
 

   

Student Discipline Procedures 
 
1. BEHAVIOUR AND DISCIPLINE POLICY 

Every student has the right to a positive learning environment free from discrimination, a right to feel safe 
and happy at St Brendan’s College, and the right to be treated fairly and with dignity. 
 
Discipline is necessary to ensure the safety and welfare of all our students, teachers and staff and to 
provide an environment conducive to learning. 
 
The purpose of this Policy is to ensure that students at the College adhere to the philosophical aims, rules, 
regulations and policies, including the Code of Conduct and the terms and conditions of the Enrolment 
Agreement governing the student’s enrolment. 
 
This Policy provides a guide and sets out the procedures for discipline including Suspension, Pause, 
Withdrawal and Exclusion. The Principal of the College has the absolute authority to make, at their 
discretion, any disciplinary action as set out in this Policy, but will have regard to the processes outlined 
in this Policy. 
 
These Student Discipline Procedures are part of the framework through which the College manages 
student discipline. 
 
When dealing with matters involving student behaviour and discipline, in addition to this Policy, the 
College will have regard to its Student Behaviour Management Policy. 
 
The Student Behaviour Management Policy describes how the College seeks to develop a culture of 
positive discipline.  
 
In matters which are deemed serious criminal acts or involve matters of child safety, the College reserves 
its rights to involve the Queensland Police Service or any other relevant governmental department or 
agency. 
 
2. PROCEDURAL FAIRNESS 

Students have a right to procedural fairness in matters involving their interests. Our Student Behaviour 
Management Policy sets out the College’s commitment to ensuring procedural fairness when disciplining 
a student. 
 
3. DEFINITIONS 

Alternative Consequences means a disciplinary consequence of a student’s behaviour that is not a 
serious disciplinary measure such as a Pause, Suspension, Withdrawal, or Exclusion. An Alternative 
Consequence may be used prior to, or in place of the serious disciplinary measures. 
 
Authorised Delegate means any designated appointee who is for the time being carrying out the duties 
or exercising the authority of the Principal of the College. 
 



 

   

Exclusion involves cancelling an enrolled student’s enrolment and excluding them from attending the 
College. Exclusions will be recorded on the student’s school records.  
 
Parents are those person/s named on the Enrolment Contract of the student with the College. 
 
Pause means prohibiting the student from attending the College, or any College related activities, for a 
set period of time prior to a determination being made as to what, if any, further disciplinary action will 
be taken against them. During this time, the student will be directed to learn remotely and will be provided 
with all coursework and learning materials, as if they were in class. The student will also be able to receive 
assistance from teachers and other staff members during this period.  
 
Principal means any designated appointee who is for the time being carrying out the duties of Principal 
at the College. 
 
Suspension involves prohibiting an enrolled student from attending the College, or any College related 
activities, for a set period of time, and may follow after a Pause. A Suspension of one to 10 school days 
will be referred to as a “short suspension”. A Suspension of 11 to 20 school days will be referred to as a 
“long suspension”. During a Suspension, a student will be provided with all coursework and learning 
materials as if they were in class, however, will not be authorised to communicate and receive assistance 
from teachers and other staff members unless authority is provided by the Principal or another Authorised 
Delegate. 
 
Withdrawal is the process of the Parents of an enrolled student withdrawing the student from the College. 
The College may assist the Parents with finding a suitable alternative education provider, which where 
possible, may be another educational institution owned and operated by the Trustees of Edmund Rice 
Education Australis.  
 
4. SUSPENSION 

The Principal or another Authorised Delegate is the only staff member with the power to decide upon the 
Suspension of an enrolled student. Any decision by the Principal or an Authorised Delegate to suspend a 
student from the College, regardless of the length of time, is a very serious disciplinary action. 
 
