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Personal Protective Equipment Policy 
 
Purpose: 
 
This policy establishes responsibilities for managing personal protective equipment (PPE) in 
the workplace. 
 
Principles: 
 
By complying with this policy JCUSA aims to: 

 consult with workers when selecting PPE; 

 regulating and require the provision and use of PPE; 

 ensure, as far as is reasonably practicable, that the PPE is used or worn by the 
worker;  

 provide the worker with information, training and instruction in the proper use and 
wearing of PPE and its storage and maintenance; and 

 confirm who is financially response for the PPE 

 
Scope: 
 
This policy applies to all JCUSA Councillors, all workers (including contractors and 
volunteers) as well as students, staff, visitors, members of the public and JCUSA Clubs and 
Societies affiliated members. 
 
Policy Statement: 
 
JCUSA is committed to ensuring that workers work in healthy and safe conditions and are 
informed of PPE responsibilities and requirements, which includes: 

 Defining personal protective equipment (PPE); 

 Identifying the risk management process for PPE; 

 The costs of PPE; 

 The selection of PPE; 

 The need to maintain PPE; 

 Obligations for sharing PPE; 

 Information, training and instruction for workers; 

 Additional responsibilities for workers and management with PPE; and 

 Consultation requirements. 

 
Responsibilities: 
 
The responsibility for managing health and safety ultimately rests with the person in control 
of the business or undertaking (PCBU), directors and management, which is the JCUSA 
Council.  Workers also have important responsibilities for health and safety in the workplace. 
 
JCUSA Council has ultimate responsibility for all workers to comply with approved policies, 
procedures and safe work procedures that: 

 support and align with current legislation, regulations and codes of practice; 

 are implemented and monitored; and 
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 are reviewed to evaluate the continuing effectiveness and currency. 

 
Councillors as the Authorised Officers of JCUSA are responsible for: 

 the currency of this policy; 

 that the policy remains aligned to the WHS Act 2011; 

 the policies implementation and ongoing review to ensure effectiveness; 

 ensuring workers are aware of requirements of this policy;  

 consulting with their workers when selecting PPE; 

 ensuring, as far as is reasonably practicable, that the PPE is used or worn by the 
worker; and 

 providing the workers with information, training and instruction in the proper use and 
wearing of PPE and its storage and maintenance. 

 

Workers must: 

 Take reasonable care for their own health and safety; 

 Use or wear the PPE in accordance with any information, training or reasonable 
instruction provided by the PCBU, so far as they are reasonably able; 

 Not intentionally misuse or damage the PPE; 

 Inform the business of any damage, defect or need to clean or decontaminate any of 
the PPE if they become aware of it; 

 Take reasonable care that their conduct, acts or omissions do not adversely affect 
the health and safety of others or property; 

 Comply, so far as they are reasonably able with instructions; and 

 Cooperate with reasonable health and safety policies or procedures that have been 
notified to workers. 

 
Definitions: 
 

Association James Cook University Student Association 

Hazard A situation or thing that has the potential to harm a person. 
Hazards at work may include noisy machinery, a moving forklift, 
chemicals, electricity, working at heights, a repetitive job, 
bullying and violence at the workplace. 

PCBU A business or an undertaking that is either conducted alone or 
with others, whether or not for profit or gain. A PCBU can be: 

 a sole trader (for example a self-employed person) 

 a partnership 

 a company 

 an unincorporated association 

 a government department 

 a public authority (including a municipal council). 

Risk The possibility harm (death, injury or illness) might occur when 
exposed to a hazard. 

Workers Any person who carries out work for a person conducting a 
business or undertaking, including work as an employee, 
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contractor or subcontractor (or their employee), self-employed 
person, outworker, apprentice or trainee, work experience 
student, employee of a labour hire company placed with a 'host 
employer' or a volunteer 

 

Acronyms 
 

JCUSA James Cook University Student Association 

JCU James Cook University 

PPE  Personal Protective Equipment 

 

Policy: 
 
What is personal protective equipment (PPE)? 
 
Personal protective equipment (PPE) is clothing or equipment designed to be worn by 
someone to protect them from the risk of injury or illness. PPE can include: 

 hearing protective devices, such as ear muffs and ear plugs; 

 respiratory protective equipment; 

 eye and face protection, such as safety glasses and face shields; 

 safety helmets; 

 fall arrest harnesses for working at heights; 

 skin protection, such as gloves, gauntlets and sunscreen; 

 clothing, such as high visibility vests, life jackets, aprons and coveralls; and 

 footwear, such as safety boots and rubber boots. 

 
JCUSA supplied PPE that must be utilised, cleaned and maintained by workers: 

 black cotton aprons when barbequing; 

 broad rimmed hats for when working outdoors; and 

 sunscreen for outdoor work. 

 

Risk management process 

The use of personal protective equipment is lowest on the list of control priorities. These 
controls should not be relied on as the primary means of risk control until the options higher 
in the list of control priorities have been exhausted. 
 
Therefore, PPE should only be used: 

 as a last resort, where there are no other practical control measures available; 

 to be a short-term measure until a more effective way of controlling the risk can be 
used; 

 together with other controls measures such as local exhaust ventilation; and 

 by itself during maintenance activities. 
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Costs of PPE 
 
If PPE is required, the person conducting the business or undertaking (PCBU) must provide 
it to workers free of charge. 
 
