
TEACHER AIDE – EDUCATIONAL SUPPORT 
Townsville Grammar School is one of the original Grammar Schools of Queensland. The Year 7-12 campus is located on the 
original site at North Ward. The School also operates two Junior School campuses, both offering Pre-Prep to Year 6, at 
Annandale and North Shore.  

Townsville Grammar School is a co-educational, non-denominational School with a current enrolment of approximately 1250 
students, including 125 boarders (7-12), of whom approximately 25 are international students. 

As one of the eight original Grammar schools in Queensland, Townsville Grammar School was established in 1888 and has 
offered boarding since this time. The School has a long-standing reputation as the leading academic school in Northern 
Queensland, also offering the International Baccalaureate Diploma Programme for Years 11 and 12. 

We currently have an opportunity for a dedicated Teacher Aide to join the Educational Support faculty at our North Ward 
campus.  The Teacher Aide provides professional assistance and support for children with disabilities and learning difficulties 
across Years 7-12. In this position, you'll play a crucial role in supporting our educators in creating an enriching learning 
environment for students. 

This is a full time, term time permanent position with the offer of an additional 10 days work per year during term breaks. The 
successful candidate must be available to commence in Term 4 and to work from 8:00am to 4:00pm weekdays.  Previous 
experience in a similar role is highly desirable. 

Specific responsibilities of the role include: 

1. Implementing and participating in the educational planning process to meet the needs students with disabilities 
and learning difficulties. 

2. Supporting teachers for identified students ensuring a quality educational service is provided to these students. 

3. Working with individual students as well as small groups in the classroom environment. Tasks include assisting with 
support for exams and assessments, reading comprehension, spelling, organisation, resource preparation, 
research, scaffolding and structuring class tasks and assessments. 

4. Assisting in the supervision of educational activities under the direction of the classroom teacher. Other support 
and supervision may also be required in other areas such as Hospitality and Design & Technology, (for example, 
activities occurring within the School environment, excursions, camps, sporting carnivals, etc.). 

5. Assisting with the provision of health care support for students with special needs, including toileting supervision
and assistance (excluding specialised toileting procedures e.g. involving the use of a urinal bottle). Suitable training is 
essential. 

6. Maintaining anecdotal records on these students for use in reviewing students’ development as a major part of the
educational support process. 

7. Administrative tasks associated with classes including the use of programs such as TASS, Microsoft Word,
PowerPoint, Publisher, Moodle, Internet, Outlook, Teams, Office 365. 



 
 
 
 

 
To be successful in this role, you will require: 

• The ability to work with children with special needs. 
• Good communication and interpersonal skills. 
• The ability to maintain confidentiality. 
• Minimum Certificate III in Education Support or other relevant qualification (highly desirable). 
• Proficiency in the use of common computer software. 
• Valid Working with Children Paid Employee Blue Card (mandatory prior to commencement). 
• Eligibility to work in Australia (mandatory). 
• Senior First Aid certificate (highly desirable). 

 
A position description is available from the School’s website (www.tgs.qld.edu.au).  Enquiries, in the first instance, should be 
directed to Julie Kerr in Human Resources (julie.kerr@tgs.qld.edu.au). 
 
Applications, including a cover letter, full C.V. and the contact details of at least two referees, should be sent to 
employment@tgs.qld.edu.au as soon as possible and will be considered upon submission. Applications close on 7 October 
2023. 
 
Mr Timothy Kelly, Townsville Grammar School 
45 Paxton Street, North Ward Qld 4810 
E: employment@tgs.qld.edu.au 
T: 07 4722 4926    
www.tgs.qld.edu.au 
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