
Parent Lounge – Instructions 

1. Parent Lounge can be accessed through the St Brendan’s website at www.stbrendans.qld.edu.au 

2. The Parent Lounge Login can be found in Community or by scrolling to the bottom of the page 

 

3. Log in to Parent Lounge using the Username and Password that was mailed to you. Your username is 

your parent code, which can also be found on your student fees account. If you have forgotten your 

password (or cannot locate your parent code for your username), please contact the office on 4939 

9300. 

 

Once you have accessed Parent Lounge you will see the following screen. These instructions will help you 

familiarise yourself with Parent Lounge. 

 

 

http://www.stbrendans.qld.edu.au/


Parent Details Tab 
 

1. Updating your details 

You can update your contact details by clicking on Parent Details and select Update Address Details. It will 

show you the details the College currently has for you. If you want to change anything, click on Update 

Address, amend your details and Submit. Please be aware that we will only accept one mobile number to 

receive SMS messages. 

2. Change your password. 

You can change your password to something that is more familiar to you by clicking on Parent Details and 

select Change Password and follow the instructions. If you ever forget your password just contact the College 

and it can be reset for you. 

Student Details Tab 

 
1. Academic Reports – View and print your sons Academic Reports. 

2. Attendance – View your sons absentee entries, and reasons for being absent for the day or classes. 

3. Curricular Activities - View assessment that has been set, due dates and if your son has submitted his 

work. 

4. Homework – View homework that has been set (usually given verbally and not always recorded here). 

5. Email Class Teachers – Email your sons class teachers. 

6. Emergency Contacts – View and change your sons’ emergency contacts. 

7. General Details – View your sons’ personal details including updating media consents. 

8. Extra-Curricular – View your sons’ extra-curricular involvement in music, sport and academic awards. 

9. Medical Details – View your sons’ medical details. 

10. Timetable – View your sons timetable. 

 

Academic Reports 

You can view and print your sons Academic Report by clicking on the attachment 

 

 

Attendance 

Add an absence for your son/s. 

View your son/s attendance for the term or change the dates to view the year. 

 

 



 

Curricular Activities 

You can see further details for any activity merely by clicking on it. This will give you any resources associated 

with the task including the task sheet; whether your son has to submit his assignment electronically and if so, 

has he submitted it; once it has been assessed comments from his teacher. 

 

 

Email Class Teachers 

• You can email your sons teachers for any subject by clicking on the envelope 

 

General Details 

1. View Student Details 

2. Update Media Permissions 

 

 

Timetable 

You can view your sons’ timetable from the Student Details tab 

 

 



Calendar Tab 

You can view the following areas Calendar Tab. 

• School Calendar – View scheduled school events and holidays 

• Daily Notices – View notices that are read to students during PC 

• eDiary – View students electronic diary 

 

 

Accounts and Payments 

View current account details and statements (online account payments will be coming soon) 

School Links 

View student and parent instructions 

  

The side bar on the home screen provides easy access to a number of the above areas, plus some other 

additional areas. 

 

 
 

1. Daily Notices  

 

2. Events and Payments – View and accept excursions and event (online payment options coming soon) 

 

3. Sport Fixtures and Results – Not currently in use 

 

4. Parent Teacher Interviews - Parent/Teacher Interviews are booked here. You will receive an email and 

instructions each time interviews are available. 

 


