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INTRODUCTION  

This handbook is an important reference for all students undertaking Vocational Education and Training (VET) at St Brendan’s 

College, Yeppoon, RTO 45966.  This document should be kept for the duration of any vocational education studies 

undertaken at the College and should be the first point of reference if any questions regarding a qualification arise. Further 

information can be obtained from St Brendan’s College trainer and assessor (teacher) or the Director of Skills and Training.  

THE AUSTRALIAN QUALIFICATIONS FRAMEWORK (AQF)   

VET courses offered at St Brendan’s College can lead to a nationally recognised qualification (Certificate) upon successful 

completion of all requirements of the qualification, or a Statement of Attainment for parts of the qualification that are 

successfully complete (if full qualification is not completed).  

As a Registered Training Organisation (RTO), all VET certification issued by the College will be nationally recognised in all 

States and Territories under the Australian Qualifications Framework (AQF).  

The AQF identifies and defines 10 levels of qualification with the College offering qualifications at Certificate II and Certificate 

III level.  Students often use VET qualifications attained at the College as a stepping stone to completing higher levels of 

qualification post school.  See the diagram below for other qualifications available under the AQF. Refer to the AQF website 

at https://www.aqf.edu.au/ for additional information relating to the qualification’s framework. 

 

 

  

https://www.aqf.edu.au/
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KEY STAFF 

ASSISTANT PRINCIPAL – TEACHING, LEARNING & INNOVATION Mr Peter Reddy  

DIRECTOR OF SKILLS AND TRAINING    Mr Andrew Lawrence 

WORK EXPERIENCE COORDINATOR     Mr Andrew Lawrence / Miss Jessica Newsome    

RTO COORDINATOR      Miss Jessica Newsome 

DIRECTOR OF PATHWAYS     Mrs Rebecca Lang    

HEAD OF LEARNING SUPPORT     Mrs Sharon Sheales 

SKILLS AND TRAINING QUALIFICATIONS 

St Brendan’s College is a Registered Training Organisation (RTO) number 45966. The College can offer a large range of nationally 

accredited certificates as part of the College curriculum. The certificates described may change as new Training packages come 

into effect. Qualifications offered by the College run for a maximum of 2 years (8 terms).  

St Brendan’s offers the following qualifications on campus:  

CODE TITLE ESTIMATED DURATION  

AHC21216 CERTIFICATE ll IN RURAL OPERATIONS 2 YEARS 
AUR20720 CERTIFICATE ll IN AUTOMOTIVE VOCATIONAL PREPARATION 2 YEARS 
CPC20220 CERTIFICATE ll IN CONSTRUCTION PATHWAYS 2 YEARS 
MEM20422 CERTIFICATE ll IN ENGINEERING PATHWAYS 2 YEARS 
SIT20122 CERTIFICATE ll IN TOURISM 2 YEARS 

 

The following qualifications are also offer to St Brendan’s students. These qualifications are issued by an external 
RTO and are delivered on campus at St Brendan’s College.  

CODE TITLE ESTIMATED 
DURATION  

TRAINING 
PROVIDER 

UEE22011 CERTIFICATE ll IN 
ELECTROTECHNOLOGY 

2 YEARS MAJOR 
TRAINING  

AVI30419 CERTIFICATE lll IN 
AVIATION (Remote 
Pilot) 

2 YEARS REMOTE 
AVIATION 
AUSTRALIA  

SIS20321 CERTIFICATE ll IN SPORT 
COACHING  

2 YEARS  ACADEMY OF 
FITNESS & HIGH 
PERFORMANCE  

(Dual fitness 
pathway)  

SIS30321 CERTIFICATE lll IN 
FITNESS   

2 YEARS  
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ENROLMENT AND INDUCTION PROCEDURES 

Enrolment in VET qualifications will be open to all students in Years 11 and 12. Students undertaking qualifications participate 

in the same Senior Education and Training (SET) Plan, enrolment, and selection process as all other senior students in the 

College.  

Prior to enrolment in a VET qualification on the QCAA Student Management Application students will be provided with a 

general induction ensuring they are familiar with their rights, responsibilities and obligations.  This induction will be 

conducted by the trainer and assessor (teacher) at the start of each school year and is complimented by this Handbook.   

Additionally, students will be provided with a qualification specific induction conducted by the respective trainer and 

assessor (teacher).  The induction process will provide students with the following information:  

▪ Qualification course code and title they have enrolled in 

▪ Packaging Rules of the qualification 

▪ Units of competency to be studied 

▪ Additional enrolment requirements 

▪ Additional fees and charges   

▪ Potential outcomes and pathways from the qualification 

▪ Work experience or work placement requirements  

▪ Any licensing or regulatory requirements 

▪ Any Third-Party arrangements or external providers 

PROGRAM OUTCOMES 

By choosing vocational educational courses students will be provided with opportunities to achieve the following outcomes: 

1. Receive training in areas that have national recognised and valued outcomes.  

2. Be involved in learning which is relevant to their aspirations.  

3. Enhance career and employment opportunities by maximising post-college further education, training, and 

employment. 

4. Prepare them for the world of work. 

5. Have results recorded on the Senior Certificate and an industry specific vocational Certificate or Statement of 

Attainment. 

6. Interaction with people outside the College. 

7. Gain skills to contribute to their future skills base. 
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SUBJECT AND COURSE FEES 

A Vocational Education Training levy will be included in student College fees. This amount will cover materials and resources 

to undertake the course. If a student undertakes courses at an Agricultural or TAFE College these fees will be the responsibility 

of the student when enrolling in the course. Please note all fees listed below are subjected to change.  

Levies are charged for some subjects where additional curriculum materials, specific uniforms, or the participation in structured 

certificates is required to complete the course. They are also charged where the boys have the option to produce their own 

projects, construction pieces or bodies of design work. The figures listed below are not exactly prescriptive but give an 

indication of the amounts that parents can expect to pay for their son to meet the requirements of the subject.  

Excursions are also a mandatory component of some subjects, but parents will be informed of the costs of these through our 

excursion notification process. 

 

COURSES COST PER SUBJECT  

AHC21216  CERTIFICATE ll IN RURAL OPERATIONS $ 145.00 

AUR20720  CERTIFICATE ll IN AUTOMOTIVE VOCATIONAL PREPARATION $ 410.00 

CPC20220  CERTIFICATE ll IN CONSTRUCTION PATHWAYS $ 400.00 

MEM20422  CERTIFICATE ll IN ENGINEERING PATHWAYS $ 410.00 

SIT20122  CERTIFICATE ll IN TOURISM $ 290.00 

UEE22011 CERTIFICATE ll IN ELECTROTECHNOLOGY $ 355.00 

AVI30419 CERTIFICATE lll IN AVIATION (Remote Pilot) $ 355.00 

SIS20321 CERTIFICATE ll IN SPORT COACHING (grouped with Fitness) 
$ 415.00  

SIS30321 CERTIFICATE lll IN FITNESS    

 

UNIFORM REQUIREMENTS  

Students enrolled in these courses will need to purchase prior to commencing the following uniform: 

▪ 2 tone long sleeve work shirt with the colours of yellow or blue and only made from cotton material. There must be 
no company logos besides the manufacturer’s emblem. In addition, material cannot be made from nylon because this 
is a fire hazard.   

▪ Boots are to be the standard steel capped, rubber soled safety boot.  

These courses do not involve hard labour intense duties therefore, the less expensive shirts should last two years. The 
College recommends purchasing at least two shirts, as they will require washing during the week, particularly in the summer 
months.  
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BEHAVIOURAL STANDARDS 

Training in each VET qualification aims to simulate a workplace context.  As such, expectations within the course are designed 

to mirror the relevant industry expectations and importantly, how we believe St Brendan’s College students should present 

themselves in the workplace, as ambassadors of the College. 

The following principles of workplace behaviour will be enforced and monitored: 

▪ Working with others – this reflects ability to work cooperatively with other students in meeting production 

schedules. 

▪ Punctuality – arrival to class on time remains a key focus of all practical areas. 

▪ Safe Workplace Practices – this includes bringing all appropriate safety equipment and following occupational health 

and safety regulations whilst in the workshops, kitchens or laboratories. 

Trainer and assessors have been asked to keep a running record of student performance in these areas and significant 

breaches will be acted upon.  Students are reminded that teachers are constantly being asked for references and 

recommendations and this sort of information will be vital in our discussions with any potential employers in the future. 

Breaches of behaviour expectations will be dealt with under the College’s policies and procedures. 

