
| Notifying the College of Student Absences 

V1.2_March 2023 

≠≠≠          ≠≠≠ Have you read the relevant assessment policy and procedure
documents on our website, and checked scheduled 
assessment for this time? 

Junior Assessment Policy Senior Assessment Policy 

You have made an informed decision and still have a 
planned absence for your student. 

Does this absence meet the criteria for special 
provision according to our policies and QCAA 
guidelines? 

Is this a planned absence? 

Read the relevant assessment 
policy, and assessment planners to 
check whether this absence 
impacts your student’s assessment. 

Contact the College and request an EdSmart 
Slip for Application for Special Provision. 

Is this application successful? 

Email: smw.office@cns.catholic.edu.au 

Subject line: Notification of student absence 

Body of email: Provide the dates and reasons for the student 
absence.  

Does this unplanned absence meet the 
criteria for special provision according to the 
assessment policy? 

(eg is it Illness or Misadventure?) 

Student/families should communicate with teachers to find out what class 
work, homework and assessment (excluding exams) may be done during 
the absence. 

A response will be generated to the applicant. Teachers and Head of Year will 
also be alerted of the student absence. 

Students/families should communicate with teachers and HODs to negotiate 
extensions, and/or modifications to assessment. 
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https://os-data-2.s3-ap-southeast-2.amazonaws.com/smccqld/bundle75/years_7_10_school_assessment_procedure.pdf
https://os-data-2.s3-ap-southeast-2.amazonaws.com/smccqld/bundle75/senior_school_assessment_policy.pdf

