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POSITION DESCRIPTION
POSITION SUMMARY:
	Position Title:
	Health Promotion Officer (Cancer Prevention)

	Current Incumbent
	TBA

	Department:
	Primary Health
	Location
	Palm Island

	Reporting To (Title): 
	Clinical Team Leaders (General Medical and Women’s & Children’s Health)

	Employment Status
	Full-time
	Level
	Negotiated

	Contacts and Critical relationships








	Internal 
· Executive Manager (Primary Health Services)
· Director of Medical Services
· Doctors 
· Other practice staff
External
· Clients / Patients
· Partner Organisations



ABOUT THE ORGANISATION
The Palm Island Community Company is an Aboriginal Community-Controlled Organisation that delivers health and community services, community capacity building and economic development programs on Palm Island.
Through the establishment of a network of partnerships and collaborations, the ongoing recruitment and training of staff, and an uncompromising attitude towards the building of community capacity, PICC continues to make a real difference in the lives of the people it serves.
Boasting a successful history since it was established in 2007, PICC delivers innovative, community-driven programs that are squarely aimed at supporting and strengthening the social, cultural, health and economic fabric of the Palm Island community.
PICC continues to work hard to strengthen the infrastructure of the remote island and create local jobs for local people while delivering vital human services to community it serves.
The fundamental focus of the Company is underpinned by the belief that the residents of Palm Island are entitled to have ready access to the range of reliable and high-quality health and social services like those to which most Australians have easy access.

Vision: A healthy, resilient and productive Palm Island
Mission: Quality integrated and responsive services that meet community need and are delivered by Palm Islanders.


THE PROGRAM
The Bwgcolman Healing Service provides culturally appropriate, comprehensive, holistic healthcare aimed at addressing the physical, social, emotional, and cultural wellbeing of Aboriginal and/or Torres Strait Islander people. Our services aim to improve health outcomes through the provision of high-quality health care, better access, health promotion, prevention, early intervention as well as timely access to tests and treatment. Further, we seek to ensure healthcare and services are delivered in a culturally safe way and that we aim to build life-long relationships with patients and community while supporting self-determination and empowerment.

THE ROLE
PICC has received funding from NACCHO to enable better access to First Nations Cancer Screening. This role plays a lead in raising awareness of screening methods and access to same, the role also delivers education to encourage positive behaviour change by planning, developing, and delivering health promotion activities using a variety of resources and strategies. The programs and all resources will provide culturally safe and responsive Cancer care, with the intention of increasing health literacy about Cancer screening and adopting health promoting behaviours to prevent Cancer.
NB.: Aboriginal and Torres Strait Islanders are encouraged to apply!

TECHNICAL DUTIES
	KEY RESPONSIBILITIES
	KEY PERFORMANCE INDICATORS

	Leadership
It is expected that the Health Promotion Officer demonstrates leadership through their own behaviour, and their expectations of others’ behaviour, to maintain our high standard of service delivery for Aboriginal and Torres Strait Islander people.

Health Promotion Officer will:
· develop community-led, place-based, cancer specific communications campaigns and engagement activities to reduce stigma around cancer and address lifestyle risk factors linked to cancer. 
· identify local needs and priorities to develop and deliver tailored, culturally appropriate, place-based health promotion strategies and resources to increase cancer screening and prevention activities. 
· support the coordination, resourcing, and delivery of regular holistic cancer screening days. 
· monitor community engagement in prevention and screening activities and identify gaps and areas for improvement. 
· build productive and meaningful relationships with a range of stakeholders, including the broader ACCHO sector, to inform the delivery of communications and resources
· participate in Community of Practice. 
· conduct continuous quality improvement (CQI) activities using practice data to drive improvement initiatives.
· compile information and submit reports to inform improvements in recall systems and eligibility monitoring that supports increased participation in screening.

	Responsibilities General 

	Participate in Workplace Health and Safety (WH&S) activities and training, and Risk Management planning activities (including reporting of hazards, risk, incidents, accidents, injuries and near misses.
	· Reports near misses, hazards, risks, incidents and injuries identified are reported and documented.
· Complies with WH&S policies and procedures.
· Evidence of training and other activities recorded.
· Incident reports are submitted as required.

	Practice duty of care while ensuring quality standards are met.
	· Evidence exists to demonstrate duty of care and that quality standards are upheld.



NON-TECHNICAL DUTIES & ORGANISATIONL RESPONSIBILITIES 
	RESPONSIBILITIES
	KEY PERFORMANCE INDICATORS

	Communicate with professional language to a range of people at all levels of the organisation and community.
	· Demonstrates the ability to communicate on all levels with all corporate staff, senior staff members, direct line reports, clients and visitors

	Understand, work and communicate effectively with Aboriginal and/or Torres Strait Islander people. 
	· Evidence of good rapport with patients. 


	Writes clear and concise reports as required.
	· Provides clear oral reports with relevant facts and processes explained.

	Engages in formal training as required.
	· Attends and completes training.

	Adhere to the PICC Code of Conduct in a manner that is consistent with both its spirit and intent.
	· Demonstrates adherence to, and is an advocate of the PICC Code of Conduct
· Leads by example

	Contribute positively to the team through participation in team meetings and team-based work processes.
	· Evidence of good work relationships and contributes to the successful outcomes.



Please note that the duties outlined in this position description are not exhaustive, and only an indication of the work of the role.  PICC can direct you to carry out duties which it considers are within your level of skill, competence and training.



SELECTION CRITERIA
Mandatory:
1. Minimum Cert III Health Worker qualification with at least 3 years professional experience working in an Aboriginal Community Controlled Health Service or medical facility.
1. Proven knowledge and understanding of Aboriginal and Torres Strait Islander communities and cultures and an understanding of the issues affecting the health outcomes of Aboriginal and Torres Strait Islander people.
1. Experience in the delivery of health promotion services or demonstrated knowledge of the requirements for implementation of these programs.
1. Knowledge of, or the ability to acquire knowledge of Cancer Screening Programs and referral pathways.
1. Ability to write and submit program reports to the funding body.
1. Ability to use data to drive continuous quality improvement activities.
1. Willingness to chaperone Cancer patients to hospital appointments as required.

Desirable:  
1. Experience working professionally in health and/or Aboriginal and Torres Strait Islander community-controlled setting and working in community.
2. Awareness of issues affecting local Aboriginal and Torres Strait Islander communities
3.  Community engagement experience with the ability to plan and deliver program initiatives and projects within dedicated timeframes to a range of audiences and to build relationships with stakeholders across a range of settings.
4. Ability to work independently and as part of a team whilst remaining flexible, resilient and open to learning.
5. Demonstrated computer literacy skills, including the application and use of Microsoft Office programs, and knowledge of, or capacity to learn other PICC software systems.
6. Holds a current “C” Class Driver’s Licence (a current driving licence must be maintained throughout the period of employment).
7. Possession of, or willingness to acquire a First Aid Certificate.
STAFF ACKNOWLEDGMENT
POSITION TITLE: Health Promotion Officer (Cancer Prevention)
This position has been accurately described, is current and has been explained by:
Palm Island Community Company Representative:
    ____________________________                    Date: ______/______/______
                         Signature
This position description is accepted with the full understanding of my obligations and authorities, and I accept the responsibilities described herein:
    ____________________________                    Date: ______/______/______	
             Signature (Employee)
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