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		SSAF Grant Application Form		
	Section A – To be completed by applying clubs/societies

	Name of Club/Society
	

	Contact Email
	

	President Details

	President’s Name
	

	President’s Contact Number
	

	Treasures Details

	Treasure’s Name
	

	Treasurer’s Contact Number
	

	Total Amount Requested (cannot exceed $6 000 for 1st round, and $4000 for 2nd round)
	

	Nominated Bank Account Name
	

	Nominated Account BSB
	

	Nominated Account Number
	

	Acknowledgement and Agreement:
· The distribution and usage of SSAF is governed by Australian Commonwealth Law.

· The JCUSA Clubs and Societies Committee can reject our application and that JCUSA SSAF Grants are subject to the availability of JCUSA SSAF funds and are granted at the discretion of the JCUSA Clubs and Societies Committee.

· The use of SSAF must be on events, merchandise etc that is available to ALL JCU Students not just those who are members of the respective Club/Society.
· The events that SSAF is utilised for must be specifically for JCU Students.
· Any merchandise is to have the SSAF and JCUSA logo on it. A proof must be submitted before ordering.
· To be eligible for this grant the club/society must charge a minimum of $5 membership fee to ensure minimum financial viability.
· The office bearers of the committee that manage/operate the club/society must be elected JCU Students.

· The SSAF Grant will be paid out in three (3) two-thousand-dollar ($2 000) instalments at the beginning of each Trimester. SSAF Grants will be paid to all clubs/societies on the following: 
· Trimester 1: Week 2, Friday
· Trimester 2: Week 1, Wednesday
· Trimester 3: Week 1, Wednesday
· If a club/society has applied for the first round of SSAF Grants during Trimester 1 they are ineligible to apply for the second round of that year.
· One acquittal is to be completed for the entire year. This is to occur no later than:
· Trimester 3: Week 10, Friday
· If an acquittal is not performed the Club/Society will be ineligible to apply for the next years SSAF Grants.

· Any misuse of SSAF Grant Funds will see an investigation conducted, all SSAF money to be returned to JCU SA, penalty’s to be applied and the University to be notified. The level of seriousness of misuse will determine the severity of penalty’s.

· Page 4, Appendix A contains limitations on expenditure.




	
	Section B – To be completed by applying clubs/societies

	What are the funds being used for (provide breakdown of allocation of funds -example can be found under appendix B)
	Expected No. of Students
	Trimester, Week and Date
	Budgeted Amount
	Benefits to students (See appendix E)

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.

	
	
	Tri:
Week:
Date:
	
AU$
	☐  A.       ☐  C.
☐  B.       ☐  D.



	Section C – To be completed by applying clubs/societies

	Applying Club/Society President’s Acknowledgement & Agreement

I, ______________________________ (President) hereby understand and agree to the given terms listed above.

Signature:    ____________________________
Date:            ____________________________


	Applying Club/Society Treasurer’s Acknowledgement & Agreement

I, ______________________________ (Treasurer) hereby understand and agree to the given terms listed above.

Signature:    ____________________________
Date:            ____________________________


	Section D – To be completed by JCU Student Association and Students Plus Pty Ltd

	JCU SA Councillor or SPPLY Staff who conducted application review
	

	Does the Club/Society have a debt to JCUSA?
	☐Yes
Reject application
	☐  No


	Is the Club/Society charging a minimum membership fee of $5.00?
	☐  Yes
	☐    No
Reject application

	Is the form completed accurately and in its entirety?
	☐    Yes
	☐    No
Reject application

	Has the Annual Budget Tab in Form 169 Club/Society Record Keeping Template been supplied?
	☐    Yes
	☐    No
Reject application

	Does the explanation of what the grant funds are for meet SSAF guidelines?
	☐    Yes
	☐    No
Reject application

	Is the total requested the same as the total of the budget breakdown?
	☐  Yes
	☐ No
Reject application

	Is the total over $6 000 for round 1, or over $4 000 for round 2?
	☐  Yes
Reject application
	☐  No


