
 
 

 
1 ENROLMENT PROCEDURE for INTERNATIONAL STUDENTS 

18/10/2022 

STEP 1 
Applicants seek enrolment at St Augustine’s College 
by completing an International Enrolment 
Application Form. Please complete, sign, return to 
the College, and include: 
> Written evidence of proficiency in English, or 

IELTS test results; 
> Copies of Student’s Report Cards from current 

and/or previous 2 years of study, (if 
necessary, these reports must be translated 
into English); 

> If the student’s Report Card doesn’t record 
student’s behaviour or commitment to 
studies, then student must submit a 
Reference completed by the student’s 
current/or most recent School Principal; 

> Immunisation records; 
> Copy of the student’s passport and visa (if 

available); and 
> Payment of the Enrolment Application Fee. 

STEP 2 
Once the Application has been received, you will be 
provided with Reference forms which need to be 
completed and returned by your referees directly to the 
College.  When all requested information and 
documents are received, the application will be 
assessed. 

We will contact you to arrange a suitable time for 
the enrolment interview. In some cases, a 
telephone or skype interview may be possible.  

STEP 3 
A student, whose first language is not English, must 
supply evidence of English Language Proficiency: 

> by supplying IELTS test score; or 
> by tests organised and conducted by St 

Augustine’s College. 

The College in consultation with the Learning 
Support Department will decide which tests will be 
administered. This decision will be based on the 
child’s chronological age. 

 

For further information regarding the International 
English Language Testing System (IELTS) please 
visit the website at 
http://www.ielts.org/default.aspx 

NLLIA Bandscales 
Through these tests, administered by the Learning 
Support Teacher, an assessment of the child’s 
intellectual and academic development will be 
made. (It is desirable that students seeking 
enrolment in St Augustine’s College come from an 
educational background where the medium of 
instruction has been English.) 

Please refer to the Course Entry Requirement’s 
document in regard to levels and expectations for 
proficiency in English. 

STEP 4 
Through the provision of progress reports from the 
previous school the Principal will assess the 
student’s personal behavioural attributes. 

St Augustine College will not enrol overseas 
students who have had a history of behaviour 
problems in their previous school as evidenced in 
their progress reports.  

STEP 5 
The Principal will decide whether the enrolment 
will proceed past this point. In reaching a decision, 
the Principal will be guided by the recommendation 
of the Learning Enrichment Teacher concerning the 
academic abilities, behavioural attributes and 
English language skills of the applicant. 

This decision will be guided by the information 
presented in the progress reports, test results 
carried out by the Learning Enrichment Teacher and 
results of the enrolment interview. 

STEP 6 
All applicants will be advised in writing of the 
outcome of their application. 
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STEP 7 
If accepted, the student will receive a Letter of 
Offer, which will include a: 

> statement of any further conditions of 
enrolment e.g. Additional ESL classes 

> statement of Semester 1 Fees, due 
immediately; and 

> written Enrolment Agreement requesting a 
signature and return; and 

> request to pay the 1st Semester’s Fee 
Prepayment by EFT, cash/credit card/bank 
cheque 

You must first sign the Enrolment Agreement before 
you can pay the 1st Semester’s Fee Prepayment 
amount, i.e. half the annual fees. 

STEP 8 
Please refer to current Fee Schedule for 
International Students and Schedule of Additional 
Expenses. Fees must be paid prior to 
commencement of study. A Confirmation of 
Enrolment (CoE) will only be issued once fees are 
received. The CoE is required to obtain a Student 
Visa. 

STEP 9 
Applicants are responsible for arranging their own 
Overseas Student Health Cover for the length of the 
intended Course with their visa application. 

STEP 10 
Applicants are responsible for arranging their own 
student visa and should present the forwarded 
Confirmation of Enrolment (COE) Form, and proof of 
their Overseas Health cover for the length of the 
required visa along with their Visa application, 
Online, to the nearest Australian Overseas Embassy, 
Consulate or Mission. 

STEP 11 
All Applicants will reside within the College 
Boarding Residence whilst studying in Australia and 
the College will accept responsibility for their 
welfare for students under 18 Years of age.  

 

 

 

 
 

AGENTS POLICY 
St Augustine’s College does not have any commercial agreements with, or formally engage any agent/s or 
persons to actively recruit students. 

The College responds to all enrolment enquiries and to applications for enrolment according to established 
procedures. Individuals or agents making enrolment enquiries or assisting in any way with enrolment 
applications are not remunerated for doing so.  

PLEASE NOTE: 
It is important to note that parents/guardians must have: 
> received and understood the Refund Policy, as provided by the College and enclosed in the Student 

Handbook, before signing the Enrolment Agreement or paying course fees; 
> received a ‘Letter of Offer’ and signed an International Student Enrolment Agreement Form before they 

can pay any prepayment; and 
> signed the agreement, made the prepayment before we can forward you a Confirmation of Enrolment 

(COE) form to include with the student’s Visa application. 
 