EXPECTATIONS  

The expectations of the program have been developed specifically for the implementation and conduct of Vocational 

education training programs offered by the College. The College reserves the right to amend the expectations to suit the 

needs of the educational institution as required. 

The College: 

▪ Recognises the importance of students receiving a broad-based education, comprising both general and vocational 

education and training. 

▪ Is registered with the Queensland Curriculum and Assessment Authority (QCAA) to provide the vocational education 

components of the Training Packages. 

▪ Has access to the facilities and resources required for the registered, vocational education and training programs. 

▪ Has in place an assignment/assessment policy that applies to all subjects offered at the College. 

▪ Has a process in place that enables students to apply for Recognition of Prior Learning (RPL) for the vocational 

education competencies; and 

▪ Has a process for addressing any concerns a student may have and offers the students access to a range of people 

who can provide advice and guidance about the vocational education training program offered at the College, for 

example trainer/assessors (teachers), co-ordinators, vocational education training co-ordinator, career guidance 

officer and administrators. 
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STUDENT COMMITMENT   

The student:  

1. Agrees to supply their USI (Unique Student Identifier number) before expecting to be enrolled (refer to page 20). 

2. Will attempt to complete all units of competency on the first attempt.  

3. Agrees to make a serious commitment to his studies at the College. 

4. Agrees to revisit competencies if not competent after the first attempt.  

5. Will participate in structured workplace learning as arranged by the College if required. 

COLLEGE COMMITMENT 

The College gives a commitment to deliver all training and assessment required to complete the respective qualification once 

a student is enrolled.  Late enrolments may negotiate delivery of revised bundle of units that may also lead to a statement of 

attainment only, or a certificate.  

Should the College lose access to qualified trainers or physical resources, the school will arrange to negotiate training and 

assessment to be completed through external RTO’s where possible.  Any additional fees will be as per the external RTO’s 

pricing scheme. Students will be formally notified, and parental agreement will be sought to proceed with any external RTO. 

OUR LEGAL RESPONSIBILITY   

St Brendan’s College will meet all legislative requirements of State and Federal Government. The College RTO will also meet 

all legislative requirements of the: 

▪ Education (General Provisions) Act 2006 

▪ National Vocational Education and Training Regulator Act 2011 

▪ Copyright Act 1968 (2006) 

▪ Education (Work Experience) Act 1996 

▪ Child Protection Act 1999 

▪ Work Health and Safety Act 2011 

▪ Anti-discrimination Act 1991 

▪ Privacy Act 1988 (2014) 

▪ Information Privacy Act 2009 

For further information on these legislative obligations see the Director of Skills and Training. 

MANAGEMENT FOCUS  

St Brendan’s College has a commitment to providing a quality service and a focus on continuous improvement.  We value 

feedback from students, staff and employers for incorporation into future programs. 
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ACCEPTED BELIEF AND FAIRNESS    

St Brendan’s College aims to contribute to an equitable VET system that offers responsive products and services to each 

student. The College is committed to providing equal opportunities and welcomes all senior students.  Students will be 

recruited in an ethical and responsible manner, consistent with the requirements of the curriculum or National Training 

Package.  Our Access and Equity Policy ensures that student selection decisions comply with equal opportunity legislation.  

Qualified staff will assess the extent to which the student is likely to achieve the stated competency standards and outcomes 

of the course, based on their qualifications and experience. 

CLIENT SERVICE  

When students are transitioned to an updated or new training package, they and their parent/guardian will be informed 

either in print or electronically. The College has sound management practices to ensure effective student service.  Student 

service standards operate to ensure timely issue of student assessment results and qualifications.  These will be assessed 

using national guidelines to ensure accuracy of awards. 

Our quality focus includes Recognition of Prior Learning, a fair and equitable Refund, Complaints and Appeal Policy, an Access 

and Equity and Student Welfare and Guidance Services.  Where necessary, arrangements will be made for those students 

requiring literacy and/or numeracy support programs.  We will take every opportunity to ensure that this information is 

disseminated, understood and valued by personnel and students. 

Our student information will ensure that all fees and charges are known to students before enrolment; that course content 

and assessment procedures are explained and that vocational outcomes are outlined. 

LEARNING SUPPORT  

Every student has access to the learning support centre.  Any student, who has special learning requirements or disabilities, 

can be provided with specialist learning support.   

Assessment techniques can be modified to suit individual learning styles and needs.  Units of competency within the course 

can be selected to meet individual students with specific disabilities; however, if all units of competency are incomplete, the 

student will not receive the full certificate. 

INTERNAL REVIEW 

At the end of each College year the Director of Skills and Training organises an internal review.  Meetings are held with 

vocational education training teachers from each subject area, employers from the relevant industry areas, students and 

community representatives.  Reports are tabled and feedback documented.  The internal review process assists in the 

development of quality training and assessment.  

EXTERNAL AUDIT  

St Brendan’s College has agreed to participate in external monitoring and audit. This covers random quality audits, audit 

following complaint and audit for the purposes of re-registrations. 
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STUDENT FEEDBACK  

To assist the College in continuous improvement of our services, products, and operations, we welcome comments and 

suggestions. Each year, an Internal Validation for scheduled vocational education training subjects, will occur to evaluate the 

delivery of its Certificate courses. Students are encouraged to provide feedback through annual course feedback surveys as 

well as directly to the classroom teacher. 

MANAGEMENT AND ADMINISTRATION PRACTICES  

St Brendan’s College has policies and management strategies, which ensure sound financial and administrative practices. 

Management guarantees the organisation’s sound financial position and safeguards student fees until use for 

training/assessment. We have a Refund Procedure, which is fair and equitable. Student records are managed securely and 

confidentially and are available for perusal on request. The College has adequate insurance policies.  

MARKETING AND ADVERTISING  

St Brendan’s College markets vocational education training products with integrity, accuracy and professionalism, avoiding 

vague and ambiguous statements.  In the provision of information, no false or misleading comparisons are drawn with any 

other training organisation or training product.  The College will only market and advertise qualifications approved on its 

Scope of Registration.  

The College will ensure it meets all physical and human resource requirements to provide training and assessment for all 

qualifications on its Scope of Registration.  If unforeseen circumstances mean the College cannot meet these resource 

requirements the College will provide students a Statement of Attainment and provide students with alternative 

opportunities to complete affected qualifications.  

TRAINING AND ASSESSMENT STANDARDS & RESOURCES  

St Brendan’s College has personnel with appropriate qualifications and experience to deliver the training and facilitate the 

assessment relevant to the training products offered. Assessment will meet the national Assessment Principles (including 

Recognition for Prior Learning and Credit Transfer). Adequate facilities, equipment and training materials will be used to 

ensure the learning environment is conducive to the success of students. Refer to various Training and Assessment Strategy 

(TAS) documents for specific resources. 

DATA INFORMATION AND USAGE  

St Brendan’s College takes all reasonable steps to ensure the personal information we hold, use and disclose is accurate, 

complete and up to date, including at the time of using or disclosing the information. The College takes all reasonable steps 

to protect the personal information we hold from misuse, loss, unauthorised access, modification or disclosure. Please visit 

our website for full details on our Privacy Policy https://www.stbrendans.qld.edu.au/about/policies/. 

STUDENT PRIVACY NOTICE   

Information about a student, except as required by law or as required under the VET Quality Framework | Australian Skills 

Quality Authority (ASQA), is not disclosed without the student’s written permission and that of their parent or guardian if the 

student is less than 18 years of age. 

 

https://www.stbrendans.qld.edu.au/about/policies/
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STUDENT ACCESS TO RECORDS  

The College is committed to regularly providing students with explicit feedback on their progress in Vocational education 

training qualifications.  Students will be provided with access to their student profiles each semester, or on request.  The 

student’s final result for each unit of competency recorded on the profiles (e.g., Competent, Withdrawn or RPL). 

A centralised database of student results for all units of competency is maintained on Student Management.  

Students are also encouraged to track the progress through their online QCAA My QCE Account 

(https://myqce.qcaa.qld.edu.au//).  Data in this account reflects results uploaded by the College through the Student 

Management System. 

INTERNATIONAL STUDENTS  

St Brendan’s College will be bound to the Education Services for Overseas Students (Registration of Providers Financial 

Regulations) Act 1991. 

SANCTIONS  

St Brendan’s College will honour all guarantees outlined in this Code of Practice. We understand that if we do not meet the 

obligations of this Code, we may have our registration as a Registered Training Organisation withdrawn. 

