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MINUTES OF THE GENERAL MEETING 

OF THE 
HINCHINBROOK SHIRE COUNCIL 

 
HELD IN THE COUNCIL CHAMBERS 

INGHAM ON TUESDAY 
25 OCTOBER 2016 

 AT 9.00 AM 
 

 
ATTENDANCE -  Present were Councillors R Jayo, DM Bosworth, KS Milton, AJ Lancini, MG Tack and 

WG Skinner  
 

- Also present was the Chief Executive Officer (DA McKinlay), Executive Manager 
Engineering Services (J Stewart), Acting Executive Manager Development and 
Planning (G Visser), Executive Manager Corporate Services (D Tombs), Executive 
Manager Environment and Community Services (T Tanase) and Executive Assistant 
(BK Edwards) 

 
 
APOLOGY -  An apology for non-attendance was received from Councillor ME Brown and it was 

resolved that leave of absence be granted  
 

PRAYER - Councillor Skinner opened the meeting with prayer 
 
 
1. MINUTES - Moved Councillor Tack 
   Seconded Councillor Bosworth 
  

Resolved that the Minutes of the General Meeting held on 30 August 2016 be 
approved as a correct record of proceedings and be signed by the Mayor, subject to 
the deletion of the following words in Item 2.3.8 (12) that was Lost: 
 
Consideration of Report to Council from Planning and Development Manager dated 
12 September 2016 in relation to a Siting Relaxation Application by D and R Neil 
for proposed construction of a three bay garage to the rear of an existing dwelling 
at 15 Barramundi Street, Taylors Beach seeking approval for a rear boundary 
dispensation.   Carried  

 
 
2. BUSINESS  

 
2.1 CORPORATE SERVICES  
 

2.1.1 CORPORATE SERVICES ACTIVITY REPORT  
Consideration of monthly Corporate Services Activity Report for September 2016.  
 
Moved Councillor Tack 
Seconded Councillor Lancini 

 
Council Resolution - That the Report be received and noted.  Carried – 251016-01 
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2.1.2 MONTHLY STATUS REPORT 
Consideration of monthly Executive Manager Corporate Services Status Report for October 2016.   
 
Moved Councillor Tack 
Seconded Councillor Lancini 

 
Council Resolution - That the Report be received and noted.  Carried – 251016-02 

  
2.1.3 FINANCIALS 

Consideration was given to a report of financial activities as at 30 September 2016.  
 
Moved Councillor Tack 
Seconded Councillor Skinner 

 
Council Resolution - That the Report be received and noted.  Carried – 251016-03 

 
Media and Communications Officer, D Purnell entered the meeting at 9.10 am 

 
2.1.4 2016 / 2017 BUDGET: SEPTEMBER BUDGET REVIEW (INCORPORATING CARRY OVERS FROM 

2015 / 2016) 
Consideration of a Report to Council from Executive Manager Corporate Services dated 16 
September 2016 regarding certain activities and their associated cash flows, initially scheduled 
for the 2015 / 2016 financial being carried over into the 2016 / 2017 financial year as 
recognised in Council’s 2016 / 2017 Budget.  
 
Moved Councillor Bosworth 
Seconded Councillor Tack 
 
Council Resolution – 
 
1. That Council approve to carry forward: 

• specific capital projects approved in the 2015/2016 budget process to a value of 
$4,138,000; and 

• $2,000 of the unspent 2015/2016 capital budget for operational costs that will be 
incurred in 2016/2017. 

2. That Council approve to carry forward unspent 2015/2016 Consultancy budget of 
$182,000. 

3. That Council approve to carry forward unspent 2015/2016 project based budget of 
$164,740. 

4. That Council approve to transfer $30,000 of 2016/17 Wages budget to Materials and 
Services. 

5. That Council approve to allocate a budget $200,000 to recognise that a similar amount is 
likely to be posted to the Provision of Future Landfill account at financial year end. 

6. That Council approve to allocate a budget $13,530 to NRM and a budget of $28,000 to 
SES. 

7. That Council approve to allocate a budget of $91,000 to recognise that this amount will be 
received during the financial year and used to further develop Tourist Loop Signage and 
the CBD. 

8. That Council approve to allocate a budget of $100,000 to meet the unforeseen costs 
associated with the removal of dingos from Pelorus Island. 

 Carried – 251016-04 
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2.2 ENGINEERING  
2.2.1 ENGINEERING SERVICES ACTIVITY REPORT  

Consideration of monthly Engineering Services Activity Report for September 2016.  
 
Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted. Carried – 251016-05 

 
2.2.2 MONTHLY STATUS REPORT 

Consideration of monthly Executive Manager Engineering Services Status Report for October 
2016.    
 
Moved Councillor Milton 
Seconded Councillor Skinner 
 
Council Resolution - That the Report be received and noted.  Carried – 251016-06 

 
2.2.3 WATER AND SEWERAGE WORKS PROGRAM REPORT 

Consideration was given to a report of water and sewerage operations for the month of 
September 2016.   
 
Moved Councillor Milton 
Seconded Councillor Lancini 

 
Council Resolution - That the Report be received and noted.  Carried – 251016-07 

 
2.2.4 WORKS PROGRAM REPORT 

Consideration was given to a report of civil operations for the month of September 2016.   
 
Moved Councillor Skinner 
Seconded Councillor Milton 

 
Council Resolution - That the Report be received and noted.  Carried – 251016-08 

 
2.2.5 SUMMARY OF GRANT APPLICATIONS ENDING 30 SEPTEMBER 2016 

Consideration of Report to Council from Grants Officer dated 5 October 2016 providing a 
summary of funding applications submitted for the period ending 30 September 2016.  

 
Moved Councillor Milton 
Seconded Councillor Lancini 

 
Council Resolution - That the Report be received and noted.  Carried – 251016-09 

 
2.2.6 APPLICATION FOR PERMANENT ROAD CLOSURE ADJOINING LOT 20 ON CWL2103 – (LONG 

POCKET LANE) LONG POCKET 
Consideration of a Report to Council from Executive Manager Engineering Services dated 10 
October 2016 regarding a request by the owner of adjoining land to permanently close Long 
Pocket Lane, Long Pocket.    
 
Moved Councillor Bosworth 
Seconded Councillor Lancini 
 
Council Resolution - That Council issue a letter of no objection to the Department of Natural 
Resources and Mines as requested by the applicant (the owner of adjacent parcels Lot 20 on 
CWL2103 and Lot 2 on RP712596), for the permanent road closure of land adjoining Lot 20 on 
CWL2103 Long Pocket Lane, Long Pocket. 
    Carried – 251016-10 
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Councillor DM Bosworth declared a Material Personal Interest in Item 2.2.7 (as defined in section 172 of the 
Local Government Act 2009) as she is a quarry owner and excluded herself from the meeting while the 
matter was debated and the vote taken. 
 
 

2.2.7 TENDER HSC 16/25 ANNUAL SUPPLY OF QUARRY PRODUCTS 
Consideration of a Report to Council from Works Engineer dated 20 September 2016 regarding 
tenders received for HSC 16/25 Annual Supply of Quarry Products.   
 
Moved Councillor Lancini 
Seconded Councillor Milton 
 
Council Resolution - That Council accept the offers submitted which will be placed on Council’s 
Standing Offer Arrangement Register for HSC 16/25 Annual Supply of Quarry Products for a 
period of 12 months commencing 1 January 2017. 

 
That Council resolve to call for the Annual Supply of Quarry Products biennially for future offers. 
    Carried – 251016-11 

Councillor DM Bosworth returned to the meeting 
 

2.2.8 RECRUITMENT OF VACANT PERMANENT POSITION – ASSETS TECHNICAL OFFICER 
Consideration of Report to Council from Executive Manager Engineering Services dated 11 
October 2016 seeking approval to replace the position of Assets Technical Officer.  
   
Moved Councillor Tack 
Seconded Councillor Milton 
   
Council Resolution - That Council approve to replace the Assets Technical Officer position. 
    Carried – 251016-12 
 
 

2.3 DEVELOPMENT AND PLANNING 
 

2.3.1 ECONOMIC DEVELOPMENT AND PLANNING ACTIVITY REPORT  
Consideration of monthly Economic Development and Planning Activity Report for September 
2016.    
 
Moved Councillor Lancini 
Seconded Councillor Bosworth 
 
Council Resolution - That the Report be received and noted.  Carried – 251016-13 
 

2.3.2 MONTHLY STATUS REPORT 
Consideration of monthly Executive Manager Development and Planning Status Report for 
October 2016.   
 
Moved Councillor Skinner 
Seconded Councillor Milton 
 
Council Resolution - That the Report be received and noted.  Carried – 251016-14 

 
The meeting adjourned at 10.07 am for morning tea. 
 
The Mayor presented a Certificate of Appreciation to Mr Jim Thompson of Halifax Hotel in recognition of Jim 
and Michelle Thompson’s achievement winning the best mid-range accommodation in Queensland. 
 
The meeting resumed at 10.27 am and Councillor Lancini was absent when the meeting commenced. 
 

2.3.3 RECONFIGURING A LOT – REARRANGEMENT OF BOUNDARIES – ABERGOWRIE AND STONE RIVER 
ROAD, TREBONNE, LOT 1 ON RP708114, LOT 1 ON RP733972, LOT 3 ON RP804450 AND LOT 8 
ON RP862124, PARISH OF TREBONNE 
Consideration of Report to Council from Planning and Development Manager dated 10 October 
2016 in relation to an application made by Milford Planning Consultants Pty Ltd on behalf of 
Orazio and Angelina Marino, seeking a Development Permit for Reconfiguration of Land.   
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Moved Councillor Bosworth 
Seconded Councillor Milton 

 
Council Resolution - That Council resolve to issue a Development Permit for Reconfiguration of a 
Lot, being Realignment of Boundaries, subject to the following conditions: 

 
Approved Plans 

 
1. Carry out the approved development generally in accordance with the approved drawing(s) 

and/or document(s), and in accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application submitted 
to Council, including recommendations and findings confirmed within technical 
reports; and 

 
b. The following conditions of approval and the requirements of Council’s Planning 

Scheme and best practice engineering.  
 

Timing of Effect 
 

2. Conditions of the Development Permit must be satisfied prior to issue of a Compliance 
Certificate for the Plan of Survey, except where specified otherwise in these conditions of 
approval. 

 
Existing Services 

 
3. Written confirmation of the location of existing electrical and telecommunications services 

for the land must be provided by either the applicant or a licensed surveyor.  In any 
instance where existing services are contained within another lot, relocate the services to 
be contained within each respective lot or to within a reciprocal services easements. 

 
Location of services must be detailed prior to the issue of a Compliance Certificate for the 
Survey Plan. 

 
Potable Water 

 
4. The applicant is to provide evidence that potable water supply, in accordance with the 

Hinchinbrook Shire Planning Scheme, can be made available to each lot. 
 

On-site Effluent Disposal 
 

5. The method of on-site effluent disposal must be in accordance with the Queensland 
Plumbing and Wastewater Code.   

 
Existing Creek and Drainage System 

 
6. All existing creek systems and drainage areas must be left in their current state, including 

no channel alterations and no removal of vegetation, unless consented to in writing by the 
Chief Executive Officer.  

 
Lawful Point of Discharge 

 
7. All stormwater from the property must be directed to a lawful point of discharge such that 

it does not adversely affect surrounding properties or properties downstream from the 
development, all to the requirements and satisfaction of the Chief Executive Officer.   

 
That any works as a result of the reconfiguration must not interfere with stormwater flow 
over or through the land. 

 
Access 

 
8. Access provision to all proposed allotments must be constructed in accordance with 

Council’ s standard engineering specifications and to the satisfaction of the Chief 
Executive Officer or demonstrate that such is already in existence.  Future maintenance of 
all accesses is the responsibility of the landowner 
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Construction and Operations 

 
9. Any construction work associated with this development shall be carried out in accordance 

with sound engineering practice.  In particular, no nuisance is to be caused to adjoining 
residents by way of smoke, dust, stormwater discharge or siltation of drains, at any time, 
including non-working hours.  Where material is to be carted to or from the site, loads are 
to be covered to prevent dust or spillage.  Where material is spilled or carried on to 
existing roads, it is to be removed forthwith so as to restrict dust nuisance and ensure 
traffic safety.    

 
10. All fill and retaining material is to be contained within the Applicant’s land.  Filling that 

could affect the adjacent creek and drainage system is not permitted, and any material 
which may wash or spoil onto adjacent lands or creek and drainage systems is to be 
managed 

 
Damage to Infrastructure 

 
11. In the event that any part of Council’s existing sewer / water infrastructure is damaged as 

a result of work associated with the development, Council must be notified immediately of 
the affected infrastructure and have it repaired or replaced by Council, at no cost to 
Council. All works must be completed prior to the issue of a Compliance Certificate for the 
Plan of Survey. 

 Carried – 251016-15 
 

2.3.4 DEPARTMENT OF NATURAL RESOURCES AND MINES – APPLICATION FOR CONVERSION OF TERM 
LEASE (TL210630) TO FREEHOLD – LOT 125 ON CWL 2131, LOTS 123 AND 124 ON CWL2132, 
PARISH OF GARRAWALT – ABERGOWRIE ROAD, MAIN STREET AND OLD GOWRIE CREEK ROAD, 
ABERGOWRIE 
Consideration of Report to Council from Planning and Development Manager dated 10 October 
2016 in relation to request from the Department of Natural Resources and Mines seeking 
Council’s views and/or recommendations in relation to application for Conversion of Term Lease 
(TL210630) to Freehold over Lot 125 on CWL2131, Lots 123 and 124 on CWL2132, Parish of 
Garrawalt.  
 
Moved Councillor Bosworth 
Seconded Councillor Milton 

 
Council Resolution - That Council advise the Department of Natural Resources and Mines that it 
has no objection in relation to the application for a freehold conversion over Lot 125 on 
CWL2131, Lot 123 on CWL2132 and Lot 124 on CWL2132, currently described as Term Lease 
TL210630, subject to the provision of easements being registered over the southern part of Lot 
123 on CWL2132 to provide continued access to the following: 

 
a) The existing cane railway line; and 

 

b) Lot 46 on RP894147, Parish of Trebonne.  Carried – 251016-16 
 
Media and Communications Officer, D Purnell left the meeting at 10.50am 
 

2.3.5 HINCHINBROOK SHIRE PLANNING SCHEME 2005 – TEMPORARY LOCAL PLANNING 
INSTRUMENTS – SELF ASSESSABLE SHORT STAY ACCOMMODATION 

 Consideration of Report to Council from Planning and Development Manager dated 10 October 
2016 regarding Council’s investigations into the needs and development of strategies for the 
encouragement of small home style short stay establishments in the Hinchinbrook region and the 
making of a Temporary Local Planning Instrument – Short Stay Accommodation.  
 
Moved Councillor Tack 
Seconded Councillor Bosworth 

 
Council Resolution - That the matter lay on the table.  Carried – 251016-17 
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2.4 ENVIRONMENT AND COMMUNITY SERVICES 
 
Councillor AJ Lancini entered the meeting at 11.07 am 
 

2.4.1 ENVIRONMENT AND COMMUNITY SERVICES ACTIVITY REPORT  
Consideration of monthly Environment and Community Services Activity Report for September 
2016.    
 

Media and Communications Officer, D Purnell entered the meeting at 11.15 am 
 

Moved Councillor Bosworth 
Seconded Councillor Milton 
 
Council Resolution - That the Report be received and noted. Carried – 251016-18 

 
2.4.2 MONTHLY STATUS REPORT 

Consideration of monthly Executive Manager Environment and Community Services Status Report 
for October 2016.   
 
Moved Councillor Skinner 
Seconded Councillor Bosworth 
 
Council Resolution - That the Report be received and noted.  Carried – 251016-19 
 

2.4.3 RECRUITMENT OF VACANT PERMANENT POSITION – MANAGEMENT OFFICER LAND AND 
PROPERTY 
Consideration of Report to Council from Executive Manager Environment and Community 
Services dated 13 October 2016 seeking approval to replace the position of Management Officer 
Land and Property.   
 
Moved Councillor Lancini 
Seconded Councillor Skinner 
     
Council Resolution - That the matter be deferred to the next General Meeting. 
    Carried – 251016-20 
 
 

2.5 GOVERNANCE 
 

2.5.1 OFFICE OF THE CEO ACTIVITY REPORT 
Consideration of monthly Corporate Governance Activity Report for September 2016.  
 
Moved Councillor Bosworth 
Seconded Councillor Milton 
 
Council Resolution - That the Report be received and noted.  Carried – 251016-21 

 
2.5.2 MONTHLY STATUS REPORT 

Consideration of monthly Chief Executive Officer Status Report for October 2016.  
 
Moved Councillor Lancini 
Seconded Councillor Skinner 
 
Council Resolution - That the Report be received and noted.  Carried – 251016-22 
 

2.5.3 PROCUREMENT POLICY  
Consideration of Report to Council from Chief Executive Officer dated 29 September 2016 
seeking adoption of Council’s Procurement Policy which has had a major review.   
 
Moved Councillor Bosworth 
Seconded Councillor Tack 
 
Council Resolution - That Council adopt the Procurement Policy, subject to a slight alteration to 
Clauses 6.2, 6.3 and 6.4. Carried – 251016-23 
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2.5.4 2017 APEN / GFRAS CONFERENCE  
Consideration of Report to Council from Chief Executive Officer dated 29 September 2016 
seeking Council’s consideration of providing sponsorship to the international conference of the 
Australian – Pacific Extension Network (APEN) to be held in Townsville from 12 September 2017, 
wherein prior to this conference a range of international delegates from the Global Forum for 
Rural Advisory Services (GFRAS) will be participating in a three day pre-conference meeting at 
Ingham.  
 
Moved Councillor Lancini 
Seconded Councillor Milton 
 
Council Resolution - That Council provide Gold Sponsorship for the whole 2017 APEN /GFRAS 
Conference at a value of $10,000 (excl GST) which has been budgeted for in the 2016 / 2017 
financial year. Carried – 251016-24 
 

2.5.5 COUNCILLOR OPPORTUNITIES – ATTENDANCE AT DESTINATION Q FORUM  
Consideration of Report to Council from Executive Assistant dated 10 October 2016 regarding 
Councillor attendance at the DestinationQ Forum to be held in Mackay on 25 October 2016.   
    
Moved Councillor Bosworth 
Seconded Councillor Skinner 
 
Council Resolution - That Councillor Brown attend the DestinationQ Forum in Mackay on Tuesday 
25 October 2016.   Carried – 251016-25 
 

2.5.6 COUNCILLOR ACTIVITY REPORT 
Consideration of Councillor Activity Reports as at 30 September 2016 to ensure transparency 
and public scrutiny of Councillor workload.  
 
Moved Councillor Skinner 
Seconded Councillor Lancini 
 
Council Resolution - That the Report be received and noted.  Carried – 251016-26 
 
 
 
 

CONFIDENTIAL ITEM 
 
2.6 ECONOMIC DEVELOPMENT AND PLANNING 
 

Moved Mayor Jayo 
Seconded Councillor Lancini 
 
That pursuant to Division 3 Section 275 (1) (h) of the Local Government Regulation 2012, 
Council resolve to go into Closed Meeting to discuss Item 2.6.1 as it is other business for which a 
public discussion would be likely to prejudice the interests of the government or someone else, 
on enable a person to gain a financial advantage Carried  
 
 
Discussions took place in Closed Session on the above referred to item. 
 
Moved Councillor Bosworth 
Seconded Councillor Lancini 
 
That Council return to Open Meeting. Carried 
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2.6.1 PARTIAL REFUND OF DEVELOPMENT APPLICATION FEES PAID 
Consideration of a Report to Council from Planning and Development Manager dated 10 October 
2016 regarding application for partial refund of development application fee of $659 paid on 26 
April 2016 for reconfiguration of land (rearrangement of boundaries) application between Lots 2 
and 3 on SP230958 and Lot 346 on SP282102 at Mizzi’s Road Braemeadows.   
 
Moved Councillor Bosworth 
Seconded Councillor Lancini 
 
Council Resolution - That Council resolve to refund 50% of the fee paid, being $329.50, to the 
applicant.   
    Carried – 251016-27 

 
3. LATE BUSINESS 

 
3.1 COUNCILLOR MARIA BOSWORTH – ANNUAL SENIORS MORNING TEA 
 Councillor Bosworth raised whether Council could apply for grant funding for the annual Seniors Morning 

Tea event with a larger venue used such as the Shire Hall to accommodate all Shire seniors and local 
entertainers used. 

 
Action – Executive Manager Development and Planning to review. 

 
3.2 COUNCILLOR WALLY SKINNER – SHIRE HALL HALF DAY HIRE FEE 

Councillor Skinner raised whether Council could implement a half day fee for hire of the Shire Hall. 
 
Action - Shire Hall fee structure to be raised with Council at a future Briefing Session. 

 
3.3 COUNCILLOR ANDREW LANCINI – LUCINDA SWIMMING ENCLOSURE 

Councillor Lancini raised whether Council could investigate other treatments for the eastern side of the 
Lucinda Swimming Enclosure (e.g. recycled plastic slats) to alleviate sand encroachment which currently 
causes problems on the eastern side of the enclosure. 
 

Councillor Bosworth left the meeting at 12.15 pm  
 
 Action – Executive Manager Engineering Services and Executive Manager Environment and Community 

Services to brief Council at a future Briefing Session. 
 
3.4 MAYOR JAYO – SUNDAY TRADING 

Mayor Jayo advised a date has been set by the Deputy Industrial Registrar of the Queensland Industrial 
Relations Commission regarding Sunday Trading and that he is required to appear as a Council witness 
on either 28 or 29 November 2016. 
 

Councillor Bosworth returned to the meeting at 12.20 pm 
 

Moved Councillor Tack 
Seconded Councillor Lancini 
 
That Council resolve to support an application to the relevant authorities concerning ability for major 
retailers to trade on Sundays.  Carried – 251016-28 
 
Cr Bosworth called for a Division: 
Councillors Jayo, Milton, Lancini, Tack and Skinner voted for the motion 
Councillor Bosworth voted against the motion 

 
3.5 MAYOR JAYO – SELLING OFF RESERVE LANDS 

Mayor Jayo raised with Council the concept of disposing of various state reserve lands to rationalise 
Council’s park maintenance costs. 

 
Action - Executive Manager Environment and Community Services to prepare a listing of all Parks and 
Reserves presently maintained by Council on behalf of the State together with utilisation records for 
presentation to Council at a future Briefing Session. 
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4. CONCLUSION – This concluded the business of the meeting which closed at 12.35 pm 

 
APPROVED and adopted on 29 November 2016 
 
 
 
 
 
  ____________________________ 
   MAYOR 
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CORPORATE SERVICES ACTIVITY REPORT FOR MONTH ENDED 30 SEPTEMBER 2016 
 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for the month ended 30 
September 2016. 
 

For Council Decision – Recommendation 

That the Report be received and noted. 
 

Officers Comment 

1. Financial Health and Budget Summary 

• See Financial Reports 

• Financial Performance on ‘operational matters’ shows that Council is, generally, operating in line 
with Budget and prior year. 

• Forecast Bank Balances show that we expect to maintain a stable and healthy Bank Balance over 
the next 6 months. 

• Rates Debtors were $1mill higher than at end of Sept 2015 but  $1m was received in the first week 
of October. 

2. Financial Direction 

• No reasons are known that would jeopardise Council’s Long Term Financial Forecast, as included in 
its 2016/17 Budget. 

3. Divisional Matters 

• Vacant IT Manager position : interviews  held in October  

• 2015/16 audit is complete: Council received a ‘green light’ for Quality and Timeliness of preparation 
of financial statements. 

Doc Set ID:- 2179445



CORPORATE SERVICES ACTIVITY REPORT FOR MONTH ENDING 30 SEPTEMBER 2016 

Page 2 of 2 

4. Works Currently in Progress 
Corporate Services Capital Progress Report: 

Project Budget Expenditure YTD Expenditure Future Total Expenditure Expected Completion 

Covered fuel bowser $19,000 $0 $19,000 $19,000 December 

Sealed area behind Store $19,000 $0 $19,000 $19,000 December 

Covered signage area $19,000 $0 $19,000 $19,000 December 

Cement floor signage 
area $15,000 $0 $15,000 $15,000 December 

Replace battery at TYTO $15,000 $0 $15,000 $15,000 October 

Replace photocopier $10,000 $0 $10,000 $10,000 March 
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EXECUTIVE MANAGER CORPORATE SERVICES MONTHLY STATUS REPORT – OCTOBER 2016 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

 
Resolution Number – 300816-04 – Council’s Banking Arrangements 
 

That Council renew its current arrangement with Commonwealth Bank for a further three years commencing on 1 
October 2016 in accordance with the provisions of Section 235 of the Local Government Regulation 2012 which 
allows contracts to be made with or under an arrangement with a government agency without inviting written 
quotes or tenders. 
 
Status:  
October Update – New arrangements are in the process of being implemented. 
 
September Update –Commonwealth Bank has been advised and new arrangements are being confirmed 
 
 
Resolution Number – 210513-41 – Council’s Banking and Corporate Card Facilities 
 
That Council resolve to renew the contract with the Commonwealth Bank of Australia for every day transactional 
banking facilities. 
 
Further that Council transfer its corporate card facilities to the Commonwealth Bank of Australia. 

     
Status:  
October Update – No further update. 
 
September Update – No further update. 
 
August Update – Separate new Recommendation is for State Government’s arrangements for Banking services to 
be utilised. 
 
July Update – No further update. 
 
June Update – No further update. 
 
May Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – No further update. 
 
January 2016 Update – No further update. 
 

December 2015 Update – No further update 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 



EXECUTIVE MANAGER CORPORATE SERVICES STATUS REPORT 
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August 2015 Update – No further update – financial year end activities are higher priority at the moment 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
April 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
March 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements are 
continuing to work effectively. 
 
February 2015 Update – No further update – CSI is taking up all the time of Finance Staff.  Current arrangements 
are continuing to work effectively. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – No further update. 
 
October 2014 Update – No further update. 
 
September 2014 Update – No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – The review will occur once the year end asset valuations, statutory accounts, new budget and 
installation of the new finance system have been addressed. 
 
June 2014 Update – The finalisation of new Purchasing Card Policy and Procedures will occur once the year end 
asset valuations, statutory accounts, new budget and installation of the new finance system have been 
addressed. 
 
May 2014 Update – Disruptions caused by Cyclone Ita resulted in no further progress on this matter. 
 
April 2014 Update – The finalisation of new Purchasing Card Policy and Procedures now expected to occur in April 
2014. 
 
March 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 
February 2014 Update – Expect to finalise Purchasing Card Policy and Procedures before end of this quarter. 
 
January 2014 Update – Purchasing Card Policy AND Procedures have been drafted and will be discussed with 
Council staff before being finalised.  Once these are approved we can identify which Purchasing Cards we wish to 
transfer to the new arrangement.  Then we can close down the ANZ Cards. 
 
December 2013 Update – Review to take place early 2014. 
 
November 2013 Update – A review of the current holders of Corporate Cards needs to take place prior to 
transferring from ANZ to Commonwealth Bank.  
 
October 2013 Update – Contract signed with commencement date 1 October 2013.  Corporate Cards will transfer 
in due course. 
 
September 2013 Update – Contract document received and under final review before signing and returning. 
 

August 2013 Update – Phone conference call was held with Commonwealth Bank on 25 July 2013 to discuss 
some of the options available.  Further information received from Commonwealth Bank on 1 August 2013 which 
was reviewed and response sent with the final details for the contract returned 7 August, 2013.  Only awaiting 
finalisation of document for signing. 
 

July 2013 Update – Verbal advice has been given to Commonwealth Bank.  No further action to date. 
 

June 2013 Update – No action taken due to budget preparation. 
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CORPORATE SERVICES FINANCE SUMMARY FOR MONTH ENDING 30 SEPTEMBER 2016 
 

Executive Summary 
This Report is presented for the information of Council and includes the Finance Summary for the month ending 30 
September 2016. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Officers Comment 
1. Overview 

 
• Financial Performance Statement shows the following key activities for the financial year to date 

Ø First 6 month rates and utility revenue recorded 

Ø $0.5m FAGS Grant received (last year $1m was received in July – timing difference) 

Ø Annual insurance paid (Council should save around $20k annual brokering fees by using LGM Qld) 

Ø YTD Non Staff costs of $3.21m are slightly (0.9%) above the YTD for last year ($3.18m) 

Ø Other Expenses, included in Non Staff Costs included On Cost Recoveries (which are ‘credit balances’) 
: these are now included in Internal Recharges 

Ø Forecast Statement of Financial performance is in line with current year budget 

Ø Future movements in Bank Balance appear healthy 
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As at end of September 2016

Area

Exec Manager is 
comfortable with Budget 

status? Comments Area

Exec Manager is 
comfortable with Budget 

status? Comments

Y (Yes), U (Uncertain) or N 
(No)

Y (Yes), U (Uncertain) or N 
(No)

CEO
CEO Office y Local laws/cemetries y

Human Resources y Facilities y

Council General y SES y

Elected Members y Community Services y

DIRECTORATE TOTAL y Director Office y

Disaster Management y

CORPORATE SERVICES Waste Management y

Stores y Pest Management y

Finance y Environ Health y

Management Accounts y Open Spaces y

IT y DIRECTORATE TOTAL y

Records & Front Counter y

Director Office y ENGINEERING

DIRECTORATE TOTAL y Workshop/Fleet y

Roads Management y

DEVELOPMENT AND PLANNING Stormwater Management y

Economic Development y Water Engineering y

Festivals & Events y Sewerage y

Town Planning y Asset Management y

TYTO y Survey y

Building Services Reg y Design y

Building Certifications y Engineering Management y

DIRECTORATE TOTAL y RMPC y

DIRECTORATE TOTAL y

ENVIRONMENT AND COMMUNITY SERVICES

HSC Operating Budget Snapshot



HSC Financial Performance : September 2016
Operational Activities

2015/16
 (as per 

management 
reports)

2016/17 
Budget

2016/17 
Full Year 
Forecast

Forecast 
as % of 
Budget

Last Year 
YTD

TOTAL CEO
Corporate 
Services

Environment 
and 

Community

Development 
and Planning

Engineering

Operating Income
24,140 24,326 24,326 100.0% Rates 11,236 11,549 0 8,235 993 0 2,321 

1,124 1,054 1,111 105.4% Fees and charges 388 446 0 68 229 112 37 
1,033 996 996 100.0% Private Works 166 170 0 0 1 0 169 
2,479 2,070 2,109 101.9% Grants 1,303 533 1 496 3 1 32 

748 866 866 100.0% Other 147 239 0 182 8 2 47 

29,524 29,312 29,408 100% OPERATING INCOME 13,240 12,937 1 8,981 1,234 115 2,606 

Operating Expenses
13,336 14,157 14,157 100.0% Staff costs 3,185 3,214 335 506 735 387 1,251 

8,682 8,363 8,363 100.0% Non staff costs 2,052 1,760 104 274 742 322 318 
Comprising:
Materials 215 96 0 (19) 29 5 81 
Contracts 380 90 0 0 30 5 55 
Contractors 353 278 0 0 238 29 11 
Fleet 176 156 0 0 2 0 154 
Property (electricity etc) 132 158 0 0 31 2 125 
Insurance 463 395 1 174 120 2 98 
Contributions/sponsorship 82 216 0 0 85 87 44 
Consultants 42 56 9 2 0 4 41 
Internal loan interest 1 0 0 0 2 68 (70)
Internal recharges (101) (175) 7 (55) 181 8 (316)
Other 309 481 87 172 24 103 95 

22,018 22,520 22,520 100% OPERATING COSTS 5,237 4,974 439 780 1,477 709 1,569 

7,506 6,792 6,888 SURPLUS / (DEFICIT) 8,003 7,963 (438) 8,201 (243) (594) 1,037 

3,671 2,904 2,904 Capital Income (195)

Notes
1 All figures in $000
2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs
3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.
4 Other Income includes $538k of monies received re fire levies: to be passed on and cancelled in subsequent month
5 Various credit accounts, previously shown within "Other" and now included in "Internal recharges"

Excluding NDRRA Core Activities



CEO Financial Performance : September 2016
Operational Activities

2015/16
 (as per 

management 
reports)

2016/17 
Budget

2016/17 
Full Year 
Forecast

Forecast 
as % of 
Budget

Last Year 
YTD

TOTAL CEO Office
Human 

Resources
Council 
General

Elected 
Members

Operating Income
0 0 0 #DIV/0! Rates 0 0 0 0 0 0 
0 0 0 #DIV/0! Fees and charges 0 0 0 0 0 0 
0 0 0 #DIV/0! Private Works 0 0 0 0 0 0 

13 0 39 #DIV/0! Grants 0 1 0 1 0 0 
0 0 0 #DIV/0! Other 0 0 0 0 0 0 

13 0 39 #DIV/0! OPERATING INCOME 0 1 0 1 0 0 

Operating Expenses
1,380 1,460 1,460 100.0% Staff costs 322 335 102 102 0 131 

276 277 277 100.0% Non staff costs 127 104 84 9 0 11 
Comprising:
Materials 2 0 0 0 0 0 
Contracts 0 0 0 0 0 0 
Contractors 0 0 0 0 0 0 
Fleet 0 0 0 0 0 0 
Property (electricity etc) 0 0 0 0 0 0 
Insurance 1 1 1 0 0 0 
Contributions/sponsorship 0 0 0 0 0 0 
Consultants 0 9 9 0 0 0 
Internal loan interest 0 0 0 0 0 0 
Internal recharges 0 7 0 3 0 4 
Other 124 87 74 6 0 7 

1,656 1,737 1,737 100% OPERATING COSTS 449 439 186 111 0 142 

(1,643) (1,737) (1,698) SURPLUS / (DEFICIT) (449) (438) (186) (110) 0 (142)

0 Capital Income

Notes
1 All figures in $000
2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs
3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.
4 CEO "Other" YTD costs include $36k of annual subscriptions (LG Online) and $34k FNQROC annual subs

Excluding NDRRA Core Activities



Corporate Services Financial Performance : September 2016
Operational Activities

2015/16
 (as per 

management 
reports)

2016/17 
Budget

2016/17 
Full Year 
Forecast

Forecast 
as % of 
Budget

Last Year 
YTD

TOTAL Stores Finance
Management 

Accounts
IT Services

Records and 
Front Counter

Director

Operating Income
16,246 16,317 16,317 100.0% Rates 8,002 8,235 0 8,235 0 0 0 0 

63 59 116 196.6% Fees and charges 11 68 2 66 0 0 0 0 
2 0 0 #DIV/0! Private Works 0 0 0 0 0 0 0 0 

2,160 1,948 1,948 100.0% Grants 1,247 496 0 2 0 2 1 491 
748 635 635 100.0% Other 129 182 0 28 5 0 0 149 

19,219 18,959 19,016 100% OPERATING INCOME 9,389 8,981 2 8,331 5 2 1 640 

Operating Expenses
2,108 2,250 2,250 100.0% Staff costs 639 506 34 131 97 113 89 42 

787 1,004 1,004 100.0% Non staff costs 459 274 (30) (35) 0 190 28 121 
Comprising:
Materials (24) (19) 1 0 0 0 0 (20)
Contracts 0 0 0 0 0 0 0 0 
Contractors 0 0 0 0 0 0 0 0 
Fleet 0 0 0 0 0 0 0 0 
Property (electricity etc) 0 0 0 0 0 0 0 0 
Insurance 422 174 0 0 0 8 0 166 
Contributions/sponsorship 0 0 0 0 0 0 0 0 
Consultants 3 2 0 0 0 0 0 2 
Internal loan interest 0 0 0 0 0 0 0 0 
Internal recharges (6) (55) (32) 0 0 0 0 (23)
Other 64 172 1 (35) 0 182 28 (4)

2,895 3,254 3,254 100% OPERATING COSTS 1,098 780 4 96 97 303 117 163 

16,324 15,705 15,762 SURPLUS / (DEFICIT) 8,291 8,201 (2) 8,235 (92) (301) (116) 477 

0 640 640 Capital Income

Notes
1 All figures in $000
2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs
3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.
4 Non Staff Costs Budget includes $200k Consultancy Budget that will be redistributed during the year
5 YTD Fees and Charges includes $57k of legal fees recoveries that arose in July 2016 (typically would be offset against costs but this straddled year end)
6 YTD Grant Income is FAGS
7 IT Services YTD Staff Costs includes large 'payout amounts' that will end up on the Balance Sheet
8 Various credits appear in Operating Expenses due to reversal of year end accruals
9 Insurance decrease due to last year's costs not yet being allocated throughout other Council areas

10 Various credit accounts, previously shown within "Other" and now included in "Internal recharges"
11 IT Services Other expenses include $26k annual subscriptions and $53k six monthly  subscriptions
12 Capital Income relates to Building Our Regions : status of this receipt is uncertain

Excluding NDRRA Core Activities



Environment and Community Services Financial Performance  : September 2016
Operational Activities

2015/16
 (as per 

management 
reports)