However there may be circumstances where the payment for it can be negotiated. 
 
In deciding who should provide PPE consider: 

 the availability of equipment; 

 whether the equipment can generally be used outside work, such as sunglasses or 
boots; 

 the need for a personal fit; and 

 the requirements in the relevant industrial award or enterprise agreement regarding 
provision of PPE. 

 
Selection of PPE 
 
When choosing PPE that JCUSA will supply, workers are to consider these factors: 

 Check the PPE is a suitable size and fit for each worker; 

 Comfortable to wear; 

 Individual circumstances of workers may affect choice. For example allergies such as 
latex allergy and some medical conditions; and 

 Medical conditions, which can influence whether they can use certain items of 
equipment. 

 
Maintenance of PPE 
 
Proper care and maintenance is essential to ensure PPE continues to provide the necessary 
level of protection. 

 Look for broken or damaged components before using PPE and repair or replace it 
as needed; 

 Replace PPE that has expired or reached its usable lifespan; 

 Clean reusable PPE after use and store in a clean area such as a cupboard, drawer 
or resealable container; and 

 Report broken, damaged or contaminated PPE. 

 
Sharing PPE 
 
Most PPE is provided for the personal use of a worker. However, PPE may be shared in 
some circumstances, for example where PPE is only required for limited periods. 
 
Shared PPE must be properly cleaned and disinfected before it is used again to ensure 
there are no health risks to the next person. Refer to the manufacturer’s instructions for 
appropriate methods. 
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Information, training and instruction 
 
Workers must be provided with enough information, training and instruction on when to use 
PPE and how to: 

 use, fit and wear it including any adjustments that may be needed; 

 carry out repair or replace parts; and 

 clean and store it correctly. 

 
When wearing more than one item of PPE to protect against substances, such as hazardous 
chemicals or biological substances, it is important to put on and remove each item correctly. 
If hands could become contaminated when removing PPE, it is important to wash them 
thoroughly to prevent accidental contamination. 
 
Additional responsibilities 
 
Workers: 
 
If the PPE is uncomfortable, does not fit properly or the worker has an adverse reaction 
using it, they should consult their manager. 
 
If a worker refuses to wear or use the PPE, the business can take action against the worker. 
A worker who does not wear or use PPE, or intentionally misuses or damages it, may face 
disciplinary action or even prosecution. 
 
Managers: 
 
Managers should ensure PPE: 

 is used in accordance with the manufacturer’s instructions; 

 does not interfere with any medical conditions of the worker using it; 

 appropriate signs are used to remind workers where it must be worn; and 

 is periodically assessed to ensure it is and continues to be effective. 

 
Ongoing monitoring is required to make sure the PPE is being used and stored correctly. 
 
While monitoring the use of the PPE can be time consuming, the PCBU is under an 
obligation to do so, so far as is reasonably practicable. Monitoring also assists a PCBU to 
meet its duty to ensure PPE is appropriately maintained, repaired or replaced. 
 
The level of monitoring needed will depend on the level of risk and the experience of the 
workers involved. 
JCUSA must:  

 consult with their workers when selecting PPE; 

 ensure, as far as is reasonably practicable, that the PPE is used or worn by the 
worker; and 

 provide the worker with information, training and instruction in the proper use and 
wearing of PPE and its storage and maintenance. 
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Related Legislation and Documents: 
Work Health and Safety Act 2011 (QLD) 

Work Health and Safety Regulations 2011 (QLD) 

Workplace Health and Safety Queensland, First Aid in the Workplace Code of Practice 2021 

Workplace Health and Safety Queensland, Hazardous Manual Tasks Code of Practice 2021 

Workplace Health and Safety Queensland, Managing Risks of Plant in the Workplace Code 
of Practice 2021 

Workplace Health and Safety Queensland, Managing the work environment and facilities, 
Code of Practice 2011 2021 

Workplace Health and Safety Queensland, Managing Noise and Preventing Hearing Loss at 
Work Code of Practice 2021 

Workplace Health and Safety Queensland, Managing Risk of Hazardous Chemicals in the 
Workplace Code of Practice 2021 

Workplace Health and Safety Queensland, Work Health and Safety Consultation, Co-
operation and Co-ordination Code of Practice 2021 

Safe Work Australia, Personal protective equipment, 
https://www.safeworkaustralia.gov.au/ppe 

POL003 Work Health Safety Policy 

POL018 General Working Environment 

POL023 Induction Policy 

POL025 Outdoor Work Policy 

PRO016 Personal Protective Equipment Procedure 

SWP007 Manual Handling Safe Work Procedure 

Form 072 Induction Checklist_Fulltime and Part-time 

Form 073 Induction Checklist_Casuals and Volunteers 

 

Administration 
 

Note: Printed copies of this policy are uncontrolled and currency can only be assumed at the 
time of printing. 

 

Approval Authority JCUSA Council 

Version Number: V1.2 

Date for next review: 19/07/2022 

Revision History Located in the Document Record Management System 

 