INDUSTRY PLACEMENT 

Industry Placement is not a mandatory requirement for the RTO delivering the Vocational education training programs.     

COMPLAINTS AND APPEALS 

The Complaints and Appeals Policy is available on the St Brendan’s College public website: Pathways - VET Choices | St 

Brendan's College (stbrendans.qld.edu.au).  

  

https://www.stbrendans.qld.edu.au/academic/pathways-vet-choices/
https://www.stbrendans.qld.edu.au/academic/pathways-vet-choices/
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PROCESS FOR APPEALS  

Should a student have a complaint of any nature, the following procedure will be followed:  

Step 1 The student may make an informal approach to any staff member where the issue will be    

 discussed. Documented notes will be kept.  Negotiations may result in accepted outcome. 

Step 2 Should such not resolve the appeal, the student (with the support of parents/guardians) may   

 initiate a complaint to the Director of Vocational education training.  Written details of the complaint are  

 to be provided to the Coordinator/Head of Department who will make a written reply to the issues   

 raised. 

Step 3 After exchanging these documents the parties to the dispute need to meet to consider whether an   

 accepted outcome has or can be reached. 

Step 4 Should a positive outcome not be reached, an independent body (two members and a chair) will   

 review the appeal.  This body appointed by the principal may consist of a subject expert, teacher   

 and member of the leadership team. All documentation will be provided to the appeal body that   

 may choose to hear from the parties/witnesses orally. 

Step 5 After reviewing and evaluating all the evidence the independent body will: 

1. Confirm the decision 

2. Substitute another assessment 

3. Nominate a different assessor to conduct and replace the assessment 

4. Allow for and apply an alternative assessment method 

Step 6 Outcomes of the appeals process will be documented and signed by the Chair and a copy provided   

 to the parties and placed on the student’s file. 
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PRIVACY NOTICE  

Why we collect your personal information - As a registered training organisation, St Brendan’s College collect your personal 

information so we can process and manage your enrolment in a vocational education and training (VET) course with us. 

How we use your personal information - We use your personal information to enable us to deliver VET courses to you, and 

otherwise, as needed, to comply with our obligations as an RTO. 

How we disclose your personal information - We are required by law (under the National Vocational Education and Training 

Regulator Act 2011 (Cth) (NVETR Act)) to disclose the personal information we collect about you to the National VET Data 

Collection kept by the National Centre for Vocational Education Research Ltd (NCVER). The NCVER is responsible for 

collecting, managing, analysing and communicating research and statistics about the Australian VET sector. 

We are also authorised by law (under the NVETR Act) to disclose your personal information to the relevant state or territory 

training authority. 

How the NCVER and other bodies handle your personal information - The NCVER will collect, hold, use and disclose your 

personal information in accordance with the law, including the Privacy Act 1988 (Cth) (Privacy Act) and the NVETR Act. Your 

personal information may be used and disclosed by NCVER for purposes that include populating authenticated VET 

transcripts; administration of VET; facilitation of statistics and research relating to education, including surveys and data 

linkage; and understanding the VET market. 

The NCVER is authorised to disclose information to the Australian Government Department of Education, Skills and 

Employment (DESE), Commonwealth authorities, State and Territory authorities (other than registered training 

organisations) that deal with matters relating to VET and VET regulators for the purposes of those bodies, including to 

enable: 

▪ administration of VET, including program administration, regulation, monitoring and evaluation 

▪ facilitation of statistics and research relating to education, including surveys and data linkage 

▪ understanding how the VET market operates, for policy, workforce planning and consumer information. 

The NCVER may also disclose personal information to persons engaged by NCVER to conduct research on NCVER’s behalf. The 

NCVER does not intend to disclose your personal information to any overseas recipients. For more information about how 

the NCVER will handle your personal information please refer to the NCVER’s Privacy Policy at www.ncver.edu.au/privacy. 

If you would like to seek access to or correct your information, in the first instance, please contact your RTO using the contact 

details listed below. 

DESE is authorised by law, including the Privacy Act and the NVETR Act, to collect, use and disclose your personal information 

to fulfil specified functions and activities. For more information about how the DESE will handle your personal information, 

please refer to the DESE VET Privacy Notice at https://www.dese.gov.au/national-vet-data/vet-privacy-notice. 

Surveys - You may receive a student survey which may be run by a government department or an NCVER employee, agent, 

third-party contractor or another authorised agency. Please note you may opt out of the survey at the time of being 

contacted. 
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CERTIFICATION 

Students completing all requirements of a qualification will be issued with a Certificate.  If, however, a student partially 

completes requirements of a Vocational education training qualification, a Statement of Attainment may be issued*.  Both 

certificates and statements of attainment will be nationally recognised in all states and territories under the Australian 

Qualifications Framework (AQF). 

*Students will only be issued certification if they have submitted and verified a Unique Student Identifier (USI) with the 

College.  

ISSUANCE OF CERTIFICATION  

The College will ensure AQF certification documentation are printed within 30 calendar days of meeting the requirements of 

the training product in which they are enrolled. Students will then be issued with AQF certification documentation on their 

final day of the school year.  

 The College will maintain a Register of Certification Documents for a period of 30 years for future reference and replacement 

of certifications.  All certification documentation will meet the requirements of the Standards for RTOs 2015. 

The RTO will ensure that through the implementation of the AQF Qualifications Issuance Policy:  

▪ All relevant certification is awarded to students within required timeframes. 

▪ AQF qualifications codes and titles are correctly identified. 

▪ Measures are taken to protect AQF qualifications fraudulent issuance or copying of certification. 

▪ Clear distinction can be made between AQF qualifications and non-AQF qualifications. 

▪ Certification documentation is used consistently across the College. 

▪ Students and parents/caregivers are confident that the qualifications they have been awarded are part of Australia’s 

national qualifications framework – the AQF. 

STATEMENT OF ATTAINMENT  

Students are issued with a Statement of Attainment in the November following the completion of a QCAA-developed course 

of study. 

The Statement of Attainment is a transcript of the students learning. It includes:   

▪ The name of the school and/or the RTO which assessed the student's achievement 

▪ The subjects studied in Years 11 and 12 

▪ The number of semester units studied in each subject and, where relevant, the particular units 

▪ Competencies achieved and modules completed in VET or Certificate courses 
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REPLACEMENT OF CERTIFICATION 

The College maintains a Register of Certification Documents issued for 30 years from the date of issue.  This allows learners 

to request a reissue of their documentation at a later date.  The College copies are stored in an accessible format with both 

electronic and hard copy records kept securely. The process for a learner, or former learner, to request a reissue of their 

documentation is as follows:  

▪ All requests for a replacement qualification or statement of attainment must be in writing to the Head of VET or the 

Senior School Office.  

▪ The Student Manager Administrator will verify the identity of the applicant (name, address, date of birth) based on 

suitable proof of identity documents (e.g., birth certificate/passport/drivers’ licence).  

▪ The request will be checked against the Register of Certification.  

▪ The replacement will clearly identify that the certification is a re-issued version. All other requirements of the 

Standards for RTOs 2015 will be met with reissued certification.  

▪ The replacement will be issued with 30 working days of receipt of the written request.  

▪ There are no fees charged for replacement of qualifications or statement of attainments.  

COMPETENCY BASED ASSESSMENT 

Vocational education training qualifications assess students on their ability to consistently demonstrate industry recognised 

knowledge, skills and affective attributes.  Students must be able to transfer and apply these characteristics to new situations 

and environments. 

Evidence for assessment tasks will generally be gathered on multiple occasions throughout enrolment in the qualification.  

Students will generally be deemed “successful” or “unsuccessful” for each assessment task.  

Results for each assessment item will be marked on a student profile sheet that will be made available to students at the end 

of each Semester (or on student request).  

Final records of assessment for individual units of competencies will be awarded as either: 

▪ C  Competent  

▪ W  Withdrawn 

▪ S  Superseded  

▪ CT  Credit Transfer  

▪ RPL  Recognition of Prior Learning  

▪ NYC  Not Yet Competent  

Please note students will not be awarded ‘A – E’ results for VET qualifications.   
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ASSESSMENT POLICY & PROCEDURES   

The College’s academic assessment policy applies to all students enrolled in Vocational education training qualifications.  This 

includes any requests for extensions or special consideration.  Points to note about assessment: 

▪ Students will be provided with sufficient and timely notice of any assessment requirements. 

▪ The nature of assessment will consider the socio-economic and learning (including literacy/numeracy) needs of the 

cohort.  A range of assessment/evidence gathering techniques may be adopted to suit the cohort including projects, 

oral questioning, practical observations, written responses, evidence portfolios and tests.  