	Date application was received
	

	NOTES:




	Appendix A: Limitations on Expenditure

	1.
	SSAF Grant funds cannot be used for field hire of JCU fields/courts or external fields/courts.

	2.
	SSAF Grant funds cannot be used for any event venue hire.

	3. 
	SSAF Grant funds cannot be used for any Awards, Trophies, Certificates etc.

	4.
	SSAF Grant funds cannot be used for any uniforms of any kind.

	5. 
	SSAF Grant funds limitation on merchandise is $3 000 for the duration of the year.

	6.
	Further limitations may be imposed under JCU SA Clubs & Society SSAF Grants Policy, Section (11) Terms and Conditions of JCUSA SSAF Funded Grants, Subsection (m).

	7. 
	SSAF Grant funds cannot be used for photographers and other services unless it is done by a student owned business to promote/support their business.
I.e.: There are students who offer professional photography and DJ services to clubs & societies. They can be hired.

	8.
	SSAF Grant funds cannot be used for alcohol, gambling, gifts to speakers, cash prizes or any other forms of gifts/prizes.

	9.
	SSAF Grant funds cannot be used for transport, outfits/costumes, merchandise pertaining to an event organised around the premise of consuming alcohol.

	10.
	SSAF Grant funds cannot be used to purchase items that are available for hire from the JCUSA/SPPL. Affiliated clubs/societies are able to hire these items free of charge.
I.e.: Microphones, speakers, tables, chairs, BBQs etc.



	Appendix B: Example of breakdown of fund allocation as per section B

	Event Name: Exhibition Show
Required: Catering, (BBQ burgers with salad options & soft drink), student photographer, decorations (balloons etc), advertising materials (pamphlets, posters, signage).
Location: Townsville: Central Plaza & Cairns: Boat Shed
Timing: 5pm – 8pm
Theme: Underwater or World of Innovation or wild colours or The outback
Purpose: Chance for students of all varying degrees, JCU departments, external research orgs, to showcase their projects, connect students with one another, with the Uni and with potential employers. Furthering research goals and careers.



	Appendix C: Reallocation of SSAF Grant Funds

	· Must have a valid reason – E.g. event cancelled due to weather.
· Requires adhering to all rules on expenditure list in these application and with Australian Commonwealth law.
· To be written into an official meeting’s agenda, minutes, voted on and passed by the clubs/society committee. Include details such as: reason for reallocation (weather forced cancellation of original planned event), new funds allocation breakdown.
· These minutes are to be submitted to JCUSA to be brought to the attention of the Clubs & Societies Committee who will provide approval/non-approval of the reallocation of SSAF Grant funds.
· If approved and proceeds, these minutes and approval email from JCUSA is to be included in the end of year acquittal.



	Appendix D: The Charging of Merchandise

	· Clubs & Societies can only charge students for the purpose of recouping the amount of funding put towards merchandise from the clubs & societies own sources.
· Example: SSAF Grant funds provides $3000, clubs/societies provides $3000 to purchase 300 merchandise items. The maximum that can be charged is $10 per item to recoup the $3k provides by the club/society. 
· If the merchandise is 100% SSAF Grant funded, clubs/societies cannot charge students.
· If the $3000 Grant allocation is spread across multiple merchandise endeavours, it is the club/societies responsibility to determine which merchandise items will be fully funded by the Grant and which are not. And in extension which items will then be free or charged.
· Example: Shirts and stickers are being purchased. The stickers will receive $500, the shirts will receive $2500 of the Grant allocation. The shirts will receive a further $2500 from the club/society itself. 100 shirts will be purchased. Therefore, the stickers must be free, and the shirts can only be charged $25 at most to recoup the $2500 provided from the club/society.



	Appendix E: Benefit to Students

	A. Promoting student culture and wellbeing.
B. Professional development.
C. Promoting sporting, health and fitness.
D. Providing opportunity for socialisation and networking.



Page 2 of 2

image1.png
.lc.u JCU STUDENT
SA ASSOCIATION