2016/17 
Budget

2016/17 
Full Year 
Forecast

Forecast 
as % of 
Budget

Last Year 
YTD

TOTAL
Local Laws. 
Cemetries, 

Animals
Facilities SES

Community 
Services

Director Office
Disaster 

Management
Waste 

Management
Pest 

Management
Environment 

Health
Open Spaces

Operating Income
1,946 1,961 1,961 100.0% Rates 972 993 0 0 0 (151) 0 0 1,144 0 0 0 

595 566 566 100.0% Fees and charges 211 229 130 13 0 1 0 0 53 0 23 9 
93 36 36 100.0% Private Works 3 1 0 0 0 0 0 0 1 0 0 0 

146 41 41 100.0% Grants 11 3 0 0 0 3 0 0 0 0 0 0 
0 111 111 100.0% Other 11 8 0 0 0 0 0 0 10 0 0 (2)

2,780 2,715 2,715 100% OPERATING INCOME 1,208 1,234 130 13 0 (147) 0 0 1,208 0 23 7 

Operating Expenses
3,132 3,145 3,145 100.0% Staff costs 747 735 53 62 2 74 93 0 126 119 25 181 
3,900 3,594 3,594 100.0% Non staff costs 685 742 18 202 9 93 11 1 240 42 14 112 

Comprising:
Materials 49 29 1 13 0 3 0 0 3 1 2 6 
Contracts 70 30 (2) 19 0 1 1 0 0 3 1 7 
Contractors 311 238 8 34 0 (1) 2 0 183 4 2 6 
Fleet 1 2 0 1 0 0 0 0 0 0 0 1 
Property (electricity etc) 15 31 0 14 0 0 0 0 0 1 0 16 
Insurance 25 120 0 109 9 0 0 0 1 0 0 1 
Contributions/sponsorship 5 85 0 7 0 76 0 0 0 0 0 2 
Consultants 4 0 0 0 0 0 0 0 0 0 0 0 
Internal loan interest 4 2 0 0 0 0 0 0 2 0 0 0 
Internal recharges 164 181 7 2 0 7 6 0 50 29 8 72 
Other 37 24 4 3 0 7 2 1 1 4 1 1 

7,032 6,739 6,739 100% OPERATING COSTS 1,432 1,477 71 264 11 167 104 1 366 161 39 293 

(4,252) (4,024) (4,024) SURPLUS / (DEFICIT) (224) (243) 59 (251) (11) (314) (104) (1) 842 (161) (16) (286)

115 660 660 Capital Income

Notes
1 All figures in $000
2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs
3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.
4 Community Services debit income is the Rebates

Excluding NDRRA Core Activities



Development & Planning Services Financial Performance :September 2016
Operational Activities

2015/16
 (as per 

management 
reports)

2016/17 
Budget

2016/17 
Full Year 
Forecast

Forecast 
as % of 
Budget

Last Year 
YTD

TOTAL
Economic 

Development
Festivals & 

Events
Town 

Planning
TYTO Precinct

Building 
Services Reg

Building Cert

Operating Income
0 0 0 #DIV/0! Rates 0 0 0 0 0 0 0 0 

350 356 356 100.0% Fees and charges 144 112 7 0 7 46 18 34 
66 0 0 #DIV/0! Private Works 19 0 0 0 0 0 0 0 
45 36 36 100.0% Grants 33 1 0 0 0 1 0 0 

0 2 2 100.0% Other 0 2 (1) 0 0 2 0 1 

461 394 394 100% OPERATING INCOME 196 115 6 0 7 49 18 35 

Operating Expenses
1,695 1,764 1,764 100.0% Staff costs 381 387 78 0 41 215 37 16 
1,190 1,072 1,072 100.0% Non staff costs 276 322 81 84 0 152 4 1 

Comprising:
Materials 14 5 1 0 0 4 0 0 
Contracts 0 5 2 0 0 3 0 0 
Contractors 10 29 18 0 0 11 0 0 
Fleet 0 0 0 0 0 0 0 0 
Property (electricity etc) 20 2 0 0 0 11 0 0 
Insurance 2 2 0 0 0 2 0 0 
Contributions/sponsorship 71 87 3 84 0 0 0 0 
Consultants 30 4 4 0 0 0 0 0 
Internal loan interest 71 68 0 0 0 68 0 0 
Internal recharges 1 8 4 0 0 0 3 1 
Other 57 103 49 0 0 53 1 0 

2,885 2,836 2,836 100% OPERATING COSTS 657 709 159 84 41 367 41 17 

(2,424) (2,442) (2,442) SURPLUS / (DEFICIT) (461) (594) (153) (84) (34) (318) (23) 18 

59 0 0 Capital Income 6 

Notes
1 All figures in $000
2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs
3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.
4 Last financial year Council received $50,000 was budgeted for the reimbursement from the wind up of the the Herbert Resource Information Centre.
5 YTD costs include annual subscriptions/donations for Italian Festival, Maraka, Townsville Enterprise

Excluding NDRRA Core Activities



Engineering Services Financial Performance : September 2016
Operational Activities

2015/16
 (as per 

management 
reports)

2016/17 
Budget

2016/17 
Full Year 
Forecast

Forecast 
as % of 
Budget

Last Year 
YTD

TOTAL
Workshop & 

Fleet
Roads 

Management
Stormwater 

Management
Water 

Engineering
Sewerage

Asset 
Management

Survey
Design 

Services
Engineering 

Management
RMPC

Operating Income
5,948 6,048 6,048 100.0% Rates 2,262 2,321 0 0 0 1,098 1,223 0 0 0 0 0 

116 73 73 100.0% Fees and charges 22 37 7 0 0 24 5 1 0 0 0 0 
872 960 960 100.0% Private Works 144 169 0 0 0 0 0 0 0 0 2 167 
115 45 45 100.0% Grants 12 32 30 0 0 2 0 0 0 0 0 0 

0 118 118 100.0% Other 7 47 46 1 0 0 0 0 0 0 0 0 

7,051 7,244 7,244 100% OPERATING INCOME 2,447 2,606 83 1 0 1,124 1,228 1 0 0 2 167 

Operating Expenses
5,021 5,538 5,538 100.0% Staff costs 1,096 1,251 132 436 24 127 142 106 57 37 128 62 
2,529 2,416 2,416 100.0% Non staff costs 505 318 (485) 416 17 85 168 58 7 0 7 45 

Comprising:
Materials 174 81 6 34 4 18 11 1 1 0 2 4 
Contracts 310 55 11 26 1 3 7 0 0 0 2 5 
Contractors 32 11 2 5 0 0 2 0 0 0 1 1 
Fleet 175 154 149 4 0 1 0 0 0 0 0 0 
Property (electricity etc) 97 125 0 95 0 15 18 0 0 0 (5) 2 
Insurance 13 98 29 0 0 25 10 34 0 0 0 0 
Contributions/sponsorship 6 44 0 2 0 1 0 0 0 0 41 0 
Consultants 5 41 0 0 0 17 14 6 0 0 4 0 
Internal loan interest (74) (70) 0 0 0 (70) 0 0 0 0 0 0 
Internal recharges (260) (316) (685) 248 12 61 43 10 6 0 (44) 33 
Other 27 95 3 2 0 14 63 7 0 0 6 0 

7,550 7,954 7,954 100% OPERATING COSTS 1,601 1,569 (353) 852 41 212 310 164 64 37 135 107 

(499) (710) (710) SURPLUS / (DEFICIT) 846 1,037 436 (851) (41) 912 918 (163) (64) (37) (133) 60 

3,497 1,604 1,604 Capital Income (201)

Notes
1 All figures in $000
2 This Summary excludes Capital Grants/Expenditure, Depreciation, NDRRA Contingency, Finance Costs
3 Surplus/(Deficit) refers to excess of Income over Operating Expenditure.  This is not a budgetary surplus or deficit.
4 Sewerage Other Costs are mainly subscriptions (LGAQ $36k)

Excluding NDRRA Core Activities



figures in $000s

HSC Rates and Levies Debtors as at 30 September 2016
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$m
Opening 

Bal Receipts
NDRRA 

Receipts Wages etc
Non Staff 

costs NDRRA Closing Bal

Apr 29.7 1.4 0.0 (1.0) (2.1) 0.0 28.0 

May 28.0 1.6 0.0 (1.1) (1.5) 0.0 27.0 

June 27.0 1.7 0.0 (1.4) (2.6) 0.0 24.7 

July 24.7 0.9 0.0 (1.0) (2.6) 0.0 22.0 

Aug 22.0 3.5 0.0 (1.2) (1.3) 0.0 23.0 

Sept 23.0 7.7 0.0 (1.0) (1.5) 0.0 28.2 

$m
Opening 

Bal Receipts
NDRRA 

Receipts Wages etc
Non Staff 

costs NDRRA Closing Bal

Oct 28.2 1.9 0.0 (1.1) (2.2) 0.0 26.8 

Nov 26.8 2.3 0.0 (1.4) (2.2) 0.0 25.5 

Dec 25.5 0.7 0.0 (1.1) (1.7) 0.0 23.4 

Jan 23.4 1.0 0.0 (1.3) (2.8) 0.0 20.3 

Feb 20.3 2.9 0.0 (1.1) (1.8) 0.0 20.3 

Mar 20.3 8.5 0.0 (1.1) (1.8) 0.0 25.9 

Forecast Bank Balances

Hinchinbrook Shire Council
Historic Bank Summary

Hinchinbrook Shire Council



Forecast Statement of Financial Performance for Year Ending 30 June 2016

all figures in $'000

16/17 15/16 14/15 13/14
estimated estimated audited audited

Income
Recurrent revenue

Rates, levies & charges 24,326 24,140 22,929 22,377 
NDRRA 0 7,212 17,008 20,636 
Other 5,082 5,384 5,369 4,676 

29,408 36,736 45,306 47,689 

Capital revenue 2,904 7,580 3,113 5,385 

Total Income 32,312 44,316 48,419 53,074 

Expenses
Recurrent expenses

Employee benefits (14,157) (13,342) (13,424) (13,036)
Materials and Services (8,363) (9,321) (21,535) (29,339)
Finance costs (42) (54) (536) (46)
Depreciation and Amortisation (9,467) (9,284) (8,644) (9,382)

(32,029) (32,001) (44,139) (51,803)

Capital expenses (1,000) (2,746) (3,247) (11,033)

Total expenses (33,029) (34,747) (47,386) (62,836)

Net result (717) 9,569 1,033 (9,762)

Operating Surplus ratio -9% 13% 3% -9%

Notes:

1 final figures will differ once the treatment of NDRRA revenues & costs are known

2 Operating Surplus ratio is based on Recurrent Revenue and Recurrent Expenses (heavily influenced by the accounting depreciation figure)

3 2014/15 Finance Costs includes the 'book entry' of writing off $472k of 'prepaid lease' in relation to terminating the TAFE lease

4 2015/16 Capital Expenses include approx $2m for write off of accumulated WIP

5 2016/17 Capital expenses is largely a notional figure (represent mainly loss on disposal of fixed assets)
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2016/2017 BUDGET: SEPTEMBER BUDGET REVIEW  
(INCORPORATING CARRY OVERS FROM 2015/2016) 
 

Executive Summary 
The 2016/2017 Budget recognised that certain activities, and their associated cash flows, initially scheduled for the 
2015/2016 financial year, would be carried over into 2016/2017. 

The 2016/2017 Budget Explanatory Notes stated: 

Carry Forward Activity  
Certain items of income and expenditure included in the 2015/2016 Budget will be held over to 2016/2017. 
These items will not be identified until early in 2016/2017. It is important to recognise that by deferring these 
projects from one financial year to the next, Council is ultimately ‘no worse off’ – these are simply ‘timing 
differences’.  

 
There are two main categories of ‘budget amendment’ that are typically required at the beginning of each financial 
year (the second of which exists throughout the financial year): 

1. Timing differences : the major category - items included in 2015/2016 not completed by 30 June 2016 (ie 
budget remains unspent and the ‘need’ for the item still exists), either Capital items, Consulting related or 
Project based (Recommendations 1 to 3 below). 

2. Budget transfers between accounts to reflect changing circumstances and/or new initiatives 
(Recommendations 4 to 8 below) 

 

For Council Decision – Recommendation 
1 That Council approve to carry forward: 

•  specific capital projects approved in the 2015/2016 budget process to a value of $4,138,000 and 

• $2,000 of the unspent 2015/2016 capital budget for operational costs that will be incurred in 
2016/2017 

2 That Council approve to carry forward unspent 2015/2016 Consultancy budget of $182,000  

3 That Council approve to carry forward unspent 2015/2016 project based budget of $164,740 

4 That Council approve to transfer $30,000 of 2016/17 Wages budget to Materials and Services 

5 That Council approve to allocate a budget $200,000 to recognise that a similar amount is likely to be posted to 
the Provision of Future Landfill account at financial year end 

6 That Council approve to allocate a budget $13,530 to NRM and a budget of $28,000 to SES 

7 That Council approve to allocate a budget of $91,000 to recognise that this amount will be received during the 
financial year and used to further develop Tourist Loop Signage and the CBD 

8 That Council approve to allocate a budget of $100,000 to meet the unforeseen costs associated with the 
removal of dingos from Pelorus Island 
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  2016/2017 BUDGET: SEPTEMBER BUDGET REVIEW 
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Background  
 
Background for Recommendation 1  

That Council approve to carry forward: 

• specific capital projects approved in the 2015/2016 budget process to a value of $4,138,000 and 
• $2,000 of the unspent 2015/2016 capital budget for operational costs that will be incurred in 2016/2017  

 

There are several reasons why a particular ‘Capital Project’ budget had a Balance at the end of a financial year, 
including: 

1. The project was completed ‘under budget’ 

2. The project was not completed at year end and is proposed to be carried forward to the following year 

3. The project was not completed at year end and is NOT proposed to be carried forward to the following year 
(rare) 

The most appropriate treatment of the Budget Balance at the end of a financial year is determined by the cause of 
the Balance: 

• where the project has just been deferred and can be scheduled in the following year, it is appropriate to carry 
the budget over to the following year (where the project is still considered ‘relevant’) 

• where the project has finished ‘under budget’ the Budget balance can be either returned to ‘the general 
fund’ or repurposed to finance a new, emerging project (with the approval of Council) 

(Note : under either of these treatments, Council’s Bank Balance will be no worse off compared to what it would have 
been had the projects been completed on budget within the financial year and neither of these treatments has a  
negative impact on Council’s ability to maintain its Long Term Financial Forecast)  

2015/16 Capital Budget (incl $504k TIDS funding) $17.0m 

2015/16 Capital Expenditure $11.3m 

2015/16 Unspent Capital Budget $5.7m 

2015/16 Unspent Capital Budget already addressed:  

Resolved by Council in June 2016 to carry forward to 2016/17 for Lucinda Reservoir Reserve  $350,000 

Amount included in 2016/17 Budget: unspent contingency $495,000 

Adjusted 2015/16 Unspent Capital Budget $4,855,000 

Amount identified for carry over into 2016/17 - Capital $4,138,000 

Amount identified for carry over into 2016/17 - Operational $2,000 

Amount to be returned to general funds $715,000 

% of 2015/16 Capital Budget to be returned to general reserve 4.2% 
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Officers have identified the following projects, and their respective required budgets to be carried over from 
2015/2016 to 2016/2017: 

30 June 2016 status : Project WIP at year end (although may have zero expenditure at year end) 
 

All figures $’000 2015/16 
Budget 

2015/16 
Expend 

2015/16 
Budget 

Repurpose 

2015/16 
Budget 
carry 

forward 

2016/17 
YTD 

Spend 

Dungeness Boat Ramp 413 27  386 2 
CBD Revitalisation 1,153 900  253 71 
Refurbish WTP filter system 300 99  201 47 
Repair internal roads Ingham STP 210 28  182 145 
OneCouncil 760 594  166 22 
Refurb digestor Ingham STP 150 7  143 54 
Mausoleum wall 122 14  108 105 
Ingham drainage improvements 100 9 9 100 - 
Covered multi-purpose sporting arena 100 13  87 5 
Refurb Forrest Beach bores 225 141  84 84 
Security fencing Ingham WTP 250 168  82 22 
Structural refurb of sewerage pumps/pipes 80 - - 80 - 
Duplicate Como Rd No5 bore 150 92  58 54 
Footpath rehab 150 158 63 55 44 
River Pump Station Bores 50 26 6 32 32 
Replace side discharge pumps 50 8  42 - 
Reseal program (Tully St was WIP at year end) 464 395  35 28 
Manhole refurb 100 61  39 - 
Fire hydrant/valve exercising prog 130 93  37 24 
Kerb & Channel rehab (McIlwraith & Morehead 
were WIP at year end) 300 163 (123) 40 38 

Parking rehab 30 -  30 - 
Develop sewerage hydraulic model 50 39 15 26 - 
Tourist Loop signage 40 16  24 6 
Develop water hydraulic model 50 29  21 - 
Water instruments 20 - - 20 12 
Replace switchboard pole 12, 17, 18, 21 100 87  13 - 
CCTV 100 89 5 16 - 
Replace Macknade high lift pumps 35 26  9 - 
Kerb crossing improvements 60 39 (13) 8 6 
TYTO furniture 7 - - 7 - 
Roof over loading dock at store 8 3 13 18 18 
TYTO water drinking fountains 8 - (3) 5 4 
 5,765 3,324 (28) 2,407 823 
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30 June 2016 status : Project Scope Complete; project ready to start 
 

All figures $’000 2015/16 
Budget 

2015/16 
Budget 
carry 

forward 

2016/17 
YTD 

Spend 

Pennas Bridge 234 234 167 
Airport fencing 220 220 140 
Origlasso St drain (deferred due to wet weather) 200 200 - 
Forrest beach drainage improvement 90 90  
Sewerage pump station 12, 17 80 80  
Halifax drainage improvement 60 60  
Roads directional signage 60 60  
Vehicle cage HSC carpark 50 50 3 
Replace Shire hall lift 30 30  
TYTO upgrade lighting 25 25  
SPS Lid Replacement 25 25  
Aerator at Botanical Gardens pond 20 20  
RV Tourist parking signage 20 20  
Disability footpaths/pram ramps 19 19  
Age Care Projects (repurpose from Laneway beautification) 10 10  
TYTO Info centre upgrade light and sound 10 10  
Netball court – extend roof 10 10  
HR office upgrade 5 5 3 
 1,168 1,168 313 
 
PROJECTS $3,575,000 
 
Fleet 
Committed amounts: W&S dual cab $106,000 
 Health vehicles $106,000 
 4WD tractor $99,000 
 UHF radios $50,000 
Items to be procured Truck/water tank $174,000 
 Fuel trailers $28,000 
FLEET $563,000 
 
TOTAL $4,138,000 

 

In addition Taylors Beach Dredging, which had a budget allocation in 2015/2016 will require $2,000 of its unspent 
budget to be carried forward to 2016/2017 for ‘finalisation costs’ that will be operational, not capital 
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Background for Recommendation 2 

That Council approve to carry forward unspent 2015/2016 Consultancy budget of $182,000 (which is largely due to 
consultancy activity initially scheduled for 2015/2016 being deferred to 2016/2017) 

 

The 2015/2016 budget included $777,000 for consultancy related activities.  Of this, a total of $512,000 was spent 
and as the nature of this type of work is largely ‘ongoing’ and as the underspend is due, to a large extent, to timing 
differences, approval is sought to carry forward $182,000 of unspent 2015/2016 Consulting budgets, to be initially 
allocated as follows: 

Town Planning Project $54,000 

Engineering Management/Asset Management Plan $53,000 

Enterprise Agreement  $30,000 

Financial Health Review $45,000 

TOTAL $182,000 

 

 

Background for Recommendation 3 

That Council approve to carry forward unspent 2015/2016 project based budget of $164,740 (which is due to these 
budgets originally being approved on 28 June 2016 and all related expenditure being deferred to 2016/2017) 

International Fishing Series $50,000 

Marketing Contractor $25,000 

Tropical Coast Tourism membership $25,000 

Additional Billboard signage $10,000 

“Shop the Hinchinbrook Way” coffee initiative $3,500 

Regional Australia Institute Pathfinder Program $2,500 

Business incubation/facilitation $30,000 

Southern Atherton Tablelands Irrigation/Flood Mitigation Scheme $17,000 

Show Committee – painting stables $1,740 

TOTAL $164,740 

 

 

Background for Recommendation 4 

That Council approve to transfer $30,000 of 2016/17 Wages budget to Materials and Services to recognise that 
Contract staff are being used whist the Information Technology Manager’s position is being advertised and filled. 

The Information Technology Manager resigned in August 2016, giving two weeks notice.  A replacement is not 
expected to start until October/November, depending upon the notice period the successful applicant has to give.  
During this period, the role is being performed by two part time contractors, working a combined total of 7 days a 
fortnight.  No budget was allowed for such Contractor costs so these costs can only be met if the savings in wages are 
transferred to the Contractor budget.   
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Background for Recommendation 5 

That Council approve to allocate a budget $200,000 to recognise that a similar amount is likely to be posted to the 
Provision of Future Landfill account at financial year end.   

This is an accounting journal only – it has no impact on our Bank Reserves.  At the end of each financial year a 
journal is raised to increase the Future Landfill Provision on Council’s Statement of Financial Position.  The same 
amount is also charged to Council’s Statement of Financial Position as part of the Depreciation and Other Provisions 
account. 

 

 

Background for Recommendation 6 

That Council approve to allocate a budget $13,530 to NRM and a budget of $28,000 to SES to recognise that these 
Programs are entitled to carry forward any accumulated unspent accumulated revenue each financial year 

At 30 June 2016 the NRM Program had accumulated excess income of $13,530 and the SES had accumulated 
excess income of $28,000. 

 

 

Background for Recommendation 7 

That Council approve to allocate a budget of $91,000 to recognise that this amount will be received during the 
financial year and used to further develop Tourist Loop Signage 

The Queensland Tourist Infrastructure Fund will provide Council with an amount of $91,000 during 2016/17 which 
was not included in the Budget.  This amount should therefore be added to the budgeted income and capital 
expenditure for the year. 

 

 

Background for Recommendation 8 

That Council approve to allocate a budget of $100,000 to meet the unforeseen costs associated with the removal of 
dingos from Pelorus Island 

The costs associated with the removal of dingos from Pelorus Island are expected to be significant and were 
unforeseen at the time the 2016/17 Budget was developed and approved. 

The ultimate quantum of these costs is unknown and Council wishes to allocate a quarantined sum of $100,000 to 
enable these costs to be met as they arise. 

This budget: 

• is quarantined (ie any unused budget must be returned to general reserve and cannot be used for any other 
purpose) 

• can be funded from the $709,000 2015/16 Capital Budget that has been returned to general revenue as 
per Recommendation1 above 

 

Attachments 
Nil 

 

Statutory Environment 
Nil 
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Policy Implications  
The 2016/2017 Budget Explanatory Notes stated: 

 
Carry Forward Activity  
Certain items of income and expenditure included in the 2015/2016 Budget will be held over to 
2016/2017. These items will not be identified until early in 2016/2017. It is important to recognise 
that by deferring these projects from one financial year to the next, Council is ultimately ‘no worse off’ 
– these are simply ‘timing differences’.  

 

Consulted With 
Executive Team 

 

Financial and Resource Implications 
No real financial impact.  These items have arisen largely as a result of capital projects straddling financial year end. 

 

Risk Management Implications 
Completion of the 2016/2017 Capital Works Program including proposed carryovers is planned to be delivered using 
a combination of internal staff and contractors where required.  The scheduling of each project is to fit within project 
specific constraints and as always is subject to change due to unforeseen and uncontrolled circumstances such as 
unusual wet weather, an extended or early sustained wet season and Natural Disaster occurring. 

 

Strategic Considerations 
The initiatives that comprise the majority of these carry forwards requests are largely key community infrastructure 
projects.  The work required to be conducted on these projects has already been identified as being necessary and in 
the interests of the community.  The carry forwards of these budgets into 2016/2017 is largely just a timing issue. 

 

Officers Comment  
Recommendation 1 

• Existing 2016/17 Capital Budget is $12.25m 
• Recommendation 1 will increase this to $16.3m (a similar figure to the 2015/16 figure) 
• Council’s ability to complete this volume of work depends upon many future, uncertain and uncontrollable 

events 
• Accordingly Council intends to review the Capital Program in the New Year and recommend the 

removal/reduction of any project budgets that appear no longer required for 2016/17  
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ENGINEERING SERVICES ACTIVITY REPORT FOR MONTH ENDING 30 SEPTEMBER 2016 
 

Executive Summary 
This report is presented for the information of Council and includes an activity update for the month ending 30 
September 2016. 
 

For Council Decision – Recommendation 
That the report be received and noted. 
 

Officers Comment 
Nil 
 

WORKSHOP AND FLEET MANAGEMENT 

Prestart safety talks and Take 5’s carried out. 
 
Workshop Housekeeping 
• Accident Damage / Insurance: 

o PA00129 – Private vehicle hit HSC parked 
vehicle.  Repairs completed. 

• Equipment out of Service: 
o PA00059 – Steering issues. 
o PA00030 – Engine replacement.  Warranty, 

at Devietti Holden, job ongoing. 

• Work Orders: 76 completed. 

• Purchasing: A total of 35 purchase orders closed 
out.  7 remain open. 

Main Activities of the month 
• 18 Services – 7 light vehicles, 2 trucks, 6 heavy 

plant, 6 small plant. 

• Tyres and Alignments 
o Light vehicle – 9 
o Truck – 0 
o Heavy Fleet -  
o Alignments – 4 
o Puncture Repairs - 4 
o Windscreen – 1 
o Window repairs – 0 

 
 

Plant Replacement 15/16 
• Orders received: 

o HSC 16/11, Crew cab tipper truck 

• Orders in place: 
o VHF Radio Upgrade – Equipment received, 

installation remaining. 

• Evaluation in progress: 
o HSC 16/18, Truck with water tank (wait for 

tractor outcome – new trial and evaluation in 
October). 

Welding – General welding repairs carried out 
• General welding repairs carried out. 
• Curly bell stands – Two completed. 
• Sewerage Plant – Clarigester 2 project – Bridge, 

handrails. 
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WORKS 

Projects underway this month – Refer Works Program Report. 

Other activities this month: 
• 2016/2017 Road Maintenance Performance Contract (RMPC) activities. 
• Department of Transport and Main Roads Shared Footpath Design – HSC 16/26 McIlwraith Street Shared 

Footpath Network Construction went out for Tender on 10 September 2016. Tender to close on 4 October 2016. 
• Dungeness Boat Ramp Carpark Extension - A Marine Plant Report has been completed by OTB Spatial which will 

be the main reference document in Council’s development application.  Currently finalising development 
application and supporting documentation to submit to the Department Infrastructure, Local Government & 
Planning (DILGP). 

• Disabled Parking Bays – Purchase of grates was approved via the procurement system.  Works commenced on 
14 September 2016.  Bay in Palm Terrace has been completed, pavement marking spotted on 20 September 
2016, and painted on 22 September 2016.  Signs have been ordered. 

• Ingham Ambulance Access Grates – Purchase of grates has been approved via the procurement system and 
order has been placed. 

• Hinchinbrook Directional Signage – Works commenced on 1 September 2016.  Signs have been completed in 
Area 6 (Cooks Lane/Four Mile Rd).  Posts have been installed in Area 7 (Four Mile Rd/Eddleston Dr) and Area 8 
(Musgrave St/Taylors Beach Rd).  Crew has commenced installation of signs in Area 7. 

• Kerb Entry Rehabilitation Program – All grates have been completed.  Works completed on 20 September 2016. 
• Lagoon Creek Bridge – RFQ closed on 2 September 2016.  Following this, RFQ evaluation has been completed 

with GHD Pty Ltd being the successful quotation.  Unsuccessful and successful letters to be sent out early 
October 2016. 

• Annual Reseal list has been finalised and has been provided to the sealing contractor for design and 
programming of works.  Traffic Management Plans have been designed for roads under the reseal program and 
submitted to DTMR for Road Corridor Permit applications.  A trial on microsurfacing on Beatts Road, Allingham, 
was completed.  Project parameters were microsurfacing of full width with a start chainage of 230m and end 
chainage of 1050m. 

• Management Review Meeting undertaken for Council’s Quality Management System in preparation for audit 
scheduled to be held mid-September 2016.  Audit completed and HSC was given recertification. 

• Annual surveillance audit undertaking with external auditor on Council’s Engineering Services Department 
Quality Management System.  Audit outcomes were excellent with a minimum amount of discrepancies raised 
and the auditor commenting on high level of commitment and continual improvement in the system. 

• Kerb Crossing Improvements - Work commenced on Macrossan Avenue on 20 September 2016. 
 
DESIGN 

• Continued development of the McIlwraith Street Footpath Proposal Plans mainly incorporated around existing 
services and survey marks.  Also developed footpath specifications to be included in tender documents. 

• TMP and RCP documentation completed for the Maraka Festival (Private Works). 
• Received pre-draft of Marine Plant Report for Dungeness Boat Ramp Carpark Extension. 
• Traffic Management Plans have been designed for roads under the reseal program and submitted to DTMR for 

Road Corridor Permit applications. 
• Abbott Street Pavement Widening – A preliminary concept design has been completed for Abbott Street with a 

detailed design expected to be completed by the end of September 2016. 
• Ann Street Pavement Widening – A concept site plan has been prepared for review.  It is expected that the 

pavement design will require expert investigation and design due to the intersection with a state controlled route 
and significant pavement damages identified on site.  As a result this project is scheduled to be submitted to the 
market as an RFQ from suitable designers. 

• Willow Street Pavement Widening – A preliminary desktop review has been carried out and scoping of the extent 
of works has been completed.  It is anticipated that design will commence at the beginning of September. 
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GRANTS 

• Building our Regions – ROUND 2 – Regional Capital Fund – Application submitted 19 August 2016.  Project Cost 
$1,600,000; Council Contribution $960,000; Funding $640,000. Council resolution supporting the detailed 
application was sent under separate cover to the Department on 9 September 2016. 

• Department of National Parks, Sport & Racing – Get Playing Places and Spaces Round 5 – Application submitted 
1 September 2016 for a multipurpose court located at Lucinda.  Project Cost $125,433; Funding $100,000; 
Lucinda Progress Association Contribution $25,433. 

• 2016-17 RACQ Get Ready Queensland funding allocation has approved $12,321 for assisting communities to 
undertake preparedness and resilience building activities.  Currently providing a list of planned activities to the 
Department. 

• Department of Transport and Main Roads – Portable Electronic Message Board – SUCCESSFUL.  Total Project 
Cost $26,532; Funding $25,034; Council Contribution $1,498.  Awaiting Deed. 

• 2017-18 SES Non-Recurrent Subsidy Program will open 4 October, closing 30 November 2016. Currently 
discussing options with the SES Ingham coordinator. 

 
SURVEY 

Projects Underway this month 
• CBD Project – Survey commenced to replace survey marks destroyed during construction in Lannercost Street 

and Townsville Road.  Ongoing. 
• Dalrymple Road – Survey of drain off Dalrymple Road through Lot 38 on CWL956 (Brian Johnson).  Complete. 
• Davidson Street – Site detail survey of sewer pump station 15.  Complete. 
• Four Mile Road, Lagoon Creek Bridge – Detail survey for design of resurfacing and batter protection.  Complete. 
• Dungeness Parking, Kangaroo Street – Survey plan forwarded to DNRM, who have lodged it with Titles.  The plan 

has been registered and the road opening action is now complete. 
• Pettits Road Drain – Drain in Lot 18 on CWL837590.  Set out for construction, mark boundaries and protect 

boundary marks. 
• Directional Signage Project – Check sign sites for interference with survey marks. 
• McIlwraith Street Path – Search and locate survey marks to be protected during construction of path. 
• Mudies Road – As constructed survey of new water services. 
• Sewer Plant – Location and as constructed survey of underground power mains inside plant. 
• McIlwraith Street – As constructed alterations to water main. 
• Ingham Showground Horse Sports Arena – Prepare various site plans to assist in final site selection. 
• Coppo Road New PSM – Datum levels, traverse connections and GNSS positioning, field work completed. 

Other activities this month: 
• Update permanent survey mark records.  
 
ASSETS AND INFRASTRUCTURE 

Projects underway this month include: 
• Rough-o-meter road run has commenced and is programmed to be monitoring the existing roads on a quarterly 

basis. 
• Ingham Aerodrome – Project is now approximately 80% complete, expecting works to recommence in early 

October and be completed by the end of the month. 
• Lagoon Creek Bridge – Request for Quotations received in September and evaluation of the quotations have 

been completed and the design and contract administration services will commence in October. 
• Forrest Beach Boat Ramp scoping investigation – One of the key constraints to this project is addressing the 

concern regarding sand and sediment transportation along the foreshore.  Currently looking at the opportunity to 
submit a grant funding application to the Coastal Hazard Adaptation Scheme (CHAS) to seek funding to develop a 
model of the north-south sand transportation, which can then be used to run various infrastructure solutions to 
determine impacts and effects on the foreshore and determine costs and sustainability of each proposal.  The 
CHAS funding program is almost 100% fully funded by the state government. 

 
WATER AND SEWERAGE 

Please see the Water and Sewerage Works Program Report. 
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EXTERNAL MEETINGS 

• Felix Reitano, Directional Signage – Friday, 2 September 2016 
• BIT Role Swap – Front Counter Duties – Monday, 5 September 2016 
• Aerodrome Fencing Progress Inspection – Tuesday, 6 September 2016 
• Dept of Infrastructure Local Government and Planning, funding program changes – Friday, 9 September 2016 
• Aerodrome Fencing Progress Inspection – Tuesday, 13 September 2016 
• Forrest Beach Community Shed Meeting – Tuesday, 13 September 2016 
• QCoast2100 Knowledge and Information Sharing Forum, Brisbane – Friday, 30 September 2016 



 
 
 

REPORT TO COUNCIL 
 
 
 
 
 

 
  Author: James Stewart 

 Position: Executive Manager Engineering Services 
 Date: 10 October 2016 
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EXECUTIVE MANAGER ENGINEERING SERVICES MONTHLY STATUS REPORT – OCTOBER 2016 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 

 
Resolution Number - 270916-29 – Proposed Change to Road Register 
 
That the matter be deferred to the October General Meeting. 
 
Status: 
October 2016 Update – Report to be represented to October General Meeting. 
 
Resolution Number - 270916-09 – Fleet Budget Amendment 
 
That Council approve an amendment to the category amounts of the 2016/2017 Fleet Replacement Program 
budget. 

Fleet Category Original Budget Revised Budget 

Light Vehicles $228,000 $228,000 

Trucks – Truck Tandem Tipper $200,000 $200,000 

Trucks $170,000 $170,000 

Loader $210,000 $0 

Heavy Plant – Other $155,000 $365,000 

Total $963,000 $963,000 

 
Status: 
October 2016 Update – Fleet replacement program has been amended to reflect the change. 

Matter Closed 
Resolution Number – 270916-08 – Application for Permanent Road Closure Adjoining Lot 20 on CWL2103 (Long 
Pocket Lane) Long Pocket 
 
That this matter be deferred to the next General Meeting. 
 
Status: 
October 2016 Update - Report to be represented to October General Meeting. 
 
 
Resolution Number – 300816-17 – Route Specific Permits – Recreational Vehicles   
 
That Council defer consideration of this Report pending conduct of a public consultation process.  
 
Status: 
October 2016 Update – Request for community feedback advertised via facebook and website currently in 
progress. Closing 5.00pm Friday 21 October 2016. 
 
September 2016 Update – No progress. 
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Resolution Number – 280616-14 – Tender HSC 16/15 Lucinda Reservoir Repairs  
 
That Council carry forward $350,000 from the 2015 / 2016 Water and Sewerage capital works Budget to allow a 
total project Budget of $500,000 in the 2016 / 2017 financial year.  
 
Status: 
October 2016 Update – Work is progressing for carryover to be confirmed in September budget review. 
 
September 2016 Update – Carryover to be confirmed in budget review in September. 
 
August 2016 Update – Carryover to be confirmed in budget review in September. 
 
July 2016 Update – Carryover to be confirmed in budget review in September. 
 
 
Resolution Number – 241115-09 – Ingham Ambulance Driveway Access  
 
That Council agree to fund and deliver a bridged driveway crossing so as to improve access for Ingham Ambulance 
as it is considered an essential service to the community, by utilising funding from the 2015 / 2016 Budget - 
Ingham Drainage Improvement project. 
 
Status:  
October 2016 Update - The grates are expected to be delivered to site by mid-October with works expected to be 
completed by late October 2016.  Preparatory works have commenced already to ensure the grates can be 
installed upon arrival. 
 
September 2016 Update – The project is programmed to commence at the end of September 2016 shortly after 
the arrival of the site specific drainage grates and after appropriate public notifications have been implemented. 
 
August 2016 Update – Alternative grate option has been notified to the Department of Transport and Main Roads 
(DTMR) and currently quotes are being sourced for this alternative option.  It is envisaged that the alternative 
option will significantly reduce the lead time and cost of the grates.  Upon receipt of quotes the most economical 
option will be purchased and construction phase will commence subsequently after that. 
 
July 2016 Update – Council has received final design approval and the approved Road Corridor Permit from 
DTMR. Works are now to be scheduled. 
 