▪ Assessment conditions and environments will closely simulate the relevant workplace or industry to ensure 

authenticity of learning and training. 

▪ Reasonable adjustment will be made to the assessment strategy to ensure equity for all students, while maintaining 

the integrity of the assessment outcomes. 

▪ Students will be provided with an opportunity to address any gaps in evidence identified in assessment.  These gaps 

will be clearly documented on assessment task sheets. 

▪ Students will regularly be provided with the opportunity to submit feedback on assessment undertaken. 

▪ Students have the right to appeal assessment outcomes as per the College Complaints and Appeal Policy. 

▪ Assessment cover sheets will provide all relevant information required to successfully complete the task.  This 

includes: 

▪ The type of assessment/evidence gathering item   

▪ Authenticity statement 

▪ Assessment procedures, equipment, time limits and conditions   

▪ The criteria and checklists used in reaching an assessment outcome 

▪ The scope for feedback from the assessor including identification of any gaps in evidence 

▪ The outcome of the assessment (i.e., Usually Successful/Not Successful) 

▪ Opportunity for the student to provide feedback 

REASONABLE ADJUSTMENT 

The College by law is obligated to provide reasonable adjustment to ensure maximum participation of learners with disability 

in teaching, learning and assessment activities. 

To ensure the participation of all learners, RTOs need to: 

▪ make sure that course activities are sufficiently flexible 

▪ provide additional support to learners where necessary 

▪ where a learner cannot participate, offer a reasonable substitute activity within the context of the overall course. 
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RECOGNITION OF PRIOR LEARNING (RPL) 

Recognition of prior learning is a method of assessment that enables all students to have their current knowledge and skills 

formally recognised. This assessment procedure assesses the competency(ies) of an individual that may have been acquired 

through formal, non-formal and informal learning to determine the extent to which that individual meets the requirements 

specified in the training package or accredited courses. To elaborate:  

▪ Formal learning refers to learning that takes place through a structured program of instruction and is linked to the 

attainment of an AQF qualification or statement of attainment (for example, a certificate, diploma, or university 

degree). 

▪ Non-formal learning refers to learning that takes place through a structured program of instruction but does not lead 

to the attainment of an AQF qualification or statement of attainment (for example, in house professional 

development programs conducted by a business). 

▪ Informal learning refers to learning that results through experience of work-related, social, family, hobby, or leisure 

activities (for example the acquisition of interpersonal skills developed through several years as a sales 

representative). 

Information regarding RPL will be provided to all students at the beginning of the year during the induction process. For 

those students who commence a course as a late enrolment will be taken through this process by their Trainer/Assessor and 

or the Director of Vocational education training.  

Students will be informed of the following: 

▪ The RPL application process 

▪ Examples of evidence that may be submitted for RPL 

▪ Application forms used in the RPL process 

▪ Appealing decisions for RPL 

Students seeking RPL will be guided through the process with the support of their Trainer/Assessor and/or the Director of 

Vocational education training. All reasonable efforts will be made to assist students with completing application forms and 

collecting relevant evidence.  

Once required evidence has been submitted, the Trainer/Assessor will make an assessment judgement.  If there are gaps in 

the evidence the Trainer/Assessor will inform the student and the required training and assessment to address these gaps 

will be identified.  The Trainer/Assessor will clearly document the assessment decision using the qualification specific 

documentation that is to be retained in accordance with the Retention of Student Records Procedure.  Students may have 

access to reassessment on appeal. 

The Trainer/ Assessor will inform the Director of Vocational education training of the application and details will be recorded 

in the College RPL Register. 
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CREDIT TRANSFER  

A credit transfer is a recognition of learning achieved by students who have previously completed a unit of competency 

(either at the College or at another RTO). Under the Standards for Registered Training Organisations, qualifications and 

statements of attainment issued by any RTO are to be accepted and recognised by all other RTOs.  

Students who have previously completed a unit of competency at the College (i.e., across qualifications being undertaken at 

the same time) will automatically be awarded credit transfer.  The Director of Pathways and RTO Coordinator will identify all 

units of competency across the RTO that are offered in multiple courses in order to expedite the awarding of credit transfer. 

The College will only award credit transfer for units of competency completed at external RTOs upon the student providing a 

Statement of Attainment or Record of Results issued by the previous RTO (a Form S1 is not sufficient).  It is the responsibility 

of the student to obtain this documentation.  

Certification documentation must be submitted to the Director of Pathways and a copy of the certification will be provided to 

the Trainer/Assessor to store a copy with the students’ profile/portfolio as evidence.   

Information regarding credit transfers will be provided to all students at the beginning of the year during the induction 

process. For those students who commence a course as a late enrolment will be taken through this process by their 

Trainer/Assessor and or the Director of Vocational education training.  

MISPLACED OR LOST 

In the circumstances that a student loss their USI it is required for an email to be sent to the RTO Coordinator at 

newsomej@sbc.qld.edu.au with student identification requesting the number to be sent. The College does not accept verbal 

confirmation.  

WHAT WILL HAPPEN TO USI INFORMATION? 

The RTO Coordinator at St Brendan’s College will enter the USI into the Student Management System. It will also be 

accessible by the Queensland Curriculum and Assessment Authority (QCAA) who issue vocational certificates and Statements 

of Attainment for St Brendan’s College and report to the Australian Government on vocational outcomes. 
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UNIQUE STUDENT IDENTIFIER (USI) 

The USI is a Federal Government initiative introduced at the start of 2015.  It is a number which is created when a student 

makes an application (online) for it and a USI is required before enrolment can be undertaken in any Vocational Education & 

Training subject, whether at the College or with any training organisation.  This is a life-long number, and students have been 

issued with separate information about it, how to create a USI and how it should be treated. There are strict security issues 

around the storage and usage of these numbers. At St Brendan’s College, the USI system is managed by Director of Skills and 

Training and the RTO Coordinator.  

It is important that all students undertaking a Vocational education training qualification are required to have a USI. Students 

are required to complete the following steps before commencing year 10. If unable to do the application at home students 

can see the RTO Coordinator who can assist them at the College.  

WHAT WILL HAPPEN TO USI INFORMATION? 

The RTO Coordinator at St Brendan’s College will enter the USI into the Student Management System. It will also be 

accessible by the Queensland Curriculum and Assessment Authority who issue vocational certificates and Statements of 

Attainment for St Brendan’s College and report to the Australian Government on vocational outcomes. 

HOW DO STUDENTS APPLY FOR A USI? 

Go to the USI website https://www.usi.gov.au/ and follow these steps: 

Step 1 – Have at least one and preferably two forms of ID ready. 

1. Birth Certificate (Australian) 

2. Driver’s Licence 

3. Medicare Card 

4. Australian Passport 

5. Visa (with Non-Australian Passport) for international students 

Step 2 – Have preferred contact details ready (e.g., email address, mobile or street address). 

Step 3 – Select the ‘Create a USI’ link and follow the steps. 

Step 4 – Agree to the Terms and Conditions. 

Step 5 – Follow the instructions. Upon completion the USI will be displayed on the screen, and it will also be sent to the 

preferred contact method (e.g., email address, mobile or street address). 

Step 6 – The student should write down their USI and keep it handy and safe. 

Step 7 – Complete and return the second page of the attached form to Miss Newsome.  
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WORK EXPERIENCE  

The Work Experience Procedure is available on the St Brendan’s College public website: Pathways - VET Choices | St 

Brendan's College (stbrendans.qld.edu.au). 

WHAT IS WORK EXPERIENCE?  

Work experience is the short-term placement offered to our students in Years 9, 10, 11 and 12, with employers to provide 

insights into the industry and the workplace in which they choose. Students are encouraged to seek work experience during 

the school holidays.  

This experience will provide our students an understanding of what is expected in the workplace, and the chance to develop 

skills students would not have the opportunity to develop in the classroom. Students will be placed in a situation primarily to 

observe and learn – not to undertake activities that require extensive training or experience.   

In Queensland, work experience placements for school students are undertaken under legislated educational requirements, 

outlined in the Work experience placements for school students procedure (qed.qld.gov.au). 

BENEFITS OF WORK EXPERIENCE? 

Work experience contributes to better informed careers, course and pathways options for young people. It provides students 

with the opportunity to enhance their awareness and understanding, and to build their portfolio of skills.  

