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Enrolment Procedure 

St Joseph’s School is a two stream co-educational Catholic Primary School 
which can cater for a maximum enrolment of 390 students from Prep to Year 6. 
Our enrolment procedure has been developed in light of the Diocesan Educa-
tion Council’s policy on Enrolment in Catholic Schools (May 2006): 
 

 
. Process 
1. Upon enquiring, prospective parents will be given a Parent Handbook and 
enrolment form. The enrolment form along with the following documents should 
be returned to the office at the earliest possible time. 

Documentary evidence of birth  
Documentary evidence of baptism  
A copy of the latest school report if coming from another school  
Copies of any court orders if appropriate  
Any relevant medical records  
Details of immunisation  
 

2. The school office will then contact the parents to arrange an interview. The 
child/ren need to present at this interview. 
 
3. Parents should note that the granting of an interview does not mean that 
their child is automatically enrolled.  Confirmation of a successful application 
will normally be given in writing. 
 
4. All applications for enrolment will be considered within the bounds of the 
School’s Enrolment Policy and the following sets of criteria: 
 
 

STATEMENT OF POLICY 
Catholic schools in the Diocese of Townsville welcome as students the children of 
those parents/carers who wish their children and themselves to participate in a 
Christ-centred educational community in the Catholic tradition. 
 
VALUES AND PRINCIPLES 
1) Parents/carers are the first educators of their children; first in time and usually 
first in influence. 
2) Catholic schools support parents/carers in the formation and education of their 
children. 
3) Catholic schools have an important role in the mission of the Church. 
4) The mission of the Church is to evangelise i.e. to announce Jesus Christ as Good 
News for all people. 
5) The Church’s preferential option for the poor is fundamental for Catholic schools 
i.e. the poor have a special and prior claim on the Church’s care and attention. 
6) Catholic schools have a special responsibility toward those who are in any way 
marginalised. 
7) Catholic schools are to be thoughtful and active participants in the works of ecu-
menism and inter-religious relationships. 
8) Catholic schools have the duty and obligation of proclaiming the Gospel and of 
handing on the Catholic tradition. They must always be capable of offering a for-
mation based on the values inherent in this Gospel and tradition 



Enrolment Offers 
The final decision on placements will be made by the school principal. Prior to offers of enrolment places, 
consideration must be given to: 
• Class size 
• Class composition 
• Physical accommodation available 
• The ability of the school to meet the child's needs 
• The need to maintain the Catholic/community character/ethos of the school 
• The discretion of the Principal 
The Principal will also use the following order of priority as a guide:- 
(a) Children who have older siblings enrolled at the school. 
(b) Children whose families are part of the Blessed Mary McKillop worshipping parish community. 
(c) Children of Catholic families who reside in the geographical parish of Blessed Mary McKillop. 
(d) Children from Catholic families who are part of neighbouring worshipping communities. 
(e) Children of Catholic families who do not belong to a worshipping community. 
(f) Children from families whose Christian faith is not of the Catholic tradition, but who practise 
their faith. 

Prep 
The preparatory year is not compulsory and it is not a requirement to attend prep year before commencing 
Year 1. However, it is anticipated that the majority of children will enrol in a preparatory year. For enrol-
ment into prep, the child must have attained the age of four (4) years by the last day in June of the year 
prior to enrolment. 
 
Applicants for Years 1 to 6 
(a) Children transferring from other Catholic Schools whose families are part of a Catholic parish commu-
nity. 
(b) Children transferring from Non-Catholic Schools whose families who are part of a Catholic worshipping 
community. 
(c) Children of Catholic families who do not belong to a worshipping community. 
(d) Children from families whose Christian faith is not of the Catholic tradition, but who practise their faith. 
(e) Children from other families who are supportive of the ethos and practices of the Catholic school. 
 
Children with Special Needs 
Before a child with special needs can be enrolled, the 'Enrolment Support Process', under the guidelines 
of the Townsville Catholic Education Office, must be carried out. The purpose of such a process is: 
• To investigate the needs of the child and 
• To determine the suitability of the resources of the school to fit the child's requirements. 
 
It is important to realise that if the needs of the child and the resources of the school are not compatible, 
neither the individual child nor the school would benefit from such an enrolment. 
 
Accepting an Enrolment Offer 
Parents who accept an offer of enrolment at St Joseph’s School will need to return the Acceptance of Of-
fer form to the school along with a $80 non-returnable deposit  at their earliest convenience. 
 
Early entry into the Prep Year 
If a child turns 5 years of age in July or has previously attended school in another state or country and the 
parents apply for early entry to Prep, the principal at the school will decide whether or not the child is 
ready for school.  
The principal’s decision will be based on the child’s attributes including ability, aptitude, social and emo-
tional competence, physical development and level of knowledge and understanding.  