The Principal may suspend a student from the College if they are reasonably satisfied a ground exists for 
the Suspension. When deciding whether to suspend a student from the College, the following matters will 
be taken into consideration: 
 
(a) the severity of the student’s breach of the Code of Conduct, Enrolment Contract, or any other 

policy of the College; 

(b) the severity of the student’s disobedience or misbehavior; 

(c) the level of the conduct and whether it adversely affects, or is likely to adversely affect, other 
students or the good order and management of the College; 

(d) whether the student’s attendance at the school poses an unacceptable risk to the safety or 
wellbeing of the student, of other students or of staff; 



 

   

(e) whether the student is charged with a serious offence (as defined in the Working with Children 
(Risk Management and Screening) Act 2000 (Qld)); and 

(f) the student is charged with an offence, other than a serious offence, and the Principal is 
reasonably satisfied it would not be in the best interests of the student, of other students or staff 
for the student to attend the College while the charge is pending. 

The Suspension of a student will typically (although not always) be appropriate in circumstances where 
the behaviour of the student giving rise to disciplinary action is an isolated incident, or where, in the sole 
discretion of the Principal or an Authorised Delegate, the behaviour is determined to be not severe 
enough to warrant Exclusion of the student from the College. A Suspension is intended to allow the 
student time to reflect on the consequences of their actions and prepare for restorative meetings with 
fellow students, teachers and College Leaders.  

Where the Principal or Authorised Delegate is deciding whether to suspend a student, the Principal or 
Authorised Delegate will: 
 
(a) consider whether the student’s behaviour constitutes grounds for Suspension; 

(b) provide an explanation to the student and/or the Parents as to why the student’s behaviour 
warrants Suspension; and  

(c) provide the student and the Parents with an opportunity to review the relevant evidence about 
the student’s behaviour and to discuss or respond to the allegations prior to a disciplinary decision 
being made. 

If the Principal then decides to proceed with the Suspension, the Principal or an Authorised Delegate must 
inform the student and their parent/guardian of the decision and outline the date on which the 
Suspension will commence and finish. The Principal will also consult with the Director of Schools via 
CompliSpace. The Principal, in their sole discretion, may determine the length of a student’s suspension. 
 
A Suspension of the student will be documented in the College’s records. The Principal and/or Authorised 
Delegate may take into consideration prior Suspensions when determining what disciplinary action ought 
to be taken against a student in circumstances of further misbehavior or misconduct of the student in the 
future. 
 
The Principal or Authorised Delegate must ensure a staff member is appointed as the contact for the 
student and their Parents while the Suspension is in effect. The Principal must also take reasonable steps 
to arrange for the student’s access to an educational program that allows them to continue their 
education during the Suspension. 
 
5. PAUSE 

A Pause is an interim measure which will be taken by the College prior to making a formal decision 
regarding the disciplinary action to be taken against the student. When determining whether it is 
appropriate for a Pause to be applied, the Principal or other Authorised Delegate will have regard to: 

(a) whether the student’s attendance at the College would put the health and safety of the student, 
of other students, staff or other agents of the College at risk; and 



 

   

(b) whether the student’s conduct gives rise to the possibility of the student being suspended or 
excluded from the College having regard to the matters outlined in this Policy in respect of each. 

The Principal or an Authorised Delegate when reasonably practicable (but not imperative) consult with 
the Parents or the student prior to making a decision to Pause the student’s enrolment at the College. 

The Principal or Authorised Delegate exercises sole discretion in deciding whether to Pause a student’s 
enrolment at the College. 

6. RE-ENTRY 

At the end of the period of Suspension or Pause, the Principal will organise for a conference with relevant 
staff, the student, and the student’s Parents to ensure a mutual understanding surrounding the path for 
the student’s education and expected behaviour.  
 
The Principal will also oversee any proposed strategies to be implemented to ensure that the 
understanding is affected.  
 
The outcomes of this conference will be recorded in writing and communicated to the student and the 
student’s Parents. A copy will be placed on the student’s file. 
 
Following the student’s re-entry to the College, the student may be required to participate in a behaviour 
management plan, so that the student’s behaviour can be monitored. Further misconduct of the student 
following re-entry may result in more serious disciplinary action being taken against the student, including 
exclusion from the College.  
 
7. WITHDRAWAL 

The Parents may decide to withdraw the student from the College upon consultation with the Principal or 
other Authorised Delegate.  