It also provides the following benefits:  

1. Better understanding of the work environment and what employers expect of their workers.  

2. An opportunity to explore possible career options. 

3. Increased self-understanding, maturity, independence and self-confidence. 

4. Increased motivation to continue study and/or undertake further training. 

5. An introduction to workplace recruitment practices. 

6. Enhanced opportunities for part-time and casual employment. 

7. Opportunity to develop work-related competencies and acquire skills. 

AGE OF STUDENT  

Students are eligible to undertake work experience if they are of or over 14 years of age and have the written consent of a 

parent/guardian.  

FEE 

For all students that undertake work experience placement a $10 fee will be charged to the students account to help cover 

administration costs.  

  

https://www.stbrendans.qld.edu.au/academic/pathways-vet-choices/
https://www.stbrendans.qld.edu.au/academic/pathways-vet-choices/
https://ppr.qed.qld.gov.au/pp/work-experience-placements-for-school-students-procedure
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SCHOOL BASED TRAINEESHIPS AND APPRENTICESHIPS  

WHAT ARE SCHOOL BASED APPRENTICESHIPS AND TRAINEESHIPS?  

School-based apprenticeships and traineeships (SATs) allow students to train and do paid work in their chosen traineeship or 

apprenticeship area while they are still at school studying for their Senior Certificate. Negotiations will be conducted through 

the Director of Vocational education training and College Leadership to balance their work, training and school 

commitments. Training is usually on the job; however, some trades areas require training at a Registered Training 

Organisation. 

NOTE:  School based apprenticeships and traineeships are not guaranteed if students study vocational education subjects, 

but many students obtain them through work placement or part-time positions. 

WHAT’S IN IT FOR OUR STUDENTS?  

1. A paid job while learning new skills  

2. A qualification that is nationally recognised  

3. Skills and attitudes gained to increase employability  

4. Improved confidence, self-esteem, and communication skills  

5. A head starts in the job market through firsthand experience in the industry  

6. A smoother transition from school to work  

7. Opportunity to use their national qualification for entry into tertiary education 

WHAT SORT OF COMMITMENT DO I HAVE TO MAKE?  

A school-based apprenticeship or traineeship requires an Education Training and Employment Schedule (ETES) to be signed 

as well as a contract with the Department of Employment and Training. The contract includes a probation period.  The 

‘probationary period’ is generally for a period of 30 and 90 days, depending on several variables. 

SCHOOL TIMETABLE  

To allow our students to have the best opportunity for success in their schooling and vocational program, it will be necessary 

to determine and agree to a modified educational timetable. This will identify those days and times when students must be 

available for school curriculum, study and co-curricular activities and will be detailed within the schedule. 

Students must be available to the employer for work or training during those hours of release agreed by the school, and 

detailed within the schedule, on a day negotiated by the school and the employer. By agreement, they may also attend 

employment or vocational training during school holidays, weekends or at other times. These arrangements must be 

documented within the schedule. It is also necessary that the schedule identify the periods of release agreed to 

accommodate vocational (on or of job) training of the participant during those periods of release set aside for work activities.  

WHAT APPRENTICESHIPS AND TRAINEESHIPS ARE AVAILABLE? 

For a complete and up to date list of apprenticeships and traineeships in Queensland, contact the local DET regional office or 

visit the "Apprenticeships and Traineeship" webpage on http://www.det.qld.gov.au. 
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WHAT’S THE DIFFERENCE BETWEEN AN APPRENTICESHIP AND TRAINEESHIP?  

A traineeship is a two-year certificate course that will be completed by the end of Year 12 if a student starts training at the 

beginning of Year 11.  Examples of this would be a Certificate II in Certificate II in Retail Operations, Certificate II 

Construction, Certificate II in Hospitality and Certificate II in Engineering.   

An apprenticeship relates to a trade area such as Mechanic, Building and Construction where, if students have completed 

Year 12, the employer must continue a student’s employment and training to complete the apprenticeship.  An 

apprenticeship is a four-year course and if students have completed a school-based traineeship they may be accredited with 

one year of that apprenticeship.   

PATTERN OF WORK  

A student is entitled to be paid for hours spent in productive work activities only. Therefore, it is most important that an 

agreed pattern of work (paid time) is agreed and stated within the schedule. An equivalent of a minimum of 50 days of full-

time paid employment should be undertaken for each year of the apprenticeship or traineeship. Note that electro technology 

requires 80 days per year. This means that a student must complete at least 50 days of paid work in any one year.  Therefore, 

if a student attends work placement two days per week, their employer is only obliged to pay them for one day – the other 

day will be unpaid work placement. 

TERMS OUR STUDENTS SHOULD KNOW 

SAT’s  School based apprenticeships and traineeships. 

Apprenticeship  Four-year trade course completed part-time at school and then transferred into full time after 
Year 12. 

Traineeship Up to three years of vocational training (e.g., business administration, information technology, 
tourism) and upon successful completion, receive a qualification in their chosen vocational area. 

Competence A person’s knowledge, skills, and attitudes as applied when performing a particular task.  It 
describes neither a minimum acceptable level of performance, nor a brilliant level of 
performance.  Instead, it defines performance at a level which is normally required to produce a 
satisfactory result. 

Competency 
standards 

The expected levels of performance-related knowledge and skills which have been endorsed by a 
particular industry for application in the workplace. 

Performance 
Criteria  

Statements of performance expected as a result of training.  They include knowledge and skills, 
and other application.  Assessment criteria help workplace trainers and teachers to judge the 
student student’s attainment of the units of competency. 

Units of 
Competency 

Particular topics of study within the course.  Each unit has a set of performance criteria which 
must be able to prove competent in before a student will be competent in each unit.  Must be 
competent in all units before a student is awarded the relevant certificate. 

Off-the-job learning Structured training away from the workplace in an approved registered training organization.   

RTO Registered Training Organisation 
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St Brendan’s College 
RTO number: 45966   

AHC21216 CERTIFICATE II IN RURAL OPERATIONS 

Qualification description 

This qualification provides an occupational outcome for industries 
and agencies in rural and regional Australia. 

Depending on the units selected individuals can be employed not 

only in rural industries but also other rural and regional sectors, 
such as local government, tourism, hospitality, transport, 

construction, community services, information technology and 
metals. 

Industry expects individuals with this qualification to carry out 

routine tasks under general supervision and exercise limited 
autonomy with some accountability for their own work. 

Refer to training.gov.au for specific information about the 
qualification. 

 

Entry requirements 

There are no prerequisites for the study of this subject.  

 

Duration and location 

This is a two-year course delivered in Years 11 and 12 on site at St 
Brendan’s College.  

 

Course units 

To attain a AHC21216 Certificate lI in Rural Operations, 15 units of 
competency must be achieved. 

Unit code Title 

AHCWRK204 Work effectively in the industry  

AHCWHS201 Participate in WHS processes 

AHCWRK209 Participate in environmentally sustainable work 
practices 

ACMEQU212 Handle horses safely  

AHCMOM202   Operate Tractors   

AHCLSK316   Prepare livestock for competition  

AHCLSK209 Monitor water supplies    

AHCBIO203 Inspect and clean machinery, tools and equipment to 
preserve biosecurity    

AHCMOM216 Operate side by side utility vehicles 

AHCLSK207 Load and unload livestock 

AHCLSK211 Provide feed for livestock   

AHCINF202 Install, maintain and repair fencing  

AHCARB213 Operate and maintain chainsaws   

ACMEQU214 Prepare to work safely around horses 

AHCPCN205 Fell small trees    
 

RTO obligation  

The RTO guarantees that the student will be provided with every 
opportunity to complete the qualification.  

We do not guarantee employment upon completion of this 
qualification.  

Students who are deemed competent in all 15 units of competency 
will be awarded a Qualification and a record of results.   

Students who achieve at least one unit of competency (but not the 
full qualification) will receive a Statement of Attainment. 

 

Delivery modes  

A range of delivery modes will be used during the teaching and 
learning of this qualification. These include: 

▪ face-to-face instruction 
▪ work-based learning 
▪ guided learning 
▪ online training. 

 

Fees 

The cost of this course is $145 for materials and resources to 
undertake the course.  

 

Assessment  

Assessment is competency based and completed in a simulated 
business environment.  

Units of competency are clustered and assessed in this way to 
replicate what occurs in a business office as closely as possible.  

Assessment techniques include: 

▪ observation  
▪ folios of work  
▪ questioning 
▪ projects 
▪ written and practical tasks.  

