
 

 

POSITION DESCRIPTION 
Position Title:  Education Support Officer  
Department:  Learning Support 
Employment Type:  Part-time / Term-time 
Classification:  School Officer Award – Level 3  
 
 

St Brendan's College, Central Queensland, is a leading Catholic secondary school, operating in the 
tradition of Edmund Rice.  We are a day and boarding school for boys from Years 7 to 12, located on 
a beautiful 300-acre campus only minutes to the beaches of Yeppoon and only a 30-minute drive 
from Rockhampton. 
The College provides an encouraging, nurturing and supportive learning environment that promotes 
academic excellence. Our staff are committed to excellence in both teaching and learning. We have 
a reputation for producing friendly, hard-working and down-to-earth young men who are generous 
in serving the community.  The College has strong academic and vocational programs that provide 
the foundations for students to successfully pursue tertiary courses as well as trade-based and rural 
careers.  We are a community that strives for excellence in education and seeks to develop diverse 
pathways to a successful future for the young men of our College. 
 
ROLE 
The Education Support Officer will assist developmentally appropriate student learning, either 
individually or in groups and perform tasks associated with classroom learning experiences. 
 
PURPOSE 
The Education Support Officer works as part of a team providing a wide range of support for 
students who participate in educational activities.  They successfully involve themselves in initiatives 
that make a positive contribution to the quality of teaching and learning and well-being in the 
school. 
 
ORGANISATIONAL 
This position reports directly to:  Head of Department – Learning Support   
 
PRIMARY RESPONSIBILITY  
As a member of the Learning Support Department each Education Support Officer will be enthusiastic 
about the provision of quality educational services to young men. 
 
Duties 
 Liaise with teaching staff on their needs for classroom work; 
 Set out equipment and materials for classroom/department use; 
 Assist student learning, either individually or in groups, as directed by the classroom teacher 

or the Learning Support Teacher; 
 Under direct and/or routine supervision, perform tasks of limited complexity, associated 

with classroom learning experiences, such as assisting teachers in preparing, implementing 
and supervising learning programs; 
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 Support students in relation to their physical and emotional needs where some discretion 
and judgement are involved; 

 Undertaking work in a manner that complies with Edmund Rice Education Australia (EREA) 
and St Brendan’s College policies, procedures and values. 

 Support the strategy and vision of St Brendan’s College. 
 

Key Performance Area  
High level of Communication Skills 
Prioritize requests from Teaching staff 
College Policy and WHS compliance 
Positive contribution to St Brendan’s College community 

 

  
Qualifications and Experience  
 Tertiary Qualifications at Certificate level or equivalent qualifications relevant to the position 

may be required or such knowledge, qualifications and experience that are deemed by the 
employee as necessary to carry out the duties of the position. 

 Certificate III in Education Support is highly desirable. 
 
Essential Criteria 
 A willingness to be involved in co-curricular activities of the College. 
 Blue Card 
 A commitment to personal professional development. 

 
Job specific  
 Literacy and Numeracy competency 
 High level of experience using computer programs, including Microsoft Word, Excel, Outlook 

and TEAMS. It is an advantage if the applicant has experience in TASS. 
 
WORKPLACE HEALTH AND SAFTEY  

CompliSpace Staff Leaning System Induction Modules  
Departmental Induction   

 
ADDITIONAL FACTORS  

 The Principal and/or Deputy Principal may direct completion of other reasonable, relevant 
duties. 

 The College reserves the right to modify or adjust the Position Description to meet its 
operational and strategic needs.   

 
EMPLOYMENT AT ST BRENDANS COLLEGE  
Prospective applicants should consider that all employees at the College are expected to: 
 Support the ethos and aims of Catholic education in the Edmund Rice Tradition; 
 Operate with Gospel Values of compassion, justice, truth and service at the core of your 

dealings with students, parents, staff and the wider community; 
 Have an awareness of, and support for, the Charter and key EREA policies, procedures and 

practices; 
 Adhere to the EREA Code of Conduct and St Brendan’s College policies and procedures. 
 Be familiar with and have the ability to work towards achieving goals outlined in the 

Strategic Plan; 
 Be supportive of the social justice, cultural and sporting co-curricular programs of the 

College; 
 Have knowledge/awareness of Equal Opportunity and Anti-Discrimination requirements 

applicable in the work environment. 