June 2016 Update – SMEC design currently sitting with TMR for comments. 
 
May 2016 Update – SMEC engaged to undertake structural drawing for Ingham Ambulance Access to satisfy the 
requirements by Transport and Main Roads. 
 
March / April 2016 Update – Comments received from TMR.  Plans have been updated accordingly and 
resubmitted to TMR for approval. 
 
February 2016 Update – RCP submitted to TMR, currently awaiting approval. 
 
January 2016 Update – Preliminary design is complete. TMP to be completed and submission of an RCP to TMR 
before we can proceed any further.  Hopefully mid January. 
 
December 2015 Update – No action to report. 
 
 
Resolution Number – 240215-15 – Dungeness Boat Ramp Carpark  
 
That Council make application to the Department of Natural Resources and Mines (DNRM) to dedicate Lot 540 on 
CP840371 as Reserve for Recreational Purposes with HSC as Trustee to allow programmed works to proceed for 
the Dungeness Boat Ramp Carpark Extension and Recreational Area. 
 
Status:  
October 2016 Update - Marine Plant Report was completed by OTB Spatial which will be used as the main 
reference document in Council’s development application. Currently finalising development application and 
supporting documentation to submit to the Department Infrastructure, Local Government & Planning (DILGP) for 
approval. Also awaiting response from NQLC regarding cultural heritage requirements. 
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September 2016 Update – Awaiting response from NQLC regarding cultural heritage requirements.  Also 
currently awaiting Marine Plant Report from OTB Spatial to determine level of disturbance/offsets to assist with 
commencing a development application to DILGP. 
 
August 2016 Update – Cultural heritage requirements are still being determined.  Currently assessing 
environmental consultancy firms to undertake a marine plant identification and report of the site to determine 
level of disturbance/offsets for a development application. 
 
July 2016 Update – DNRM offer accepted by HSC to convert tenure from USL to road reserve. Initiating due 
diligence for cultural heritage. 
 
June 2016 Update – Response received from DNRM.  Legal advice to be sought before proceeding. 
 
May 2016 Update – Council has decided not to continue with native title negotiations for this project at this stage. 
Revised application sent to SLAM, DNRM to dedicate State land as road. Awaiting response from DNRM. 
 
March / April 2016 Update – Responses have been received by both parties and Council’s solicitor has replied on 
Council’s behalf. Currently reviewing proposal to conduct authorisation meeting with Native Title proponents. 
 
February 2016 Update – No further progress. 
 
January 2016 Update – Change of land tenure cannot be finalised until native title has been addressed.  Council 
has received a proposal from both Warrgamay and Nywaigi People.  Council has received legal advice from 
Council’s solicitor and a response has been sent to both Warrgamay and Nywaigi parties to commence 
negotiations of an agreement. Expected to receive responses from both parties by late January. 
 
December 2015 Update – Council received draft agreement from NQLC on behalf of Warrgamay People.  Still 
awaiting draft proposal from Nywaigi People as NQLC is no longer representing them.  Awaiting response from 
Girringun Aboriginal Corporation on Nywaigi People’s behalf. 
 
November 2015 Update – Native title claimant groups resolved to proceed by way of agreement. Draft agreement 
to be submitted to Council by the North Qld Land Council (NQLC) on behalf of both claimants by 10 November, 
2015 (3 week timeframe, tentative date provided by NQLC). Council is currently awaiting the draft agreement from 
NQLC. 
 
October 2015 Update - Agreement negotiations with claimant groups are scheduled for Tuesday, 20 October 
2015. 
 
September 2015 Update – Two native title claimant groups are prepared to proceed by way of agreement.  
Awaiting advice from Council’s Lawyer who has requested from the respective claimant Lawyers on the suggested 
method so the matter can be progressed most quickly. 
 
August 2015 Update – Finalising Survey Plan to complete offer requirements stated in DNRM’s Agreement to Offer 
to Dedicate Reserve. 
 
July 2015 Update – Submitted agreement to offer dedicated reserve to DNRM.  Awaiting feedback from DNRM. 
 
June 2015 Update – Waiting on DNRM response to request for change of land tenure. 
 
May 2015 Update – Waiting on DNRM response to request for change of land tenure. 
 
April 2015 Update – Waiting on DNRM response to request for change of land tenure. 
 
March 2015 Update – Waiting on DNRM response to request for change of land tenure. 
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REPORT TO COUNCIL

WATER AND SEWERAGE WORKS PROGRAM REPORT

For Council Decision - Recommendations

Officers Comment

Works Currently in Progress

Major Works Performed During September 2016

•
• Annual SWIM Reporting to State Government Departments.
• Annual Report on the Drinking Water Quality Management Plan to the Water Regulator.

•

Works Scheduled to be Completed During October 2016, Weather Permitting

•

•

•

•

Works Scheduled to Commence During October 2016

•

•

•

•

•

•

Author:  Peter Martin
Position:  Manager Water and Sewerage

Date:  07/10/2016

That the Report be received and noted.

Forrest Beach Aerator Refurbishment completed by Keita Services.

Continued works on the refurbishment of the Clarifier-Digester No. 2.

Installation of new Macknade Generator.

Finalise Water and Sewerage Hydraulic Models. Draft summary report for water model has been received.

Issue tender documentation for Gravity Sewer.

This Water and Sewerage Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 
25 October 2016.

Installation of bore pumps at the Forrest Beach Water Treatment Plant.

Construction of concrete pits around the bore casings at Como Road and River Bores.

Request for Quotation to be sent for civil consultancy services for the Sewerage Pump Station Upgrades.

Award contract for electrical consultancy services for the switchboard upgrades at the Ingham Sewerage 
Treatment Plant.

Installation of Macknade High Lift Pumps.

Request for Quotation to be sent for civil consultancy services for the design of a new inlet structure at the 
Ingham Sewerage Treatment Plant.
Procurement of materials for various capital works projects.
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 SEPTEMBER 2016

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

                Assessment/Design                  Procurement               ConstructionCPA

2016-2017 Capital Projects

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

C

Oct Nov Dec Jan Feb Mar Apr MayAug Sep
$50,000 $0 $50,000 $10,227

Jun

Lucinda Low Level Reservoir 
Refurbishment
(LUCINDA L/LEVEL RES REFURB 15-
16)

$500,000 $0 $500,000 $10,909

• Works undertaken by contractors.
• Prestart meeting has been held with Townsville Engineering Industries (TEi) & GHD.
• Official start date on site has not been confirmed.
• The reservoir is currently offline in preparation for TEi to commence.  Lucinda water 
reticulation is currently maintaining pressure by booster pumps at the Halifax Water 
Treatment Plant.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

New Water Connections 16-17
(NEWWATCONN 16-17)

•  Delivered by Council staff.
•  New connections installed as required.

Jul

Ingham WPS Creek Crossing Bridge 
Renewal
(17W-BLDG-R1)

$150,000 $0 $150,000 $0

• Works to be undertaken by contractors.
• Request for Quotation documentation has been prepared and will be issued in 
October to Council's Procurement Panels.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Renewal of Existing Water Conn 16-
17
(17W-CONN-R2)

$15,000 $0 $15,000 $0

•  Delivered by Council staff.
•  Replacements as required.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

C

C

C

C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 SEPTEMBER 2016

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

P

C
Oct Nov Dec Jan Feb Mar Apr May JunJul Aug Sep

•  Delivered by Council staff.

Water Main Replacements 16-17
(17W-MAIN-R1)

$200,000 $0 $200,000 $0

•  Procurement only in November.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
Install Flowmeter Trebonne BPS
(17W-FLOW-N1)

Replace Macknade Generator - Auto 
Start
(17W-GENT-R1)

$50,000 $0 $50,000 $150

•  Installation completed by contractor.
•  Supply of new generator has been awarded to Lahtinen Electrical.  The generator is a 
Cummins 200 kVA and is scheduled for delivery during October.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
P C

Fire Hydrant Replacements 16-17
(17W-HYDT-R1)

$25,000 $0 $25,000 $0

•  Delivered by Council staff.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

P C

P C

Install Flowmeter Washaway BPS
(17W-FLOW-N2)

$15,000 $0 $15,000 $0

•  Procurement only in November.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb

$15,000 $0 $15,000 $0

Mar Apr May Jun
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 SEPTEMBER 2016

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

C

Recirculation System - Lucinda 
Reservoir
(17W-PUMP-N1)

$30,000 $0 $30,000 $0

• Installation by Council Staff.
• Request for Quotation documentation has been prepared and will be issued in 
October to Council's Procurement Panels.

Jul Aug Sep Oct Nov Dec Jun
C

Replace Washaway Booster Pump 
Sets
(17W-PUMP-R2)

$60,000 $0 $60,000 $0

•  Procurement only in November.  Installation completed by Council staff in February.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
P C

Jan

Replace Forrest Beach High Lift 
Pumps
(17W-PUMP-R3)

$50,000 $0 $50,000 $0

• Installation by Council Staff.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Replace Floating Cover - Halifax Depot 
WPS
(17W-RESR-R1)

$100,000 $0 $100,000 $0

• Works undertaken by contractors

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Upgrade Water Switchboards with PLC 
Control
(17W-SWBD-N1)

$30,000 $0 $30,000 $657

• Works undertaken by contractors with consultation from IT.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Feb Mar Apr May
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 SEPTEMBER 2016

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

C

Planning, Design, Assessment SPS 
Upgrades
(17S-ENGF-N2)

$100,000 $0 $100,000 $566

•  Completed by consultant.
•  RFQ documentation 90% complete. Requesting civil consultancy services for the 
design and project management of SPS 12 (Palmer St) and SPS 15 (Davidson St).
•  Survey department has undertaken survey on SPS 15.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
A

Sep Oct Nov Dec Jan Feb Mar Apr May Jun

New Inlet Structure - ISTP Design
(17S-ENGF-N1)

$50,000 $0

Concrete Filter Bed Walls - Macknade 
WTP
(17W-TPTU-R1)

$50,000 $0 $50,000 $0

• Works undertaken by contractors.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Valve Replacements
(17W-VALV-R1)

$25,000 $0 $25,000 $0

•  Delivered by Council staff.

Jul Aug Sep Oct
C

Replace CMF Server
(17W-TELM-R1)

$30,000 $0 $30,000 $2,517

• Works undertaken by contractors with consultation from IT.

Jul Aug

$50,000 $0

• Completed by consultant.
• Request for Quotation documentation has been prepared and will be issued in 
October to Council's Procurement Panels.

Jul

Nov Dec Jan Feb Jun

Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Mar Apr May

A
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 SEPTEMBER 2016

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Reline 150mm Gravity Sewer 16-17
(17S-MAIN-R1)

$250,000 $0 $250,000 $0

•  Works undertaken by contractors.
•  Tender documentation 90% complete.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Wetlands Inlet - pH, DO and 
Conductivity Sensors
(17S-INST-N1)

$15,000 $0 $15,000 $0

•  Installation undertaken by Council staff.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Install Flowmeter SPS5
(17S-FLOW-N3)

$30,000 $0 $30,000 $0

•  Procurement only in November.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
P C

Install Flowmeter SPS4
(17S-FLOW-N2)

$30,000 $0 $30,000 $0

•  Procurement only in November.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
P C

Install Flowmeter SPS1
(17S-FLOW-N1)

$30,000 $0 $30,000 $0

•  Procurement only in November.  Installation completed by Council staff in April.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
P C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 SEPTEMBER 2016

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

C

Replace RMF Server
(17S-TELM-R1)

$30,000 $0 $30,000 $0

• Works undertaken by contractors with consultation from IT.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun

Replace Switchboard ISTP
(17S-SWBD-R1)

$150,000 $0 $150,000 $0

•  Design by consultant and installation by contractor.
•  RFQ documentation 90% complete. Requesting electrical consulting services for the 
design and facilitating installation of new switchboards.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Replace Sewerage Pump Station Lids 
16-17
(17S-SPSU-R1)

$25,000 $0 $25,000 $0

•  Works undertaken by contractors.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Manhole Refurbishment 16-17
(17S-MANH-R1)

$150,000 $0 $150,000 $0

•  Works undertaken by contractors.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

General Sewerage Pump 
Replacement 16-17
(17S-SPSU-R2)

$25,000 $0 $25,000 $0

•  Mostly procurement

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C
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WATER AND SEWERAGE WORKS PROGRAM FOR MONTH ENDING 30 SEPTEMBER 2016

Water and Sewerage Capital Works Progress Report

Other 
Source

Total

Project Description
(Project Code)

2016/2017
Actual

Expenditure
Comments & Project Timeline

Programme Estimate 2016/17

HSC Budget

                Assessment/Design                  Procurement               ConstructionCPA

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

Project Completed Assets Created/Project Capitalised
2016/17

Forecast
Actual

2016/2017 Capital Works $2,435,000 $0 $2,435,000 $27,544

C

Replace Handrails/Walkways 
Digestors
(17S-TPTU-R2)

$30,000 $0 $30,000 $0

• Works undertaken by Council's Workshop

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Refurbishment Trickling Filter Ingham 
STP
(17S-TPTU-R1)

$110,000 $0 $110,000 $0

• Works undertaken by both contractors and Council staff.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
C

Upgrade Sewer TLC-02-01 to TLX 16-
17
(17S-TELM-R2)

$15,000 $0 $15,000 $2,517

• Works undertaken by contractors.

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

Aerator Aerator - note green mesh temporary only using 
as trial for wind break

Fill on rear embankment New handrail and concrete slab

Water main broken when removing tree stump Broken water main under tree stump

Vac truck being used to excavate the area Water main repaired

Forrest Beach Aerator Structure Refurbishment
Completion Photos

Broken Water Main Bruce Highway South
(broken by contractor)
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

Broken water main Vac truck being used to excavate the area

Broken main in asbestos cement pipe

Broken water main
Replacing broken section of main

Broken Water Main Tokalon Road
(broken by farmer)
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WATER AND SEWERAGE WORKS REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

Clarifier-Digester No. 2 Refurbishment

Coating of concrete surface inside clarifier
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Category

Request

Lodged

Action

Completed

Percentage

Completed

Installed New Connection 1 1 100.0%

Repaired Broken Service 10 10 100.0%

Low Pressure 0 0

Sewerage Odour 0 0

Replaced Jumper Valve 3 3 100.0%

Repair Broken Main 2 2 100.0%

Dirty Water 0 0

Sewerage Blockage 0 0

Other Requests 41 36 87.8%

TOTALS: 57 52 91.2%

Category
Request

Lodged

Action

Completed

Percentage

Completed
Comments

Installed New Connection 5 5 100.0%

Repaired Broken Service 28 28 100.0%

Low Pressure 0 0

Sewerage Odour 0 0

Replaced Jumper Valve 12 12 100.0%

Repair Broken Main 2 2 100.0%

Dirty Water 1 1 100.0%

Sewerage Blockage 0 0

Other Requests 121 115 95.0%

TOTALS: 169 163 96.4%

Hinchinbrook Shire Council's Water & Sewerage Request system allows direct logging of works requests to the Water & Sewerage Manager for actioning and provides a basis for 

storing, checking the status of, and reporting of all works requests activities.

All approved maintenance work generated from the Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who 

had requested the works is contacted and informed about the works completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in 

accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Urgent: Total Loss or Imminent total loss of supply - 95% in 1 hour

* High: Appreciable loss of supply                           - 95% in 2 hour

* Moderate: Minimal Effect to Supply (wet patch)     - 95% in 3 days

* Low: No appreciable loss of supply                       - 95% in 1 week

Water & Sewerage Works Request Report

For the Month of September 2016

Water & Sewerage Works Request Report

For the Financial Year to September 2016



2016201620162016

1. WATER1. WATER1. WATER1. WATER

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day l/c/dl/c/dl/c/dl/c/d Prev. MonthPrev. MonthPrev. MonthPrev. Month

109930 3664 4691 0 503503503503 470470470470

33847 1128 1958 0 320320320320 294294294294

20115 671 1075 317 447447447447 315315315315

Prev MonthPrev MonthPrev MonthPrev Month Prev MonthPrev MonthPrev MonthPrev Month

Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day Max DayMax DayMax DayMax Day Min DayMin DayMin DayMin Day Total KlTotal KlTotal KlTotal Kl Mean DayMean DayMean DayMean Day

45607456074560745607 1520 1766 1275 61122611226112261122 1972197219721972

45156451564515645156 1505 2214 504 57839578395783957839 1866186618661866

0000 0 0 0 0000 0000

36522365223652236522 1304 1889 754 45843458434584345843 1479147914791479

Meter USMeter USMeter USMeter US 0 0 0 Meter USMeter USMeter USMeter US 0000

1478147814781478 49 77 31 1804180418041804 58585858

0000 0 0 0 0000 0000

7124712471247124 237 420 139 7224722472247224 233233233233

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 2 0 0 0 2 Tests Taken 1 0 0 0 1

Tests Failures 1 0 0 0 1 Tests Failures 0 0 0 0 0

Tests Passed 1 0 0 0 1 Tests Passed 1 0 0 0 1

% Passed% Passed% Passed% Passed 50.00% #DIV/0! #DIV/0! #DIV/0! 50% % Passed% Passed% Passed% Passed 100% #DIV/0! #DIV/0! #DIV/0! 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 2 0 0 0 2 Tests Taken 1 0 0 0 1

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 2 0 0 0 2 Tests Passed 1 0 0 0 1

% Passed% Passed% Passed% Passed 100% #DIV/0! #DIV/0! #DIV/0! 100% % Passed% Passed% Passed% Passed 100% #DIV/0! #DIV/0! #DIV/0! 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 20 0 0 0 20 Tests Taken 14 0 0 0 14

Tests Failures 0 0 0 0 0 Tests Failures 0 0 0 0 0

Tests Passed 20 0 0 0 20 Tests Passed 14 0 0 0 14

% Passed% Passed% Passed% Passed 100% #DIV/0! #DIV/0! #DIV/0! 100% % Passed% Passed% Passed% Passed 100% #DIV/0! #DIV/0! #DIV/0! 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter NO. of TESTS

NO. of 

Passes FAILURES Compliance

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS

Tests Taken 1 0 0 0 1 INGHAM Reticulation 10 10 0 100%

Tests Failures 1 0 0 0 1 TREBONNE Reticulation 3 3 0 100%

Tests Passed 0 0 0 0 0 TOOBANNA Reticulation 2 2 0 100%

% Passed% Passed% Passed% Passed 0% #DIV/0! #DIV/0! #DIV/0! 0% BLACKROCK Reticulation 5 5 0 100%

FORREST BCH Reticulation 13 13 0 100%

TAYLORS BCH Reticulation 1 1 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter MKD/BEM Reticulation 3 3 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS HALIFAX Reticulation 6 6 0 100%

Tests Taken 1 0 0 0 1 LUCINDA Reticulation 3 3 0 100%

Tests Failures 0 0 0 0 0 CORDELIA Reticulation 1 1 0 100%

Tests Passed 1 0 0 0 1 TOTAL 47 47 0 100%

% Passed% Passed% Passed% Passed 100% #DIV/0! #DIV/0! #DIV/0! 100%

20 20 0 100%

1st Quarter1st Quarter1st Quarter1st Quarter 2nd Quarter2nd Quarter2nd Quarter2nd Quarter 3rd Quarter3rd Quarter3rd Quarter3rd Quarter 4th Quarter4th Quarter4th Quarter4th Quarter 14 14 0 100%

QuarterlyQuarterlyQuarterlyQuarterly TOTALSTOTALSTOTALSTOTALS 13 13 0 100%

Tests Taken 13 0 0 0 13

Tests Failures 0 0 0 0 0 47 47 0 100%

Tests Passed 13 0 0 0 13

% Passed% Passed% Passed% Passed 100% #DIV/0! #DIV/0! #DIV/0! 100%

Ing to F/Bch FlowIng to F/Bch FlowIng to F/Bch FlowIng to F/Bch Flow

5849584958495849

4438

SCHEME 3 FORREST BCH SUPPLY

HINCHINBROOK WATER SUPPLY

SCHEME 1 - INGHAM  SUPPLY

SCHEME 2- L/ HERBERT SUPPLY

Forrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water TestsForrest Bch Water Supply- Reticulation Water Tests

Escherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly ReportEscherichia Coli Health Compliance Quarterly Report

Ingham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water TestsIngham Water Supply - Reticulation Water Tests Lower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water TestsLower Herbert Water Supply- Reticulation Water Tests

Forrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water TestsForrest Bch Water Supply - Raw Water Tests

Forrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water TestsForrest Bch Water Supply - TREATED Water Tests

Ingham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water TestsIngham Water Supply - Raw Water Tests Lower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water TestsLower Herbert Water Supply - Raw Water Tests

Ingham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water TestsIngham Water Supply - TREATED Water Tests Lower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water TestsLower Herbert Water Supply - TREATED Water Tests

HINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCILHINCHINBROOK SHIRE COUNCIL

SHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORTSHIRE WATER and SEWERAGE SCHEMES REPORT

SEPTEMBERSEPTEMBERSEPTEMBERSEPTEMBER

Ingham  River PSIngham  River PSIngham  River PSIngham  River PS Martin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTPMartin St. Depot WTP Halifax WTPHalifax WTPHalifax WTPHalifax WTP Macknade WTPMacknade WTPMacknade WTPMacknade WTP Forrest Beach WTPForrest Beach WTPForrest Beach WTPForrest Beach WTP

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 62036620366203662036 59414594145941459414 0000 28176281762817628176 20115201152011520115

14660

Halifax DepotHalifax DepotHalifax DepotHalifax Depot

Previous MonthPrevious MonthPrevious MonthPrevious Month 50916

Total Kl PumpedTotal Kl PumpedTotal Kl PumpedTotal Kl Pumped 5672567256725672

64511 0 27237

Lucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to IrrigationLucinda Sewerage Treatment Plant - Outflow to Irrigation

Lucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - OceanLucinda Sewerage Treatment Plant - Outflow _ W2 - Ocean

Previous MonthPrevious MonthPrevious MonthPrevious Month 4955

2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION2. WATER CONSUMPTION

SCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/TrebonneSCHEME 1 - Ingham/Toobanna/Trebonne

SCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors BeachSCHEME 2 - Halifax/Lucinda/Cordelia/Macknade/Taylors Beach

Hinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet FlowHinchinbrook Community Wetlands - Inlet Flow

Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage Trebonne Sewerage 

Ingham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet FlowIngham Sewerage Treatment Plant - Inlet Flow

SCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest BeachSCHEME 3 - Forrest Beach

3. SEWERAGE3. SEWERAGE3. SEWERAGE3. SEWERAGE

Ingham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community WetlandsIngham Sewerage Treatment Plant - Pumped to Community Wetlands

Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 Ingham Sewerage Treatment Plant - Outlet Flow to Herbert River - W3 

Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1Hinchinbrook Community Wetlands -Outlet Flow - W1



Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
19 16 11 0 0 0 0 0 0 0 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 222 221 204 186 165 148 140 126 98 81 69 46

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES YESYESYESYES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
9 6 5 0 0 0 0 0 0 0 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 96 95 88 82 72 64 61 54 42 35 30 20

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme: Scheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water SupplyScheme 2 Lower Herbert Water Supply

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
5 4 4 0 0 0 0 0 0 0 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 72 69 64 58 52 46 43 40 31 26 22 13

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Drinking water scheme:Drinking water scheme:Drinking water scheme:Drinking water scheme:

YearYearYearYear

MonthMonthMonthMonth JULJULJULJUL AUGAUGAUGAUG SEPTSEPTSEPTSEPT OCTOCTOCTOCT NOVNOVNOVNOV DECDECDECDEC JANJANJANJAN FEBFEBFEBFEB MARMARMARMAR APRAPRAPRAPR MAYMAYMAYMAY JUNJUNJUNJUN

No. of samples collectedNo. of samples collectedNo. of samples collectedNo. of samples collected
5 6 2 0 0 0 0 0 0 0 0 0

No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. No. of samples collected in which E. 

coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)coli is detected (i.e. a failure)
0 0 0 0 0 0 0 0 0 0 0 0

No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous No. of samples collected in previous 

12 month period12 month period12 month period12 month period 54 57 52 46 41 38 36 32 25 20 17 13

No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month No. of failures for previous 12 month 

periodperiodperiodperiod 0 0 0 0 0 0 0 0 0 0 0 0

% of samples that comply% of samples that comply% of samples that comply% of samples that comply
100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0% 100.0%

Compliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual valueCompliance with 98% annual value
YES YES YES YES YES YES YES YES YES YES YES YES

Escherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance ReportEscherichia Coli Health Compliance Report

2016/20172016/20172016/20172016/2017

Scheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water SupplyScheme 3 Forrest Beach Water Supply

2016/20172016/20172016/20172016/2017

Hinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water SupplyHinchinbrook Water Supply

2016/20172016/20172016/20172016/2017

Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply Scheme1 Ingham Water Supply 

2016/20172016/20172016/20172016/2017



Doc ID.  XX

REPORT TO COUNCIL

ENGINEERING SERVICES WORKS PROGRAM REPORT

For Council Decision - Recommendation

Officers Comment

Works Currently in Progress

Major Works Performed During September 2016

•

•

•

•

•

•

Works Scheduled to be Completed During October 2016, Weather Permitting

•

•

•

Works Scheduled to Commence During October 2016

•

•

•

Author:  Jenna Devietti / Kris Narayan
Position:  Works Engineer / Acting Works Engineer

Date:  10/10/16

17R5 - Abbott Street Rehabilitation Works

16D3 - Ingham Ambulance Access

16HDS - Hinchinbrook Directional Signage

17D1 - Rehabilitation Program - Replace Grated Entry with Kerb Entry

17RS - Annual Reseal Program

16K1 - Kerb Crossing Improvement to Non-compliant Crossing

16K1 - Kerb Crossing Improvement to Non-compliant Crossing

16PR1 - Disabled Parking Linemarking and Associated Footpath Construction

17F1 - McIlwraith Street - Townsville Road to Dutton Street Footpath

That the Report be received and noted.

This Works Capital Program Report is to be presented at Council's Ordinary Meeting scheduled to be held on 25 October 
2016.
For the month of September 2016, the Works Capital Works Progress Report that follows provides a breakdown of 
projects as approved in the 2016/2017 Capital Works Program.  On approval of carryovers from the 2015/2016 
financial year the specific projects that involve carryover will be added to the Works Capital Works Progress Report.

16PR1 - Disabled Parking Linemarking and Associated Footpath Construction

17T2 - Mt Fox Road Upgrade

17T2 - Mt Fox Road Upgrade
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              Assessment/Design  Procurement Construction

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

Project Completed

C

C

Abbott Street Rehabilitation 
Works
(17R5)

$200,000 $200,000

• Preliminary concept design has been has been completed with a detailed design expected to be 
completed by the end of September 2016.
• Works to be undertaken utilising Council's Works Department.

Nov Dec Jan Feb

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

Mar Apr May JunJul Aug Sep

$210,000 Jul Aug Sep Oct Feb Mar

JunMar

Apr May
C

• Soil testing completed.
• Design to be outsourced to consultant.
• Works to be undertaken utilising Council's Works Department.

Nov

Jun

Feb

C

Ann Street Reconstruction
(17R4)

$300,000 $300,000 $6,315
Sep

Dec Jan
Supplementary Road 

Rehabilitation
(17R3)

$250,000 Aug

Dec Jan

Feb Mar Jun
Insitu Stabilising of Class 5 Roads

(17R2)
$250,000 SepJul

Jul Aug

Nov

$55,000

$210,000

Jan Feb

May

Oct Nov Dec Jan

Project Completed Assets Created/Project Capitalised

Other 
Source

Total

Jul Aug Sep

2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Apr May

Apr May

Oct Nov Dec

Project Completed Assets Created/Project Capitalised

C

Works Capital Works Progress Report

Jun

Project Description
(Project Code)

HSC Budget

Safety and Amenity Improvement 
Program
(17R1)

$55,000
Assets Created/Project Capitalised

Mar

Oct

Oct

Apr

Project Completed Assets Created/Project Capitalised

Project Completed Assets Created/Project Capitalised

A CP
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              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

A CP

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast C
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

Mar Apr May Jun

Willow Street Widen Eastern Side
(17R7)

Jul Aug Sep Oct Nov Dec Jan May JunMar AprFeb

Mar Apr May Jun

$280,000

C

Assets Created/Project Capitalised
FebJan

Project Completed Assets Created/Project Capitalised

Feb Mar Apr May JunSep Oct Nov
Boards Road Drainage and 

Formation Works
(17R6)

$100,000 $100,000 Jul Jan

• Works to be undertaken utilising Council's Works Department.

Sep Oct Nov

Aug
Project Completed

Bridge Inspections and Designs
(17B1)

$150,000

Lee Creek Bridge
(17B3)

$150,000

$250,000 $250,000

Lagoon Creek Bridge
(17B2)

$280,000

May Jun

• RFQ advertised on 13 August 2016. Closed on 2 September 2016.
• Quotations received were evaluated and contract to be awarded to GHD Pty Ltd.
• Unsuccessful and successful letters to be drafted and sent out early October 2016.

Jul Aug Sep

Jul Aug

Jan
$500,000 $500,000

AprNovOct Dec
C
Feb Mar

• A preliminary desktop review has been carried out and scoping of the extent of works have been 
completed. It is anticipated that design will commence immediately after completion of Abbott Street 
design at the end of September 2016. 
• Works to be undertaken utilising Council's Works Department.

Dec

C

Dec
C

Project Completed Assets Created/Project Capitalised
Jan FebOct Nov

Dec

Project Completed

Assets Created/Project Capitalised

Assets Created/Project Capitalised

Project Completed

Jul Aug Sep
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              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

A CP

2016/2017
Forecast C
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

C

C

C

C

Mar AprDec

Oct Dec Jan Feb

Sep Oct NovJul Aug

Yard Creek Bridge
(17B4)

$200,000 $50,000 $250,000

Kerb and Channel Rehabilitation 
Program

(17KR - Parent Project)
$300,000 $300,000

AprNov Dec Jan

May

Feb

Sep Oct

Mar

Mar

May Jun

Assets Created/Project Capitalised
Nov

Jan Feb
Assets Created/Project Capitalised

JunApr

Mar

Project Completed

Project Completed

Improvements to Non Compliant 
Crossings

(17K1)
$60,000 $60,000

Project Completed Assets Created/Project Capitalised

AugJul Feb

Project Completed
Oct

Footpath Rehabilitation Program
(17FR - Parent Project)

$150,000 $150,000 Feb Mar

May Jun

Nov Dec Jan

Apr MayDec JanNov

McIlwraith Street - Townsville 
Road to Dutton Street

(17F1)
$300,000 $300,000 $600,000 $7,157

• Tender called for works to be undertaken via an external contractor.
• Tender to close on 4 October 2016.

Jul JunAug Sep

Project Completed Assets Created/Project Capitalised

Jul Aug Sep

Assets Created/Project Capitalised

Apr May JunJul Aug Sep Oct

O:\Technical Services\Engineering\Reports\Reports to Council\2016\2016.10.25\Jenna_2a_Works Program Report_September 2016 Page 4 of 11



              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

A CP

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

ü

2016/2017
Forecast
Actual

C

C

C

C

Ingham Building Our Regions 
Footpath
(17F2)

$960,000 $640,000 $1,600,000

MayNovSep Oct

•Building our Regions – ROUND 2 – Regional Capital Fund – Application submitted 19 August 2016.  
Project Cost $1,600,000; Council Contribution $960,000; Funding $640,000.  Council resolution 
supporting detailed application sent under separate cover to Department by 9 September 2016. 
Awaiting detailed application notification anticipated December 2016.

Feb Mar Apr Jun

Feb Mar Apr
$487,000 $487,000 $145,478

• List of roads has been finalised.
• Microsurfacing works carried out on Beatts Road, Allingham, was completed.
• Sealing contractor works to be supervised by Council's Works Department.

Jul Aug Sep Jun

Annual Gravel Resheeting 
Program
(17GRS)

$249,000 $249,000

C

NovJul Aug

Annual Reseal Program
(17RS)

Sep

Apr May

Oct

Aug Sep

Dec Jan Feb Mar Apr JunMay

Jan JunFeb Mar

Rehabilitation Program - Replace 
Grated Entry with Kerb Entry

(17D1)
$15,000 $15,000 $22,297

• Works completed.
• Works undertaken by Council's Works Department.

Jul Oct Nov Dec

Jul Aug Dec Jan
Project Completed Assets Created/Project Capitalised

Project Completed Assets Created/Project Capitalised

Project Completed Assets Created/Project Capitalised

• List of roads is currently being developed and it is scheduled that the final list will be available by 
mid October 2016.
• Works to be undertaken utilising Council's Works Department

Nov Dec JanOct May

Project Completed Assets Created/Project Capitalised

C
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              Assessment/Design  Procurement Construction ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

Other 
Source

Total

2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline

2016-2017 Capital Projects

Programme Estimate 2016/2017

Works Capital Works Progress Report

Project Description
(Project Code)

HSC Budget

A CP

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

$4,920,000 $2,244,000 $7,164,000 $331,035

C

C

C

C

Mar Apr May Jun

Wallaman Falls Road
(17T1)

$202,000

Sep Oct Nov Dec Jan Feb

C

Mt Gardiner Road
(17T3)

$100,000 $100,000 $200,000

• Works to be undertaken utilising Council's Works Department.

Jul Aug

May Jun

Jul Aug MayDec Jan

Project Completed
Nov Dec Jan Feb Mar Apr

Mar AprFeb

Mt Fox Road Upgrades
(17T2)

$202,000 $202,000 $404,000 $149,787

• Second coat seal is scheduled for 5 October 2016, weather permitting.
• Works undertaken by Council's Works Department.

Jul Aug Sep Oct

$202,000 $404,000 Sep Oct Nov
Project Completed

Jun

May JunNov Jan Feb Mar Apr
Urban Drainage Upgrade Program

(17D2)
$150,000 $150,000 Jul Aug Sep Oct Dec

Assets Created/Project Capitalised

Project Completed Assets Created/Project Capitalised

Project Completed Assets Created/Project Capitalised

Assets Created/Project Capitalised
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          Delivery

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

D

D

D

D

D

Oct

Nov Dec Jan

Utility 4WD Dual Cab Style Side 
Body. (Engineering)

Jul Aug Sep Oct
• Quotations to be called for supply of fleet items

Apr$48,000 $48,000

$40,000

ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

May

Feb

MarJul Aug Sep Oct

Utility 2WD Drop Side Body. 
(Health)

$35,000 $35,000

$32,000

• Quotations to be called for supply of fleet items
Apr

Utility 2WD Space Cab Drop Side 
Body. (Works)

$35,000 $35,000

Dec

Utility 2WD Space Cab Drop Side 
Body. (Works)

$40,000 AprFeb Mar

Nov Dec Jan

Dec Jan

Feb

May Jun

Apr

• Quotations to be called for supply of fleet items

Nov

Jul Aug

Jun

D

Jul Aug Sep Oct

Nov Jan
D

Jun

Nov Dec May Jun

Mar

Jan Feb Mar

Nov

Aug Sep

• Quotations to be called for supply of fleet items
Dec

Oct

Jan FebSep May

2016-2017 Fleet Replacement Projects

JunUtility 2WD Dual Cab Drop Side 
Body. (W&S)

$32,000

• Quotations to be called for supply of fleet items

Jul Apr MayMar

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

Station Wagon AWD. (Corpoarte 
Services)

$38,000 $38,000

• Quotations to be called for supply of fleet items
Jul Aug Sep Oct Feb Mar Apr

Jan

May Jun

May JunTruck Tandem Tipper. (Works) $200,000 $200,000

• Quotations/Tender to be called for supply of fleet items
Jul Feb Mar AprAug Sep Oct Nov Dec

D
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          Delivery ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

2016-2017 Fleet Replacement Projects

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

D

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

2016/2017
Forecast
Actual

D

D

D

D

D

D

Apr

Jan Mar

D
Truck Dual Cab. (Works) $100,000 $100,000

• Quotations to be called for supply of fleet items
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr

Jan

May Jun

Truck with Crane on body. 
(Workshop)

$70,000 $70,000

• Quotations to be called for supply of fleet items
Jul Feb Mar Apr May JunAug Sep Oct Nov Dec

Tractor 2WD. (POS) $60,000 $60,000

• Quotations to be called for supply of fleet items
Jul Aug Sep Oct Nov Dec Jan Feb Mar May Jun

Trailer Fuel. (Sotre) $35,000 $35,000

• Quotations to be called for supply of fleet items
Jul Feb Apr May JunAug Sep Oct Nov Dec

Trailer Dog. (Works) $60,000 $60,000

• Quotations to be called for supply of fleet items
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr

Jan

May Jun

Tractor 4WD with slasher. 
(Works)

$113,000 $113,000

• Quotations to be called for supply of fleet items
Jul Feb Mar Apr May JunAug Sep Oct Nov Dec

Mower Ride-on. (W&S) $17,000 $17,000

• Quotations to be called for supply of fleet items
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun
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          Delivery ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

2016-2017 Fleet Replacement Projects

Works Capital Works Progress Report

Project Description
(Project Code)

Programme Estimate 2016/2017 2016/2017
Expenditure

includes 
commitments

Comments & Project Timeline
HSC Budget
(excl.GST)

Other 
Source/Trade

(excl.GST)
Total

D

2016/2017
Forecast
Actual

$963,000 $963,000

D
JanBroom. (Works) $80,000 $80,000

• Quotations to be called for supply of fleet items
Jul Feb Mar Apr May JunAug Sep Oct Nov Dec
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ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

17D1 - Rehabilitation Program - Replace Grated Entry with Kerb Entry

17RS - Annual Reseal Program

16PR1 - Disabled Parking Linemarking and Associated Footpath Construction
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ENGINEERING SERVICES WORKS PROGRAM REPORT FOR MONTH ENDING 30 SEPTEMBER 2016

16HDS - Hinchinbrook Directional Signage

16K1 - Kerb Crossing Improvement to Non-compliant Crossing
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Category
Request
Lodged

Action
Completed

Percentage
Completed

Accesses 3 1 33.3% Pedestrian Ramp on corner of Alma Street & Macrossan Street has been identified as steep & working towards replacing at correct grade. Invert at 88 Patterson Parade has 
been repaired.  

