	Club/Society Name:
	Form 190 Club Society Risk Register



This Risk Register is organised into sections as follows:

	1. Hazard Types
	2.    Hazardous Locations
	3. Hazardous Activities
	4. Groups at risk
	5. Other

	1.1  Substances
	2.1  Workplace environment and facilities
	3.1  Manual handling / ergonomics
	4.1 Clients, students and general public
	5.1  Purchasing

	a) Chemicals
	
	
	
	

	b) Hazardous materials
	2.2  Working outdoors
	3.2  Driving

	4.2  Contractors
	5.2  Emergency Incidents

	
	
	
	
	

	1.2 Biological
	2.3  Bodies of water
	3.3 Outdoor Work
	4.3 Affiliated Clubs and Societies
	5.3  Legal compliance


	(a) Animals 
	
	
	
	

	(b) Infectious diseases
	2.4  Kitchens
	3.4  Smoking
	4.4 COVID-19
	

	(c) Exposure to unhygienic conditions
	
	
	
	

	
	
	3.5  Alcohol and other drugs
	
	

	1.3  Electrical
	
	
	
	

	
	
	3.6  Food handling
	
	

	1.4  Physical
	
	
	
	

	a) Plant and equipment
	
	
	
	

	b) Noise
	
	
	
	

	c) Vehicular
	
	
	
	

	
	
	
	
	

	1.5  Psychological
	
	
	
	

	a) Workplace discrimination, harassment and workplace bullying
	
	
	
	

	
	
	
	
	

	1.6  Environmental
	
	
	
	

	a) Water based activities
	
	
	
	

	b) Weather
	
	
	
	

	c) Cleaning
	
	
	
	

	
	
	
	
	

	1.7 Gravitational
	
	
	
	

	a) Falling objects
	
	
	
	

	
	
	
	
	

	1.8 Objects
	
	
	
	

	a) Gas cylinders
	
	
	
	

	
	
	
	
	

	1.9 Human
	
	
	
	

	a) Induction
	
	
	
	

	b) Training
	
	
	
	

	c) Safe Work Procedures (SWPs)
	
	
	
	


Legend: Inherent Risk Rating: L = Likelihood, C = Consequence.  A Copy of the Risk Matrix utlised is located at the end of this table.
	Category
	Description of Hazard/Risk
	Inherent Risk Analysis
	Inherent Risk Rating
	Legislation
	Standards/Codes/Guidance
	Club/Society or JCUSA Policies, Procedures, Safe Work Practices
	Controls
	Residual Risk Rating

	
	· 
	L
	C
	
	
	
	
	
	

	Substances

	1.1(a)

Chemicals
	Chemical exposure - minor:

· inhalation

· absorption

· ingestion
	U
	Mod
	M
	Work Health Safety Act 2011, Chapter 7 Hazardous Chemicals
WHS Regulation 2011


	Queensland Government, Work Safe, Code of Practices:

How to Manage Work Health and Safety Risks 2011

Managing Risk of Hazardous Chemicals in the Workplace 2013

Managing the Work Environment and Facilities 2011

A guide for flammable and combustible liquids under the Work Health and Safety Act 2011, Queensland Government, Work Safe.
First aid in the workplace Code of Practice 2014
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	1.1(b)

Hazardous Materials
	Health effects including respiratory conditions and burns
Exposure to hazardous materials:

· LPG gas
· Petrol
	U
	Mod
	M
	Work Health Safety Act 2011
WHS Regulation 2011

	First aid in the workplace Code of Practice 2014
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	

	1.2(a)

Animals in the workplace
	Manual handling

Injuries from contact with animals (bites, scratches, kicks)

Animal induced allergies
	P
	Min
	M
	Animal Care and Protection Act 2001 (Qld)
Animal Care and Protection Regulation 2012

Work Health Safety Act 2011
WHS Regulation 2011

	Safe Work Australia, Hazardous Manual Tasks, Code of Practice, February 2016

Workplace Health and Safety Queensland, Hazardous manual tasks, Code of Practice 2011
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	1.2(b)
Infectious diseases

	First aid activities

Food preparation
	P
	Min
	M
	Work Health Safety Act 2011

WHS Regulation 2011
	First aid in the workplace Code of Practice 2014
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	1.2(c)

Exposure to unhygienic conditions
	Contact with sweat and biological material.


