
 
 

PRIMARY OBJECTIVE 

1. To assist in providing a quality educational program and support to students across Years 7-12, requiring additional support 
within the School. 

2. This involves a high level of commitment to producing professional assistance and support for students with disabilities and 
learning difficulties. 

3. A Teacher Aide will be expected to perform a diverse range of activities in fulfilling this role. 

 
 

REPORTING RELATIONSHIPS 

1. This position reports directly to, and operates under the supervision of, the Head of Faculty - Educational Support. 

2. This reporting relationship may be changed by the Principal to fulfil specific needs within the School. 

 
 

CORE RESPONSIBILITIES 

The duties of a Teacher Aide (Educational Support) include the following activities. These activities are not exhaustive however, 
and other relevant activities may be performed by the Teacher Aide provided that such duties are appropriate having due regard to 
the nature and purpose of the position. 

1. Working with students with disabilities and learning difficulties. 

2. Implementing and participating in the educational planning process to meet the needs of individual students. 

3. Providing an appropriate level of assistance, intervention and support to these students. 

4. Supporting teachers for identified students ensuring a quality educational service is provided to these students. 

5. Working with individual students as well as small groups in the classroom environment. Tasks include assisting with support 
for exams and assessments, reading comprehension, spelling, organisation, resource preparation, research, scaffolding and 
structuring class tasks and assessments. 

6. Assisting in the supervision of educational activities under the direction of the classroom teacher. Other support and 
supervision may also be required in other areas such as Hospitality and Design & Technology, (for example, activities 
occurring within the School environment, excursions, camps, sporting carnivals, etc.). 

7. Assisting with the provision of health care support for students with special needs, including toileting supervision and 
assistance (excluding specialised toileting procedures e.g. involving the use of a urinal bottle). Suitable training is essential. 

8. Maintaining anecdotal records on these students for use in reviewing student’s development as a major part of the 
educational support process. 

9. Using computers when working with students and undertaking administrative tasks. Programs include TASS, Microsoft Word, 
Powerpoint, Publisher, Moodle, Internet, Outlook, Teams, Office 365. 

10. Communicating effectively and displaying a high level of interpersonal skills to work effectively with others both individually 
and as a team member. 

11. Displaying respect and empathy for students with varying and/or high-level needs whilst maintaining appropriate student 
behaviour standards. 

12. Contributing to the welfare, health and safety of students, including reporting issues of concern to supervisor or other 
appropriate member of staff. 

13. Conducting administrative support for the Head of Faculty - Educational Support, including the creation of displays, 
organisation of classroom resources and photocopying teaching materials. 

14. Displaying confidentiality, tact, reliability and sensitivity to students and their families 

15. Possessing a Certificate III in Educational Support and/or training in Senior First Aid is preferable. 

16. Maintaining current Blue Card registration for working with young people. 
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17. Ensuring proactive reporting of WH&S issues to supervisor and/or other appropriate staff member to 
support the School’s commitment to a safe working environment for all staff, students and visitors. 

18. Recording commencement and finish times each day on the timesheet provided for that purpose. 
Timesheets must be signed by the Head of Faculty - Educational Support. 

19. Participate in the annual CPR refresher course organised by the School. 

20. Participate in workshops and other relevant PD opportunities targeted for students with disabilities and 
learning difficulties to gain simple and effective strategies for implementation to assist these students. 

21. Participate in, and contribute to, student review meetings as required. 

 
KEY REQUIREMENTS 

• The ability to work with children with special needs. 
• Good communication and interpersonal skills. 
• The ability to maintain confidentiality. 
• Minimum Certificate III in Education Support or other relevant qualification (highly desirable). 
• Proficiency in the use of common computer software. 
• Valid Working with Children Paid Employee Blue Card (mandatory prior to commencement). 
• Eligibility to work in Australia (mandatory). 
• Senior First Aid certificate (highly desirable). 

 
CORE VALUES 

1. Role model professional behaviour and conduct. 

2. Support the traditions and values of the School. 

3. Support the policies, procedures and protocols of the School. 

4. Respect for others and the School. 
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