Boat Ramps 1 1 100.0% Boat ramp maintenance scheduled and inspections are completed weekly. 
Drainage

2 0 0.0%

Table drain at Four Mile Road was damaged by Wilmar derailment who agreed to repair when dry. Drain at 221 Fairford Road is ponding water, we are checking if leak or 
obstruction to clean. All drainage has been completed.       

Dust Nuisance 0 0   
Edge Repair 0 0
Footpaths 1 1 100.0%  
Guide Posts 0 0 Many guide posts in rural areas have been replaced as required.
Intersection Cleaning 0 0 Street sweeper is continuing as per weekly schedule.
Kerb and Channel 1 1 100.0% All Ingham kerb and channel cleaning has been completed and commencing the outer areas of the Shire.                 
Miscellaneous 2 2 100.0%
Potholes 4 3 75.0% Potholes inside Warrens Hill Transfer Station will be patched.    
Rough Roads 3 0 0.0% Barrilgie Road was run with Roughometer to confirm not bad enough to grade at present , will moniter for deteriation. Request to repair join in seal at Gedge Street & Miles 

Street was inspected and not considered priority as minor, may have minimal patching.  
Sealing 0 0
Signage 5 0 0.0% Signs requested at Lannercost Street to advise people not to turn right against traffic from Tully & Perkins Street, checking with Main Roads. Resident from Amos Road 

requested a no through road sign be erected to reduce public being stuck & needing to be towed out . Three other requests were completed.
Slashing/Mowing 3 1 33.3% Slashing in park near Cowley Street was completed 7/10/16. Mona Road was slashed but waiting for boom mower to be available to complete.  Slashing is continuing in 

rotation.
Spraying 0 0 Ongoing spraying is continuing with kerb and channel and drainage as priority. 
Street Cleaning 3 2 66.7% Wallis Street has loose gravel on grassed area that will be cleaned up. Street sweeper is continuing as per weekly schedule.
Trees 3 2 66.7% Inspected tree at 10 Francis Street that appears in good health no action for now will monitor. 
TOTALS: 31 14 45.2%

Category Request
Lodged

Action
Completed

Percentage
Completed Comments

Accesses 7 4 57.1% All accesses will be cleaned as a part of the kerb and channel cleaning program. 
Boat Ramps 1 1 100.0% Weekly audits have been completed.
Drainage 16 8 50.0% Drainage repairs and maintenance are ongoing  

Dust Nuisance 0 0   
Edge Repair 2 1 50.0% Repairs are completed as they arise.
Footpaths 6 6 100.0% Audit carried out every three months, defects repaired as safety concerns.  All outstanding requests have been barricaded. Referred to Telstra where required.
Guide Posts

1 1 100.0%
 

Intersection Cleaning 1 0 0.0% Street sweeper continuing on weekly rotation.
Kerb and Channel 11 9 81.8% Cleaning is done when crews available.  Spraying is being done as needed.
Miscellaneous 9 9 100.0%   
Potholes 18 15 83.3% Potholes are completed as per intervention level.
Rough Roads 5 2 40.0% Most of district has been graded, finishing off areas that have been too wet to complete. Regrading roads as required due to damage by traffic.  
Sealing 0 0
Signage 7 5 71.4% Road signs are repaired or ordered and installed when they arrive.
Slashing/Mowing 8 4 50.0% Slashing is ongoing in rotation. Slashing gravel roads and table drains are done once a year during dry conditions.

Spraying 0 0 Poison spraying of kerb and channel and drainage ongoing as needed. Spraying of rural drainage areas is continuing. 
Street Cleaning 5 4 80.0% Street sweeper is continuing as per weekly schedule.
Trees 7 5 71.4%  Continuing with trimming of lower trees to allow machinery movements. Any safety issues have been addressed immediately.

TOTALS: 104 74 71.2%

Hinchinbrook Shire Council's Works Request system allows direct logging of works requests to the Works Manager for actioning and 
provides a basis for storing, checking the status of, and reporting of all works requests activities.

All works requests are reviewed within twenty-four (24) hours from the time the request was received.

All approved maintenance work generated from the Works Request system, are prioritised and scheduled for completion. Once the requested works has been completed, the person who had requested the works is contacted and 
informed about the works completed.

If the person who requested the works is not satisfied with the Council's response to the request, further contact can be made to Council with their concerns, which is then dealt with in accordance with Council's Complaints Procedure.

There are specified response timeframes, depending on the type and nature of the request.

* Requests that requires immediate action - eg Oil spill, bridge structure accident/incident, fallen tree on road;
* Requests that are considered safety related are actioned within seven (7) days - eg Intersection cleaning;
* All other requests completed in accordance with Council approved intervention levels.

Works Request Report
For the Month of September 2016

Works Request Report
For the Financial Year to September 2016
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SUMMARY OF GRANT APPLICATIONS ENDING 30 SEPTEMBER 2016 
 

Executive Summary 
To date 48 funding applications have been submitted. 
The details and status of these applications can be found in Table 1 below. 
Upcoming funding programs can be found in Table 2. 
Funding application statistics are listed below in Table 3. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Background 

TABLE 1: Funding Applications submitted 
 

FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Dept of Infrastructure & 
Regional Development 

National Stronger Regions 
Fund – Round 2 

CBD Redevelopment – 
Lannercost Street Piazza 

$608,500 

Unsuccessful 

Dept of Infrastructure & 
Regional Development 

Stronger Communities 
Program – Round 1 

Rotary Park tables & wi-fi 

$17,533 

Unsuccessful 

Dept of Infrastructure & 
Regional Development 

Stronger Communities 
Program – Round 1 

Tyto Amphitheatre shade 
cover  

$15,850 

Unsuccessful 

Dept of Education & Training Skilling Queenslanders for 
Work – First Start Initiative 

HR – 12 applications 
submitted 

$12,500 per application 

10 of 12 funding 
applications 
submitted were 
successful 

Dept of National Parks, 
Sport & Racing 

Get Out Get Active Hinchinbrook Women, 
Healthy Habits 

$4,757.27 

Successful 

Dept of Infrastructure, Local 
Government & Planning 

Local Government Grants & 
Subsidies Program (LGGSP) 

Disability Footpath 
Accesses 

$19,090 

Successful 

Dept of State Development Building Our Regions – 
Regional Capital Fund 

Lannercost Street Piazza –  

$304,250 

Unsuccessful 
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FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Dept of Infrastructure, Local 
Government & Planning 

Local Government Grants & 
Subsidies Program (LGGSP) 

CCTV 

$53,333.20 

Unsuccessful 

Dept of Infrastructure & 
Regional Development 

Bridges Renewal Program 
– Round 2 

Pennas Road Bridge - 
$163,900 

Unsuccessful 

Dept of Infrastructure, Local 
Government & Planning 

RACQ Get Ready 
Queensland 

Installation of disaster 
dashboard. Flood 
Awareness Week education 
programs. Updating 
Council’s website with an 
interactive GIS portal & 
other flood mapping 
information. RACQ Get 
Ready Week advertising 
campaign in the Herbert 
River Express. 

$11,740 

Successful 

NQ Dry Tropics Pest Management Grants 
2015 – 16  

Crystal Creek Foreshore 
area 

$5,335 

Successful 

Dept of Tourism, Major 
Events, Small Business and 
the Commonwealth Games 

Qld Tourism Infrastructure 
Fund 

Tully Street Redevelopment 

$150,000 

Successful 

Regional Arts Development 
Fund 

RADF Bird Sculpture in Tully 
Street 

$10,000 

Successful 

Great Barrier Reef Marine 
Park Authority 

Marine Debris Public Art Recycled Turtle educational 
artwork 

$4,000 

Successful 

Dept of Tourism, Major 
Events, Small Business  

Qld Tourism Infrastructure 
Fund 2016-17 

Rotary Park Redevelopment 

$100,000 

Unsuccessful 

Dept of Infrastructure, Local 
Govt & Planning  

Significant Regional 
Infrastructure Projects 
Program (application 
submitted via QTIF) 

Rotary Park Redevelopment 

$100,000 

Unsuccessful 

COTA Qld Queensland Senior Week Celebrating Seniors Morning 
Tea 

$1,000 

Successful 

Dept of Transport and Main 
Roads 

Black Spot Programme 
2015-16 

Intersection of Davidson 
and McIlwraith Streets 

$180,000 

Successful 

Tourism and Events Qld Qld Destination Events 
Program – Destination 
Event 

Tasman Turtle Picnic Day 
Event 

$22,375 

 

Unsuccessful 
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FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Dept of National Parks, 
Sport & Racing 

Get Playing Plus Covered Horse/Multi 
Purpose Sports Arena 

$560,000 

Successful 

Qld Govt – Qld Cycle 
Network Local Govt Grants 
Program 

Qld Cycle Network Local 
Govt Grants Program – 
North Qld 

Hinchinbrook Shared 
Pathways  

$300,010 

Successful 

Aust Govt Attorney-Generals 
Dept 

Safer Streets Program Ingham CBD CCTV Project – 
Sateg 2 

$130,000 

Unsuccessful 

Dept of Infrastructure and 
Regional Development 

Northern Australia Roads 
Program 

Mount Fox Road Pavement 
and Sealing Works 

$1,438,000 

Awaiting outcome 

Dept of Transport and Main 
Roads 

Community Road Safety 
Grants 2016 

Portable Electronic Multi 
Message Board 

$25,034 

Successful 

Dept of Communications Mobile Black Spot Program 
Area Registration – Stone 
River (Rooney’s Pinch) and 
Mt Fox. 

Allocated Mt Fox as Priority 
1, Stone River as Priority 2. 

Awaiting Outcome 

Dept of Enviornment Host A Green Army Project 
– ROUND 5  

Three Project Proposals: 
- Waterfall Creek 
- TYTO Wetlands 
- Coastline Survey and 
Weed Eradication 

Unsuccessful 

Dept of Infrastructure, Local 
Government & Planning 

RACQ Get Ready 
Queensland 2016-17 

Emergency Information 
packages containing 
leaflets, USBs and torches. 

$12,321 

Successful 

Dept of Education & Training Skilling Queenslanders for 
Work – First Start Initiative 

2016-17 

3 applications submitted 

$12,500 per application 

3 Successful 

Dept of State Government – 
Building Our Regions  

ROUND 2 

Regional Capital Fund 

Detailed Application 

Hinchinbrook Shared 
Footpath 

$640,000 

Awaiting Outcome 

Detailed Application 

Dept of National Parks, 
Sport and Racing 

Get Playing Places & 
Spaces – ROUND 5 

Lucinda Progress Assoc – 
Multi Purpose Sports Court  

$100,000 

Awaiting Outcome 

Dept of Infrastructure, Local 
Govt and Planning 2016-17 

Local Govt Grant & Subsidy 
Program (LGGSP) 

EOI 

Kerb Crossing 
Improvements x 8 

$22,500 

Awaiting Outcome 

Dept of Infrastructure, Local 
Govt and Planning 2016-17 

Natural Disaster Resilience 
Program (NDRP) 

EOI 

Fast Flowing Water Signage 
at designated locations 

$24,725 

Awaiting Outcome 
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FUNDING DEPARTMENT FUNDING TITLE COUNCIL APPLICATION APPLICATION STATUS 

Dept of Infrastructure, Local 
Govt and Planning 2016-17 

Community Resilience 
Fund (CRF) 

EOI 

Palm Creek (Herbert Street 
– Eleanor Street) Flood 
Water Conveyance 
Improvement 

$275,000 

Awaiting Outcome 

Northern Qld Primary Health 
Network 

Active Healthy Northern Qld 
Grants Program – ROUND 
2 

Hinchinbrook Healthy 
Habits 

$7,200 

Awaiting Outcome 

Dept of Transport and Main 
Roads 

Black Spot Programme 
2017/18 

Abergowrie Road Dips 

$436,500 

Awaiting Outcome 

 
 
TABLE 2: Available Grants: 
 

FUNDING DEPARTMENT FUNDING TITLE OPENING DATE CLOSING DATE 

Dept of Education and 
Training 

Skilling Qlders for Work (Community Work Skills 
– Traineeships) 

01/10/2016 Ongoing – two 
funding rounds 
per annum 

Qld Anzac Centenary Spirit Of Service Ongoing Ongoing – four 
funding rounds 
per annum 

Dept of Environment Climate Change Adaption Program – Officially 
launched 02/06/2016.  Maximum Project 
funding of $500,000, with HSC contribution 
2%. 

02/06/2016 No milestones 
but project 
activities must 
end 
30/06/2018  

Dept of Veterans Affairs Saluting Their Service Commemorations Grants 
Program - $4,000 

Ongoing Ongoing 

Dept of Communications 
and The Arts 

Festivals Australia Ongoing Ongoing – 
twice a year 

Department of 
Communications and The 
Arts 

Catalyst – Australian Arts and Culture Fund Ongoing Ongoing 

Department of National 
Parks, Sports and Racing 
ROUND 6 

Get Playing Places and Spaces- 
Provides $100,000 in funding for new or 
upgraded sport and recreational facility 
projects.  
Co-contribution of 20% minimum  
Lighting Horse/multi Sports Arena 

03/07/2017 01/09/2017 

 

Attachments 
• Acquittal Reporting Spreadsheet 
 

Statutory Environment 
Nil 
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Policy Implications 
Currently drafting a policy around submitting grant applications to ensure the project/application fits within the HSC 
Corporate and Operational Plans and can be funded and maintained in a financially sustainable manner. 
 

Consulted With 
• Works Manager 
• Executive Manager Engineering Services 
 

Financial and Resource Implications 
Projects for which grants and funding is sought are included in Council’s 2016/2017 budget. 
 

Risk Management Implications 
Risk Management Implications vary depending on the type of funding application. 
 

Strategic Considerations 
Strategic Direction Four 
Council’s role in creating an enviable lifestyle and contribution to the whole of life liveability of our Shire. 
 

Officers Comment 
 
TABLE 3: Summary of Funding Applications: 
 

FUNDING APPLICATIONS 
SUBMITTED 

SUCCESSFUL 
APPPLICATIONS 

UNSUCCESSFUL 
APPLICATIONS 

AWAITING OUTCOME 

48 26 13 9 

 



CURRENT GRANTS/ FUNDING PROJECTS Funding Body Grant Number Funding Period Ends Project Estimated - Total 
Project Cost

Funding amount
Estimated Council 

Cost Purpose of Funding Payments made Account Number (Receipt) Amount owing Costs incurred 30.09.2016

Audited 
Acquittal 

required Y/N Reporting Requirements Notes

DEPARTMENT OF EDUCATION AND TRAINING - SKILLING QUEENSLANDERS FOR WORK - FIRST START 
INITIATIVE STATE 16/01 30/06/2016 First Start Initiative Ongoing $125,000 ($12,500 per Trainee) Ongoing

Employ 10 full time trainees.
Trainees to commence by 31 March 
2016, started 20/01/2016

$87,500                   27/11/2015
$37,500                   21/04/2016

200028-1001-41403
200033-1001-41403
200038-1001-41403
200041-1001-41403
200054-1001-41403
200146-1001-41403
200153-1001-41403
200156-1001-41403
200159-1001-41403 NIL

$141,290.76
COMPLETE N

1. Monthly Participant Reports  10th each month
2. Acquittal Report due 30 days after delivery period 
completion 
DUE 31.07.2016 
COMPLETED and ACQUITTED 28.07.2016

04.04.16 of another 3 successful trainees 
(Total of 10) - Deed of Variation to 
Services Agreement signed and fully 
executed 20.04.2016

DEPARTMENT OF NATIONAL PARKS, SPORT AND RACING STATE 16/02 31/01/2017 Get Out Get Active $5,947.27 $4,757.27 $1,190 Lunchtime learning workshops $4,757                         22/12/2015 200045-1001-41426 NIL $5,247.27 N
Final report and Acquittal
DUE 30.11.2016 Donna Prentice

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND PLANNING STATE 16/03 30/06/2016 RACQ Get Ready Qld $11,740
$11,740 estimated
Final Project Cost: $11,000 Actual NIL

Installation of disaster dashboard 
flood markers and flood awareness 
programs

$10,566 (90%)          15/09/2015
$434.00 (10%)           02/08/2016 200022-8233-41426 NIL

$11,000
COMPLETE N

Final 10% payment made upon receipt of final certificate of 
expenditure form.
DUE: 31.07.2016
Final Certificate of Expenditure acquitted to Dept 21.07.2016.  
COMPLETED AND ACQUITTED

Acquittal template sent through for 
completion. James advised flood 
markers will not proceed, and has been 
confirmed Tudor will proceed with 
Disaster Dashboard on HSC website. 
Confirmation of variation provided by 
the Dept 06.06.2016 to proceed. 

NQ DRY TROPICS REGIONAL 16/04 30/04/2016 Pest Management Grant $10,607 $5,335 $5,272
Reduce long term spread and 
impact of regional priority weeds

$2,667.50 (50%)      10/11/2015
$2,667.50 (50%)      06/06/2016 200091-8233-41282 NIL

$10,607
COMPLETE N COMPLETED AND ACQUITTED FINALISED

DEPARTMENT OF INFRASTRUCTURE, LOCAL GOVT AND PLANNING STATE 16/05 04/12/2016 Disability Footpaths $47,725 $19,090 $28,635 Upgrade Disability Footpaths
$5,727                           18/12/2015
$3,915.26                     27/06/2016 200726-8266-41427 $9,448 $39,323.67 N

Monthly Reports completed by 25th.
60% payment $11,454 once first payment acquitted.
Final 10% payment $1,909 paid after final acquittal, due 1 
month after project completion.
DUE: 04.12.2016

Monthly reports have been completed 
and sent to the Dept. Variation 
requested 26.05.2016 and awaiting 
notification and sub-agreement variation 
to be sent for an additional 6 sites 
requiring completion 4.12.16 to have 
costs in line with original project cost 
estimates.
Subsidy claim form (1) completed 
22.06.2016  for $3,915.26

DEPARTMENT OF TOURISM, MAJOR EVENTS, SMALL BUSINESS AND THE COMMONWEALTH GAMES STATE 16/06 31/07/2016 Tully Street Redevelopment

$300,000
Actual Cost 
$274,108

$150,000
$137,054

$150,000
$137,054 Tully St Redevelopment

$45,192.30                    20/06/2016
$91,861.70                     12/09/2016 200045-1001-41427 NIL

$274,107.98
COMPLETE N

15.04.2016 - 1st Milestone - $80,000 - Progress Report 
required (claimed $45,192.30). Invoice sent to Dept 
01.06.2016
15.08.2016 - 2nd Milestone - $70,000 (claimed $91,861.70) - 
Final report and Financial Acquittal Report
12.08.2016 COMPLETED ACQUITTAL Rosemary Pennisi

REGIONAL ARTS DEVELOPMENT FUND (RADF) STATE 16/07 01/09/2016 Tully Street Public Artwork $15,000 $10,000 $5,000 Bird Sculpture in Tully Street $10,000                       12/04/2016 HSC Auspicing NIL $10,000.00 N
Submit outcome report within 30 days of project completion
DUE: 30.09.2016

Rosemary Pennisi
Acquittal submitted 28.09.2016 - queries 
require response

GREAT BARRIER REEF MARINE PARK AUTHORITY FEDERAL 16/08 30/06/2016 Turtle Structure $5,400 $4,000 $1,400 Turtle made from natural resources $4,000                         14/04/2016 200063-1001-41410 NIL $2,080.00 N

Progress Report
DUE: 31.07.2016
Completed and lodged: 28.07.2016
One page acquittal project review 
DUE 30.11.2016

Donna Prentice
Reminder email sent to Donna 
14.07.2016 - Lucy Poppi to complete 
report by due dates.

QUEENSLAND SENIOR WEEK - COUNCIL ON THE AGING (COTA) STATE 16/09 31/08/2016
Queensland Senior Week - On For 
Young and Old

$2,925
Actual Cost $2,125 $1,000

$1,925
$1,125

Celebrating Seniors Morning Tea, to 
be held 17 August 2016 $1,000                         24/05/2016 200063-8233-41426 NIL

$2,125
COMPLETE N

One only payment of $1,000 deposited into HSC account 
06.05.2016.Subsidy Acquittal document 
DUE 30.09.2016. ACQUITTAL COMPLETED Rosemary Pennisi

DEPARTMENT OF TRANSPORT AND MAIN ROADS - BLACK SPOT FUNDING FEDERAL 15/01 18/03/2015
Intersection McIlwraith Street and 
Davidson Street

$180,000 
estimated.
Final Project Cost 
$109,593.63

$180,000 estimated.
Final Funding $109,593.63 NIL Improve safety at Intersection

$90,000.00                  13/04/2015
$19,593.63                  27/07/2016 200726-8266-41427 NIL

$109,593.63
COMPLETE N

Final 50% payment made upon receipt of a final invoice less 
any unexpended funds, and completion of a final report and 
relevant photographs within 30 days of PC. PRACTICAL 
COMPLETION OBTAINED 07/06/2016.
DUE: 07.07.2016 - ACQUITTAL COMPLETED 30.06.2016

James Stewart. Total project cost 
$109,593.63 (not $180K- advised by 
EMES to acquit upon final costs being 
entered.) Final Invoice ($19,593.63) and 
acquittal requirements finalised 30 June 
2016.

DEPARTMENT OF TRANSPORT AND MAIN ROADS - CYCLE NETWORK LOCAL GOVERNMENT GRANTS 
PROGRAM 2016-17 STATE 16/10 30/06/2018

Hinchinbrook Shared Path Network 
- McIlwraith Street $600,021 $300,010 $300,011

Design and Construct shared 
pathway on McIlwraith Street $150,005.00                 20/09/2016 200726-8266-41427 $150,005 $0.00 N

Monthly Reports - Due 12th of each month
Milestone 1: Within 14 days of project commencement Date 
50% payment (tax invoice sent 10.08.2016)
Milestone 2: Within 30 days of commencing site works for 
construction 25% payment
Milestone 3: Within 30 days of project completion 25% 
payment

James Stewart
Deed Executed 15/07/2016.

DEPARTMENT OF NATIONAL PARKS, SPORT AND RACING - GET PLAYING PLUS STATE 16/11 30/09/2018
Ingham Showgrounds Covered 
Horse/Multi Purpose Sports Arena $850,000 $560,000 $290,000

Design and Construct open sided 
covered arena $560,000 $0.00 N

Claim Payment Instalments: Approved Funding of Eligible 
Expenditure up to a total of 95% of Approved Funding- 
Progressively within 20 days days of receipt of a claim
Final Payment: 5% - Within 20 days of compliance and 
acquittal documents

Tudor Tanase
Deed Executed 19/08/2016

DEPARTMENT OF INFRASTRUCTURE,LOCAL GOVT AND PLANNING
RACQ GET READY QLD 2016-17 STATE 16/39 30/06/2017

Emergency packs containing 
leaflets, USBs and torches $12,321 $12,321 NIL

Assist with community 
preparedness and resilience 
building activities $12,321 $0.00 N

Claim Payment Milestones:
FIRST PAYMENT - 90% upon exection of deed
FINAL PAYMENT - 10% upon receipt of final acquittal 
documentation
DUE 30.06.2017

Tudor Tanase
Deed executed 23/09/2016

DEPARTMENT OF TRANSPORT AND MAIN ROADS
COMMUNITY ROAD SAFETY PROJECT STATE 16/12

Portable Electronic Multi Message 
Sign Board $26,532 $25,034 $1,498

Portable message board will deliver 
short term small scale road safety 
measures $25,034 Awaiting Deed Execution N

TBA
Details provided in deed when executed

James Stewart
Awaiting Deed 22/09/2016

Department of Education and Training
STATE 16/14

First Start Program 2016/17
3 Fulltime positions Ongoing $37,500 Ongoing Employ 3 full time trainees $37,500 Awaiting Deed Execution N

TBA
Details provided in deed when executed CEO/Nicola Surtees

DEPARTMENT OF INFRASTRUCTURE AND REGIONAL DEVELOPMENT - ROADS TO RECOVERY FEDERAL R2R
5 YEARS
01.07.2014 - 30.06.2019

1. Lannercost Bridge Extension
2. Additional projects - TBA $2,462,337 $2,462,337 NIL

Extension of existing bridge - 
forecast $1,613,483

$25,000                      11/11/2014
$25,000                      03/03/2015
$622,053                    18/11/2015
$397,391                    26/02/2016
$364,410                    12/05/2016
$50,300 to be paid Aug/Sept 2016

200131-1001-41421
Allocation advised
$268,914          2014-15
$537,827          2015-16
$268,914          2016-17
$268,914          2017-18
$268,914          2018-19
$848,854         new funding

Total funding:
$2,462,337
Total paid to date:
$1,433,854
Balance:
$1,028,483
Ends 2018-19 $1,433,854.00 N

Quarterly Reports Completed
Annual report completed August each year. This report is 
audited however on HSC spend, not income derived from 
funding.

James Stewart
Currently discussing next project

TRANSPORT INFRASTRUCTURE DEVELOPMENT SCHEME - TIDS STATE TIDS

2015/16
2016/17
2017/18
Beyond

2015/16:
Mt Gardiner Road
Wallaman Falls Rd
Mt Fox Road
Hawkins Creek Rd
2016/17:
Mt Gardiner Road
Wallaman Falls Rd
Mt Fox Road 

2015/16
$1,008,368
2016/17
$1,008,368
2017/18
$522,816
Beyond
$1,045,632

2015/16
$504,184
2016/17
$504,184
2017/18
$261,408
Beyond
$522,816

2015/16
$504,184
2016/17
$504,184
2017/18
$261,408
Beyond
$522,816

2016/17:
Mt Gardiner Rd (Sealing Works)
Wallaman Falls Rd (Widen and Seal)
Mt Fox Road (Pavement 
Improvement)

Total claimed 30/06/2016
$504,184.04
Total paid  2015/16
$504,184.04

Project #s: 2016/17
16R5
15T1 & 16T1
15T2 & 16T3

2016/17:
$504,184  $1,659.02 
claimed July 2017 not 
yet received $1,659.02 N

Monthly reports submitted to dept on expenditure incurred to 
date - reimbursed 50%

James Stewart
Currently discussing next project
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APPLICATION FOR PERMANENT ROAD CLOSURE ADJOINING LOT 20 ON CWL2103 - (LONG POCKET 
LANE) LONG POCKET 

Executive Summary 
The landowner of the adjoining property to the unmaintained Long Pocket Lane, Long Pocket is seeking a permanent 
road closure.  As this road does not provide the only legal access to any other property, watercourse, or facility this 
report recommends that Council issue a letter of non-objection to the Department of Natural Resources and Mines as 
requested by the applicant’s representative Spina Kyle Waldon Lawyers.  The applicant owns parcels on both sides of 
the road and the road has been planted to sugar cane for a number of years. 

For Council Decision – Recommendation 
That Council issue a letter of no objection to the Department of Natural Resources and Mines as requested by the 
applicant (the owner of adjacent parcels Lot 20 on CWL2103 and Lot 2 on RP712596), for the permanent road 
closure of land adjoining Lot 20 on CWL2103 Long Pocket Lane, Long Pocket. 

Background 
In April 2016 Council resolved to issue a letter of no objection to the Department of Natural Resources and Mines as 
requested by the applicant (the owner of adjacent parcels Lot 20 on CWL2103 and Lot 2 on RP712596), for the 
temporary road closure of land adjoining Lot 20 on CWL2103 Long Pocket Lane, Long Pocket. 

Council received the attached correspondence from Spina Kyle Waldon Lawyers on 16 August 2016, now seeking to 
permanently close Long Pocket Lane. 

This lane runs from Long Pocket Road to former Lot 1 on CWL2103.  This lot has since been amalgamated with Lot 1 
on RP718381 to form Lot 101 on SP264191.  The applicant had previously applied for a temporary road closure 
which was refused due to the then existing requirement for legal access for a parcel not provided with alternative 
access.  It is clear that the road is not used for any purpose other than cane growing and Council has no interest in 
the road. 

Attachments 
Inwards Correspondence and Map attached showing the extent of the permanent closure. 

Statutory Environment 
Under the Local Government Act 2009 Hinchinbrook Shire is the “Road Owner” for all gazetted roads with the Shire 
excluding State Controlled Roads. 

Policy Implications 
Council does not have a written policy on the retention or disposal of road reserves. 
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Consulted With 
When assessing the application for temporary road closure earlier this year, Council Officers contacted the 
neighbouring landowner most impacted by proposed road closure.  The neighbour indicated that he would oppose the 
proposed road closure. 
 

Financial and Resource Implications 
Nil 
 

Risk Management Implications 
It is the opinion of the author that closure of this road will reduce risk for Council. 
 

Strategic Considerations 
Nil 
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Officers Comment 
Update - This report was deferred until the October 2016 Council Meeting, so as to clarify if neighbouring properties 
object to the proposed Permanent Road Closure.  

The original comment on consultation was on the basis of the original April 2016 report and the previous owners and 
configuration of what is now referred to as Lot 101 SP264191.  Previously and as per the attachment this was 
reconfigured from two separate lots, previous objections to the proposed closure of Long Pocket Lane was on the 
basis that gazetted access would have been lost to the rear lot (Lot 1 CWL2103).  However the property has also 
changed hands since the initial report and reconfiguration. 

To confirm this contact was made with the current owners of Lot 101 SP264191 who confirmed they have no 
objection to the proposed road closure. 

The current owners of the adjacent lots (8 SP139298 and 30 SP261259) were also contacted and they also 
confirmed they have no objection to the proposed road closure. 
 
 

 
Figure 1 – Selection of Long Pocket Lane Proposed Permanent Road Closure and adjacent propoerties. 



5 August 2016

SPINR ' H\, Le ' LURLDON

Attention: The Chief Executive Officer

Hinchinbrook Shire Council

PO Box 366

INGHAM QLD 4850

Dear Sir

RE: APPLICATION FOR PERMANENT ROAD CLOSURE OVER AN AREA OF

ROAD INTERSECTING LOT 20 ON CP CWL2,03 FROM LOT 2 ON

RP7,2596

In 2011 our client made application for Temporary Road Closure over Long Pocket
Lane which intersects Lot 20 on Crown Plan CWL2103 and Lot 2 on RP7i2596 being
cane farming land owned by our client (see sketch attached)

The application was refused as the road was then required as dedicated access to Lot
I on Crown Plan CWL2103

OUR CLIENT: SANTO ALFio soRBELLo

Since that time Lot I on Crown Plan CWL2103 has been amalgamated with Lot I on
RP718381 to create Lot 101 on SP264191 which has direct access from Long Pocket
Road

S
H

R
E

It would appear that Long Pocket Lane is no longer required for access to any Lot

Our client wishes to reapply for Permanent Road Closure of Long Pocket Lane and
seeks your views on the proposed application.

We enclose Department of Natural Resources and Mines Statement in Relation to an
Application under the Land Act 1994 over State Land Part C for completion by you

Thank you for your assistance in this matter

Should you have any queries in relation to this matter please do not hesitate to contact

HINCHINBROOK

I 6 AUG 2016

DELIVER

RECEIVED

C
o
U
N
C

L

us

Yours faithfully
SPINA KYLE WALDON

LAWYERS

P

INGHAM OFFICE

45 Lannercost Street Ingham QLD 4850
Phone 0747761488

r

Direct Email

Our Ref

I, \, t
Mr Jayson Waldon, Principal
Iwaldon@skwiegal. comau
JW:SV:5,043

P. 0. Box 3641ngham QLD 4850 - Fax 0747761726 - reception@shalegal. comau - winskwlegal. comau

Liability limited by a scheme approved under Professional Standards Legislation

I 101

TOWNSVILLE OFFICE

Suite 5,135 Stun Street Townsville QLD 4810
Phone 0747725926
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Queensland
Government

at

"

DEPARTMENT OF NATURAL RESOURCES AND MINES

Statement in relation to an application under
the LandAot 7994 over State land

Part C

Inne

Please tick relevant fields -

. Trustee of a Reserve issued under the Land Act

. have no objection to the application and consider authorisation of the use of the land be dealt
with under the Land Act by DNRM (a full explanation stating the reason why use cannot be authorised
by trustee 99. trustee leaselpermit)

. are aware of any local non-indigenous or indigenous cultural heritage values (if so fuji details
must be prcvided and the impaets on the application)

. Road Manager

. have no objection to the application and consider authorisation of the use of the land be dealt
with under the Land Act by DNRM (a full explanation stating the reason why use cannot be authorised
under Road Manager legislation)

. are aware of any local non-indigenous or indigenous cultural heritage values (if so full details
must be provided and the impaets on the application)

. Public Utility Provider (Electricity, Telecommunication, Gas providers) only required for road
dealings.

. have no objection to the application

. object to the application (a full explanation stating the reason for the objection must be provided with
this app:ieation)

public, qtility Provider includes'Telstra Corporation Ltd, Yes:OptLIS, Energe;<. Ergon, Powerlink. ' Your Local Government Or '..'
Dial Before your Dig Website mayasSjstin. identitying utilities. on the subj^d land:, "-'.: ' "I -'. ;: " . "'.':. I. ' I I. --. I - . -.: ' - - ' ' I .. '
RoadMana eris-. - .'. .. .- . - .,- -.... . . - - - --. .- . . - -..* ** . . .. ...

' '. '. 0' "' :a state^^OhtrOljed"I^ad-4:he chief. executive of tilede^adjn6nt. ihwhich. the Thansp^ItInfrastructureAbtj9g4iS .- ' ' ' '
,. -.**adrriinistered- '. .-.~ ..-- I, , - ,., I. I , ,,.,, ... . 11 In , , -. - .

, as

Produced by: State Land AdministrationJuly 2015LA30

@ The State of Queensland (Department of Natural Resources and Mines)
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,

Additional comments -

Provide details of any additional comments or requirements that may affect the future use of the land that
the department should consider when assessing this application.

a

^\,:-,: : 11 ,~;."'.;~- '.-'

, ' '* ~. .~. I. .

Note I-; a diffetent formof tenure may be considered a more approprlate tenure once'the application has'been assessed.
.' '* .... ..." . .*.. .. .. .. .*.. ..

If you wish to make a separate submission to the Department of Natural Resources and Mines in relation to
this proposed application, please provide a submission within IO business days of completing this

----

declaration to SLAMlod ement dnrm. to

., ..

Authorisation

I certify that I have the authorisation to make this statement and the information I have provided is true and
accurate

. .*,-

I have signed a copy of a sketchldrawing in relation to this application

SignatureFull Name , position and Organisations name
of Road Maria er

ovau

Date:

This information will not otherwise be disclosed outside of the departmeht unless required or authorised by law such as under the
Ri ht to Information Act 2009.

,

END DOCUMENT
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TENDER HSC 16/25 ANNUAL SUPPLY OF QUARRY PRODUCTS 
 

Executive Summary 
The report outlines the findings of a tender review and recommendation to award tenders for HSC 16/25 Annual 
Supply of Quarry Products.  The tender was advertised in the Herbert River Express on Saturday, 13 August 2016 and 
27 August 2016.  Offers closed on Tuesday, 6 September 2016.  Council received offers from nine businesses before 
the closing date. 
 

For Council Decision – Recommendation 
• Council accept the offers submitted which will be placed on Council’s Standing Offer Arrangement Register for 

HSC 16/25 Annual Supply of Quarry Products for a period of 12 months commencing 1 January 2017. 
• That Council resolve to call for the Annual Supply of Quarry Products biennially for future offers. 
 

Background 
A total of nine businesses tendered for the Annual Supply of Quarry Products.  All offers have been reviewed by the 
Works Engineer and are considered satisfactory.  Complying offers submitted will be noted in Council’s Standing Offer 
Arrangement Register of Supply of Quarry Products and selected on the basis of price, location of works, suitability, 
performance and availability. 

The businesses were as follows:- 

• Hastings NQ 
• Bosworth Quarry 
• J & P Sartor 
• Holcim Australia Pty Ltd 
• Pugh Contractors 
• GSF 
• Mortons Earthmoving 
• Timrith Transport 
• Susan Harragon 

The main area of interest with this supply offer is that offered materials are not necessarily of the same quality.  This 
is particularly in regards to the naturally occurring base materials and rock products.  In these instances, setting rigid 
quality standards could act against our interests in disqualifying some acceptable materials for certain jobs in areas 
remote from the major quarries.  For these types of products, it is necessary that an assessment of quality of 
available materials be made against particular job requirements prior to ordering. 