	A
	Min
	M
	Work Health Safety Act 2011

WHS Regulation 2011
	First aid in the workplace Code of Practice 2014
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia Business guidelines

Fitness Australia “A work health and safety guide for fitness businesses”.
	
	
	

	

	1.3

Electrical
	Use of faulty equipment/appliances

Use of uncertified electrical equipment/appliance

	U
	Min
	L
	Work Health Safety Act 2011

WHS Regulation 2011
Electrical Safety Act 2002
Electrical Safety Regulation 2013

	Australian Electrical Standards
Electrical safety code of practice 2013 - Managing electrical risks in the workplace
Electrical safety code of practice 2010 - Works
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011

Fitness Australia Business guidelines

Fitness Australia “A work health and safety guide for fitness businesses”.

	
	
	

	

	1.4(a)

Plant and Equipment
	Injury / Health impacts

Lack of operator competency / training
Unassessed plant and equipment

Poorly managed or maintained plant
	P
	Mod
	M
	Work Health Safety Act 2011

WHS Regulation 2011

	Workplace Health and Safety Queensland, Guide to Machinery and Equipment Safety
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia Business guidelines

Fitness Australia “A work health and safety guide for fitness businesses”.

	
	
	

	1.4(b)

Noise
	Hearing impairment

Noise in excess of the exposure standards

Distracting noise
	U
	Mod
	M
	Work Health Safety Act 2011

WHS Regulation 2011

	Managing noise and preventing hearing loss at work Code of Practice 2011
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia “A work health and safety guide for fitness businesses
	
	
	

	1.4(c) Vehicular
	Injury and/or property damage

Interaction of vehicles, cyclists  and pedestrians
Speed
	U
	Mod
	Med
	Work Health Safety Act 2011

WHS Regulation 2011

Transport Operations (Road Use Management) Act 1995 (Qld)
Transport Operations (Road Use Management—Road Rules) Regulation 2009 (Qld)

Transport Operations (Road Use Management—Driver Licensing) Regulation 2010 (Qld).

Criminal Code Act 1899 (Qld)

Police Powers and Responsibilities Act 2000 (Qld)
	Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia “A work health and safety guide for fitness businesses
	
	
	

	


The role of Workplace Health and Safety Queensland in workplace bullying complaints

	Work health and safety consultation, co-operation and co-ordination Code of Practice 2011


	
	
	

	

	1.6(a)

Water based activities
	Drowning
Injury

Remote areas – lack of mobile phone coverage
	P
	C
	H
	Work Health Safety Act 2011
WHS Regulation 2011
	Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	1.6(b)

Weather
	Lightening

Flash flooding

Heat stress

Solar ultraviolet radiation (Sunburn)
	L
	Min
	M
	Work Health and Safety Act 2011

Work Health and Safety Regulations 2011


	Office of Industrial Relations, Workplace Health and Safety Queensland, Managing the work environment and facilities, Code of Practice 2011

Work health and safety consultation, co-operation and co-ordination Code of Practice 2011

Fitness Australia “A work health and safety guide for fitness businesses”.

	
	
	

	1.6(c)

Cleaning
	Illness

Dust induced allergies

Slips
	U
	Min
	L
	Work Health and Safety Act 2011

Work Health and Safety Regulations 2011
	Office of Industrial Relations, Workplace Health and Safety Queensland, Managing the work environment and facilities, Code of Practice 2011

Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia Business guidelines

Fitness Australia “A work health and safety guide for fitness businesses”.
	
