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IGNATIUS PARK COLLEGE

APPLICATION FOR PROFESSIONAL DEVELOPMENT

Date Submitted: ______________
Date by which approval is required: ____________

NAME: 


_____________________________________________________
DEPARTMENT: 

_____________________________________________________
ROLE: 


_____________________________________________________
NUMBER OF DAYS PD/EXCURIONS/SPORT ALREADY APPROVED THIS YEAR:_______________
______________________________________________________________________________________________

PROFESSIONAL DEVELOPMENT ACTIVITY

Attach a copy of the Professional Development brochure information

TITLE:  
________________________________________________________________________
DATE: 
________________________________________________________________________
VENUE: 
________________________________________________________________________
	TIME

Personal time

__________ hrs/days

Work time

__________ hrs/days
	COST (Attach details if necessary)
*See over for travel information
Travel


$

Accommodation

$

Registration

$

Hire Car                       $

Other


$


TOTAL


$


Rationale for attending:___________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________
Proposed feedback to staff

Whole staff
/
Department
(please circle)






Workshop
/
Paper

(please circle)

To be delivered no later than one week after Professional Development

Duties to be covered in your absence

Full days


Part days
(please circle)

Days and Dates:
__________________________________________________________________________

Classes:


__________________________________________________________________________

Playground/Library:
__________________________________________________________________________

Note:
It is important to leave all work for classes with DP Staff Development and Administration the day BEFORE attending Professional Development.

Approval:
Faculty Leader  (signed before approval) _______________________________________________
Approved:
DP - Studies ____________________________________________
Version May 2015
Jean

1. Could you please book the following travel for me?

Date:
_________________ Depart Townsville to ___________ on flight _________ 
at ______________ and return on

Date
_________________ Depart __________________  to Townsville on flight ______ at _____________

2. Could you please book accommodation for me?  

Yes

     No
3. Has the reservation of a hire car been approved?

Yes

     No
4. Would you like me to register you for your conference?  
        Yes            No