An evaluation of the Annual Supply of Quarry Products tender is attached.  It is the Offerer’s responsibility to hold and 
maintain current development permit/s and Department of Environment and Heritage Protection (DEHP) registration 
status.  Complying offers submitted will be noted in Council’s Standing Offer Arrangement Register of Supply of Quarry 
Products and selected on the basis of price, location of works, suitability, performance and availability. 
 

Attachments 
• Works Engineer’s Offer Evaluation for HSC 16/25 Annual Supply of Quarry Products. 
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Statutory Environment 
• Management of Public Roads are subject to the Transport Operations (Road Use Management) Act 
• Purchasing arrangements are in accordance with State Procurement Policy 
• Local Government Act 2009 
 

Policy Implications 
• Council’s Purchasing Policy 
• Council’s Asset Management Policy 
 

Consulted With 
Nil. 
 

Financial and Resource Implications 
• Annual and 10 Year Works Program 
• Works Operational Budget 
 

Risk Management Implications 
Without the standing offer in place, Council would be required to obtain individual quotations for supply of quarry 
products resulting in increased time being spent on administration activities for these works. 
 

Strategic Considerations 
1.1 Plan and execute timely preventative maintenance regimes that extend the useful life of roads, water and 

sewerage network infrastructure in a cost effective manner. 
 

Officers Comment 
Materials required under Council’s Standing Offer Arrangement Register of Supply of Quarry Products include the 
following: 

• Rock Spalls 
• Bank Rock 
• Gabion Rock 
• Rip-Rap 
• Rock Fill 
• Base and Sub Base Gravel 
• Plant - Mixed Stabilised Base Gravel 
• Screenings 
• Concrete Aggregates 
• Crusher Dust 

Selection of the supplier for use is on the basis of price, location of works, suitability, performance and availability. 

Suppliers are required to ensure supplied materials meet the nominated quality standards and specifications for the 
particular product.  Should the supplier be unable to meet quality specifications, guarantee continuity of supply or be 
in breach of the standing offer arrangement, a record will be made reflecting this breach.  These records will be 
reviewed as part of Council’s Engineering Department Quality Management System which has been implemented to 
ensure Council receives and delivers quality products and services which consistently meet customer and business 
needs. 
 



OFFER RECEIVED FORM

TENDER NUMBER: HSC 16/25

ANNUAL SUPPLY OF QUARRY PRODUCTS
NAME Esther Ward Barry Bosworth Paul Sartor Dylan Viviers Albert Pugh Steven Gileppa Bryan Morton Ray Marbelli Susan Harragon
NAME OF COMPANY HASTINGS NQ PTY LTD Bosworth Quarry J & P Sartor HOLCIM AUSTRALIA PTY LTD MT. CORDELIA Pugh Contractors GSF MORTONS EARTHMOVING Timrith Transport
ADDRESS PO BOX 1681 P.O. Box 1703 P.O. Box 288 788 INGHAM ROAD P.O. Box 471 PO BOX 1297 158 MORTONS ROAD, PO Box 858 PO Box 406

CAIRNS  QLD  4870 INGHAM. QLD. 4850 INGHAM. QLD. 4850 TOWNSVILLE. QLD. 4810 INGHAM. QLD. 4850 INGHAM  QLD  4850 LANNERCOST INGHAM 4850 INGHAM. QLD. 4850 INGHAM. QLD. 4850
PHONE NUMBER PHONE: 40356656 PHONE: 47771696 PHONE: 47765678 PHONE: 0429790600 PHONE: 0427773156 PHONE: 47774195 PHONE: 47776129
MOBILE MOBILE: 40356901 MOBILE: 0429051600 MOBILE: 0407635018 MOBILE: 0429 790 600 MOBILE: 0429708157 MOBILE: 0417 623 851 MOBILE: 0408 771 729 MOBILE: 0427770915
SUPPLIED / SUPPLIED AND LOADED AT:-

Supply on Quarry Floor .         Supply Loaded at Quarry (A) Supply on Quarry Floor             
(B) Supply Loaded at Quarry

Supply on Quarry Floor and Supply Loaded at 
Quarry        

(A) Supply on Quarry Floor                                    
(B) Supply Loaded at Quarry Supply Loaded at Quarry Supply on Quarry Floor &  

Supply Loaded at Quarry Supply Loaded at Quarry Supply only form SJ Harragon's Gravel Pit 
at Messmate Road, Stone River

PRICE/TONNE $/tonne $/tonne $/tonne $/tonne $/tonne $/tonne $/tonne $/tonne $/tonne

ROCK
1. Rock Spalls $36.95 $25.25 (Spalls = -300) $25.30
2. Bank Rock $34.65 $35.00 $26.95  - 500 Rock $25.85

3. Rip-Rap $31.20 $22.00 - 200 Rock

4. Gabian Rock $34.65 $25.00 $22.00 - 150 Rock $24.20

BASE GRAVEL AND NATURALLY OCCURRING BASE GRAVELS
5. Base Gravel Type 2.1 $28.85 $20.90 $21.67
6. Base Gravel Type 2.2 $28.30 $20.35 $27.67
7. Base Gravel Type 2.3 $27.70 $19.80 $21.67 $18.50
8. Base Gravel Type 2.4 $26.55 $19.25 $20.35 $16.50
9. Base Gravel Type 2. Moisture Pugged $30.85 $22.00
10. Base Gravel Type 2.2 Moisture Pugged $30.30 $21.45
11. Base Gravel Type 2.3 Moisture Pugged $29.70 $20.90

12. Base Gravel Type 2.4 Moisture Pugged $28.55 $20.35
PLANT MIXED STABILISED BASE GRAVELS

13, 14 and 15

Type 2.1,Type 2.2 & Type 
2.3                                       
1% add $9 per/t to above 
price                                    
2% add $11 per/t to above 
price                                    
3% add $13 per/t to above 
price                                    
4% add $15 per/t to above 
price                                    
5% add $17 per/t to above 
price                  

UB pavement 2.1 OMC - $22.00                           
UB pavement 2.2 OMC - $21.45                             
UB pavement 2.3 OMC - $20.90                           
UB pavement 2.4 OMC - $20.35                            
UB pavement 2.1 cement treated 1% - $25.30      
UB pavement 2.1 cement treated 1.5% - $26.95   
UB pavement 2.1 cement treated 2% - $28.60          
UB pavement 2.1 cement treated 3% - $31.90      
UB pavement 2.1 cement treated 4% - $35.20      
UB pavement 2.1 cement treated 5% - $38.50  UB 
pavement 2.2 cement treated 1% -$24.75                            
UB pavement 2.2 cement treated 2% - $28.05      
UB pavement 2.2 cement treated 3% - $31.35      
UB pavement 2.2 cement treated 4% - $34.65      
UB pavement 2.2 cement treated 5% - $37.95       
UB pavement 2.3 cement treated 1% - $24.20      
UB pavement 2.3 cement treated 1.5% - $25.85     
UB pavement 2.3 cement treated 2% -$27.50        
UB pavement 2.3 cement treated 3% - $30.80      
UB pavement 2.3 cement treated 4% - $34.10      
UB pavement 2.3 cement treated 5% - $37.40      
UB pavement 2.4 cement treated 1% - $23.65      
UB pavement 2.4 cement treated 2% - $26.95      
UB pavement 2.4 cement treated 3% - $30.25      
UB pavement 2.4 cement treated 4% - $33.55       
UB pavement 2.4 cement treated 5% - $36.85              

SCREENINGS
16.  7mm Precoated Screenings $60.05 $53.46
17.  10mm Precoated Screenings $58.90 $53.46
18.  14mm Precoated Screenings $56.60 $47.03
19.  16mm Precoated Screenings $55.45 $47.03
20.  5mm Washed Screenings $43.90 N/A
21.  7mm Washed Screenings $41.60 N/A
22.  10mm Concrete Aggregate $38.10 7mm & 10mm  $45.65
23.  20mm Concrete Aggregate $36.95 $44.00
24. Crusher Dust $21.95 $17.60
25. Crusher Run 25 minus $20.80 $14.25
26.  200 Minus Graded Rock $38.10 $12.65 $15.00
27.  150 Minus Graded Rock $36.95 $15.00
28.  75 Minus Graded Rock $28.85 $20.00 $15.00
29. Natural Occurring Gravel $5.75 $18.00 (A)$11.00 & (B)$12.50 (A)$16.00  (B) $18.00 $16.50

31. OTHER ITEMS
Cartage rater per tonne 
will be dependant on 
kilometers travelled

40mm Aggregate - $34.65                       65mm 
Ballast - $34.65                             Minus 75mm 
Select Fill - $11.00                    -22 NDCR 
Concrete Waste $14.25                    

Supply only for Gravel - $5.40 per tonne

Present at the opening was a  
representative from Holcim.

Number of Offers Received: 9

Opened at 2.00pm Tuesday, 6 
September 2016.
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RECRUITMENT OF VACANT PERMANENT POSITION 
 

Executive Summary 
At the Ordinary meeting on 28 June 2016 Council adopted the Organisation Structure effective 1 July 2016.  It was 
also resolved that the replacement of permanent positions requires the prior approval of Council. 

On 10 May 2016 the Infrastructure Engineer resigned, effective Wednesday 8 June.  Following a recruitment process 
the successful candidate was determined to be the current Assets Technical Officer.  Officers consider this position to 
be critical to the ongoing operations of Council and approval is sought to replace this position. 
 

For Council Decision – Recommendation 
That Council approved to replace the Assets Technical Officer position. 
 

Background 
The Assets Technical Officer position is a specialist position that has a shared role between Assets and Water and 
Sewerage.  The position reports to the Infrastructure Engineer position within the structure however is under the 
general direction of the Water and Sewerage Manager.  The position requires application of technical skills and 
knowledge in support of Water and Sewerage and Geospatial Information Services (GIS). 

The Assets and Infrastructure area has been without an Infrastructure Engineer for a considerable time and as a 
result several initiatives have not been able to be effectively delivered in a timely manner.  Advertising the Technical 
Officer in a timely manner is recommended to minimise a knock on effect of the Infrastructure Engineer role being 
filled and leaving another vacancy in that department. 
 

Attachments 
• Position Description 
• Extract from Organisation Chart 
 

Statutory Environment 
Section 196 Local Government Act 2009 requires a local government to adopt an organisation structure appropriate 
to its responsibilities. 
 

Policy Implications 
Council has resolved to approve the filling of vacant positions. 
 

Consulted With 
Relevant Executive Officers. 
 

Financial and Resource Implications 
Nil.  Position is fully funded in the 2016/2017 budget. 
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Risk Management Implications 
Not replacing this position would have significant negative impact on capability of the Water and Sewerage and 
Assets Department’s ability to deliver approved capital works projects and development of asset management 
systems. 
 

Strategic Considerations 
Corporate Plan 

Asset Infrastructure Management 
‘Hinchinbrook Shire Council is committed to supplying infrastructure in an efficient and coordinated manner 
that provides consistent, value for money services and the application of standards for infrastructure which 
consider the impacts on the natural environment, the amenity, and health and safety of the community.  We 
will ensure a coordinated and integrated approach to infrastructure planning, implementation, maintenance 
and renewal’. 

Operational Plan 
Strategic Outcome: 3.2 
o A quality, aesthetically pleasing and well planned built environment that meets basic community needs. 
Strategic Outcome: 3.3 
o The provision of quality Infrastructure that supports the Shire’s current and future needs. 

3.3.1 Ensure a coordinated and integrated approach to infrastructure planning, implementation, maintenance and 
renewal. 
 

Officers Comment 
This position is critical to the ability of Council to function properly.  The attached Position Description is essentially 
the same as the previous version. 
 



Electronic version current.  Uncontrolled Copy current only at time of printing 

Current as at 01.06.2016 

Chief Executive Officer 
Daniel McKinlay  

Full Time 

Executive Manager Engineering Services 
James Stewart 

Full Time 

Infrastructure Engineer 
Colin Gray 
Full Time  

Principal Surveyor 
Peter Mowat 

Full Time 

Instrument Hand 
Frank Musmarra 

Full Time 

Engineering Surveyor 
Mitchell Whittington 

Full Time 

Executive Assistant - Engineering 
Karlye Rhodes 

Full Time 

Administrative Assistant – 
Engineering 
Renee Liddle 

Part Time 

Administrative Assistant – Engineering 
Kirrily Low 
Full Time 

Asset Management Coordinator 
David Laakso 

Full Time 

GIS Coordinator 
Roslyn Di Mauro 

Full Time 

Technical Assistant 
Eileen Hobbs 

Part Time 

Technical Officer  
Monica Accornero 

Full Time 

Compliance and Technical Officer 
Robert Giuliano 

Full Time 

TOTALS: 
 

14 Full Time 
2 Part Time 

 

Engineering Services – Administration, 
Assets & Infrastructure, Survey & 
Technical Support Organisational 
Structure 

GIS Trainee 
Jacob Harpin 

Full Time 

Assets Inspector 
Thomas Bertocchi 

Full Time 

 



HINCHIN ROOK
SHIRE COUNCIL

Position Title

Status

Hours

Award

Award Stream

Agreement

Classification

Department

Section (if applicable)

Technical Officer (Assets and Infrastructure)

Permanent Full Time

72.5 hours per fortnight

Queensland Local Government Officers' Award a. 998

Technical Services

Objective of Position

Under the general direction of the W&S MANAGER the incumbent of this position provides advice and assistance that
requires the application of technical skills and knowledge which support asset management plans in Water &
Sewerage and the Geographical Information System (GIS) systems in Water & Sewerage. It is anticipated that the
incumbent will spend a substantial amount of their time supporting the Water & Sewerage Operations. The
incumbent will also work closely with the Infrastructure Engineer

Organisational Relationship
W&S MANAGERReports to:

Directly Supervises:

The current Hinchinbrook Shire Council Certified Agreement

Level4/5

Engineering

Assets and Infrastructure/Water & Sewerage

POSITION DESCRIPTION

Delegations

Delegations are in accordance with Hinchinbrook Shire Council's Register of Delegations.

Key Responsibilities

Technical Support &
Advice

Nil

To assist the team and/or at a higher or more specialised level, provide technical support to
Council employees with the following:

. Development applications, permits and associated documents;

. Cost estimation and preparation of plans; written and graphical presentations (using
CAD, ArcView, and ArcMap) for external funding applications;

. Preparation of flood height certificates;

. Prepare plans, maps, charts and diagrams as required.

. Preparation of tender and contract documents, specifications preparation; and general
administrative assistance and support as required;

. Provide technical advice and training to other Council employees as required in the use
of Autocad, ArcView, and ArcMap computerised systems. This will include web based
systems to provide GIS information to whole of Council.

Electronic version current. Uncontrolled Copy current only at time of printing
Date Approved: 28 November 20, .2
Approved by: Human Resources
Master Document maintained by: Human Resources

Page I.
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Assets and

Infrastructure Support
. Coordinate eXchange of information between Assets & Infrastructure and Works to

ensure an efficient and continuous flow of costing and locality information for Council's
Works Program;

. Prepare "as constructed" records and asset data of completed works; and

. Organise and coordinate data collection teams for determining asset condition and
maintaining Council's Asset Database;

. Assist in data collection surveys for various classes of assets including recording
geographical information with handheld GPS equipment, photography and manual
collection of Asset Attributes with paper based forms or spreadsheets.

Water & Sewerage support will be coordinated through the Infrastructure Engineer, to:

. Provide design drafting skills and engineering expertise into preparing a detailed
inventory of water and sewerage assets and presenting these in a graphical format
which are transferrable to Councils GIS.

. Develop, maintain and update standard drawings.

. Coordinate eXchange of information between Assets & Infrastructure and the Water
and Sewerage area to ensure an efficient and continuous flow of costing and locality
information for Council's rehabilitation and maintenance Program;

. Provide relief management of the Water and Sewerage SCADA system including fault
finding co-ordination with external contractors and documentation of process.

. Prepare "as constructed" records of completed works including works initially
constructed up to 5 decades ago;

. Organise and coordinate data collection teams for maintaining Council's Water and
Sewerage Asset Database; and

. Assist in data collection surveys for various classes of assets including recording
geographical information with handheld GPS equipment, photography and manual
collection of Asset Attributes with paper based forms or spreadsheets.

. Prepare contract documentation for maintenance and rehabilitation contracts.

. Prepare and maintain various plans related to strategic asset management, reporting
to various State authorities and maintaining Water Quality and effluent discharge
standards.

. Assist with preparation of agenda items as required for executive and/or council
meetings.

. Assist with the engagement and supervision of consultants as required.

. Assist in project management including the supervision of Contractors and Council's
internal workforce.

. Assist with the delivery of Council's Capital Works programs including; design and
construction.

Water & Sewerage
Support

POSITION DESCRIPTION

Knowledge, Skills and Abilities Required

,.. Previous relevant technical experience in a civil engineering design environment includingEssential:

experience in AutoCad or similar software.

2. Demonstrable ability in interpreting and applying technical references and written plans/
instructions.

3. Demonstrated sound level of communication and interpersonal skills.

4. Intermediate to advanced skills of spreadsheet and database software, particularly with Ms
Excel and Access.

5. Demonstrable sound analytical and problem solving skills in a technical environment.

Electronic version current. Uncontrolled Copy current only at time of printing
Date Approved: 28 November 20, .2
Approved by: Human Resources
Master Document maintained by: Human Resources

Page 2
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Education/Qualifications Required
Essential: ,.. Associate Diploma or Associate Degree in Civil Engineering or related Discipline together with

relevant experience.

2. Bachelor of Engineering Technology (Civil) or Bachelor of Engineering (Civil).Desirable:

Licences Required
Essential: Queensland "C" Class Drivers License

First Aid certificate, Confined Space Entry AccreditationDesirable:

Physical Requirements/Environment of Position

While office based, It is an inherent requirement of the position to be able to undertake some field work and onsite
inspections as required.

Organisational Commitment

Work Health and Safety
All employees, contractors and volunteers have a duty to comply with WHS Legislation and Council's WHS policies,
procedures and lawful instructions or directions given for WHS in the workplace.

General

All employees, volunteers and contractors employed by Council must comply with the requirements of Hinchinbrook
Shire Council's Code of Conduct and all workplace policies and procedures which are located on the intranet, as
amended from time to time.

POSITION DESCRIPTION

Employees, volunteers and contractors must comply with reasonable and lawful directives given in the workplace and
must undertake any other duties associated with the role, as reasonably directed and within the scope of the
requirements of the role.

Position Description Acceptance

This position description is subject to change from time to time in line with Hinchinbrook Shire Council's
organisational development and/or restructure. Any such reorganisation of duties shall be subject to discussion with
the position incumbent.

To be signed by the successful applicant upon appointment.

I hereby acknowledge that I have read, understood and agree to the duties and responsibilities of my position as
outlined in this document.

Occupants Name:

Occupants Signature:

Electronic version current. Uncontrolled Copy current only at time of printing
Date Approved: 28 November 201.2
Approved by: Human Resources
Master Document maintained by: Human Resources

Date:
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EXECUTIVE MANAGER DEVELOPMENT AND PLANNING ACTIVITY REPORT FOR MONTH ENDING 30 
SEPTEMBER 2016 
 

Executive Summary 

This Monthly Activity Report is to be presented at Council’s Ordinary Meeting scheduled to be held on 25 October 
2016 for Councillors information. 
 

For Council Decision – Recommendation 

That the report be received and noted. 
 

Officers Comment 

Nil 
 

DEVELOPMENT AND PLANNING 

Industry News 

Statistics 
Development in Hinchinbrook has shown a steady increase in Building Development approvals during 2016 versus 
2015.  For the period January to September 2015 total building development approvals were $8,585,733 and for the 
same period in 2016 they were $10,143,310. 

A process to act on complaints received and to enforce compliance has resulted in a larger than usual number of 
inspections, negotiations and legal actions being undertaken. The purpose of the management action is to ascertain 
compliance but also ensure the safety of the community.  

It is a requirement under the Plumbing and Drainage Act 2002 that owners of installed testable backflow prevention 
devices must: 

 register the device with the local government; and  

 Yearly, have the device inspected or tested by a person who is licensed to do the work. 

Backflow prevention device prevents the reverse flow of water from a potentially polluted source into the potable 
(drinking) water supply system.  Council has a responsibility under Queensland legislation to maintain a program for 
the registration, maintenance and testing of testable backflow prevention devices installed in its area.  

Council issued 65 annual reminder notices to prompt owners of premises where testable backflow devices have been 
installed to arrange the annual testing of the devices. It is the responsibility of the inspecting plumber to forward the 
test results to Council within 10 business days of testing the device.  

General Information 

The contract period for the current Building Certifier, is finishing in December 2016 and the process to employ a 
contract Building Certifier has commenced to appoint a suitable candidate as Building Certifier. 

Reform 

The State Government has commenced with the implementation of the Planning Act 2016 in mid-2017. This process 
has implications on progressing the Councils Draft Hinchinbrook Shire Planning Scheme. Council staff and 
consultants Milford Planning have met with the Department of Infrastructure, Local Government and Planning, to 
discuss options to progress the Draft Planning Scheme into a Planning Act Planning Scheme. The changes include 
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revisions to the Draft Planning Scheme document as well as changes to the Electronic Management and Lodgement 
System of Council.  

The purpose of the Planning Reform is to reduce red tape and provide and easier planning application process. 

TYTO Conference and Event Centre 

Overall the month of September was steady and has had a significant increase in comparison to September 2015. 

 
 Hinchinbrook Market Day had 479 attendees with 32 stalls.  Due to predicted wet weather the event was 

relocate to the Piazza, Breezeway and Conference and Events Centre.  

 Movie Magic was In- Flight at Borello Park Lucinda with 23 attendees. Unfortunately, due to a cancellation by the 
Men’s Shed the day prior there was no Not for Profit on site holding a BBQ, however we contacted the Lucinda 
Store to advise them of the event and promoted for attendees to place orders with them for dinner prior to the 
movie. This was successful and enjoyed by all.   

 Sunday Session for August had 78 attendees with band Steve and the Lion performing. The heat was bad and 
mentioned by several attendees that it is great that the event season finishes in September as in the coming 
months the heat would be uncomfortable. The umbrellas were a much appreciated addition to the amphitheatre 
and with the ability to tilt and rotate we were able to shade the entire stage for the duration of the event.  

 Tea & Trivia this month had 50 attendees. The event has become a great success with the attendees requesting 
it be extended for longer throughout the year and also happy to continue paying in 2017.  

Key Achievements: 
 First 5 Forever Mini Fair - Hear Ye! Hear Ye! The First 5 Forever Mini Fair theme was magic – from dragons to 

fairies, knights and princesses! All children were to come as their favourite magical creature to enjoy the free 
festivities in the Park! Some parents even dressed up too! The special entertainment included Dragonuke’s 
which sparked children’s imaginations with story and song and had them singing and interacting with their 
friends and loved ones. Dragonuke Duo offered children a sense of the magical world and inherent possibilities 
whilst valuing their voice and interaction. Brand new songs were taught, including “Magic” and “The Name 
Game” which were crowd pleasers.  Paul Hallam provided some magnificent food art which was both delectable 
and beautiful and a scrumptious morning tea was enjoyed by all.  Kids were able to make magical crafts such as 
treasure boxes, magic wands and king and queen crowns. Babies had lots of fun with sensory play! Emergency 
services donated their invaluable time and delighted the children with rides on mini fire engine “Rosie” and 
Constable Clancy even made a special appearance thanks to the Halifax Police.  Free toolkits were handed out 
to attendees. The First 5 Forever Fair began on September 20 in the TYTO Parklands with 100 attendees and 
the second session was held at Borello Park, Lucinda on September 27 with 70 community members attending.  

TYTO Regional Art Gallery 

 TRAG annual signature event, the 38th Hinchinbrook Art Awards is the annual competition exhibition which 
showcases a broad spectrum of artworks and media.  This year a record number of entries were received with 
just short of 120 entries across 9 different sections not including, the Local Artist Award, the People’s Choice 
Awards the Open Award.  The artwork is now part of the Hinchinbrook Shire Council art collection. 

The opening night celebration was a successful opening event with approximately 230 people in attendance.  
Hinchinbrook Mayor Mr Ramon Jayo opened the exhibition and presented the awards to the winning 
participants. 

Visitor Numbers 

TIWC – TYTO Information and Wetland Centre / TRAG – TYTO Regional Art Gallery / HSL – Hinchinbrook Shire Library 
/ TCEC – TYTO Conference and Event Centre   

Note: 
HSL Numbers are not unique. 
TCEC PAX numbers refer to actual and predicted attendance figures. 
TCEC ROOM numbers refer to actual hires. 
Cooper St Rest Area refers to bookings and is not included in the total. 
Comparatives from a monthly perspective are now absolute, relative across the centre. 

Variances 

September figures are up 7.66% from 2015 for TYTO as a whole, with the TCEC and in particular TYTO 
Events (57.45%) contributing significantly to the increase especially with the -12.35% drop in tourism 
numbers through the TIWC. 

TIWC 

Visitor numbers for September were 1724 which is a 12.3% decrease from the previous year.  The  Greatest decrease 
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was from Queensland and International visitors,  there is an unclear reason for this although the unseasonal heat 
may have been a factor as National Parks camping had a significant increase in the region. Other visitor centres in 
the NQ region recorded decreases of 12% to 40%. Only one centre recorded a very slight increase. 

 RV Area 

RV numbers were down significantly. This may be due to the heat and also the CMCA and Forrest Beach RV areas. No 
large groups were recorded as compared to 7 (111 visitors) from previous year. 

RV Area Forrest Beach 

In September a number of 9 vehicles stayed at the park. All positive comments were received, pleasant stay, Will 
recommend Forrest Beach RV site to other travellers, Great spot look forward to returning – need an earlier start in 
the season, Have been travelling for 16 years and only just discovered Forrest Beach.  The majority have heard about 
the site by word of mouth.  All surveys advise that goods had been purchased in the area and visited the Hotel.  
Visitors were from Victoria, West Australia, New Zealand, South Australia and Tasmania. 

TCEC 

Total Conference and Events bookings for the month of September 2016 were 21, 12 of which were external.   
Total attendance numbers for September 2016 were 1,288. 57.45% or 740 people were for TYTO Events. Of the 
remaining 548 attendees, 21 attendees were from internal bookings, leaving 527 attendees or 40.91% being from 
external attendees.  

Attendance of patrons to TYTO for the month of September 2016, increased by 214.91%, in comparison to 
September 2015. 

TRAG 

1363 visitors were recorded for September 2016.  This is broken down into 1318 visiting the exhibition, 45 visiting 
the Niche Gallery and Gift Shop during the main Gallery closure for exhibition changeover and 23 participants to the 
School Holiday activities.  This is an increase of 36.02% or 361 visitors compared to September 2015 which saw 
1002 visitors.  This increase can be partially attributed to a higher number of guests at the opening night of the 
Hinchinbrook Art Awards (249 in 2016 compared to 179 in 2015).  It has also been noted that a number of artists 
exhibiting in the Art Awards are bringing in and recommending friends and family to view their artwork on display.  
HSL 

HSL has had a .2% increase in usage through the door with the event First 5 Forever Mini Fair. Both at TYTO and 
Inflight at Borello Park having contributed positively.  A 7% increase in computer use through the e-skills training 
programmes has also contributed to positive figures. 
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  JUL AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUNE TOTAL 

TIWC 16/17 3658 4132 1724           9514 

TIWC 15/16 3823 3662 1967 1368 865 838 943 611 1113 1439 1600 2469 20698 

%Diff 15/16 16/17 -4.32 12.83 -12.35 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -54.03 

TRAG 16/17 1211 1339 1363           3913 

TRAG 15/16 1533 1495 1002 875 569 183 329 417 900 1244 813 1109 10469 

%Diff14/15  15/16 -21.00 -10.43 36.03 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -62.62 

HSL 16/17 DOOR 10629 9720 9927           30276 

HSL 15/16  DOOR 10451 10262 9907 8767 8793 6368 7710 8875 11765 10794 11026 11040 115758 

%Diff 14/15 15/16 1.70 -5.28 0.20 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -73.85 

TCEC 16/17 PAX  2744 11185 1288           15217 

TCEC 15/16 PAX  952 10740 409 532 294 685 123 333 2085 1353 3435 1399 22340 

%Diff 14/15 15/16 188.24 4.14 214.91 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -31.88 

TCEC 16/17 ROOM 27 13 21           61 

TCEC 15/16 ROOM 18 9 10 12 12 7 6 11 11 19 20 31 166 

%Diff14/15  15/16 50.00 44.44 110.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -63.25 

Cooper St Rest Area 16/17 168 198 79           445 

Cooper St Rest Area 15/16 261 228 112 58 0 0 0 0 2 32 69 88 850 

% Diff 14/15  15/16 -4.32 -13.16 -29.46 -100.00 0.00 0.00 0.00 0.00 0.00 -100.00 -100.00 -100.00 -47.65 

TYTO Total 16/17 18242 26376 14302 0 0 0 0 0 0 0 0 0 58920 

TYTO Total 15/16 16759 26159 13285 11542 10521 8074 9105 10236 15863 14830 16874 16017 169265 

YTD/Annual Increase 

16/17 v 15/16  8.85 0.83 7.66 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -100.00 -65.19 

n/a not available at time of report preparation 
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Precinct Wide activities / events / displays for September 

ACTIVITIES & EVENTS 

01-31/12 Exhibition: In Memory of Our Heroes – 31st Battalion The Kennedy Regiment 

mini Museum 

03,06,10,13,17,20,24,27 TYTO Wetlands Tours 

03,06,10,13,17,20,24,27 Sugar Tracks Tours 

01 Hinchinbrook Market Day 

01,08,15,22,29 Story Time 

01,08,15 eSkills 

02 – 02/10 Exhibition Opening: 38th Annual Hinchinbrook Art Awards 

08 Movie Magic – Inside Out 

03 Digital Storytelling Group 

11,25 Freestyle AUDIO 

20 Art – Design your own Tiputa and take home booklet 

20 The Forever Mini Fair 

23 Parkland Scavenger Hunt 

24 Art – Boomerang Painting 

25 Sunday Sessions 

27 The Forever Mini Fair (Lucinda) 

29 Tea and Trivia for Seniors 

Last Tuesday of the Month Baby Bop 

Daily – Weekday Wetlands Interpretive Displays and Games 

Daily – Weekends Wetlands Interpretive Displays and Games 

Daily TYTO Parklands inc Picnic Area 

Daily TYTO Wetlands 

  Precinct Wide activities / events / displays for October 

                                             ACTIVITIES & EVENTS 

01 Digital Storytelling Group 

01 – 31/10 Hinchinbrook Bird Count 
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01/7 – 31/12 Exhibition: In Memory of Our Heroes – 31st Battalion The Kennedy Regiment 

mini Museum 

01,04,08,11,15,18,22,25,29 TYTO Wetlands Tour 

01,04,08,11,15,18,22,25,29 Sugar Tracks – Heritage Tour 

06,13,20,27 eSkills 

06,13,20,27 Story Time 

07 – 23/10 Niche Gallery Exhibition: Linda Bates – Cadaghi Pottery “Birds of TYTO 

07 Exhibition Opening: 1st Hinchinbrook Birdlife Art Awards 

09,23 Freestyle AUDIO 

Last Tuesday of Month Baby Bop 

Daily – Weekdays Wetlands Interpretive Displays and Games 

Daily – Weekends Wetlands Interpretive Displays and Games 

Daily TYTO Parklands inc Picnic Area 

Daily TYTO Wetlands 

  

Marketing Activity for September 

ABC Radio – First 5 Forever Mini Fair Caravan World Promotion CMCA RV Packs 

Facebook Direct Mail Out – First 5 Forever Mini 

Fair 

DUO 

Monuments Grapevine Media Monitor - HRE 

Information Tent/Table Take Leave Magazine Banners 

38th Art Awards Winner and 

Certificates 

Poster Distribution Survey 

TripAdvisor TYTO RV Packs Website 

 

 

 

 

TOWN PLANNING 

 Applications received  
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Reconfiguring a Lot:  2 

Material Change of Use:  1 

Operational Works: 0 

Building Works Assessable Against Planning Scheme: 0 

Change to Existing Approval:  2 

Request to Extend Development Approval : 0 

Frontage, Side and Rear Siting Relaxation: 0 

State Department Lease/Conversion Applications: 1 

Total Application 5 

TOWN PLANNING 

 Approvals issued  

Reconfiguring a Lot:  2 

Material Change of Use:  0 

Operational Works: 1 

Building Works Assessable Against Planning Scheme: 1 

Change to Existing Approval:  2 

Request to Extend Development Approval : 0 

Side and Rear Siting Relaxation 1 

State Department Lease/Conversion Applications: 0 

Total Approvals 8 

ECONOMIC DEVELOPMENT AND TOURISM 

 02 September: EMDP attended 38th Hinchinbrook Art Awards; 

 O6 September: EDMP and SEDTO attended Peter Kenyon facilitated workshop – Why is your place so 

special? Hosted by the Cassowary Coast Regional Council; 

 07 September: SEDTO meet with John Heard; 

 09 September: EMDP and EMT meet with Margaret Lessells of DILGP; 

 12 September: SEDTO attended Advancing Tourism 2016-2020 in Townsville; 

 12 September: SEDTO attended NQEDPN Pathfinder Project update Meeting in Townsville; 

 13 September: EMDP attended State Infrastructure Plan Presentation in Townsville; 
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 14 September: EMDP attended North Queensland Regions Plan, Local Government Planners Workshop; 

 14 September: EMDP attended RED ROC Workshop with RAI; 

 15 September: EMDP & SEDTO meet with Townsville Enterprise Limited with Mayor; 

 21 September: EMDP & SEDTO held discussions regarding Hinchinbrook Island Management; 

 21 September: EMDP held discussions with Milford Planning regarding Pelorus Island Management Plan; 

 22 September: EMDP spent day with Parks and Gardens as part of Council BIT; 

 22 September: SEDTO meet with Jacob Cassady at Mungalla Station; 

 23 September: EMDP attended Annual review of the Townsville District Disaster Management Plan; 

 26 September: SEDTO meet with Frosty Mango; 

 27 September: EMDP attended QSL Lucinda Jetty Tour. 

Economic Development Key actions: 

1. Continue to develop the Hinchinbrook Way Website; 

2. Continue to develop the Hinchinbrook Way walk for the CBD.  Water fountains have been installed, rubbish 

bins are being manufactured; 

3. Continue to develop signage for Hinchinbrook Way Drive; 

4. Hinchinbrook Way A6 booklet is complete; 

5. Organising the International Fishing Competition at Lucinda; 

6. Organising the Hinchinbrook Flavours event. 

BUILDING AND PLUMBING 

Plumbing Inspections September 2016 

Finals    3  New Design   1 

Rough In   2  Work on as-constructed plans 8 

Drainage   6  Trade Waste Inspections  0 

Slab    3  Sewer Main Locations  0 

Bath    0  Disconnection of House Drain 0 

Elevated Pipe Work  1  Backflow Inspections  0 

Total    15  Other    2 

Building Status Report 
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Development and Planning Capital Works Progress Report: 

C Construction A Assessment P Procurement

2015/2016 Capital Projects Subject to Council approved carry over. 