	
	

	

	1.7(a)

Falling Objects
	Manual handling injuries from inappropriately stored items

Injury from items falling from high shelves
	U
	Min
	L
	Work Health Safety Act 2011

WHS Regulation 2011


	Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia Business guidelines

Fitness Australia “A work health and safety guide for fitness businesses”.

	
	
	

	

	1.8(a)

Gas Cylinders
	Storage of flammable item
	U
	Maj
	M
	Work Health Safety Act 2011

WHS Regulation 2011


	Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	

	1.9 (a)

Induction & Training and Supervision
	Exposure to hazards

Injury/death

Unfamiliar with workplace and WSH policies/procedures/SWPs

Conducting unsafe work


	U
	Mod
	M
	Work Health Safety Act 2011

WHS Regulation 2011

Fair trading (Code of Practice- Fitness Industry regulation 2003)
	Office of Industrial Relations, Workplace Health and Safety Queensland, ADVICE SHEET 4,Training and supervision
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia Business guidelines

Fitness Australia “A work health and safety guide for fitness businesses”.

Fitness Australia Scope of practice for AusREPs
	
	
	

	19(b)

Safe Work Procedures
	Injury/illness
	U
	Mod
	M
	Work Health Safety Act 2011

WHS Regulation 2011


	Office of Industrial Relations, Workplace Health and Safety Queensland, ADVICE SHEET 3, Safe work procedures
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	

	2.1

Workplace Environment and Facilities
	Poor ergonomic and work station layout
Slips on floors and other surfaces
Poor environmental characteristics:

· air quality

· thermal discomfort

· nuisance noise

· inadequate lighting

· glare

Poorly maintained equipment

Inadequate access to facilities including:

· toilets

· washing facilities

· drinking water

· dining facilities

Emergency access and egress
Poor housekeeping:

· accumulation of rubbish

· tripping of inappropriately place items (eg electrical power cords)

· damaged power cords

· blocked emergency exits

· overloaded shelving

· bumping/walking into opened cupboards and drawers
Personal security

· early or late shifts

· working alone
	U
	Min
	L
	Work Health Safety Act 2011

WHS Regulation 2011

Fair Work Act 2009 (FW Act)

Fair Work Regulations 2009
	First aid in the workplace Code of Practice 2014

Hazardous manual tasks Code of Practice 2011
How to manage work health and safety risks Code of Practice 2011

Managing noise and preventing hearing loss at work Code of Practice 2011

Managing risks of hazardous chemicals in the workplace Code of Practice 2013

Managing the risk of falls at workplaces Code of Practice 2018

Managing the work environment and facilities Code of Practice 2011

Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia a work Health and Safety Guide for Fitness Businesses. 

Fitness Australia Business guidelines
	
	
	

	2.2

Working Outdoors
	Exposure to adverse weather conditions:

· uncontrolled environment

· thermal (heat cold)

· ultraviolet light exposure

· rain

· wind
· lightning

Food preparation

Bites/stings

Uneven surfaces

Inadequate lighting
	L
	Min
	M
	Work Health Safety Act 2011

WHS Regulation 2011

Fair Work Act 2009 (FW Act)

Fair Work Regulations 2009

	Managing the work environment and facilities Code of Practice 2011

Fitness Australia a work Health and Safety Guide for Fitness Businesses. 

Fitness Australia Business guidelines


	
	
	

	2.3

Bodies of Water
	Flash flooding

Rock jumping

Submerged rocks

Animals - crocodiles/ stingers

Access to an ambulance
Remote areas – lack of mobile phone coverage
	P
	C
	H
	Work Health Safety Act 2011
WHS Regulation 2011
	Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	2.4 Kitchen Facilities
	Poor housekeeping
Burns from boiling water

Cuts from kitchen cutlery

Liquid spills

Electrocution/electric shock from electrical appliances

Kitchen fire

Cleaning chemicals
	U
	Min
	L
	Work Health Safety Act 2011
WHS Regulation 2011
	Managing the work environment and facilities Code of Practice 2011

Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	

	3.1

Manual Handling and Ergonomics
	Manual handling tasks/activities that include the following characteristics:

· repetitive or sustained application of force

· repetitive or sustained awkward posture

· repetitive or sustained movement

· application of high force

· exposure to sustained vibration

Handling of an animal

Handling of unstable or unbalanced loads or loads which are difficult to grasp or hold
Moving and arranging office furniture and equipment
Receipt of office supplies such as paper
Un-racking/re-racking weights
	P
	Mod
	M
	Work Health Safety Act 2011

WHS Regulation 2011
	Safe Work Australia, Hazardous Manual Tasks, Code of Practice, February 2016
Workplace Health and Safety Queensland, Hazardous manual tasks, Code of Practice 2011
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011

First aid in the workplace Code of Practice 2014
Hazardous manual tasks Code of Practice 2011
Fitness Australia a work Health and Safety Guide for Fitness Businesses. 

Fitness Australia Business guidelines
	
	
	

	3.2

Driving
	Unexpected events/emergencies
Fatigue Management

Vehicle Safety

Weather and road conditions

Licensing

Reporting accidents
	U
	Mod
	M
	Work Health Safety Act 2011

WHS Regulation 2011 Transport Operations (Road Use Management) Act 1995 (Qld)
Transport Operations (Road Use Management—Road Rules) Regulation 2009 (Qld)

Transport Operations (Road Use Management—Driver Licensing) Regulation 2010 (Qld).

Criminal Code Act 1899 (Qld)

Police Powers and Responsibilities Act 2000 (Qld)
	Managing the work environment and facilities Code of Practice 2011
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	3.3

Outdoor Work
	Exposure to adverse weather conditions:

· uncontrolled environment

· thermal (heat cold)

· ultraviolet light exposure

· rain

· wind
· lightning

Uneven surfaces

Inadequate lighting

Bites/stings
	L
	Min
	Med
	Work Health Safety Act 2011

WHS Regulation 2011

Fair Work Act 2009 (FW Act)

Fair Work Regulations 2009

	Managing the work environment and facilities Code of Practice 2011

Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia Business guidelines
	
	
	

	3.4
Smoking
	Passive smoking

Fires

Generation litter/butts
	U
	Mod
	Med
	Work Health Safety Act 2011

WHS Regulation 2011
	Managing the work environment and facilities Code of Practice 2011
Tobacco and Other Smoking Products Act 1998

Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	3.5
Alcohol and Other Drugs
	Injury / heath impacts
Effect on performance
Inappropriate behaviour
	U
	Med
	M
	Work Health Safety Act 2011

WHS Regulation 2011
	WHS Queensland, Framework for alcohol and drug management in the workplace

Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	3.6

Food handling
	Cuts

Burns

Contamination and food borne illnesses
Food poisoning

Storage of food

Safe handling and serving of food

Personal hygiene

Allergies

Defrosting of food

Persons undertaking food handling operations do not have appropriate skills and knowledge required to produce safe and suitable food.

	P
	Min
	L
	Food Act 2006 (QLD)
Food Regulation 2006 

Work Health Safety Act 2011

WHS Regulation 2011
	Australia New Zealand Food Standards Code
Food Standards Code

Food Safety Standards 3.2.2 - Food Safety Practices & General Requirements

Food Safety Standards 3.2.3 - Food Premises & Equipment
How to Store Food Safely fact sheet

Food Safety – How to protect against foodborne illnesses with everyday food safety
A Food Handlers Guide to Personal Hygiene
Food safety in non-profit organisations - Guideline

	
	
	

	

	4.1

Clients, students and general public
	Injury and/or property damage

Unfamiliar with JCUSA WHS policies and procedures 

Activities that adversely impact the Association and/or staff
	U
	Min
	L
	Work Health Safety Act 2011

WHS Regulation 2011
Fair trading - Code of practice- Fitness Industry Regulation 2003
	Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	4.2

Contractors
	Unfamiliar with workplace and WHS procedures
High risk and/or specialised tasks
Work that adversely impacts on the JCUSA/JCU personnel and/or environment
Conducting unsafe work practices in conflict with JCUSA/JCU procedures
	U
	Min
	L
	Work Health Safety Act 2011

WHS Regulation 2011
Fitness Australia “A work Health and Safety Guide for Fitness Businesses”. 