 

Work placement  

Not available for this course  

 

Pathways 

This course of study can establish a basis for further education at an 
agricultural College or the achievement of higher-level certificates 
and employment in the fields of agriculture, parks and gardens, 
National Parks and the rural sector. 

https://training.gov.au/
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St Brendan’s College 
RTO number: 45966   

AUR20720 CERTIFICATE II IN AUTOMOTIVE PREPARATION 

Qualification description 

This qualification covers the skills and knowledge required to 
perform a limited range of tasks related to familiarisation and 

inspection of mechanical and electrical components and systems of 

cars, heavy vehicles, outdoor power equipment, bicycles, marine 
craft and motorcycles. 

This qualification also covers the skills and knowledge required to 

perform minor maintenance and repair of an automotive vehicle 

body. The range of technical skills and knowledge is limited. 

Refer to training.gov.au for specific information about the 
qualification. 

 

Entry requirements 

There are no prerequisites for the study of this subject.  

 

Duration and location 

This is a two-year course delivered in Years 11 and 12 on site at St 
Brendan’s College.  

 

Course units 

To attain a AUR20720 Certificate II in Automotive Preparation, 12 
units of competency must be achieved. 

Unit code Title 

AURAEA002 Follow environmental and sustainability best practice 
in an automotive workplace  

AURAFA103 Communicate effectively in an automotive workplace    

AURAFA104 Resolve routine problems in an automotive workplace 

AURASA102 Follow safe working practices in an automotive 
workplace  

AURETR103 Identify automotive electrical systems and 
components   

AURLTA101 Identify automotive mechanical systems and 
components 

AURTTK102 Use and maintain tools and equipment in an 
automotive workplace  

AURETR115 Inspect, test and service batteries 

AURTTA105 Select and use bearings, seals, gaskets, sealants and 
adhesives 

AURTTA127 Carry out basic vehicle servicing operations 

AURTTC004 Remove and replace radiators 

AURTTE008 Dismantle and assemble multi-cylinder four-stroke 
petrol engines  

 

RTO obligation  

The RTO guarantees that the student will be provided with every 
opportunity to complete the qualification. We do not guarantee 
employment upon completion of this qualification.  

Students who are deemed competent in all 15 units of competency 
will be awarded a Qualification and a record of results.   

Students who achieve at least one unit of competency (but not the 
full qualification) will receive a Statement of Attainment. 

 

Delivery modes  

A range of delivery modes will be used during the teaching and 

learning of this qualification. These include: 

▪ face-to-face instruction 
▪ work-based learning 
▪ guided learning 
▪ online training. 

 

Fees 

The cost of this course is $410 for materials and resources to 
undertake the course.  

 

Assessment  

Assessment is competency based and completed in a simulated 
business environment.  

Units of competency are clustered and assessed in this way to 
replicate what occurs in a business office as closely as possible.  

Assessment techniques include: 

▪ observation  
▪ folios of work  
▪ questioning 
▪ projects 
▪ written and practical tasks.  

 

Work placement  

Not available for this course  

 

Pathways 

This course of study is designed for students looking to gain basic 

mechanical skills and who wish to join the automotive or diesel 

fields.  
Students are required to gain experience and develop skills through 
projects in a live, work-type or a simulated workplace situation.    

 

https://training.gov.au/
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St Brendan’s College 
RTO number: 45966   

CPC20220 CERTIFICATE II IN CONSTRUCTION PATHWAYS 

Qualification description 

This nationally recognized qualification introduces the construction 

industry, its culture, occupations, job roles and workplace 

expectations. The units of competency cover essential work health 
and safety requirements, the industrial and work organisation 

structure, communication skills, work planning, and basic use of 
tools and materials. The qualification is built around a basic 

construction project unit that integrates knowledge and develops 

employability skills.  

Refer to training.gov.au for specific information about the 
qualification. 

 

Entry requirements 

There are no prerequisites for the study of this subject.  

 

Duration and location 

This is a two-year course delivered in Years 11 and 12 on site at St 
Brendan’s College.  

 

Course units 

To attain a CPC20220 Certificate I in Construction Pathways, 10 units 
of competency must be achieved. 

Unit code Title 

CPCCOM1012 Work effectively and sustainably in the construction 
industry  

CPCCOM1013 Plan and organise work 

CPCCOM1015 Carry out measurements and calculations  

CPCCVE1011 Undertake a basic construction project  

CPCCWHS2001 Apply WHS requirements, policies and procedures in 
the construction industry  

CPCCBL2001  Handle and prepare bricklaying 
and blocklaying materials   

CPCCBL2002 Use bricklaying and blocklaying tools and equipment 

CPCCCA2002 Use carpentry tools and equipment  

CPCCCA2011 Handle carpentry materials  

CPCCCM2004 Handle construction materials 
 

RTO obligation  

The RTO guarantees that the student will be provided with every 
opportunity to complete the qualification. We do not guarantee 
employment upon completion of this qualification.  

Students who are deemed competent in all 15 units of competency 
will be awarded a Qualification and a record of results.   

Students who achieve at least one unit of competency (but not the 
full qualification) will receive a Statement of Attainment. 

 

Delivery modes  

A range of delivery modes will be used during the teaching and 
learning of this qualification. These include: 

▪ face-to-face instruction 
▪ work-based learning 
▪ guided learning 
▪ online training. 

 

Fees 

The cost of this course is $400 for materials and resources to 
undertake the course. 

 

Assessment  

Assessment is competency based and completed in a simulated 
business environment.  

Units of competency are clustered and assessed in this way to 
replicate what occurs in a business office as closely as possible.  

Assessment techniques include: 

▪ observation  
▪ folios of work  
▪ questioning 
▪ projects 
▪ written and practical tasks.  

 

Work placement  

Not available for this course  

 

Pathways 

This course of study may articulate into further studies or 
employment for Carpentry, Plasterer, Painter, Tiler, Bricklayer, 
Concreter, Roofer, and or Labourer. 

 

  

https://training.gov.au/
http://training.gov.au/Training/Details/CPCCCM1012A
http://training.gov.au/Training/Details/CPCCCM1012A
http://training.gov.au/Training/Details/CPCCCM1013A
http://training.gov.au/Training/Details/CPCCCM1015A
http://training.gov.au/Training/Details/CPCCOHS2001A
http://training.gov.au/Training/Details/CPCCOHS2001A
https://training.gov.au/Training/Details/CPCCBL2001A
https://training.gov.au/Training/Details/CPCCBL2001A
https://training.gov.au/Training/Details/CPCCCA2002B
https://training.gov.au/Training/Details/CPCCCA2011A
https://training.gov.au/Training/Details/CPCCCM2004A
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St Brendan’s College 
RTO number: 45966   

MEM20422 CERTIFICATE II IN ENGINEERING PATHWAYS 

Qualification description 

This qualification applies to a learning and assessment environment 
where access to structured on-the-job learning in a workplace may 

not be available. This qualification is only for delivery in learning 

institutions. 

The qualification is intended for people interested in exposure to an 
engineering or related working environment with a view to entering 

into employment in that area. This qualification will equip 

graduates with knowledge and skills which will enhance their 
prospects of employment in an engineering or related working 

environment. 

Refer to training.gov.au for specific information about the 

qualification. 

 

Entry requirements 

There are no prerequisites for the study of this subject.  

 

Duration and location 

This is a two-year course delivered in Years 11 and 12 on site at St 
Brendan’s College.  

 

Course units 

To attain a MEM20422 Certificate lI in Engineering Pathways, 12 units 
of competency must be achieved. 

Unit code Title 

MEM13015 

 

Work safely and effectively in manufacturing and 
engineering 

MEMPE005 

 

Develop a career plan for the engineering and 
manufacturing industries 

MEMPE006 Undertake a basic engineering project 

MSMENV272 

 

Participate in environmentally sustainable work 
practices 

MEM11011 Undertake manual handling 

MEM16006 Organise and communicate information 

MEM16008 Interact with computing technology 

MEM18001 Use hand tools 

MEM18002 Use power tools/hand held operations 

MEMPE001 Use engineering workshop machines 

MEMPE002 Use electric welding machines 

MEMPE004 Use fabrication equipment 
 

RTO obligation  

The RTO guarantees that the student will be provided with every 
opportunity to complete the qualification. We do not guarantee 
employment upon completion of this qualification.  

Students who are deemed competent in all 15 units of competency 
will be awarded a Qualification and a record of results.   

Students who achieve at least one unit of competency (but not the 
full qualification) will receive a Statement of Attainment. 