Project Description 

(Project Code) 

2015/2016 Projects 

Programme Estimate 2015/2016 
2015/2016 

Expenditure 
Comments & Project Timeline 

HSC Budget 
Other 

Source 
Total 

Ingham CBD Redevelopment $1,002,500 0 $1,002,500 

Expenditure to 

30 September 

2016 

$694,866 

 Footpath works commenced outside the Council building. 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast A C 

Actual C    C 

Tourist Loop Signage $40,000 $0 $40,000 $15,590 

 Will progress when branding has been finalised. 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast           A C 

Actual C                  

Tully Street Redevelopment 

 

$150,000 
QTIF Grant 

$150,000 
$300,000 

Expenditure to 

30 September 

2016 

 The project is complete except for the installation of a drinking fountain 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast         A C 
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Project Description 

(Project Code) 

2015/2016 Projects 

Programme Estimate 2015/2016 
2015/2016 

Expenditure 
Comments & Project Timeline 

HSC Budget 
Other 

Source 
Total 

$296,190 

 
Actual C            C 

      Subject to funds being carried over 

RV Tourist Parking Signage – 

Lannercost Street 
$20,000 $0 $20,000 $0 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast              A   C 

Actual                         

 

2016/2017 Capital Projects 

 

Project Description 

(Project Code) 

2015/2016 Projects 

Programme Estimate 2015/2016 
2015/2016 

Expenditure 
Comments & Project Timeline 

HSC Budget 
Other 

Source 
Total 

TYTO Paths/bridges/signage $40,000 $0 $40,000 $0 

 Project not commenced as yet 

 Jul Aug Sep Oct Nov Dec Jan Feb 
Ma

r 
Apr May Jun 

Forecast     A C       
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Project Description 

(Project Code) 

2015/2016 Projects 

Programme Estimate 2015/2016 
2015/2016 

Expenditure 
Comments & Project Timeline 

HSC Budget 
Other 

Source 
Total 

Actual                         

 

Visitor Information Centre 

refurbishment 

 

$50,000 

 

$0 

 

$50,000 

 

$0 

 

 

 Project not commenced as yet 

 Jul Aug Sep Oct Nov Dec Jan Feb 
Ma

r 
Apr May Jun 

Forecast           A C       

Actual                       

Mobile phone black spot (Mt 

Fox & Stone River ) 
$10,000 0 $10,000 $0 

 Awaiting outcome of application to the Mobile Black Spot Program 

 Jul Aug Sep Oct Nov Dec Jan Feb 
Ma

r 
Apr May Jun 

Forecast               A C 

Actual                       

CBD/Cartwright/Herbert $150,000 $0 $150,000 $0 

 Project not commenced as yet 

 Jul Aug Sep Oct Nov Dec Jan Feb 
Ma

r 
Apr May Jun 

Forecast           A C 
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Project Description 

(Project Code) 

2015/2016 Projects 

Programme Estimate 2015/2016 
2015/2016 

Expenditure 
Comments & Project Timeline 

HSC Budget 
Other 

Source 
Total 

Actual                       

 

Wallaman falls Project 

infrastructure 

 

$50,000 

 

$0 

 

$50,000 

 

$0 

 

 

 Project not commenced as yet 

 Jul Aug Sep Oct Nov Dec Jan Feb 
Ma

r 
Apr May Jun 

Forecast           A C 

Actual                       

Lannercost St Laneway artwork $25,,000 $0 $25,000 $0 

 Project not commenced as yet 

 Jul Aug Sep Oct Nov Dec Jan Feb 
Ma

r 
Apr May Jun 

Forecast           A C 

Actual                       
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First 5 Forever Mini Fair at TYTO 

   

 

First 5 Forever Mini Fiar at Borello Park, Lucinda 

   

 

38th Hinchinbrook Art Awards 
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 Tea & Trivia for Seniors 

  

  Media Monitor – Outcomes 
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TYTO Testimonials 

1617 TYTO Testimonials          

Outlet 

 

Date 

Received 

Testimonial by  

(Full name if 

given) 

Testimonial Contact

(Email or Phone) 

Testimonial  

(Exactly as written) 

TRAG SEPT Marianne Chester Visitor Book "Impressive". 

TRAG 
SEPT 

Heather Shanks Visitor Book "Excellent". 

TRAG 
SEPT 

Elizabeth Hopley Visitor Book "Beautiful Work". 

TRAG 
SEPT 

Les Barry Visitor Book "Great". 

TRAG 

SEPT 

Gladys Mann Visitor Book 

So much colour and beauty.  Beautiful work and 

subjects. 

TRAG 
SEPT 

P & P Smith Visitor Book Always worth the visit. 

TRAG 
SEPT 

Sue Baldock Visitor Book Very talented people around. 

TRAG 

SEPT Matthew and 

Jessica Visitor Book 

Different inspiration and beautiful gallery in 

North Queensland. 

TRAG 
SEPT 

S & T Handley Visitor Book Surprised! Very calming, lovely and wonderful. 

TRAG 
SEPT 

Mary Louise Wyatt Visitor Book 3D works are particularly exciting. 

TRAG 
SEPT 

Annie Aldridge Visitor Book I absolutely love it.  Wonderful and Amazing. 

TRAG 

SEPT 

The Stocker Family Visitor Book 

That's our Grandma and mum! Well done 

Brooke.  

TRAG 

SEPT Vivienne and Chris 

Parry Visitor Book Huge variety; impressive. Always come.  

TRAG 
SEPT 

Tim and Mary Karle Visitor Book Thankyou! Impressive talent. 

TRAG 

SEPT Gary & Bernadette 

Roveglia 

Boomerang 

Workshop Survey Kids had fun! Thank you. 

TYTO 
SEPT 

Trip Advisor Trip Advisor 

“Bird life galore, lots of history to view” 4 Star.  

Lovely just to get away and stroll around the 

pathways. Heaps of birdlife to listen to and find. 

Children loved feeding the turtles. 

 

 

 

 

TYTO Testimonials 
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1617 TYTO Testimonials          

Outlet 

 

Date 

Received 

Testimonial by  

(Full name if 

given) 

Testimonial Contact

(Email or Phone) 

Testimonial  

(Exactly as written) 

TYTO SEPT Trip Advisor Trip Advisor 

Wonderful sunset walk before dinner” 4 Star. 

We were fortunate that it was a lovely cool 

evening for a stroll & the best part was there 

were no mossies. We walked along the 

walkways to the cultural centre which was 

closed at the time then strolled back through 

the bush, cane displays & around the wetlands. 

Very peaceful & beautiful. Huge turtles 

swimming amongst the lily pads could be seen 

from the walkways. Masses of birds flying 

overhead & of course the beautiful sunset. 

Lovely way to spend time to unwind & relax. 

TYTO SEPT Trip Advisor Trip Advisor 

“Fantastic Wetlands” 5 star.  We have been 

want some time and it did not disappoint.  The 

wetlands paths well set out and well 

maintained.  Visit the information first (good for 

kids) and make sure you take your camera and 

binoculars.  The complex itself is impressive and 

well used as a community and visitor facility so 

check out events that may be on while you are 

there. 

TIWC 

SEPT 

Don & Dot Quinn Visitor Book 

Ladies at the Info Centre very helpful and we 

loved the wetlands. 

TIWC 
SEPT 

Andy Hooker Visitor Book Need signs on the wetlands walkway to the exit. 

TIWC 

SEPT 

Peter Raymond Visitor Book 

Very helpful staff at the centre. Nothing more 

needed here it is excellent. 

TIWC 
SEPT 

Denise Hynas Visitor Book Love the birds nest displays. 

TIWC 

SEPT 

Col & Gloria Evans Visitor Book 

This centre is fabulous, so beautiful and 

extremely interesting as it is. 

TIWC 
SEPT 

Kerry & Donna Visitor Book Lovely Staff. 
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1617 TYTO Testimonials          

Outlet 

 

Date 

Received 

Testimonial by  

(Full name if 

given) 

Testimonial Contact

(Email or Phone) 

Testimonial  

(Exactly as written) 

TIWC 

SEPT 

Rachael B Visitor Book 

This place is awesome the way yous have got it 

all. 

TIWC 

SEPT Peter & Michelle 

Lillos Visitor Book 

Best information centre we've seen so far (from 

Canada). 

TIWC 
SEPT 

Jane Lewis Visitor Book Loved the Wetlands. 

TIWC 
SEPT 

Andrew Borg Visitor Book Unreal Banana Peel. 

TIWC 

SEPT 

Nigel Johnson Visitor Book 

Wetlands 5 star but improved signage 

necessary. 

TIWC 
SEPT 

Marie Dallman Visitor Book Very friendly greeting and great display. 

TIWC 
SEPT 

Wikicamps Wikicamps 

Picturesque spot only 4 here. Wallaman Falls 

good, left van to do. Nice lagoon walk close by. 

Saw snakes, snakes and more snakes bit of a 

worry. Birds good. Recommend staying $10 

good value. Grey water easy to  do with dump 

point near by. 

TIWC 
SEPT 

Wikicamps Wikicamps 

Great spot right on the lagoon. The fish shop 

opposite the info centre has frozen fresh fish 

just right for the van freezer. Wallaman Falls is 

an amazing view. Grey water needs to be 

collected so we purchased a collapsible 20 ltr 

container from BCF best $15 value so we could 

stay here. Thanks Ingham. 

TIWC 

SEPT 

Wikicamps Wikicamps 

Only ones here and so beautiful. Worth the $10. 

Thanks to the lovely staff. 

TIWC 

SEPT 

Wikicamps Wikicamps 

Well designed and thought out. Staff great as 

well. Best one so far around Oz. 
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Outlet 

 

Date 

Received 

Testimonial by  

(Full name if 

given) 

Testimonial Contact

(Email or Phone) 

Testimonial  

(Exactly as written) 

TYTO 
SEPT 

Trip Advisor Trip Advisor 

"Serendipitous" 5 star The TYTO Wetlands 

(named after a type of barn owl) is well worth a 

quick visit of 30 mins or few hours. Allow time to 

absorb this natural wetland that is home to 

numerous variety of bird life, thousands of 

frogs, lizards, possums. There is a elevated 

walkway that starts at the info centre curling its 

way to the TYTO Information centre, coffee, 

toilets etc. A look out tower (50 steps up and 50 

steps down) give you a higher view again. Pause 

and listen a few minutes to hear the chorus of 

birdsong, frogs and other creatures that call 

these wetlands home. Walking back along 

ground surface check out the old machinery 

that was used in cane cutting in the 1920-30s. 

 



Economic Development Strategy 
Hinchinbrook 2020 

 
Project and Actions Status Update 

September 2016 
 
 

1.0 Key Big Five Economic Development Themes – Action Overview  

 

2.0 Key Big Five Economic Development Themes – Action Status Update  

Theme Actions  Update 31 August 2016 
Dynamic 
Centres  

Short Term (1-2 years) 
1 Commence master planning in 

centres and provide regular 
community updates on 
progression 

Completed:                                                                      
• Master planning of Ingham CBD commenced in February 
2015. 
• CBD Master Planning completed and  adopted by 
Council in July 2015. 
• Rotary Park Master Planning commenced in July 2015. 
• Rotary Park draft Master Plan completed in October 
2015. 

2 Create branding, signage and 
marketing that reinforce the 
development of dynamic centres 

Significantly progressed 
• Branding has been completed. 
• Precinct markers installed (Tully and Lannercost). 
• Signage guide is significantly advanced. 
• New Hinchinbrook Way Water Fountains installed 
• New style Rubbish bins to be installed in late Sep 2016 
 Bins still to be installed 
 

3 Identify and promote new 
markets for business 

Progressing
• Online Business directory launched in June 2016. 
• Currently examining online booking system. 
• Boutique shopping in Hinchinbrook – TV and Online 
promotions 
 85 Businesses are now online 
 

4 Improve connectivity between 
Ingham CBD and TYTO through 
signage and improved pathways 
and infrastructure 

Significantly progressed 
• $300,000 Tully Street major upgrade has been 
completed. Minor works to be completed include 
installation of rubbish bins, signage and preparation of 
proposed stage 2 works (increasing shade structure 
extent and installation of new public artworks). 
 Progressing 

5 Engage Councillors and local 
ambassadors through 
information sessions and 
provide quarterly progress 
updates 

Significantly progressed (ongoing) 
• Full Ambassador program is significantly advanced and 
will be launched in the near future.  Brand Launch and 
information session presented to 250 people in early 
April.  Regular information sessions with Local Progress 
Associations.  

6 Quantify infrastructure demands 
and prioritise vital infrastructure 
requirements 

Progressing
• Planning Scheme has identified growth opportunities 
and restraints.   

7 Facilitate business workshops 
that promote development of 
existing and new business 

Significantly progressed (ongoing) 
• Regular business workshops run throughout the Shire. 
• Actively seeking new opportunities to engage 
organisations outside the shire to come here and facilitate 

25% (16 months) of the way through five year plan (80 actions) 
Completed  

Actions 
Significantly Progressed

Actions 
Progressing

Actions 
No Significant 

Actions 
2 27 28 22 

3% 34% 35% 28% 
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more workshops for local businesses. 

8 Identify and market new 
development and business 
opportunities  

Progressing
Wallaman Falls  
• Identifying potential development opportunities. 
• Preliminary discussions with potential developers. 
• Preliminary discussions with key stakeholders. 
• Pending direction from Council to proceed with scoping 
study. 
 
Hinchinbrook Island 
• Identifying potential development opportunities. 
• Preliminary discussions with potential developers. 
• Preliminary discussions with key stakeholders. 
• Reviewing existing and draft management plans. 
• Successfully lobbied State Government to create new 
marine access permit for Georges Point- Dungeness 
service. 
• Lobbying State Government to amend management 
Plan to facilitate ecotourism ventures on Hinchinbrook 
Island.  
 Meeting held with QPWS representative, Councillors 
and officers 
 
Pelorus Island 
• Identifying potential opportunities. 
• Preliminary discussions with potential developers. 
• Preliminary discussions with key stakeholders. 
• Drafting new management plan to facilitate eco-
tourism ventures on the Pelorus Island. 
 Discussions with DNRM officers regarding draft plan 
 
Orpheus Island 
• Restored and reopened access to Yanks Jetty. 
• Edu-tourism collaboration with James Cook University 
Research Station. 
• Identifying potential opportunities. 
• Preliminary discussions with potential developers. 
• Preliminary discussions with key stakeholders. 
• Lobbying State Government to amend management 
Plan to increase commercial permits for access to Yanks 
Jetty. 
 Temporary permit for increased numbers issued by 
NDPSR 
 
Lucinda Jetty 
• Identifying potential opportunities. 
• Preliminary discussions with key stakeholders. 
• Pending direction from Council to proceed with scoping 
study. 
 
Boutique Farms (Lifestyle Farms) 
• Identifying potential opportunities. 
• Preliminary discussions with key stakeholders. 
• Commissioned study in collaboration with Milford 
Planning. 
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9 Identify and support potential 

business opportunities for locals 
and newcomers to the Shire  

Progressing:                                           
• Established new Council procurement process providing 
local contractors improved opportunities to quote and 
tender on Council works. 
• Released Tourism development opportunity Expression 
of Interest for Rotary Park. 

10 Increase visibility around all new 
projects, new businesses and 
business expansion 

Progressing
• Providing regular media updates and briefing 
Councillors, HCCIT, NQEDPN, REDROC and TEL on project 
status. 
 

Medium Term (2-4 years) 
11 Mentor business incubator 

opportunities with Chamber of 
Commerce  

No significant actions to date 
• Actively seeking to establish connections with 
Townsville Business Development Centre. 
• Actively seeking to establish connections with 
Innovate NQ. 

12 Developing and promoting festival 
and other activities with town centres 

Progressing
• $94,850 in 2016/2017 (to date) provided by 
Council to support festival and events throughout 
the Shire in accordance with current Festival and 
Events policy. 
• Review of Festival and Events Policy underway to 
improve the success of local events and festivals. 
• Integrating festivals and events as complimentary 
drawcards to promote the diversity of the Shire 
through the HInchinbrook Way website and 
Facebook page, to attract visitors from Townsville. 

Long Term (4 years plus) 
13 Development and promotion of arts 

hub at TYTO – i.e. Makers @ TYTO 
Progressing
• First artist in residence at TYTO in 2016.   

14 Maintain momentum and further 
develop collaborative partnerships 
associated with dynamic centres 
projects  

Progressing
• Continuing relationship with James Cook 
University.  Seeking to engage new partners on 
future projects.  

15 Review and refine Hinchinbrook Shire 
Marketing in relation to tourism and 
Dynamic Centres  

Significantly progressed 
• Integration of tourism product with dynamic 
centres (Hinchinbrook Way Walk).  New website, 
new destination marketing (brochure, social media 
and TV). 

Field of 
Success 

Short Term (1-2 years) 
16 The Hinchinbrook Way philosophy is 

reflected in the strategic framework 
of the new planning scheme 

Significantly progressed 
• Philosophy has been weaved into the strategic 
frameworks.  Still examining opportunities to include 
a foreword and Hinchinbrook Way artwork. 

17 Create and facilitate access to faming 
knowledge resources for existing and 
new farmers  

No significant actions to date 

18 Support and promote farm product 
value adding enterprises 

Progressing
Key produce has been identified and celebrated 
through Hinchinbrook Way marketing. 

19 Continue to foster and promote the 
key role of sugar within the regional 
economy  

Progressing
Incorporating the story of cane cutters into the new 
Hinchinbrook Way walk with the installation of the 
Herbert River Cane Cutter in the median opposite 
Canegrowers building in conjunction with 
interpretative content. 
 Awaiting DTMR approval for placement of 
canecutter statue 
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20 Identify and quantify rural lots that 

may be suitable for boutique farms 
(lifestyle farms?) and protect 
identified land from future conflicting 
uses through planning scheme 
provisions  

Progressing
Collaborating with Milford Planning to present a 
rural lifestyle project document to Councillors. 

21 Categorise the attributes (i.e. higher 
rainfall, sloped, floodplain) on 
identified boutique farm (lifestyle 
farm?) lots and contrast with 
potential farm products that can be 
grown  

Progressing
Collaborating with Milford Planning to present a 
rural lifestyle project document to Councillors. 

22 Develop the boutique farm (lifestyle 
farms?)  section of the Hinchinbrook 
Way website  

No significant actions to date 

23 Develop a boutique farms (lifestyle 
farms?)  real estate agent 
certification program  

No significant actions to date 

24 Source rural investors to develop 
boutique farm (lifestyle farms?)  
subdivisions  

No significant actions to date 

25 Extensively market land availability 
and the Hinchinbrook Way of life to 
entrepreneurs   

No significant actions to date 

26 Examine incentives that support and 
encourage the relocation of new 
entrepreneurs to the Shire  

No significant actions to date 
 
NB: The Hinchinbrook Way videos indirectly 
promote ‘lifestyle’ to entrepreneurs. 

27 Invite the development of farming 
technique workshops 

Progressing
APEN conference secured for 2017 

28 Link the boutique farms (lifestyle 
farms?)  project with existing and 
new rural edu-tourism programs 

No significant actions to date 

Medium Term (2-4 years) 
29 Create and market farming lifestyle 

resources  
No significant actions to date 

30 Continue to identify and mitigate 
barriers to desired rural industries  

No significant actions to date 

31 Continue to incentivise the relocation 
of new entrepreneurs to the Shire  

No significant actions to date 

32 Work in conjunction with dynamic 
centres projects to identify a site for 
farmer’s markets 

Progressing
Hinchinbrook Market day is held at TYTO on the 1st 
Thursday of the month in event season April – 
September.  TYTO is a perfect venue in the heart of 
Hinchinbrook with room to grow. It also showcases 
Hinchinbrook Shire Council resources. 

 Mercer Land Markets held on 6 October and will 
be held again in November, December, February 
and March 

Long Term (4 years plus) 
33 Create a vibrant farmers market Progressing

TYTO introduced the Hinchinbrook Market Day in 
response to the new Hinchinbrook Way branding to 
support the branding and the elements. It allowed 
TYTO to reinvigorate via expansion of the original 
Handmade in Hinchinbrook Artisans Marketplace 
which did not have the capacity to grow due to the 
parameters of operation and core artisans to fulfil 
it within the Shire.  
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The new format has been extremely successful and 
will be reviewed for the 2017 TYTO Event Season. 
The markets are not a traditional Farmers Market 
however there is a segment and hence farmers 
that add to the mix in supporting the Boutique farm 
/farm gate principle. Stallholders represent 
Agriculture, Art, Culture, the venue supports nature 
and hence introduces visitors to the concept. 
Fishing and the entire shire is represented via the 
TIWC presence as a Shire Visitor Information hub 
inclusive of The Hinchinbrook Way Branding and 
brochure distribution. 

The markets were set on a weekday primarily to 
cater to attracting visitors to the region, both 
tourists and regional residents, with the impetus to 
have them enjoy the markets in the morning and 
then walk through to Lannercost Street and 
‘Experience Lannercost and beyond’. TYTO hoped 
market goers , especially those from outside of the 
local region, would spend their afternoon shopping 
locally and visiting some of the shires many 
attractions so that the whole community benefits 
from this great community event.  

There are also a multitude of markets and events 
throughout the region on most weekends and we 
looked to not trying to compete with them. 
Weekday markets have shown great success in a 
number of regions within Australia and we hope to 
emulate similar success during our tourism 
season. 

TYTO are aware that some local residents work and 
hence the extended hours to 1.30pm so a lunch 
beak could be enjoyed with the inclusion of live 
music playing over this period. The children’s 
activities are to cater to parent/s who after 
dropping older children off can bring the younger 
ones down and enjoy the markets, have a coffee, 
relax, buy produce etc and also for those in our 
regional catchment areas to bring their children on a 
day trip.  

There are two markets that fall within the school 
holidays so teachers and families with school 
children can take full advantage of these markets. 
Extra, fun and free children’s activities are available 
during these markets in conjunction with the TYTO 
School Holiday Programme. 

TYTO aims to grow the markets in the future. 

Hinchinbrook Market Day Stats to date: 

April 2016 Market  

Venue: TYTO Conference and Event Centre and 
Piazza  (due to Wet Weather) 

Stallholders: 31 (3 TYTO) 

Patrons on counters: 600 

 

May 2016 Market 

Venue: TYTO Parklands  



 

Theme Actions  Update 31 August 2016 
Stallholders: 34 (3 TYTO)

New stallholders: 5 new stallholders 

Patrons on counters: 462 

 

June 2016 Market 

Venue: TYTO Conference and Event Centre and 
Piazza  (due to Wet Weather) 

Stallholders: 35 (3 TYTO) 

New stallholders: 9 

Patrons on counters: 535 

July 2016 Market 

Venue: TYTO Parklands  

Stallholders: 43 (3 TYTO)             

New stallholders: 9 new stallholders 

Patrons on counters: 902 

 

August 2016 Market 

Venue: TYTO Conference and Event Centre and 
Piazza  (due to Wet Weather and Italian Festival) 

Stallholders: 34 (3 TYTO) 

New stallholders: 5 

Patrons on counters: 676 

 

September 2016 Market 

Venue: TYTO Conference and Event Centre and 
Piazza  (due to Wet Weather) 

Stallholders: 33 (3 TYTO) 

New stallholders: 4 

Patrons on counters: To be confirmed 

Authentic 
Destinations 

Short Term (1-2 years) 
34 Develop and launch the Shire’s 

tourism marketing strategy  
Progressing
• Tourism marketing strategy components have been 
completed through the CBD Master Plan and work to 
date on the marketing strategy.   
• The Tourism marketing strategy is likely to be 
presented as part of the HW marketing strategy. 
• Engagement of a part time Marketing and 
Destination Developer. 
• Actively researched behaviour of potential markets 
and what engages them through Facebook. 

35 Develop and launch the Shire Brand 
Book and Style Guide 

Completed 
• Brand book adopted by Council in February 2016. 
• Brand officially launched in early April 2016 
• Six Hinchinbrook Way stories produced to coincide 
with launch, reaching 700,000 people on social 
media to date including achieving over 300,000 
views and over 10,000 likes, comments and shares. 
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36 Develop and launch an independent 

Hinchinbrook Way website  
Significantly progressed (ongoing) 
• Launched in April 2016. 
• Business directory launched in June 2016. 
- 37 businesses have created accounts and pages. 
- Strategies have been put in place to ensure we 
capture all local businesses to be included. 
- By 30th September, or goal is to have 100 business 
registered on the HW website. 
• New content and user experience being refined at 
present. 
• Complete website estimated to be finished in early 
December 2016. 
• Online booking service being examined at present. 
• Combination of Social Media and Website has 
Council Officer, Ben Christie-Johnston nominated for 
Queensland Digital Champion 2016. 

37 Develop and launch a Tourism 
Ambassador Program  

Significantly progressed (ongoing) 
• Online course launched.   
• Hinchinbrook Welcomers course to be launched in 
early September 2016.   
• Hinchinbrook Ambassadors to be launched in early 
November 2016. 

38 Develop and launch tourism 
promotional material  

Significantly progressed (ongoing) 
Launched: 
• 30,000 A3 4 page brochure distributed in Saturday 
Townsville Bulletin in April 2016. 
• 20,000 A3 DL six-page brochure distributed 
throughout Queensland to VICs. 
• New Arrival brochure (72 page A6) near completion 
for release in September 2016 
• New website launched. 
• Seven short films produced for social media 
(December 2015- August 2016). 
• Two adverts produced and distributed for TV 
advertising (August 2016). 
 A6 brochure has been produced and distributed to 
local businesses.  These will be sent to other Visitor 
Information Centres 

39 Market the Shire as a strong and 
independent entity  

Significantly progressed (ongoing) 
• As per the above action. 

40 Develop a photographic catalogue of 
the Shire’s locations, products and 
people 

Significantly progressed (ongoing) 
• Engaged local photographer (Quinn Lawson) to 
supply a range of new material consistent with the 
brand book. 
 
TYTO has a catalogue of its product that continues to 
grow as opportunities arise. As there is no specific 
budget allocated it is done as events occur or 
circumstance allows. 
 

41 Commence dialogue with key 
stakeholders around the Wallaman 
Falls Master plan  

Progressing
• Preliminary discussions with State departments, 
NPWS and Girrigun. 
 Mayor and EMDP have had discussions with QPWS 
officer 
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42 Develop and launch the Hinchinbrook 

Way Drive Tourism Product. 
Significantly progressed (ongoing) 
• Mapping and interpretation has been significantly 
completed for the new arrival brochure. 
• Design and drawings have been prepared and 
distributed for tourism nodes. 
• Awaiting direction from Council on proceeding with 
plans. 
 Report being prepared for Council 

43 Market identified tourism 
development opportunities to 
potential investors  

Significantly progressed (ongoing) 
• Consistently engaging new operators around 
Australia for EOIs on new opportunities. 
• The next stage requires the sophisticated 
presentation of investment opportunities on the HW 
website.  

44 Source new operators and products 
that value add to existing in-situ 
operators  

Progressing
• Discussions continuing with a range of new and in-
situ operators. 

45 Promote the range of locations and 
services available to the film and 
events industry  

Progressing
• Updating business directory on HW website 
Collaborating with Townsville City Council to present 
a film book to industry.  

Medium Term (2-4 years) 
46 Explore opportunities to work with 

operators to establish Lucinda as the 
gateway to Hinchinbrook Island and 
the Channel, Pelorus Island and 
Orpheus Island and the Great Barrier 
Reef. 

Progressing
• Successfully lobbied State Government to create 
tender opportunity diversifying the access 
arrangements to Hinchinbrook Island.  

47 Install branded street signage that 
indicate what is available in specific 
localities, such as culture, food, 
bushwalks and sports activities  

Progressing
• Wayfinding and signage design has been developed 
for Ingham CBD and key destinations throughout the 
Lower Herbert area. 

48 Promote farm gate stalls as a drive 
tourism product  

No significant actions to date 

49 Examine the feasibility of a new road 
linking Wallaman Falls and Paluma 

Progressing
• Preliminary discussions with State Government. 

50 Investigate opportunities to develop 
a membership based Shire Tourism 
Organisation   

No significant actions to date 

Long Term (4 years plus) 
51 Investigate opportunities for a 

diversity of significant events and 
festivals 

Significantly progressed (ongoing) 
• Secured the International Fishing Series for 2016 – 
with a potential reach of up to 25 million viewers.  
 
TYTO has a wide calendar of events of which it 
hosts one significant event Tasman Turtle Picnic 
Day aimed primarily at families with children 0-
13yrs. It has run for two years, has been successful 
and will continue to grow.  The event has had the 
following success with a 109.7% increase in patron 
attendance with very positive feedback. 

2015: 958 

2016: 2009 

Please note staff, contractors and volunteers who 
all spent time at event are not included in these 
figures. It is believed that this can increase as a 
key regional event for the family market. The 
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growth would ultimately see a camp night for 
families to attend and hence a product that holds 
patrons in the shire for the weekend. There is no 
children focused events within the region and 
hence direct competition. 

 
52 Planning connectivity and seeking 

funding through collaborative 
partnerships to establish a road 
between Wallaman Falls and Paluma 
 

No significant actions to date 

Local 
Knowledge 

Short Term (1-2 years) 
53 Develop strategic marketing tools and 

publicity that enable locals to discuss, 
support and benefit from the Shire’s 
economic development strategy and 
marketing  

Significantly Progressed (ongoing) 
• Ambassador program is near launching (September 
2016). 
• Nine online marketing workshops conducted 
throughout the Shire during June and July 2016. 
• Brand Launch at Ingham Cinema.  
• Six Hinchinbrook Way stories produced and 
distributed online.  
• Engagement of Marketing and Destination 
Developer contractor 

54 Develop a photographic catalogue of 
the Shire’s people, locations and 
products  

Progressing
• Work to date with Quinn Lawson has produced a 
refreshing set of Shire destination images.  Work on 
empowering the local community to provide new 
content will launch in late 2016 early 2017 

55 Develop signage that is unique to the 
region and clearly articulates what is 
available to visit and do in each of the 
drive routes 

Significantly progressed (ongoing) 
• Mapping and interpretation has been significantly 
completed for the new arrival brochure. 
• Design and drawings have been prepared and 
distributed for tourism nodes. 
• Awaiting direction from Council on proceeding with 
plans. 
• Working with Local Progress Associations on 
content provision. 

56 Ensure that all markets are 
acknowledged and linked to each 
other in terms of guides, icons, 
business marketing tools, print and 
online media  

Progressing (ongoing)
• New online business directory launched in mid July 
2016.  Staff working with local businesses to expand 
directory.  
 85 Businesses online 

57 Target marketing material and 
parking locations to the RV and grey 
nomad market 

Progressing
• RV parking identified in Lannercost Street. 
• New CMCA park on Townsville Road. 
• New targeted marketing to commence in early 
2017.  
 Awaiting DTMR approval for RV signage in 

Lannercost Street 
58 Highlight that relocation to the Shire 

is not just limited to boutique farmers 
and new business entrepreneurs it 
also about encouraging cooks, artists 
and other professionals of all ages to 
invest in the Hinchinbrook Way of life 

No significant actions to date 

Medium Term (2-4 years) 
59 Ensure all markets are acknowledged 

and linked in terms of guides, icons, 
business marketing tools, print and 
online media  

Significantly progressed (ongoing) 
• New online business directory launched in mid July 
2016.  Staff working with local businesses to expand 
directory. 
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 85 Businesses 

60 Facilitate retail workshops, creative 
local events and networking  

Significantly progressed (ongoing) 
• New online business directory launched in mid July 
2016.   
• Staff working with local businesses to expand 
directory. 
• Nine online marketing workshops conducted 
throughout the Shire during June and July 2016. 
• Business Seminar by Wade Chiesa and David 
Crisafulli held at TYTO in July 2016. 
• Tourism operators workshop held at TYTO in June 
2016. 
• Upcoming ‘why is your place so special workshop’ 
with Peter Kenyon on Tuesday 06 September.  
 
TYTO conducts numerous creative local events that 
represent the four core pillars of operations being 
art, culture, nature and knowledge. Please refer to 
Event Programmes for resource. 

61 Ensure locals have access to support 
and information.  An informed 
community creates an engaged 
community and strong foundation 
local ambassadors  

Significantly progressed (ongoing) 
• Website launched with events calendar and 
business directory.  
• Ambassador program launching in early 
September.  

62 Investigate opportunities to 
marketing local knowledge nationally 
and internationally  

No significant actions to date 

Long Term (4 years plus) 
63 Develop events and resources to 

attract national and international 
symposiums to Hinchinbrook  

Progressing (ongoing)
TYTO Conference and Event Centre has consistently 
been developing resources over the past 12 months 
to be able to present a turnkey product to assist with 
attracting those in the conference and event market: 
this includes a comprehensive bid proposal template, 
pricing of all areas/service of TYTO as a venue 
including coordination services, building event 
equipment assets to value add to client needs and 
review of all marketing with a dedicated area on the 
TYTO website and accompany kit  for potential 
clients.  

Regional to date: 

- Volunteer Conference 8 & 9 March, 63 
attendees from the Hinchinbrook Shire, 
Cassowary Coast, Burdekin and Charters 
Towers - Residential. 

- Primary Health Triage Care Education 9 
/05/16, 30 attendees from Hinchinbrook 
Shire, Townsville & Burdekin  

- GBRMPA 20/07/16, 35 attendees from 
Hinchinbrook Shire, Cassowary Coast & 
Townsville  

- Resolute IT 1/09/16, 12 attendees from 
Hinchinbrook Shire, Cassowary Coast, 
Townsville, Burdekin & Charters Towers 
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64 Create tools that will aid the overall 

marketing and promotion of the 
region, including a series of world 
class ‘go to guides’ 

Significantly progressed (ongoing) 
• Hinchinbrook Way facebook page launched in 
March 2016 – now has nearly 3000 followers and 
well over a million views! 
• Website launched in April 2016. 
• Six Hinchinbrook Way stories launched in April 
2016. 
• Online business directory launched in June 2016. 
• Multiple highway billboards to be rolled out in 
October-November 2016. 
• 4 week television marketing campaign on Channel 
7, Southern Cross and Win TV – focused on shopping 
and nature experiences. 
• Hinchinbrook Way blog launched on 26 August 
2016 
• Ambassador Program to be officially launched in 
September 2016. 

Collaboration  Short Term (1-2 years) 
65 Develop relationships with regional 

partners that genuinely reinforce the 
Shire brand and achieve regional 
objectives  

Significantly progressed (ongoing) 
• Engaged with JCU and TEL in developing dynamic 
centres and promoting the Hinchinbrook destination.
 
For TYTO this has not been explored on a Regional 
level to date however the TYTO Partner Programme 
has been working successfully and will be expanded 
in 16/17. 

66 Explore new opportunities to 
collaborate with key regional 
educational entities on major projects 

Significantly progressed (ongoing) 
• Collaborated with JCU on Ingham CBD Master Plan, 
which has now been nominated for a PIA planning 
award. 
 
TYTO is in the process of having the Wetland 
Management Plan reviewed with the aim to enhance 
edu-tourism prospects.  We are currently included 
but an increased focus is required. It is hoped with a 
current plan, grant funding may be sourced to have 
the resources to explore this further.  

67 Target international companies 
seeking new venues and locations for 
their brands 

Significantly progressed (ongoing) 
• Collaborated with JCU on Ingham CBD Master Plan, 
which has now been nominated for a PIA planning 
award.  

68 Source and promote champions for 
key economic development projects 
throughout all areas of the 
community 

No significant actions to date 

69 Identify existing or near future capital 
works projects and maximise 
opportunities for local services 
providers and contractors 

Progressing (ongoing)
• New procurement process ensuring local 
businesses are aware of opportunities. 

70 Ensure all marketing and promotional 
material interconnects 

• Significantly progressed (ongoing) 
Brand book adopted in early 2016. 

71 Market edu-tourism opportunities 
and potential hob creation specifically 
to educational organisations  

No significant actions to date 

72 Collaborate with State and Federal 
partners to deliver new program that 
will address cost inequities in 
infrastructure provisions and services  

Progressing 
• Collaboration with regional Councils and RAI to 
deliver 2016 Pathfinder project.  



 

Theme Actions  Update 31 August 2016 
73 Engage Councillors and local 

ambassadors through information 
sessions and provide quarterly 
progress updates  

Significantly progressed (ongoing) 
• Brand Launch and information session presented 
to 250 people in early April.   
• Regular information sessions with Local Progress 
Associations, HCCIT and Councillors. 

74 Provide clear pathway for 
communication with existing and new 
business 

No significant actions to date 

75 Explore private/public partnership for 
eco-tourism development and 
extreme sport and products  

Progressing (ongoing)
• Preliminary discussions with two prospective 
private investment consortiums and businesses.  

Medium Term (2-4 years) 
76 Engage with Defence Force to stage 

exercises within the Shire 
Significantly progressed (ongoing) 
• Host of exercise in 2016 and likely to continue into 
the future.  

77 Market the success of collaborative 
partnerships 

Significantly progressed (ongoing) 
• Created several media stories around JCU 
collaboration and Defence Force collaboration 
(Tasman Turtle Day). 

78 Develop and promote investment 
cases for new projects  

No significant actions to date 

79 Target international companies 
seeking new venues and locations for 
their brands  

Significantly progressed (ongoing) 
• Secured the International Fishing Series for the 
Hinchinbrook Region in 2016. 
 Planning for short films during series has been 
developed 
 Progressive dinner planned for event final 

Long Term (4 years plus) 
80 Maintain momentum with State and 

Federal government to continue 
programs addressing cost inequities 
in infrastructure provision and 
services  

No significant actions to date 

               
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3.0 Key EDS Projects Status Updates 
 

Project  Status Dynamic Centres The Ingham CBD Master Plan Project Completed
 Ingham CBD Master Plan adopted in July 2015.  Hinchinbrook Planning Scheme  Significantly Completed
 Amended planning scheme being submitted to State Government for approval to publicly notify.   Fields of Success Boutique Farms Project Progressing 
 Boutique Farms report being prepared by Milford Planning in conjunction with Planning Scheme.   An Authentic Destination Shire Brand Book and Style Guide Completed
 Shire Brand Book and Style Guide adopted in February 2016.  Shire Marketing Strategy  Progressing 
 First draft for Councillor review by late September 2016.  Drive Tourism Product Progressing 
 Drive maps completed and drive brochure being printed 16 September 2016 
 Detailed design for Hinchinbrook Way Drive destination nodes completed and distributed for quotation. 
 Summary of project costs and timeframes to be presented to Councillors in mid-September 2016.  Wallaman Falls Master Plan Project Progressing
 Preliminary stakeholder discussions held in early 2016. 
 Pending direction from Councillors to proceed with scoping study for Wallaman Falls.  

 Hinchinbrook Island Gateway Project Progressing 
 Successfully lobbied State Government to create new marine access permit for Georges Point – Dungeness. 
 Continuing work to facilitate changes to Hinchinbrook Island Management Plan to create new eco-tourism opportunities.  