Fitness Australia Business guidelines

Fitness Australia Scope of practice for AusREPs
	
	
	
	

	4.3

JCUSA Affiliated Clubs and Societies
	Unfamiliar with workplace and WHS procedures
Safe Food handling

Risk Management/ Risk Assessment

Event management
	L
	Mod
	H
	Work Health Safety Act 2011

WHS Regulation 2011
	Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	· 
	

	4.4

COVID-19
	Contact Tracing will be undertaken (JCUSA Form 322)

Social distancing requirements

Management of the number of attendees not breaching legislation/Chief Health Officer health directives

Management of persons who present unwell or become unwell at the event

Management of persons not following implemented COVID-19 controls

practices implemented to prevent the spread of COVID-19

management of hand and respiratory hygiene

Cleaning and disinfecting products and protocols in accordance with guidance from Safe Work Australia and the public health authority

COVID-19 Waste management
	L
	MOD
	H
	Work Health Safety Act 2011

WHS Regulation 2011
	Work Health and Safety Queensland Plan for COVID-19;

Roadmap to easing Queensland’s restrictions – A step-down approach to COVID-19;

3 Step Framework for a COVIDSafe Australia, Australian Government;

Queensland Chief Health Officer public health directions
Safe Work Australia website:

· How to clean and disinfect your workplaces;

· Training – COVID-19 Good Hygiene Practices;

· How to keep workers safe – COVID-19;

· COVID-19 Cleaning checklist;

· COVID-19 Workplace checklist
	
	
	

	

	5.1

Purchasing
	Introducing hazards into the workplace:

· plant and equipment (including electrical)

· chemicals and substances

· office furniture and equipment

· personal protective equipment
	U
	Min
	L
	Work Health Safety Act 2011

WHS Regulation 2011
	Workplace Health and Safety Queensland, Guide to Machinery and Equipment Safety
Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
	
	
	

	5.2

Emergency Incident
	Uncontrolled emergency incident leading to adverse outcomes:

· Loss of life

· Injury or illness

· Property damage

· Environmental impacts

Loss of communications

Loss of services
Breakdown in emergency procedures
	P
	Mod
	M
	Work Health Safety Act 2011

WHS Regulation 2011
Building Fire Safety Regulation 2008

	Managing the work environment and facilities Code of Practice 2011

Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
Fitness Australia “A work Health and Safety Guide for Fitness Businesses”. 

Fitness Australia Business guidelines
	
	
	

	5.3

Legal Compliance
	Injury and/or property damage

Prosecution and fines

Reputation damage to JCUSA

Loss of funding – government
	U
	Mod
	M
	Work Health Safety Act 2011

WHS Regulation 2011

Anti-Discrimination Act 1991

Disability Discrimination Act 1992

Fair Work Act 2009

Industrial Relations Act 1999

Right to Information Act 2009

Work Health and Safety Act 2011

Work Health and Safety Regulation 2011

Workers Compensation and Rehabilitation Act 2003 (Qld)

Workers' Compensation and Rehabilitation Regulation 2014

Workers’ Compensation and Rehabilitation and Other Legislation Amendment Act 2015

Workers' Compensation and Rehabilitation (National Injury Insurance Scheme) Amendment Act 2016
Fair trading (Code of practice- Fitness Industry regulation 2003)
	Office of Industrial Relations, Workplace Health and Safety Queensland, Workers’ compensation and return to work, Advice Sheet 6

Injury information pack from https://www.worksafe.qld.gov.au/rehab-and-claims/injuries-at-work/injury-information-pack.  Retrieved on 26th September 2018.
Managing the work environment and facilities Code of Practice 2011

Work health and safety consultation, co-operation and co-ordination Code of Practice 2011
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