 

Delivery modes  

A range of delivery modes will be used during the teaching and 

learning of this qualification. These include: 

▪ face-to-face instruction 
▪ work-based learning 
▪ guided learning 
▪ online training. 

 

Fees 

The cost of this course is $410 for materials and resources to 
undertake the course. 

 

Assessment  

Assessment is competency based and completed in a simulated 
business environment.  

Units of competency are clustered and assessed in this way to 
replicate what occurs in a business office as closely as possible.  

Assessment techniques include: 

▪ observation  
▪ folios of work  
▪ questioning 
▪ projects 
▪ written and practical tasks.  

 

Work placement  

Not available for this course  

 

Pathways 

This course of study can lead to careers as diverse as an air 
conditioning and refrigeration mechanic, engineering manager, metal 
fabrication, industrial designer, welder, metal fitter and machinist 
and boiler maker.   

 

  

https://training.gov.au/
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St Brendan’s College 
RTO number: 45966   

SIT20122 CERTIFICATE II IN TOURISM 

Qualification description 

This qualification reflects the role of individuals who have a defined 
and limited range of tourism operational skills and basic industry 

knowledge. They are involved in mainly routine and repetitive tasks 

and work under direct supervision.  

This qualification provides a pathway to work in many tourism and 
travel industry sectors and for a diverse range of employers 

including travel agencies, tour wholesalers, tour operators, 

attractions, cultural and heritage sites, and any small tourism 
business.  

Refer to training.gov.au for specific information about the 

qualification. 

 

Entry requirements 

There are no prerequisites for the study of this subject.  

 

Duration and location 

This is a two-year course delivered in Years 11 and 12 on site at St 
Brendan’s College.  

 

Course units 

To attain a SIT20122 Certificate lI in Tourism, 11 units of competency 

must be achieved. 

Unit code Title 

SITTIND003 Source and use information on the tourism and 
travel industry   

SITXCCS009 Provide customer information and assistance 

SITXCCS011 Interact with customers 

SITXCOM007 Show social and cultural sensitivity 

SITXWHS005 Participate in safe work practices 

SITXCCS010 Provide Visitor Information 

CUAEVP211 Assist with the staging of public activities or events 

SIRXPDK001 Advise on products and services 

SITHFAB021   Provide responsible service of alcohol 

SITHFAB025 Prepare and serve espresso coffee* (Prerequisite is 
SITXFSA005 Use hygienic practices for food safety) 

SITXFSA005 Use hygienic practices for food safety 
 

RTO obligation  

The RTO guarantees that the student will be provided with every 
opportunity to complete the qualification. We do not guarantee 
employment upon completion of this qualification.  

Students who are deemed competent in all 15 units of competency 
will be awarded a Qualification and a record of results.   

Students who achieve at least one unit of competency (but not the 
full qualification) will receive a Statement of Attainment. 

 

Delivery modes  

A range of delivery modes will be used during the teaching and 

learning of this qualification. These include: 

▪ face-to-face instruction 
▪ work-based learning 
▪ guided learning 
▪ online training. 

 

Fees 

The cost of this course is $290 for materials and resources to 
undertake the course. 

 

Assessment  

Assessment is competency based and completed in a simulated 
business environment.  

Units of competency are clustered and assessed in this way to 
replicate what occurs in a business office as closely as possible.  

Assessment techniques include: 

▪ observation  
▪ folios of work  
▪ questioning 
▪ projects 
▪ written and practical tasks.  

 

Work placement  

Not available for this course  

 

Pathways 

This course of study is designed for those looking for immediate 
employability skills in cafes and hotels or those wanting to acquire 
customer service skills benefit.  This nationally recognized certificate 
is geared not only towards those students who are not taking an 
ATAR pathway and wish to have genuine employment opportunities 
but also to those who may wish to create opportunities for work 
whilst undertaking their university study.    

 

https://training.gov.au/
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Major Training  
RTO number: 6139  

UEE22020 CERTIFICATE II IN ELECTROTECHNOLOGY 

Qualification description 

This qualification covers competencies for work entry program 
providing grounding in safety and basic skills and knowledge for 
work in any electrotechnology discipline.  
Refer to training.gov.au for specific information about the 
qualification.  

 

Entry requirements 

There are no prerequisites for the study of this subject.  

 

Duration and location 

This is a two-year course delivered in Years 11 and 12 on site at St 
Brendan’s College in partnership with Major Training.   

 

Course units 

To attain a UEE22020 Certificate lI in Electrotechnology, 13 units of 
competency must be achieved.  

Unit code Title 

CPCCWHS1001  Prepare to work safely in the construction industry   

UEECD0007  Apply work health and safety regulations, codes and 
practices in the workplace.   

UEECD0009  Carry out routine work activities in an energy sector 
environment  

UEECD0021  Identify and select components, accessories and 
materials for energy sector work activities  

UEECD0038  Provide solutions and report on routine 
electrotechnology problems   

UEECD0046  Solve problems in single path circuits   

UEECD0052  Use routine equipment/plant/technologies in an 
energy sector environment   

UEERE0021  Provide basic sustainable energy solutions for 
energy reduction in residential premises  

BSBCUS201  Deliver a service to customers   

UEECD0035  Provide basic instruction in the use of 
electrotechnology apparatus  

UEECD0019  Fabricate, assemble and dismantle utilities industry 
component   

UEECD0020  Fix and secure electrotechnology equipment  

UEECD0034  Produce routine tools/devices for carrying out 
energy sector work activities   

 

RTO obligation  

The RTO guarantees that the student will be provided with every 
opportunity to complete the qualification. We do not guarantee 
employment upon completion of this qualification.  

Students who are deemed competent in all 15 units of competency 
will be awarded a Qualification and a record of results.   

Students who achieve at least one unit of competency (but not the 
full qualification) will receive a Statement of Attainment. 

 

Delivery modes  

A range of delivery modes will be used during the teaching and 

learning of this qualification. These include: 

▪ face-to-face instruction 
▪ work-based learning 
▪ guided learning 
▪ online training. 

Fees 

The cost of this course is $355 for materials and resources to 
undertake the course. 

 

Assessment  

Assessment is competency based and completed in a simulated 
business environment.  

Units of competency are clustered and assessed in this way to 
replicate what occurs in a business office as closely as possible.  

Assessment techniques include: 

▪ observation  
▪ folios of work  
▪ questioning 
▪ projects 
▪ written and practical tasks.  

 

Work placement  

Not available for this course  

 

Prerequisites  

B in Core English and a B in Core Mathematics  

 

Pathways 

This course of study can lead to an apprenticeship as an Electrical 
Fitter, Electrical Mechanic, Appliance servicer or as an Air-
Conditioning or Refrigeration Mechanic. 

 

 

https://training.gov.au/
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Remote Aviation Australia 
RTO number: 30770 

AVI30419 CERTIFICATE II IN AVIATION – REMOTE PILOT 

Accredited course details  

This qualification provides students with important training required 
to legally operate a remotely piloted aircraft and allows students to 
fly without many of the weight or operating restrictions applied to 
recreational users. Students are placed in several workplace 
scenarios and gain hands-on experience. Aerial photography and 
mapping techniques are also introduced.   
These scenarios allow students to experience real-life job tasks, 
taking the student from initial flight and risk management planning, 
through to flying the task, and reviewing the quality of their work 
after landing. There is also a strong focus on developing the students’ 
non-technical skills, such as communication, teamwork, decision 
making and situational awareness.  
Refer to training.gov.au for specific information about the 
qualification. 

 

Duration and location  

This course is delivered in Years 11 and 12 on site at St Brendan’s 
College in partnership with Remote Aviation Australia.   

 

Course units  

To attain a AVI30419 Certificate III in Aviation, 13 units of 
competency must be achieved. 

Unit code Title 

AVIE0003  Operate aeronautical radio  

AVIF0021  Manage human factors in remote pilot aircraft 
systems operations  

AVIY0031  Apply the principles of air law to remote pilot aircraft 
systems operations  

AVIH0006  Navigate remote pilot aircraft systems  

AVIW0007  Perform aerial mapping and modelling using  

remote pilot aircraft systems  

AVIW0004  Perform operational inspections on remote operated 
systems  

AVIW0028  Operate and manage remote pilot aircraft systems  

AVIY0052  Control remote pilot aircraft systems on the ground  

AVIY0023  Launch, control and recover a remotely piloted 
aircraft  

AVIY0027  Operate multi-rotor remote pilot aircraft systems  

AVIW0006  Perform infrastructure inspections using  

remote operated systems  

AVIG0003  Work effectively in the aviation industry  

AVIY0053  Manage remote pilot aircraft systems energy source 
requirements  

Apply situational awareness in remote pilot aircraft systems 
operations  

 

RTO obligation  

The RTO guarantees that the student will be provided with every 
opportunity to complete the qualification. We do not guarantee 
employment upon completion of this qualification.  