 Hinchinbrook Way Ambassador Program Significantly Completed
 First online phase of program is now completed and available for enrolments. 



 

 Second phase (Hinchinbrook Way Welcomers and Hinchinbrook Way Ambassadors) to be launched in late September 2016.  Local Knowledge Hinchinbrook Architectural Style Guide  No Significant Actions

Flood Management Manuals No Significant Actions
 The Hinchinbrook Way Ambassador Program Significantly Completed

 First online phase of program is now completed and available for enrolments. 
 Second phase (Hinchinbrook Way Welcomers and Hinchinbrook Way Ambassadors) to be launched in late September 2016.  
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EXECUTIVE MANAGER DEVELOPMENT AND PLANNING MONTHLY STATUS REPORT – OCTOBER 2016 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 
 
Resolution Number - 270916-32 – Request for Declaration of Temporary ‘Wet Area’ at Mercer Lane, Ingham 
 
That Council approve a temporary declaration of ‘wet area’ for the Hinchinbrook Flavours event 6pm and 9pm, 
Thursday 13 October, 2016 in the area specified on the attached plan described as public laneway area at Mercer 
Lane, Ingham.  
Subject to the provision of consent in writing from Hinchinbrook Shire Council accepting responsibility for certain 
conditions. 
Status: 
October 2016 Update – In process of implementing wet area for Thursday 13 October 2016. 
 
 
Resolution Number - 270916-31 – Review of TYTO Conference and Events Coordinator Position 
 
That Council approve the changes to the TYTO Conference and Events Coordinator position to reflect the changed 
focus of the role and that the position description be changed to the Regional Events Co-ordinator and that the 
Executive Manager Development and Planning continue to clarify with Council impacts on current events. 
 
Status: 
October 2016 Update – Currently modifying the positon description of the current Conference and Events positon. 
 
 
Resolution Number - 270916-30 – Unauthorised Levee – Unmaintained Backo Road, Road Reserve, Cordelia 
 
That Council resolve that: 
 
a) the levee at Cordelia located at the intersection of Herbert River and the unmaintained Backo Road, road 

reserve be removed by the constructor of said levee; and 

b) the area to be reinstated to its original condition by the constructor to the satisfaction of Council for a period of 
4 years. 

 
Status: 
October 2016 Update - A letter to the persons who constructed the levee to provide a timeframe within which they 
will remove the levee structure is being drafted and will be sent out in October. 
 
 
Resolution Number - 270916-19 – Reconfiguring a Lot – Rearrangement of Boundaries – Taylors Beach Road, 
Taylors Beach, Lot 1 on RP709246, Lot 1 on RP743373, Lot 13 on RP732206, Lot 146 on RP726631 and Lot 467 
on CAR124101, Parish of Cordelia 
 
That Council resolve to issue a development permit for reconfiguration of a lot being the realignment of boundaries, 
subject to the following conditions. 
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Status: 
October 2016 Update - Council decision notification sent to Applicant on 4 October 2016.  Applicant has two years to 
complete development and comply with conditions of approval. 

Matter Closed 
 
Resolution Number - 270916-18 – Reconfiguring a Lot – Subdivision of one (1) Lot into two (2) Lots – 11-13 
Eddleston Drive, Cordelia, Lot 6 on RP703806, Parish of Cordelia 

That Council grant approval for a development permit for the reconfiguration of a lot, being the subdivision of one 
(1) Lot into two (2) Lots, subject to a number of conditions. 

 
Status: 
October 2016 Update – Council decision notification sent to Applicant on 4 October 2016.  Applicant has two years to 
complete development and comply with conditions of approval.  

Matter Closed 
 
Resolution Number - 270916-17 – Request to Change a Development Approval – Reconfiguring  a Lot – 
Rearrangement of Boundaries – Gangemi’s Road and Hawkins Creek Road, Hawkins Creek, Lot 2 on RP731791, 
Lot 4 on RP747885, Lot 6 on SP153162 and Lot 3 on RP747885 
 
That Council approve the request for a change to the development approval, subject to a number of amended 
conditions. 
 
Status: 
October 2016 Update - Council decision notification sent to Applicant on 4 October 2016.  Applicant has until 
September 2018 to complete development and comply with conditions of approval.  

Matter Closed 
 
Resolution Number – 270916-16 – Building Works Assessable Against a Planning Scheme – Lot 1 on P741075, 
Parish of Trebonne – 9 Stone River Road, Trebonne 
 
That Council approve the Building Works Assessable Against a Planning Scheme (BWAP) submitted by the 
Corporation of the Order of the Canossian Sisters for the development of a Class 9c habitable aged care facility at a 
floor height level of 19.0m AHD conditional upon the submission of a satisfactory disaster management plan 
acceptable to Council and indemnification of Council from any injury loss or damage howsoever arising. 
 
Council is recommending the 19.0m AHD on the basis that there is currently a fully functioning facility operating at 
19.0m AHD. 
 
This approval is subject to a number of conditions. 
 
Status: 
October 2016 Update - Council decision notification sent to Applicant on 4 October 2016.  Applicant has two years 
to complete development and comply with conditions of approval. 

Matter Closed 
 
Resolution Number – 270916-15 – Siting Relaxation Application – D and R Neil - 15 Barramundi Street, Taylors 
Beach – Lot 123 on RP726627, Parish of Cordelia 
 
That Council approve the rear boundary siting relaxation from 1.5m to 0.6m, for the proposed three (3) bay garage 
on Lot 123 on RP726627, described as 15 Barramundi Street, Taylors Beach, on the grounds that the proposed 
location of the structure will not adversely impact on the amenity of neighbouring properties or compromise the 
aesthetics of the streetscape. The approval is subject to a number of conditions. 
 
Status: 
October 2016 Update - Council decision notification sent to Applicant on 4 October 2016.  Applicant has twelve 
months to complete development and comply with conditions of approval. 

Matter Closed 
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Resolution Number – 270916-14 – Ageing in Place Report 
 
That Council receive and note the report and that a working group, including community representation, be formed 
to develop a plan to consider the recommended actions arising from the ageing in place report. 
 
Status: 
October 2016 Update – EMDP is currently in the process of creating the Committee. 
 
 
Resolution Number – 270916-13 – Mercer Lane Markets 
 
That Council’s Regional Events Co-ordinator co-ordinate the markets in Mercer Lane from November 2016 until 
March 2017 with no market being held in January 2017 and that Council provide insurance coverage free of charge 
to qualifying stallholders and charge an insurance levy fee of $10 (ex GST) for each stallholder. 
 
Status: 
October 2016 Update – The first market was held on Thursday 6 October 2016, an overall number of 260 patrons 
were recorded with 7 stall holders attending.  Next market to be held on Thursday 3 November 2016. 

Matter Closed 
 
Resolution Number – 270916-12 – Australian Local Government Women’s Association State Conference 2018 
 
That Council endorse the actions of the Executive Manager Development and Planning in submitting a bid to the 
Australian Local Government Women’s Association QLD Branch to hold the State Conference in 2018. 
 
Status:   
October 2016 Update - The application has been lodged.  Advice about the success of our application is expected to 
be received by the end of the month. 
 
 
Resolution Number – 300816-24 – Draft Hinchinbrook Shire Planning Scheme – Planning Act Impacts 
 
That Council – 

 
• complete a full restructure of the Hinchinbrook Shire Draft Planning Scheme to comply with the impending 

implementation of the Planning Act 2016 by mid-2017; 
 
• request the Department of Infrastructure, Local Government and Planning (DILGP): 

i. to assist the Councils preferred consultants in rewriting the Draft Planning Scheme to comply with the 
Planning Act 2016 requirements; and 

ii. to assist the Council financially in the redrafting of the Draft Planning Scheme. 
 
Status:   
October 2016 Update - Council's MPD and EMDP met with the planning consultant George Milford and discussed 
the process to commence this work. The MPD and the consultant George Milford met with Graeme Kenna and 
Monica Pollock from DILGP to discuss how to progress the relevant action for the Planning Scheme. On 
28/09/2016 DILGP provided PDS with Alignment Amendment Templates to be completed during October to 
progress the Planning Scheme to a Planning Act 2016 Planning Scheme. 
 
September 2016 Update – Council has approved the option to keep working on the draft scheme and incorporate 
all changes for the new Planning Act but to hold off adopting the scheme until after the new legislation comes into 
force on the 4 July 2017.  An application for financial assistance will be made to the Minister for assistance under 
the “Improvement Fund”.  Council's MPD and EMDP met with the planning consultant George Milford and Graeme 
Kenna from DLGIP next week to commence this work. 
 
 
Resolution Number – 300816-23 – Levee Banks Management in Hinchinbrook Shire 
 
That the Report be received and noted and that Council proceed with a public notification process alerting 
landholders to the provisions of the relevant legislation (Part 2, Division 1, Subdivision 1, Section 967 of Water Act 
2000) and providing details of processes that must be adopted in the event a landowner seeks to construct a levee. 
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Status:   
October 2016 Update - A media release has been finalised to inform the public regarding Levee Bank application 
processes. 
 
September 2016 Update – Media release is being prepared to inform the public re Levee Bank application 
processes. 

 
 
Resolution Number – 280616-19 – Trial Overflow Parking Site for Self-Contained Recreational Vehicles at Reserve 
for Local Government Purposes – Caravan Park, Lot 340 on CWL2296 at 3 Leichhardt Street, Allingham 
That Council accept the offer by the Forrest Beach Progress Association Inc to establish and manage a trial overflow 
parking site for a three month period from July to October 2016 to accommodate self-contained recreational 
vehicles (RV) at the site of the Reserve for Local Government Purposes – Caravan Park, Lot 340 CWL2296 at 
Leichhardt Street, Allingham and that a fee of $10 per vehicle per night be charged with 20% of commission on the 
monies collected being paid to Council to cover costs associated with site operations. 

 
That Council prepare an agreement with the Forrest Beach Progress Association Inc setting out the roles and 
responsibilities of each party. 
 
Status:   
October 2016 Update – Trial RV Park is operational until 31 October 2016. 
 
September 2016 Update – Trial RV Park is now fully operational until 31 October 2016. 
 
August 2016 Update – The Memorandum of Agreement has been signed by the Forrest Beach Progress Association 
and Council.  Signage has been erected. A media release is being prepared.   
 
July 2016 Update – A draft Memorandum of Agreement has been prepared.  Officers have met with members of the 
Forrest Beach Progress Association regarding the management of the operations.  Letters have been sent to nearby 
residents advising them of Council’s decision as well as the QCWQ, Hinchinbrook Chamber of Commerce and the 
two caravan parks in the Lower Herbert area.  The likely commencement date will be the end of July. 
 
 
Resolution Number – 280616-18 – RV Signs Located at West End of Lannercost Street  
 
That Council proceed with the installation of signage to direct long vehicle parking in the centre median to the west 
end of Lannercost Street and away from existing businesses, for day time parking and that the line marking of the 
existing bays be altered to accommodate the long vehicles. 
 
Status:   
October 2016 Update - The layout and design of the signage was submitted to DTMR in early September 2016. 
 
September 2016 Update – No further progress to date. 
 
August 2016 Update – No further progress to date. 
 
July 2016 Update – Letters have been sent to the residents and businesses in the western area of Lannercost 
Street. Engineering Services are to assist in obtaining the DTMR permit, repainting of the parking bays and 
installing the signs. 
 
 
Resolution Number – 310516-20 – Hinchinbrook Shire Council Building Certification Services  
 
That Council seek quotations from Building Certifiers to provide services for two days a week for a period of two 
years with a further two year option. 
 

Status:   
October 2016 Update – Currently preparing documentation. 
 
September 2016 Update – Recruitment process has commenced with the relevant Recruitment forms being 
circulated for approval signatures. 
 
August 2016 Update – Currently preparing documentation. 
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July 2016 Update – Currently preparing documentation. 
 
June 2016 Update – Currently preparing documentation. 
 
 
Resolution Number – 310516-18 – Preparation of a New Local Government Infrastructure Plan (LGIP)  
 
That Council resolve to undertake the necessary actions to prepare and implement the Local Government 
Infrastructure Plan, in accordance with the requirements of the Sustainable Planning Act 2009. 

 
Status:   
October 2016 Update – PDS has commenced in preparing the Request for Quote (RFQ) documentation to 
undertake the development of an LGIP.   
 
September 2016 Update – Planning work has been commenced with. 
 
August 2016 Update – Planning work has been commenced. 
 
July 2016 Update – Planning consultant advised of Council resolution.  Planning work has been commenced. 
 
June 2016 Update – Planning consultant advised of Council resolution.  Planning work has been commenced. 
 
 
Resolution Number – 230216-15 – Siting Relaxation Application – Michael James Keys – Lot 3 on RP724727, 
Parish of Cordelia – 2 Cassady Street, Ingham  
 
This item was Lost. 
 

Status:   
October 2016 Update – Waiting for formal (written) go ahead to commence with court action and costs. 
 
September 2016 Update – Council preparing legal action documentation. 
 
August 2016 Update – Council consulting with Solicitor regarding court action. 
 
July 2016 Update – Council consulting with Solicitor regarding court action. 
 
June 2016 Update – Currently preparing documentation to take court action.  
 
May 2016 Update – Applicant notified of decision refusal via official correspondence dated 2 March 2016. No 
response or appeal from Applicant received to date. 
 
March / April 2016 Update – Applicant notified of decision refusal via official correspondence dated 2 March 2016. 
No response or appeal from Applicant received to date. 
 
 
Resolution Number – 270116-24 – Request to Minister of Infrastructure, Local Government and Planning for 
Extension of Time for Preparation of New Local Government Infrastructure Plan (LGIP)  
 
That Council resolve to: 
 
(a) Request an extension from the Minister of Infrastructure, Local Government and Planning for the preparation 

of the Local Government Infrastructure Plan (LGIP) to 30 June 2018. 
 
That Council note at which time, the existing Priority Infrastructure Plan and Adopted Infrastructure Charges Policy 
are required to be replaced by the new Local Government Infrastructure Plan and new Charges Policy for that 
Financial Year.  
 
Those Council Officers prepare the application to the Minister before 27 May 2016. 
 
Status:   
October 2016 Update - Item replaced by Resolution Number 310516-18 – Preparation of a New Local Government 
Infrastructure Plan (LGIP) for progression of the LGIP.  Matter Closed 
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September 2016 Update – Extension has been provided by the Minister until 30 June 2018. 
 
August 2016 Update – No official correspondence received to date. 
 
July 2016 Update – No official correspondence received to date. 
 
June 2016 Update – No official correspondence received to date. 
 
May 2016 Update – Letter requesting an extension of time to be sent to the Department of Infrastructure, Local 
Government and Planning the week of 11 April 2016.  No official correspondence response received to date. 
 
March / April 2016 Update – Letter requesting an extension of time to be sent to the Department of Infrastructure, 
Local Government and Planning the week of 11 April 2016. 
 
February 2016 Update – Currently preparing background documentation to request approval for the extension of 
time.  

 
 
Resolution Number – 081215-23 – Draft Hinchinbrook Shire Planning Scheme – Submission for State Interest 
Checks  
 
That the Draft Planning Scheme be submitted to the State Government for the State Interest Check Stage of the 
scheme preparation process. 
 
Status:   
October 2016 Update - Milford Planning has contacted DILGP to submit the State Interest Check review of the Draft 
Planning Scheme. Milford Planning has been requested by MPD to provide a fee proposal for the Alignment 
Amendment Process to Align the Draft Planning Scheme with the Planning Act 2016. 
 
September 2016 Update – Council's MPD and EMDP are meeting with planning consultant George Milford and 
Graeme Kenna from DLGIP to discuss the process to undertake in completing the State Interest Check process 
before commencing with the Planning Act process... 
 
August 2016 Update – Milford Planning is amending the draft Planning Scheme and Maps in line with Council 
resolution 26 July 2016. 
 
July 2016 Update – Council planning consultant is currently reviewing the State recommendations and will brief 
Council regarding this on 12 July 2016. 
 
June 2016 Update – The State response has been received.  Council planning consultant is currently reviewing the 
recommendations and will brief Council regarding this on the 12 July 2016.  
 
May 2016 Update – The draft scheme was lodged with State Government for State interest checks. 
 
March / April 2016 Update – The draft scheme is being prepared for submission to the Department. 
 
February 2016 Update – The draft scheme is being prepared for submission to the Department. 
 
January 2016 Update – The draft scheme is being prepared for submission to the Department.  
 
 
Resolution Number – 081215-21 – Orpheus Island Management Plan  
 
That Council seek: 

 
1. a review of passenger numbers under the Orpheus Island Management Plan by the Queensland Government 

 
2. to invite representatives from SeaLink Queensland to discuss tourism opportunities within the Hinchinbrook 

Shire.  
 
Status:   
October 2016 Update – No further update at this point in time. 
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September 2016 Update – No further update at this point in time. 
 
August 2016 Update – The Queensland Government has allowed an increase in numbers for the Townsville 
Chamber Music Festival.  No advice has been received regarding a permanent increase in numbers allowed on the 
island. 
 
July 2016 Update – No further advice from the Queensland Government regarding an increase in numbers allowed 
to visit Orpheus Island. 
 
June 2016 Update – No further advice from the Queensland Government regarding an increase in numbers allowed 
to visit Orpheus Island. 
 
May 2016 Update – No further advice from the Queensland Government regarding an increase in numbers allowed 
to visit Orpheus Island. 
 
March / April 2016 Update – Mr Peter Victory from Sealink met with Council on 16 February 2016 to discuss 
potential ferry service to Hinchinbrook Island, Yanks Jetty and other tourism opportunities.  The previous Mayor and 
Executive Manager Development and Planning (EMDP) met with representatives of the Department of Tourism and 
Events and Small Business, and the Department of National Parks Sports and Racing on 18 February 2016.  The 
Departments advised that a review of passenger numbers to the island was being undertaken. 
 
February 2016 Update – Council planning consultants, Milford Planning have been engaged to prepare the 
management plan. 
 
January 2016 Update – Council planning consultants, Milford Planning have been engaged to prepare the 
management plan. 
 
 
Resolution Number – 081215-20 – Expression of Interest: Rotary Park Activation - Tourism Development 
Opportunity  

That Council approve the public release of the Expression of Interest Document: Rotary Park Activation – Tourism 
Development Opportunity. 

 
That applications for the Expression of Interest open at 9.00am Wednesday, 9 December 2015 and close 
Wednesday, 3 February 2016. 
 
Status:   
October 2016 Update – No further update at this stage. 
 
September 2016 Update – Council received No Expressions Of Interest.  SEDTO provided update at PCG Meeting. 
 
August 2016 Update – EOI closes on the 26 August 2016 at 2:00pm. 
 
July 2016 Update – New EOI to be released in mid July. 
 
June 2016 Update – EOI to be presented at PCG being held 16 June 2016. 
 
May 2016 Update – Awaiting presentation and further direction from Council. 
 
March / April 2016 Update – Two non-conforming EOIś were received.  This matter is on hold for further 
consideration by Council. 
 
February 2016 Update – Expression of interest closed early 2016. 
 
January 2016 Update – Expression of Interest was advertised in the local Herbert River Express in December 2015. 
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Resolution Number – 290915-30 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the Tully Street redevelopment as per the following: 

i. That Council proceed with design and construction works subject to funding under the Queensland Tourism 
Infrastructure Fund. 
 

Status:   
October 2016 Update – Permits currently being assessed by DTMR. 
 
September 2016 Update – Permits currently being assessed by DTMR. 
 
August 2016 Update – Works have been completed.  The acquittal was lodged on Friday 12 August 2016. 
 
July 2016 Update – Works near completion.  Street furniture being finalised. 
 
June 2016 Update – Works near completion, street furniture being finalised.  
 
May 2016 Update – Works are progressing. 
 
March / April 2016 Update – Work commenced on the Tully Street project on Wednesday 6 April 2016.  
 
February 2016 Update – Finalising designs. 
 
January 2016 Update – Early contractor involvement / risk and opportunity workshop will be held on Thursday 14 
January 2016.  
 
December 2015 Update – Secured Funding from QTIF.  Flanagan’s Consulting engaged for detailed design. 
 
November 2015 Update – Pending funding from QTIF. 
 
October 2015 Update – Pending funding from QTIF. 
 
 
Resolution Number – 290915-27 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works – Lannercost Street Phase 
One as per the following: 

i. The development of an entrance statement within the centre median strip at the corner of Townsville Road 
and Lannercost Street subject to further consideration by the Project Control Group.   

 
Status:   
October 2016 Update - Permits currently being assessed by DTMR Tourist Signage Team. 
 
September 2016 Update – Permits currently being assessed by DTMR. 
 
August 2016 Update – Plans for the design have been submitted to DTMR for approval. 
 
July 2016 Update – No update at this stage. 
 
June 2016 Update – Council are preparing materials to present to Main Roads.   
 
May 2016 Update – The Public Art Committee has had two meetings to discuss and is expected to finalise the 
design to be recommended to Council in the next fortnight. 
 
March / April 2016 Update – EOI closed on 21 March 2106. A meeting of the Public Art Committee has been 
scheduled to consider the designs and make a recommendation to Council. 
 
February 2016 Update – EOI was finalised at the meeting of 20 January and has been released. 
 
January 2016 Update – First PAC meeting held in late December 2015.  Terms of Reference and EOI being 
reviewed by PAC for public art work associated with the Lannercost Street Entry Statement. 
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December 2015 Update – Public Art Committee appointed.  Correspondence issued to successful applicants. 
 
November 2015 Update – Public Art Committee to be established.  Community positions advertised in Herbert River 
Express and online. 
 
October 2015 Update – Concept design confirmed by PCG.  Option on concept design variations to be tabled at PCG 
on 15/10/2015. 
 
 
Resolution Number – 290915-23 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following: 

i. Develop and implement a signage design guide for way-finding devices and information signs throughout 
Ingham.  
 

Status:   
October 2016 Update - Concept completed awaiting designed and quotation package. 
 
September 2016 Update – Concept completed awaiting designed and quotation package. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – Design guide and signage standards are currently being developed. 
 
June 2016 Update – Design guide and signage standards are currently being developed. 
 
May 2016 Update – Design guide and signage standards are currently being developed. 
 
March / April 2016 Update – Design guide and signage standards are currently being developed. 
 
February 2016 Update – Design guide and signage standards are currently being developed. 
 
January 2016 Update – Design guide and signage standards are currently being developed. 
 
December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 
 
 
Resolution Number – 290915-22 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works as per the following: 

i. Design and install signage to create a loop walk along existing pathway networks from TYTO Information and 
Wetland Centre to Lannercost Street. 
 

Status:   
October 2016 Update – No further update at this stage. 
 
September 2016 Update – Council awaiting DTMR approval. 
 
August 2016 Update – Design guide and signage standards are currently being developed. 
 
July 2016 Update – No update at this stage. 
 
June 2016 Update – Signage package being released for request for quotation week ending 17 June 2016. 
 
May 2016 Update – The content is still being finalised, signage likely to be ordered in June. 
 
March / April 2016 Update – Final design is complete.  The content for the signage is being finalised.  The signage 
is to commence being installed late May to early June. 
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February 2016 Update – Final design is continuing to be developed. 
 
January 2016 Update – First draft has been delivered for Council review. 
 
December 2015 Update – Design guide and signage standards are currently being developed. 
 
November 2015 Update – Design guide and signage standards are currently being developed. 
 
October 2015 Update – Design guide and signage standards are currently being developed. 
 
 
Resolution Number – 290915-21 – Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That Council proceed with the 2015 / 2016 Ingham CBD Redevelopment Priority Works in Rotary Park as per the 
following: 

i. Prepare an Expression of Interest for the establishment of a commercial lease in Rotary Park 

ii. Design and install tourist information signage in Rotary Park  

iii. Design and install signage for Rotary Park to Lannercost Street walk 

iv. Install Free Wi Fi network in Rotary Park 

v. Design and install concrete pad and associated hardstand area for commercial lease in consultation with the 
successful tenderer and other stakeholders. 

 
Status:   
October 2016 Update – Council has to reconsider the establishment of a commercial lease.  The development of 
the information signage is progressing along with the way finding signage.  An assessment of the best location for 
Wi-Fi emission is being undertaken. 
 
September 2016 Update – No Expression Of Interest received, directions sought from next PCG meeting. 
 
August 2016 Update – New EOI closes Friday 26 August 2016 at 2:00pm. 
 
July 2016 Update – New EOI to be released in mid July. 
 
June 2016 Update – Revised EOI to be considered by next PCG Thursday 16 June 2016.  New signage for Rotary 
Park to be presented to PCG meeting 30 June 2016. 
 
May 2016 Update – Council briefing required and future direction determined. 
 
March / April 2016 Update – Council received 2 non-conforming EOI’s for this matter.  Council to reconsider 
proposed works. 
 
February 2016 Update – EOI applications closed early February. Tourist information signage is being developed.  
 
January 2016 Update – Expression of Interest released in December 2015.  Applications close early February 
2016. 
 
December 2015 Update – Expression of Interest completed for consideration at December General Meeting. 
 
November 2015 Update – Rotary Park Stakeholder Meeting held regarding location of commercial lease. Draft 
Expression of Interest presented to the CBD Project Control Group on 12 November 2015. 
 
October 2015 Update – EOI currently being prepared.  To be considered by CBD Project Control Group on 22 
October 2015. 
 
 
Resolution Number – 290915-20 –Ingham CBD Redevelopment – 2015 / 2016 Priority Works (Scope Change) 
 
That the Project Control Group, including all Councillors, determines the configuration, budgeting and timing of all 
2015 / 2016 Ingham CBD Redevelopment Priority Works associated with Rotary Park, TYTO to Town Walk, Tully 
Street and Lannercost Street Phase One. 
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Status:   
October 2016 Update – No further action at this stage. 
 
September 2016 Update – SEDTO provided update at PCG meeting. 
 
August 2016 Update – No further action at this stage. 
 
July 2016 Update – No further action at this stage. 
 
June 2016 Update – No further action at this stage. 
 
May 2016 Update – No further action as this stage next PCG meeting Thursday 19 May 2016. 
 
March / April 2016 Update – No further action as this stage. 
 
February 2016 Update – No further action as this stage. 
 
January 2016 Update – No further action as this stage. 
 
December 2015 Update – No further action as this stage. 
 
November 2015 Update – No further action at this stage. 
 
October 2015 Update – No further action at this stage. 
 
 
Resolution Number – 290915-18 – Hinchinbrook Island Management Plan  
 
That Council seek: 
 

1. The creation of new Marine Access Permit by the Queensland Government for the Georges Point service  

2. Commencement of a tender process by the Queensland Government to facilitate a sustainable commercial 
walking tour and associated infrastructure on the Thorsborne Trail. 

 
Status:   
October 2016 Update – SEDTO met with representatives from QPWS to discuss draft Hinchinbrook Island 
Management Plan amendments. 
 
September 2016 Update – State Government has announced that it will commence the review of the Hinchinbrook 
Island Management Plan. 
 
August 2016 Update – No further action at this stage 
 
July 2016 Update – No further update at this stage. 
 
June 2016 Update – Proposed amendment to States draft Management Plan currently being prepared. 
 
May 2016 Update – No further update from the State regarding this matter. 
 
March / April 2016 Update – The State has advised that the review of the Hinchinbrook Island Management Plan 
will not be undertaken until around 12 to 18 months time. 
 
February 2016 Update – Mayor, Executive Manager Development and Planning and Townsville Enterprise Limited 
Executive Manager Tourism and Events to meet with representatives from the Department of Tourism, Major 
Events, Small Business and the Commonwealth Games on 18 February. 
 
January 2016 Update – Mayor and Executive Manager Development and Planning to meet with representatives 
from the Department of Tourism, Major Events, Small Business and the Commonwealth Games in mid February. 
 
December 2015 Update – Mayor and Executive Manager Development and Planning to confirm a follow-up meeting 
with the Acting Deputy Director General of the Department of Tourism, Major Events, Small Business and the 
Commonwealth Games. 
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November 2015 Update – Correspondence issued to Hon. Kate Jones MP, Hon Steven Miles, MP, Andrew Cripps 
MP and Peter Russo MP.  Deputation with Hon. Kate Jones MP on 5 November 2015 at NQ Economic Summit.  
Follow up meeting with key stakeholders, including traditional owners and national parks to be arranged in early 
2016. 
 
October 2015 Update – Correspondence issued to Hon. Kate Jones MP, Hon Steven Miles, MP, Andrew Cripps MP 
and Peter Russo MP. 
 
 
Resolution Number – 270514-03 – Donna Amory – Reconfiguring a Lot 

 
That Council advise Donna Amory that: 
 
(a) A Development Application for Operational Works (roadworks, landscaping, stormwater and drainage works) 

reflecting the associated Development Permit for Reconfiguring a Lot (065/0150) will be prepared by Council 
in conjunction with the developer 

(b) The Development Application fee ($230.00) will be waived. 
    
Status: 
October 2016 Update - Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed.  
 
September 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this 
has been completed.  
 
August 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has 
been completed. 
 
July 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has been 
completed. 
 
June 2016 Update – Council’s Planner is currently reviewing work to date and will advise further once this has been 
completed. 
 
May 2016 Update – No further update at this stage. 
 
March / April 2016 Update – No further update at this stage. 
 
February 2016 Update – No further update at this stage. 
 
January 2016 Update – No further update at this stage. 
 
December 2015 Update – No further update at this stage. 
 
November 2015 Update – No further update at this stage. 
 
October 2015 Update – No further update at this stage. 
 
September 2015 Update – No further update at this stage. 
 
August 2015 Update – No further update at this stage 
 
July 2015 Update – No further update at this stage.   
 
June 2015 Update – No further update at this stage.   
 
May 2015 Update – No further update at this stage. 
 
April 2015 Update – No further update at this stage. 
 
March 2015 Update – No further update at this stage. 
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February 2015 Update – No further update at this stage. 
 
January 2015 Update – No further update at this stage. 
 
December 2014 Update – No further update at this stage. 
 
November 2014 Update – No further update at this stage. 
 
October 2014 Update – No further update at this stage. 
 
September 2014 Update –No further update at this stage. 
 
August 2014 Update – No further update at this stage. 
 
July 2014 Update – Operational works development application currently being prepared. 
 
 
Resolution Number – 280114-28 – Unauthorised Construction and Habitation of Storage Sheds 
 
That the matter lay on the table.  
 
Status:  
October 2016 Update - No further action at this stage. 
 
September 2016 Update – Previous council's had been ready to implement a strict regulation but this was delayed 
due to the number of residences damaged in cyclone Yasi. Currently instances of new sheds being lived in are being 
investigated however there area number of situations where people have been living in sheds for years. MPD is 
investigating policies in place in other shires such as Cassowary Coast with the intention of developing our own 
planning policy. 
 
August 2016 Update – No further action at this stage. 
 
July 2016 Update – No further action to date due to other priorities. 
 
June 2016 Update – No further action to date due to other priorities. 
 
May 2016 Update – No further action to date due to other priorities. 
 
March / April 2016 Update – No further action to date due to other priorities. 
 
February 2016 Update –No further action to date due to other priorities. 
 
January 2016 Update – No further action to date. 
 
December 2015 Update – The matter is due to be discussed with Councillors at their Briefing Session of 1 
December 2015. 
 
November 2015 Update – The matter is due to be discussed with Councillors at their Briefing Session of 1 
December 2015.  
 
October 2015 Update – Planning and Development Co-ordinator is preparing a briefing for Council. 
 
September 2015 Update - Planning and Development Co-ordinator is preparing a briefing for Council. 
 
August 2015 Update – Planning and Development Co-ordinator is preparing a briefing for Council. 
 
July 2015 Update –  Planning and Development Co-ordinator is preparing a briefing for Council. 
 
June 2015 Update – Planning and Development Co-ordinator is preparing a briefing for Council. 
 
May 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
April 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
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March 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
February 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
January 2015 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
December 2014 Update – Guidelines and policy will be developed during part 2 of the new Planning Scheme. 
 
November 2014 Update – Transferred from EMES Status Report.  To be considered as part of the new Planning 
Scheme as Part Two. 
 
October 2014 Update – No further action due to resourcing at this time.  Illegal works is followed up as reported. 
 
September 2014 Update – A number of recent complaints have been investigated to provide a basis for a 
recommendation. 
 
August 2014 Update – The intention is to submit a Report confirming that Council Officers will only act on 
complaints and carry out compliance inspections as determined by the nature of the complaint and the impact on 
surrounding properties or community safety. 
 
July 2014 Update – Represent Report to Council for fresh resolution. 
 
June 2014 Update – Represent Report to Council for fresh resolution. 
 
May 2014 Update – Council Officers will act on complaints and report back to Council if the issue is escalating. 
 
April 2014 Update – Currently conducting a review to determine if the issue has grown over the past 3 years. The 
sample area under review is Forrest Beach. 
 
March 2014 Update – No further action except where individuals lodge complaints. 
 
February 2014 Update – This information has been passed onto our Building Certifier and Building Administration 
Officers prior to further action.  Action on sheds in which no building applications have been lodged will continue. 
 
 
Resolution Number – 151013-33 – Hinchinbrook Shire Flag 
 
That Council delay development of the Shire Flag given the shire wide branding exercise is scheduled for execution 
in 2013 / 2014.   
 
Further that development of a shire flag design is given consideration as part of the overall shire wide branding 
exercise. 
 
Status:  
October 2016 Update – No further action at this stage. 
 
September 2016 Update – No further action at this stage 
 
August 2016 Update – No further action at this stage 
 
July 2016 Update – No further action at this time. 
 
June 2016 Update – No further action at this time. 
 
May 2016 Update – The Shire flag will be progressed now that the Brand Style guide has been adopted. 
 
March / April 2016 Update – The Shire flag will be progressed now that the Brand Style guide has been adopted. 
 
February 2016 Update – Shire flag to be considered after the Draft Shire Brand book has been adopted. 
 
January 2016 Update – Shire flag to be considered after the Draft Shire Brand book has been adopted. 
 
December 2015 Update – Draft Shire Brand book will be ready for Councillor consideration and adoption at January 
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2016 General Meeting.  Shire flag to be considered after this has been adopted. 
 
November 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way 
 
October 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
September 2015 Update - Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
August 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
July 2015 Update – Awaiting completion of the Shire branding project. 
 
June 2015 Update – Awaiting completion of the Shire branding project. 
 
May 2015 Update – Awaiting completion of the Shire branding project. 
 
April 2015 Update – Awaiting completion of the Shire branding project. 
 
March 2015 Update – Shire branding to be presented to Council on Tuesday 24 March 2015, including Shire flag. 
 
February 2015 Update – To be confirmed following outcome of Economic Development Workshop on 3 March 
2015. 
 
January 2015 Update – Awaiting the progress of the Shire Wide Branding project. 
 
December 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
November 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
October 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
September 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
August 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
July 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
June 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
May 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
April 2014 Update – Awaiting the progress of the Shire Wide Branding project. 
 
March 2014 Update – The current shire flag has been discontinued from service.   
 
February 2014 Update – Awaiting the progress of the Shire Wide Branding project. 

January 2014 Update – No further progress to date. 
 
December 2013 Update – No further progress to date. 
 
November 2013 Update – No further progress to date. 
 
 
Resolution Number – 180613-17 – Hinchinbrook Tourist Loop – Signage Plan 
 
That Council approve the Tourist Loop based on Option B which incorporates the Loop passing through Four Mile 
Road and that the Loop be labelled as Tourist Drive as designated with a number as determined by DTMR. 
 
That Council approve the aerial photograph of Hinchinbrook Island to be used on the Highway Signage as being the 
most suitable for the drive. 
 
Status:  
October 2016 Update - SEDTO to prepare a Report for Council consideration. 
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September 2016 Update – Completed and released for quotation. Quotation received, awaiting direction from 
council. 
 
August 2016 Update – Work is progressing and development of print material is being prepared. 
 
July 2016 Update – No further update at this stage. 
 
June 2016 Update – Destination Node structures being released for request for quotation by 24 June 2016. 
 
May 2016 Update – Design firm Dot Dash is currently finalising signage design with initial construction of the 
signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way regional brochure. 
 
March / April 2016 Update – The Hinchinbrook Way Website to be operational 16 April 2016 and the loop 
information will be included from July.  Design firm Dot Dash is currently finalising signage design with construction 
of the signage commencing in June 2016.  The loop will be included in the Hinchinbrook Way regional brochure. 
 
February 2016 Update – Material being prepared for brochure and website. 
 
January 2016 Update – Material being prepared for brochure and website. 
 
December 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
 
November 2015 Update – Final layout to be confirmed by Council at December General Meeting. 
 
October 2015 Update – Briefing Session to Council on Hinchinbrook Way Drive on 13/10/2015. 
 
September 2015 Update – Awaiting completion of the Shire branding project the Hinchinbrook Way. 
 
August 2015 Update – Work progressing. 
 
July 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
June 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.  It is 
expected that the documentation will be finalised by the end of September. 
 
May 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
April 2015 Update – Work is progressing on the Hinchinbrook Way with documentation being prepared.   
 
March 2015 Update – Timeframe to be confirmed on Tuesday 24 March 2015 at Economic Development Strategy 
presentation. 
 