Upon request, the Principal or other Authorised Delegate may assist the Parents in locating another 
suitable education provider for the student. 

8. EXCLUSION 

The Principal is the only staff member with the power to make a decision about the exclusion of an 
enrolled student. 
 
When a student of the College is excluded, the Enrolment Contract governing the enrolment of that 
student will be terminated immediately.  
 
Exclusion is the most serious disciplinary action that the Principal can take against a student and must 
only be used if other disciplinary consequences are demonstrably inadequate to deal with the student’s 
behaviour. A student is not required to have been suspended for misconduct prior to the Principal or an 
Authorised Delegate making a decision to exclude the student from the College.   
 
The Principal may exclude a student from College if they are reasonably satisfied that a ground exists for 
the exclusion. When deciding whether to Exclude a student from the College, the following matters will 
be taken into consideration as grounds for exclusion: 



 

   

 
(a) persistent or serious disobedience, misconduct, misbehaviour or negative behaviours; 

(b) persistent or serious breaches of the College’s Code of Conduct, Enrolment Contract or other 
policies or procedures of the College; 

(c) conduct that adversely affects, or is likely to adversely affect, other students or staff; 

(d) conduct that adversely affects, or is likely to adversely affect, the good order and management of 
the College; 

(e) the student’s attendance at the College poses an unacceptable risk to the safety or wellbeing of 
other students or of staff; and 

(f) if Suspension of the student is inadequate to deal with the disobedience, misbehaviour, conduct 
or risk. 

It is also a ground for exclusion if the student has been convicted of an offence and the Principal is 
reasonably satisfied it would not be in the best interests of other students or of staff for the student to 
remain enrolled at the College. 
 
The Principal or Authorised Delegate exercises absolute discretion when determining whether the 
student’s behaviour or conduct warrants exclusion from the College. 
 
Where the Principal is considering a decision to exclude a student, the Principal will: 
 
(a) consider whether the student’s behaviour constitutes grounds for exclusion; 

(b) ensure documentation is completed to explain how they believe the student’s behaviour meets 
the ground/s; 

(c) provide the student and their Parents with an opportunity to view the relevant evidence about 
the student’s behaviour and to discuss or respond to the allegations prior to a disciplinary decision 
being made; and 

(d) discuss the exclusion with the Director of Schools. 

If the Principal makes the decision not to proceed with the Exclusion, they may consider a less serious 
disciplinary action such as a Pause, Suspension or an alternative consequence. 
 
If the Principal decides to propose the exclusion of a student, the Principal or an Authorised Delegate must 
inform the student and their Parents of the decision.  
 
 
9. ALTERNATIVE CONSEQUENCES  

Should the Principal or other Authorised Delegate decide not to proceed with any of the above serious 
disciplinary consequences, a range of Alternative Consequences are available against students who have 
breached College rules or are disobedient.  
 



 

   

These disciplinary consequences include: 
 
(a) warnings or reprimands (verbal and written); 

(b) time outs; 

(c) clean up duties; 

(d) cancellation of privileges; 

(e) withdrawal from college activities; and/or 

(f) lunch-time or after-school detentions. 

10. NOTIFICATION OF DECISION 

The decision made under these Procedures will be communicated in writing to the student's Parents. The 
Principal will also attempt to communicate this decision verbally. 
 
The student, and the student's Parents must abide by the decision. 
 
11. REVIEW OF DECISION 

A student or the Parents may seek a review of a decision made under these Procedures. All appeals must 
be made in writing, setting out the grounds of appeal. 
 
A request to review a decision to suspend a student must be made to the Principal or other Authorised 
Delegate. 
 
A request to review a decision to exclude a student must be made to the Director of Schools within four 
term weeks of the decision being made. 
 
12. IMPLEMENTATION 

The Principal or other Authorised Delegate is responsible for implementing this policy through: 
 
(a) staff training and professional development opportunities in behaviour management; 

(b) communicating this policy to the College community; 

(c) monitoring the effectiveness of the policy; and 

(d) reviewing and evaluating the policy annually. 

 