Students who are deemed competent in all 15 units of competency 
will be awarded a Qualification and a record of results.   

Students who achieve at least one unit of competency (but not the 
full qualification) will receive a Statement of Attainment. 

 

Delivery modes  

All training can be completed on a school campus.  
▪ Online - computer based online study with teacher  
▪ Support and Aviation Australia instructors.  
▪ Theory - classroom based theory training delivery.  
▪ Practical - students will undertake scenario-based training. 
▪ Aviation Australia instructors will conduct  

 

Entry requirements  

There are no entry requirements for this qualification.   

 

Fees 

The cost of this course is $355 for materials and resources to 
undertake the course. 

 

Assessment  

Assessment is competency based and completed in a simulated 
business environment.  

Units of competency are clustered and assessed in this way to 
replicate what occurs in a business office as closely as possible.  

Assessment techniques include: 

▪ observation  
▪ folios of work  
▪ questioning 
▪ projects 
▪ written and practical tasks.  

 

Work placement  

Not available for this course  

 

Pathways 

A course of study could include photography / cinematography, 
public safety and emergency services, aerial surveying, mining and 
resource sectors, Federal, State and Local Government agencies, and 
specialist civil and military role 

https://training.gov.au/
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The Academy of Fitness & High Performance  
RTO number: 32278  

SIS20321 CERTIFICATE II IN SPORT COUCHING | SIS30321 CERTIFICATE III IN FITNESS 
Accredited course details  

This course has been developed in response to the rapid growth in 

employment opportunities in the fitness industry. It is perfect for those 

individuals who wish to develop their knowledge and skills in exercise 

program design and move into personal training. It prepares students to 

work in any capacity on the gymnasium floor with confidence. 

Refer to training.gov.au for specific information about the qualification. 

 

Entry requirements 

There are no entry requirements for this qualification.  

 

Duration and location  

This is a two-year course delivered in Years 11 and 12 on site at St Brendan’s 

College in partnership with The Academy of Fitness & High Performance.   

 

Course units  

To attain a SIS30321 Certificate III in Fitness and SIS20321 Certificate ll in 
Sport Coaching, 18 units of competency must be achieved. 

A MAXIMUM OF FOUR CREDIT TRANSFERS FROM SPORT COACHING INTO 

FITNESS IS AVAILABILE TO REDUCE ASSESSMENT HOURS FOR THE DUAL 
SPORT AND FITNESS PATHWAY PROGRAM 

 

Delivery modes  

A range of delivery modes will be used during the teaching 
and learning of this qualification. These include: 

▪ face-to-face instruction 
▪ work-based learning 
▪ guided learning 
▪ online training. 

 

Fees 

The cost of this course is $415 for materials and resources to 
undertake the course. 

 

Assessment  

Program delivery will combine both class-based tasks and 

practical components in a real gym environment at the school. 

Students will be required to: 

▪ Describe and explain concepts and theories of 

fitness. 

▪ Apply their understanding of fitness concepts to 

programs and models 

▪ Provide fitness advice to clients 

▪ Provide of healthy eating advice within the fitness 

industry’s scope of practice 

▪ Conduct fitness training sessions for a range of 

clients 

▪ Evaluate individual fitness levels and provide 

feedback to clients. 

▪ Coach foundation level sport participants. 

Evidence contributing towards competency will be collected 

throughout the course. 

 

Work placement  

Not available for this course  

 

Pathways  
This course of study is for people who want to work in the 
Sports, Recreation and Fitness industries to work in sport 
coaching and fitness. Students will learn about foundation 
level coaching, anatomy and physiology, nutrition, screening 
and fitness appraisals, exercise programming, equipment use 
and maintenance, as well as generic work skills such as 
communication, client service, risk analysis and first aid.  
Provides the opportunity to specialise as an assistant coach, 
gym instructor, or group exercise instructor.   

 

 

Unit code Sport Coaching  

HLTAID011 Provide first aid 

SISSSCO002 Work in a community coaching role 

SIRWHS001 Work safely 

SISXFAC001 Maintain equipment for facilities 

SISXFAC002 Maintain sport, fitness, and recreation facilities 

SISSSCO001 Conduct sport coaching sessions for foundation level participants 

ICTICT214 Operate application software packages 

Unit code Fitness  

HLTWHS001 Participate in workplace health and safety 

BSBOPS403 Apply business risk management processes 

SISFFIT032 Complete pre-exercise screening and assessment 

SISFFIT033 Complete client fitness assessments 

SISFFIT047 Plan group exercise sessions 

SISFFIT035 Plan group exercise sessions 

SISFFIT036 Instruct group exercise sessions 

SISFFIT040 Develop and instruct gym-based exercise programs for individual clients 

SISFFIT052 Provide healthy eating information 

BSBPEF301 Organise personal work priorities 

BSBOPS304 Deliver and monitor a service to customers 

https://training.gov.au/
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FREQUENTLY ASKED QUESTIONS  

The question The short answer More information 

How often do I go to work 
as part of a school-based 
apprenticeship or 
traineeship? 

Generally, one day a week 
during school terms. 
Some employers make 
arrangements for 
extended work times 
during school holidays. 

Arrangements for work are discussed and detailed in the ETES. The time and day 
at work is arranged to suit the employer’s needs. In some industries work may be 
after school or at weekends — this is especially the case in industries such as 
hospitality. In this situation the school may arrange for you to have some school 
time as ‘spares. 

How often do I go to 
training for a school-
based apprenticeship or 
traineeship? 

It varies depending on the 
industry and the 
qualification level. 

Arrangements for training are discussed and detailed in the ETES. The time and 
day for training is arranged to suit all parties. In some industries, training will be 
mainly in the workplace. In others, extra off-the-job training will be required 
either during school hours or after school. 

What do I get paid in a 
school-based 
apprenticeship or 
traineeship? 

You are paid for the hours 
you actually work. You 
are not paid for hours 
spent in off-the-job 
training. 

The rate of pay varies according to your year level and is not dependent on 
industry. If you need further advice on your wages, contact Wageline between 8 
a.m. and 4.45 p.m. weekdays. Wageline has a 24-hour interactive telephone 
service providing recorded information on a variety of industrial-related issues. 
See ‘Helpful contact numbers’ at the end of this guide for more details. 

What support can I get in 
my school-based 
apprenticeship or 
studentship if I am 
struggling with any aspect 
of training? 

Discuss the problem with 
the school coordinator or 
the RTO. Sometimes an 
adjustment to your school 
subjects can help you 
cope. 

Your trainer should have identified any learning needs you have at the beginning 
of your apprenticeship or studentship and implemented a program of support.  
RTOs can apply for support funding through Vocational Education and Training, 
Teaching and Learning Branch to assist with training. 

What do I do if I don’t 
think I am getting trained 
properly? 

Talk to your trainer.   If you and the trainer think that you are not receiving the correct training, you 
should contact the Queensland Apprenticeship Service or Group Training 
representative. 

What do I do if I have 
problems with other 
workers or even the boss? 

Talk to the person causing 
you the problem and/or 
seek advice from 
someone you trust, such 
as the school coordinator 
or guidance officer. 

If you have any problems with your co-workers or boss try the following: 
 - speak with the person and let them know what they are doing that affects 
either you or your work; 
 - talk to a person whom you trust such as a teacher, vocational education 
manager, or parent. 
-  if the problem persists, talk with a senior staff member like a supervisor or boss 
about how you might address the problem. 

What happens if I have 
problems with pay? 

Speak with your employer 
about the problem. 
 

Depending on the size of the business you are working in, there may be a pay 
section or a person who looks after or processes the pay. You might speak with 
that person or to your supervisor. Apprentices and students should always keep 
their pay slips as well as a daily record of the hours worked. If there is something 
on the pay slip you don’t understand, you should ask. If the matter cannot be 
resolved contact Wageline who will be able to help you. 

Am I paid sick pay or 
holiday pay in a school-
based apprenticeship or 
traineeship? 

No. You are only paid for 
the time you are at work. 

As a school-based apprentice or student you are essentially a casual employee 
and therefore are not paid if absent for any reason, including sickness. You 
therefore cannot build up sick leave, recreation leave or long service leave. 

 

 

 

 