February 2015 Update – Signage Committee to be updated.  Progress Associations to be updated in late march, 
early April on split project – directional signage and ‘Hinchinbrook Way – Drive tourism product’.  Update to be 
presented to Council mid March 2015. 
 
January 2015 Update – Senior Economic Development Officer is developing the strategy and documentation 
required to meet MRD requirements. 
 
December 2014 Update – Senior Economic Development Officer has been developing the drive strategy.  
Information will be provided to Council at the Briefing Session on 2 December 2014. 
November 2014 Update – Senior Economic Development Officer is working with TEL to finalise the tourist loop and 
register with DTMR.  
 
October 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
September 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP 
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August 2014 Update – No further progress this month.  Will be one of the first actions the Senior Economic 
Development and Tourism Officer will be tasked with assisting the EMDP. 
 
July 2014 Update – Work has commenced on providing the relevant information for recognition by Townsville 
Enterprise Ltd of the new tourist loop. 
 
June 2014 Update – Some preliminary discussions have been held with Townsville Enterprise Ltd. 
 
May 2014 Update – TMR have advised that essential criteria need to be met regarding the promotion of tourism 
routes. This includes the following:  
• The route must have significant tourism and/or scenic appeal, including a reasonable frequency of quality 

tourist attractions to maintain the interest of the visitor  
• The route MUST NOT be based on attractions which are strictly seasonal or are not a permanent feature of 

the route  
• The route must allow for the safe passage of private passenger  vehicles at all times (avoiding hazardous 

alignments or grades, or single lane roads)  
• The route must use only suitably maintained roads, preferably sealed, which are also capable of 

accommodating the higher volumes of traffic attracted to the route  
• Promotional material (e.g. map, brochure and website) covering the drive and attractions MUST be 

developed and made available through visitor information centres and other outlets on an ongoing basis. It 
is expected that tourist drives will not occur on expressway type roads  

• Support of the Regional Tourist Organisation (RTO). 

EMDP has discussed options with Council’s Works Engineer and we have divided the project into two (2) 
components once being the directional signage and the other being the tourist information signage. The Works 
Engineer will progress the directional signage and the EMDP will progress the tourist information signage.   The 
Works Engineer believes she can move quite quickly to get approval from TMR for this standard signage and have it 
erected by the end of June. If possible space will be allowed on these signs for the insertion of tag lines and the 
route number at a later date.  With regard to the tourism information signage the EDMP has contacted Townsville 
Enterprise Limited and Tourism and Events Qld about the development of a tourist loop this will take some time to 
develop to a standard which meets the TMR requirements. 
 
April 2014 Update – Further consultation with TMR regarding Tourist Loop signage and necessary requirements to 
ensure approval. 
 
March 2014 Update – Further consultation with TMR regarding the name and logo of the tourist drive is required. 
Options will be taken to the Signage Committee for discussions. Once the name and logo have been decided, final 
amendments to the signs will be required and then forwarded to TMR for final approval. 
 
February 2014 Update – Feedback from TMR has been received. Amendments to signage and locations have been 
requested. Project to be reviewed based on comments provided from TMR. 
 
January 2014 Update – An onsite location inspection of the four highway signs has occurred between HSC and 
TMR. Awaiting response from TMR regarding the outcome of the site visit. Further consultation is required within 
the HSC Engineering Department to determine the progression of all other signage. 
 
December 2013 Update – DTMR are reviewing the proposal.  MTS has organised a meeting to fast-track DTMR in 
providing a response. 
 
November 2013 Update – DTMR are reviewing the proposal to provide a solution for the issues raised previously. 
Council is awaiting comment from DTMR. 
 
October 2013 Update – Further consultation with DTMR has occurred and issues were raised regarding the area 
descriptions and the two main highway signs being too congested. Consultants are in the process of working up a 
solution to resubmit to DTMR for final approval.  
 
September 2013 Update – DTMR recently informed that although the Northern Regional Office approved the 
proposal the Brisbane Office had some issues that need to be worked through.  Further consultation with DTMR 
now required. 
 
August 2013 Update – DTMR Townsville have approved the proposal but have sent it to Brisbane for final approval. 
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July 2013 Update – Signage and footing design has been completed. Waiting on Main Roads to issue a Route 
Number for proposal, once received Council will need to apply for a Road Corridor Permit from Main Roads.  
Purchase order has been issued for signage fabrication. 
 
 
Resolution Number – 210513-30 – Pelorus Island 
 
That Council formally write to the Department of Natural Resources and Mines and request confirmation that a 
Trustee Lease or Permit can be issued to a commercial operator for part of Pelorus Island.   

 
Further that the Department be requested to provide examples of terms and conditions of instances where similar 
leases have been issued.  
 
Status:  
October 2016 Update – Discussions were held with Department of Natural Resources and Mines Officers regarding 
the draft plan.  Other alternative ways of allowing facilities on the island were discussed such as licensing will be 
investigated.  This was discussed with DNRM representatives at a meeting on the 28/9/16 and they agreed that 
this is the best way forward at this point in time.  Designs of QPWS toilets at Jourama Falls and requirements for 
toilets on islands given to EMECS for securing quotes for erection of a suitable public toilet on the island. 
 
September 2016 Update – The State has not yet provided an official response to the proposed draft plan. 
 
August 2016 Update – The draft has been submitted to the State.  The State has provided some feedback for 
consideration. 
 
July 2016 Update – Passed over to Economic Development Department. 
 
June 2016 Update – No further update. 
 
May 2016 Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – No further update.  
 
January 2016 Update – No further update. 
 
December 2015 Update – No further update. 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further update. 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Meeting organised with Remote Area Dive to discuss a range of issues including permitting, 
food hygiene, sanitation and tourism development. 
 
March 2015 Update – No further update. 
 
February 2015 Update – No further update. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
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November 2014 Update – No further update. 
  
October 2014 Update – No further update. 
 
September 2014 Update – No further update. 
 
August 2014 Update – No further progress. 
 
July 2014 Update – No further progress. 
 
June 2014 Update – No further progress. 
 
May 2014 Update – No further progress. 
 
April 2014 Update – No further progress. 
 
March 2014 Update – No further progress. 
 
February 2014 Update – No further update. 
 
January 2014 Update – Officers have contacted QPWS and neighbouring Councils to obtain information as to the  
fees and charges applicable in the region for commercial camping on public reserves. 
 
December 2013 Update – Preliminary investigations indicate that the most practical and efficient option for the 
control of commercial camping activities on the island is via existing Local Laws, similar to the Crystal Creek area.  A 
Report will be prepared for Council’s consideration recommending possible options and camping fees. 
 
November 2013 Update – No further progress. 
 
October 2013 Update – Moved from Executive Manager Development and Planning to the new responsibility of the 
Executive Manager Environment and Community Services who will progress on his return from leave. 
 
September 2013 Update – No further update. 
 
August 2013 Update – A letter has been received from the Department of Natural Resources and Mines with 
information on options of leases for Council to consider.  A report to Council will be prepared for Councils 
consideration when these options have been investigated. 
 
July 2013 Update – No response has been received from the Department at this time. 
 
June 2013 Update – Council has written to the Department of Natural Resources and Mines requesting information. 
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HINCHINBROOK SHIRE PLANNING SCHEME 

PLANNING ASSESSMENT REPORT 

MILFORD PLANNING CONSULTANTS PTY LTD FOR O & A MARINO 

  

 

RECONFIGURING A LOT 

REARRANGEMENT OF BOUNDARIES & ACCESS EASEMENT 

 

ABERGOWRIE ROAD & STONE RIVER ROAD, TREBONNE 

LOT 1 ON RP708114, LOT 1 ON RP733972, LOT 3 ON RP804450 & LOT 8 ON  

RP862124, PARISH OF TREBONNE 



NAME:   O & A Marino C/- Milford Planning Consultants Pty Ltd 
SUBJECT:   Development Application for Reconfiguring a Lot:  Rearrangement of Boundaries 
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1.0 EXECUTIVE SUMMARY 
Council is in receipt of a development application for Reconfiguration of Land, being a realignment of boundaries 
and access easement for four (4) allotments along Abergowrie Road and Stone River Road, Trebonne.  The 
proposed reconfiguration involves 117.41ha over Lot 1 on RP708114, Lot 1 on RP733972, Lot 3 on RP804450 
and Lot 8 on RP862124, Parish of Trebonne. 
 
The rural zoned allotments are heavily utilised for agricultural purposes and more specifically cane production.  
They are fragmented by locales of minor seasonal drainage corridors which traverse the land on both Lot 1 on 
RP708114 and Lot 3 on RP804450 and improved with one (1) dwelling and associated farm sheds.  
 
The application proposes to realign the subject allotments to facilitate the creation of a smaller 4,000m² (approx.) 
allotment to accommodate a single residential dwelling located directly adjacent to the existing residential 
allotments along Abergowrie Road and within the township of Trebonne.   
   
Access to the proposed Lot 3 will be provided via an existing crossover located along Abergowrie Road, Trebonne.  
Whilst proposed Lot 2 will see no change to access arrangements and proposed Lot 1 formalised with the use of a 
vinculum across the transport corridor will gain access both directly from and via the proposed access easement 
located over Lot 8 on RP862124 to Stone River Road, Trebonne.  
 
The proposed rural lot is on land with a contour level of 19.5m AHD and will be able to accommodate structures to 
be constructed to flood resilient standards. 
 
Historically speaking Council has not been receptive to applications for the rearrangement of boundaries of 
existing rural properties to excise smaller vacant residential allotments. The current proposal however represents 
development within an area of natural progression to the township of Trebonne both ensuring the amenity of 
residential lots and the rationalisation of boundaries on allotments used for cane production.  
 
It is recommended that the application be approved.   
 
 

Summary of Application and Site Details 
Applicant: Milford Planning Consultants Pty Ltd on behalf of Orazio & Angelina Marino 

Street Address: Abergowrie Road and Stone River Road, Trebonne. 

RP Description: Lot 1 on RP708114, Lot 1 on RP733972, Lot 3 on RP804450 and Lot 8 on 
RP862214, Parish of Trebonne 

Land Area: 117.41hs (combined)      

Plan Zoning: Rural 

Application Type: Reconfiguring a Lot (RaL)  

Level of Assessment: Code Assessment 

Existing Use of Land Dwellings (1), Shed (2) and Cane Farm 

Proposed Development: Rearrangement of Boundaries 

 

 

2.0 LOCATION AND SURROUNDING LAND USES 
 
The subject site is comprised of four (4) existing allotments being Lot 1 on RP708114, Lot 1 on RP733972, Lot 3 
on RP804450 and Lot 8 on RP862214, located adjacent to the township of Trebonne.  The combined total size of 
all allotments is 117.41ha with all lots utilised for cane production.  Lot 1 on RP733972 and Lot 8 on RP804450 
are both noted as containing a dwelling and associated farming structures.   
 
Land uses within the immediate area of Trebonne predominantly consist of rural and village uses and are zoned 
accordingly in the Hinchinbrook Shire Planning Scheme 2005.   
 
As noted above, Lot 3 on RP804450 is located directly east of the township of Trebonne.  The remaining parcels 
noted within the development application are surrounded by a vast majority of rural zoned land containing areas 
with significant outcrops of intensive agriculture sporadically dispersed with small locales of assessable 
vegetation & wetlands areas.  
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Figure 1.  Aerial Photograph of the subject land. 
 
 

3.0 DEVELOPMENT PROPOSAL 
The Applicant is seeking a development approval for a Reconfiguration of Land, being a realignment of boundaries 
and access easement for four (4) allotments along Abergowrie Road and Stone River Road, Trebonne.  The 
proposed reconfiguration involves 117.41ha over Lot 1 on RP708114, Lot 1 on RP733972, Lot 3 on RP804450 
and Lot 8 on RP862124, Parish of Trebonne.   
 
The application proposes to realign the subject allotments to facilitate the creation of a smaller 4,000m² (approx.) 
allotment to accommodate a single residential dwelling located directly adjacent to the existing residential 
allotments along Abergowrie Road and within the township of Trebonne.   
 
 
The proposed rearrangement would result in the following modifications to lot size: 
 

Existing Lot Existing Lot 
Area 

Proposed 
Lot 

Proposed 
Lot Area 

Road Frontage 
(m) 

Lot 1 on RP708114 30.569ha 1 47.429ha 485m 
Lot 1 on RP733972 16.86ha 2 25.55ha 802.3m 
Lot 8 on RP862124 44.036ha No 

change 
No change No change 

Lot 3 on RP804450 25.96ha 3 4,100m² 55.7m 
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4.0 CONSIDERATION UNDER THE CURRENT HINCHINBROOK SHIRE PLANNING SCHEME 
An assessment against the ‘applicable’ provisions of the Hinchinbrook Shire Planning Scheme 2005 has been 
undertaken below and which includes the following:- 

 

4.1 ZONE AND LEVEL OF ASSESSMENT  

Type of Development Zoning Overlays  Applicable Code 

Reconfiguring a Lot 
• Rearrangement 

of Boundaries  

Rural The application triggers assessment against the: 

Natural Hazard Overlay – Map 6 
- Flooding & Inundation 

Good Quality Agricultural Land – Map10 
- Class 1 and Class 2 

Natural Hazard Overlay – Map11 
- Low Bushfire Hazard 

• Reconfiguring a 
Lot Code; 

• Flooding & 
Inundation 
Code; and 

• Rural Zone 
Code. 
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4.2 OVERALL OUTCOMES SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS 
4.2.1  RECONFIGURING A LOT CODE: OVERALL OUTCOMES 

Overall outcomes Discussion 

(a) If rearranging the boundaries of a lot, the utility and access to all lots affected is 
improved, or maintained to an adequate extent. 

Complies 
The proposal complies with this condition through the formalisation of all existing access 
arrangements, along with the creation of an easement to benefit the currently inaccessible 
Lot 1 on RP708114, which is currently without legal access provisions. 

(b) If creating an access easement from a constructed road – the useability of and 
access to all lots affected is improved, or maintained to an adequate extent. 

Complies 
The proposed easement will provide legal access to a currently ‘land-locked’ allotment and 
is not envisioned to affect usability of the burdened allotment (Lot 8 on RP862124)  

(c) If a new lot or separate part of a lot is created, the lot or part of the lot:- 
(i) Is, or is capable of being adequately serviced having regard to how the land is 

proposed to be used and the circumstances of its location;   
(ii) Has an area and dimension within the lot consistent with the outcome sought 

for the zone in which it occurs and the use of the land, any significant physical 
constraints of the land and the provision of appropriate boundary clearances; 

(iii) Retains remnant vegetation whenever practicable, particularly where that 
vegetation provides an ecological corridor or habitat for the mahogany glider 
or Southern Cassowary;  and  

(iv) Future development will set aside areas for habitat and open space value with 
linkages to the existing network or natural areas and open space in the Shire. 

Complies 
The proposed smaller 4,000m2 allotment is considered to be significantly below the 
minimum lot size of 30ha prescribed by the Reconfiguring a Lot Code.  Notwithstanding, 
the application proposes that the reconfiguration results in a safe and efficient 
reconfiguration which will provide adequate dimensions to facilitate the proposed 
rural/residential use whilst also retaining and consolidating rural uses at an intensity 
appropriate to the existing nature of the land and local area. 
 
The proposal is unlikely to result in any detrimental impact to riparian vegetation or 
wetlands within the locale. 
 
The proposal can be conditioned to ensure all services to each allotment are wholly 
contained within the lots that they service. Reticulated water services is available to be 
linked to, no sewer services are available. 

(d) If reconfiguring a lot opens a new road, the subdivision design is consistent. Not applicable. 

(e) Additional flood-free residential land is made available through urban infill in 
appropriate locations. 

Not applicable.  

(f) As reconfiguring occurs, productive rural and land holdings will be restructured 
and amalgamated, wherever possible. 

Complies 
Without regard to the proposed smaller 4,000m2 allotment, the proposal complies with this 
objective in that it involves the restructuring of existing tenure arrangements to consolidate 
existing productive agricultural land to remain efficiently farmed. 

(g) Existing farm units and small holdings are not further reconfigured for non-
agricultural purposes on good quality agricultural land. 

Complies 
The creation of a smaller 4,000m2 allotment is considered to be significantly below the 
minimum lot size of 30ha prescribed by the Reconfiguring a Lot Code in the Rural Zone.  
Notwithstanding, the application proposes that the reconfiguration results in a safe and 
efficient reconfiguration which will provide adequate dimensions to facilitate the 
proposed rural/residential use whilst also retaining and consolidating rural uses at an 
intensity appropriate to the existing nature of the land and local area. 
The current proposal furthermore represents development within an area of natural 
progression to the township of Trebonne both ensuring the amenity of residential lots 
and the rationalisation of boundaries on allotments used for cane production. 
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4.2.2 SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS FOR THE RECONFIGURING A LOT CODE  

The proposal has been assessed against the applicable provisions of the Reconfiguring a Lot code. An aerial image of the site (Figure 1) and surroundings is provided, for ease of 
reference. 

Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Self Assessable and Assessable Development   
Neighbourhood Design   

O1 The layout for a new neighbourhood or part of a 
neighbourhood imparts a strong and positive 
identity, which is responsive to site characteristics, 
setting, landmarks and views with clearly readable 
and open space networks. 

 

S1.1 Neighbourhood design adopts the approach described 
and illustrated in the Queensland Residential Design 
Guidelines (QRDG) for Subdivision Element A1 – 
Neighbourhood Design. 

S1.2 Street patterns adopt the approach described and 
illustrated in QRDG: Subdivision Element A2 – Street 
Networks. 

Not Applicable 
The proposal does not involve reconfiguration requiring layout 
design for a new neighbourhood. 

O2 Neighbourhood design displays: 
§ a clear hierarchy of roads linking safely and directly 

with external roads; 
§ an open space network linking with other existing 

or potential open space; 
§ an urban drainage system integrated with the open 

space and pathway network and major streams; 
§ a pedestrian and bicycle path system integrated 

with the open space and road networks; 
§ crime prevention through appropriate urban 

design; 
§ the retention of remnant vegetation, and the 

protection of riparian corridors in open space; and 
§ effective buffer distances/measures to ensure that 

the impacts of major transport corridors or 
industries do not negatively impact on residential 
amenity. 

S2 None specified. Not Applicable 
The proposal does not involve reconfiguration requiring layout 
design for a new neighbourhood. 
 

Lot layout   
O3 The lot layout provides for: 
§ a wide range of needs for land; 
§ lots of a size and dimension suitable for their 

intended use; and 

S3 The lot layout has minimum lot areas and frontages 
listed in Schedule 5. 

 

Not Compliant 
The proposed reconfiguration results in two (2) allotments 
being created cannot meet the provisions of Schedule 5 of the 
Hinchinbrook Shire Planning Scheme for the Rural Zone.  
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
 

Truncation   
O4 Reconfiguring of land includes corner truncation of 

land at: 
§ the intersection of existing roads, whether at right 

angles or otherwise whose alignment with 
boundaries or parts thereof of the land; 

§ the intersection of new roads; 
§ the intersection of a new and existing road; 
§ a corner where a future road will intersect with an 

existing roads; 
§ any angle exceeded 10 degrees, not being an 

intersection, in an existing road. 

S4 The truncated areas have the following: 
(i) Standard truncations are three chord, within a 6 

metre radius; 
(ii) drainage or other works, obstructions, fences, trees 

are not in the truncated area; and 
(iii) are dedicated as road, free of cost to the Council. 

Not Applicable 
The proposal does not involve reconfiguring of land located on 
a corner at the intersection of existing roads, new roads or 
future roads. 

Road Design and Construction   
O5 New roads are designed to achieve: 
§ the designated functional capacity; 
§ orderly development, interconnectivity and 

permeability between and within the sites; 
§ high levels of traffic and pedestrian safety; 
§ high levels of accessibility and convenience; 
§ coordination between roads and other associated 

infrastructure services; 
§ provision for safe on-street parking in appropriate 

locations: and 
§ promotion of energy efficiency by orientating the 

street network to provide solar access for 
dwellings. 

S5 New roads are designed: 
(i) so as to comply with QRDG: Subdivision element A2 – 

Street Networks; 
(ii) to have the majority of streets and roads aligning 

generally in a north-south axis to provide allotments 
with their long sides aligned east-west. 

Not Applicable  
The proposal does involve reconfiguration requiring the 
development and construction of new roads.   

O6 All new roads should be constructed to standards 
appropriate for their intended use. 

S6 Pavements and carriageways are constructed to the 
following standard set in Schedule 4, and the following 
reserve and carriageway widths: 

 
Road Reserve 

Width (m) 
Carriageway 

Width (m) 
Arterial road 22.0 12.0 
Collector 
street 

20.0 10.0 

Residential 
street 

20.0 8.0 

Lane 10.0 4.0 
Rural road 30.0 6.0 

 

Not Applicable  
The proposal does involve reconfiguration requiring the 
development and construction of new roads.   
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Access Re-arrangement of Boundaries   
O7.  Reconfiguration of land which only involves the re-

arrangement of boundaries must improve or as a 
minimum maintain utility and access to all lots. 

S7 The reconfiguring ensures that access is provided to 
each lot from a constructed road reserve. 

Complies 
The proposal complies with this conditions through the 
formalisation of all existing access arrangements, along with 
the creation of an easement to benefit the currently 
inaccessible Lot 1 on RP708114, which is currently without 
legal access provision 
 

The proposal is currently located within 100m a reticulated 
water area and can be connected to current reticulated water 
connection points and need no further upgrading. 

Stormwater Drainage   
O8. The reconfiguring makes adequate provision for 

managing stormwater, to ensure that the 
environmental values of the surface and ground 
water resources are not diminished. 

S8 The reconfiguring ensures that: 
(i) Natural flow paths are incorporated into the design 

and maintained wherever possible to manage surface 
drainage. 

Complies 
Works have not been proposed to alter natural flow paths. 
Suitable conditions can be imposed to ensure adequate 
drainage is provided. 
 

Water Supply, Sewerage and Electricity Services   
O9. The reconfiguring provides for the extension of 

water supply system and a sewerage system to 
each allotment that is intended to be used for; 

§ residential; 
§ retail/commercial; 
§ village; 
§ industrial; or 
§ public purpose. 

S9.1 All premises are connected to reticulated water and 
sewerage where available, or if water is unavailable 
premises have a reliable supply of potable water and if 
sewerage is unavailable then septic water is able to be 
disposed of in an approved on-site sewerage treatment 
and effluent disposal system. 

 
 
S9.2 Headworks are paid in accordance with the relevant 

Planning Scheme Policy. 
 

S9.1  Complies  
The proposed allotments are large enough to be serviced by 
on-site sewerage treatment and effluent disposal systems. The 
need to supply potable water, to allotments which are not 
already connected to Council’s reticulated water service, can 
be suitably conditioned as part of a Decision Notice. 
 

S9.2 Not Applicable 
Under the Hinchinbrook Shire Adopted Infrastructure Charges 
Resolution 2013, the proposed reconfiguration will not incur 
headworks charges. 
 

O10. Where connection to a reticulated sewerage or 
water supply is not available to the premises then, 
provision of services to an acceptable standard on 
the premises as follows: 

(i) on-site sewerage treatment and effluent disposal 
systems are provided to avoid surface and 
groundwater contamination to meet the needs of 
the proposed use; and 

(ii) a supply of potable water is provided on the site 
to meet the needs of the proposed use and 
where necessary, provide for bushfire protection. 
 

S10. None Specified. Complies  
The proposed allotments are large enough to be serviced by 
on-site sewerage treatment and effluent disposal systems.  
The need to supply potable water, to allotments which are not 
already connected to Council’s reticulated water service, can 
be suitably conditioned as part of a Decision Notice. 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
O11. Electricity is supplied to each allotment in the 

reconfiguring of land, as well as street lighting. 
S.11.1 With the exception of premises in the rural zone, 

electricity is available and connected to all newly 
created allotments.  

S.11.2 Electricity is available and connected to new rural 
settlement lots. 

S.11.3 Underground electricity service is provided to all new 
Residential, Commercial and Industry zoned land.  

S.11.4 Street lighting is provided in all new urban streets. 

Complies   
Telecommunication and Electricity infrastructure is located 
along both Abergowrie Road and Stone River Road, Trebonne.  
This infrastructure has the capability to be accessed by the 
proposed larger rural allotments (if necessary). 
Minor inconsistencies with this requirement will be conditioned 
to meet compliance.  
 

Park and Recreation Space   
O12. Park and recreation space is provided in 

appropriate locations and include: 
§ an accessible and diverse range of recreation 

opportunities, corridors for community paths, and 
attractive urban settings; 

§ adequate and accessible recreation and sporting 
facilities to meet the needs of the community 
having regard to such indicators as population 
density and demographic structure; 

§ features of environmental value and places or 
things of cultural value, and linkage of habitat and 
ecological corridors; and 

§ opportunities to link public open spaces into a 
legible network. 

 

S.12.1 Public open space is provided at a rate of 10% of the 
total area of the reconfiguring; or 

S.12.2 Where the locality is already well serviced with local 
open space and the maintenance of additional open 
space land would be an unreasonable burden on the 
community and the open space land is not required 
for conservation purposes a cash contribution in lieu 
of providing the land is paid in accordance with the 
rates set out in the relevant Planning Scheme Policy.1 

S.12.3 Public open space includes one or more of the 
following: 

(i) land within the active coastal area; 
(ii) land subject to inundation in major flood events and 

storm surge events; 
(iii) land containing remnant native vegetation, 

important ecological corridors and habitats; 
(iv) land suitable for playing fields and a wide variety of 

active recreational pursuits; 
(v) land which is accessible from a collector road or 

higher-order road; 
(vi) land which can be linked physically or functionally to 

other open space in the vicinity; 
(vii) land that can be accessed visually from a number of 

different vantage points. 

Complies  
It is not considered appropriate or reasonable to seek the 
dedication of open space as a part of this development. 

Vegetation Management   
O13. The reconfiguring protects: 
§ riparian corridors; 
§ coastal wetlands; and 
§ ecosystems of high conservation value. 
 

S13 Reconfiguring, except for Rural uses, retains riparian 
corridors, coastal wetlands and ecosystems of high 
conservation value by: 

(i) dedicating land as Open Space or Conservation by 
transferring into public ownership; or 

(ii) setting aside these areas as “common land” for 

Complies 
The proposal does not involve the removal or destruction of 
any remnant vegetation or coastal wetlands.   

Additionally, the proposal did not trigger the need for State 
referral for any riparian corridors, wetlands or ecosystems of 

                                                           
1 This provision has no force or effect until such time as a Planning Scheme Policy has been adopted. 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
open space and conservation purposes within a 
Community Title subdivision; or 

(iii) providing for large lot development to incorporate 
these areas with restricted building envelopes whilst 
retaining, as far as practical, the optimum lot yield 
for the site, or 

(iv) formally protecting these areas under a 
conservation covenant that prohibits the clearing of 
the area. 

high significance.   

Bushfire Protection   
O14. Bushfire risk is minimised to the greatest 

extent possible by ensuring that: 
§ landscaping is designed to provide protection to 

buildings and not increase the level of bushfire risk; 
§ the land division is designed to provide for a fuel-

modified buffer area and the creation of building 
sites that minimise the risk of fire; 

§ the road layout, design and construction takes 
account of the needs of emergency vehicles and 
possible evacuation. 

S14 None specified. 

 

 

 

 

 

Complies 
The proposed development will not increase the site’s bushfire 
risk level from that already existing. 

Good Quality Agricultural Land2    
O15. Good Quality Agricultural Land  is retained for 

agriculture or intensive agriculture by: 
(a)  Avoiding reconfiguring of good quality agricultural 

land for other purposes unless it can be 
demonstrated that : 

(i) the land is not actually good quality agricultural 
land; or 

(ii) there is an overriding need in terms of public 
benefit for the proposal and the proposal cannot 
be located on alternative areas that are not 
identified as good quality agricultural land, 
including if: 

• The proposed location has features that make 
it desirable for the proposal; and 

• The features are not available in areas not 
identified as good quality agricultural land. 

S15  None Specified. Complies 

The property is adjacent to Trebonne and is seen as a natural 
expansion of the township.  Irrespective of an application for 
reconfiguration of land, the owner still has the opportunity to 
clear the cane lane for the construction of a dwelling on-site as 
none currently exist on Lot 3 on RP804450. 

 

 

                                                           
2 Good quality Agricultural Land Map No. 10 is based on land suitability for sugar cane classification produced by the Wilson, PR & Baker D.E., 1980 Queensland Department of Natural Resources. 



NAME:   O & A Marino C/- Milford Planning Consultants Pty Ltd 
SUBJECT:   Development Application for Reconfiguring a Lot:  Rearrangement of Boundaries 

 

Page 11 of 39 

Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Rural Settlement Sub Area (Arnot Creek and Mt Fox)   

O16.The appropriate location of any rural residential 
development has the following: 

§ provided with appropriate infrastructure and 
servicing; 

§ the land is not good quality agricultural land; and 
§ minimised impact on waterways and habitat 

corridors. 
 

S16.1 Rural residential development is not located on good 
quality (class 1, 2 or 3) agricultural land. 

S16.2 Rural residential development is provided with: 
(i) reticulated water and sewerage built to council 

standards; or 
(ii) a potable supply of water with a storage capacity 

equivalent to 3 months supply; and 
(iii) on-site effluent treatment and drainage systems to 

avoid surface and ground water contamination by 
sediments or chemical residues. 

S16.3 Rural residential development is provided with the 
following road infrastructure: 

1. Roads servicing the development will have 6 metre 
sealed and 20-metre road reserve width.  

Not Applicable  
The proposal does not involve reconfiguration within a rural 
settlement Sub Area (Arnot Creek/Mount Fox).  
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4.2.3  FLOODING AND INUNDATION CODE: OVERALL OUTCOMES 

Overall outcomes Discussion 

(a) Ensure that development and personal safety are not at unreasonable risk from 
flooding while maintaining environmental values and flood conveyance of 
waterways.  

 

Complies 
All habitable buildings (located on the larger cane production parcels) are in existence at 
the time of application lodgment.  Any further improvements to the allotments would be 
required to meet the provisions of the Q100 AHD limits.  
 
   

 

4.2.4 SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS FOR THE FLOODING AND INUNDATION CODE  

The proposal has been assessed against the applicable provisions of the Flooding & Inundation Code. An aerial image of the site (Figure 1) and surroundings is provided, for ease of 
reference. 

Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Self Assessable and Assessable Development 
O1 Development on land affected by flooding and 

Inundation as indicated in Natural Feature Maps 6, 
6a, 6b, 6c, 6d, 6e & 6f has reasonable flood 
immunity such that persons and property are not 
placed at unreasonable risk of injury or damage 
caused by flooding or inundation. 

 

S1.1 FOR AREAS OUTSIDE OF HIGH HAZARD FLOODWAYS 
 Development on land affected by flooding and 

Inundation is undertaken in accordance with the 
following applicable control measures:   

(i)  All habitable floor levels of habitable buildings to be 
greater than or equal to the 1% AEP flood level (100 
year) plus 300mm; and  

(ii)  All floor levels of buildings used for commercial and 
industry purposes to be greater than or equal to the 1% 
AEP flood level (100 year).3   

S1.2 FOR AREAS IN HIGH HAZARD FLOODWAYS 
 Development that is residential (including community 

facilities), commercial or industrial in nature is not 
located on land classified as high hazard floodway. 

Complies 
All habitable buildings (located on the larger cane production 
parcels) are in existence at the time of application lodgment.  
Any further improvements to the allotments would be required 
to meet the provisions of the 1% AEP flood level (Q100) plus 
300mm limits.  
 

Assessable Development 
O2    Development on land affected by flooding and 

Inundation as indicated in Natural Feature Maps   
6, 6a, 6b, 6c, 6d, 6e & 6f does not result in 
adverse flood impact elsewhere in the vicinity of 
the development. 

S2.1 FOR AREAS OUTSIDE OF HIGH HAZARD FLOODWAYS 
 None specified. 
S2.2 FOR AREAS IN HIGH HAZARD FLOODWAYS 
 Development that is residential (including community 

facilities), commercial or industrial in nature is not 
located on land classified as high hazard floodway. 

Complies 
All structures (located on the larger cane production parcels) 
are in existence at the time of application lodgement and 
further redirection and intensification of any floodwater is 
unlikely, above that which could already occur. 
 

The Applicant proposes to build any new structure outside of 
the high hazard area of the Flood & Inundation overlay. 

                                                           
3 Flood level information available from Hinchinbrook Shire Council. 
3 Provision of an approved hydrology and hydraulics report, prepared by a suitably qualified person that demonstrates that the development will not result in     adverse flood impact elsewhere may be required. 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Flood Protection – Reconfiguring Land 
O3    Land that is within a residential, village or 

commercial zone and subject to flooding as 
identified on flooding and inundation area maps 6, 
6a, 6b, 6c,6d, 6e & 6f has a reasonable flood 
immunity such that persons and property are not 
placed at unreasonable risk of injury or damage 
caused by flooding or inundation. 

S3.1 FOR AREAS OUTSIDE OF HIGH HAZARD FLOODWAYS 
  Minimum fill level to be equal to the 1% AEP flood level 

(100 year) for the land.  
S3.2 FOR AREAS IN HIGH HAZARD FLOODWAYS 
 No filling of land classified as high hazard floodway.  

Complies 
All habitable buildings (located on the larger cane production 
parcels) are in existence at the time of application lodgment.  
Any further improvements to the allotments would be required 
to meet the provisions of the 1% AEP flood level (Q100) plus 
300mm limits.  
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4.2.5  RURAL ZONE CODE : OVERALL OUTCOMES 

Overall outcomes Discussion 

(a) Rural land in Hinchinbrook Shire will be used sustainably to ensure the viability of 
agriculture by maintaining the primary industry base, particularly sugar cane and 
beef cattle grazing, and supported by  diversification into smaller–scale rural 
industries such as horticulture and aquaculture; 

Complies 
The reconfiguration results in the loss of approximately 4000m2 of viable cane 
production area for non-agricultural purposes.   
 
Irrespective of an application for reconfiguration of land, the owner still has the 
opportunity to clear the cane land for the construction of a dwelling on-site as none 
currently exist on Lot 3 on RP804450. 
 

(b) Good quality agricultural land is conserved and protected in accordance with State 
Planning Policy 1/92; 
 

Complies 
Whilst the proposal involves the restructuring of existing tenure arrangements to allow 
current productive agricultural land to remain efficiently farmed and protected, it also 
seeks to reconfigure a small parcel for non-agricultural uses, which is against the 
provisions of the minimum Lot size and frontage requirements of the planning scheme. 
 
However, irrespective of an application for reconfiguration of land, the owner still has 
the opportunity to clear the cane land for the construction of a dwelling on-site as none 
currently exist on Lot 3 on RP804450. 
 

(c) Incompatible land uses do not intrude on the development and continuation of 
primary industries within the Shire, (e.g. residential development adjoining sugar 
tramways); 

 

Complies 
The proposal seeks to consolidate the rural land containing cane production and dense 
vegetation into a more manageable configuration, therefore furthering the continuation 
of primary industries within the Shire.  The proposed rural/residential allotment will be 
located adjacent to the village zoned land in Trebonne and would be unlikely to hinder 
the continuation of farming practices on the remaining allotments.  

(d) Where potentially incompatible land uses interface with land used for intensive 
agriculture, an appropriate buffer or separation distance will be provided in 
accordance with the Guidelines for Separating Agricultural and Residential Land 
Uses; 

Complies 

The proposed boundaries associated with smaller proposed allotment, is considered 
sufficient as to maintain appropriate separation during harvesting activities and from 
neighbouring land uses. 

(e) The establishment of new sustainable rural industries or activities in order to 
broaden the economic base of the Shire will be facilitated;  
 

Not applicable.  

The proposal does not involve the establishment of a new sustainable rural industry within 
the Shire. 

(f) Rural service industries and activities, such as rural workers accommodation, 
preferably occur in designated villages where possible; 

Not applicable.  

The proposal does not involve rural service industries and activities. 
 

(g) Rural industries will minimise the impacts on the environment through the 
sustainable use of rural resources such as surface and ground water resources, 
soil and other land resources, minimising the extent of earthworks and engaging 
effective site rehabilitation measures; 

Not applicable. 
The application does not propose the establishment of any further rural industries on site.  
All rural uses on the land remain existing, excepting the proposed smaller allotment which 
is intended to be utilised for non-agricultural purposes.  
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Overall outcomes Discussion 

(h) Riparian vegetation and stream bank stability, remnant areas of native forests, 
rural view and quiet rural amenity is protected; 

Complies  
The proposal is not considered to compromise riparian vegetation and stream bank 
stability, remnant areas of native forests.  All rural views and rural amenity is protected.  

The proposal can be conditioned to ensure all natural features listed as significant 
vegetation and coastal wetlands are protected from further destruction or physical change. 
 
 

(i) Opportunities for rural living in areas of the Shire, such as rural residential and 
small rural holdings are limited, but are provided in response to an established 
community need, and are contiguous with a designated rural settlement sub area, 
village, Ingham or Allingham; 

Complies 
Whilst the proposal to reconfigure the allotments to facilitate a small rural/residential 
allotment does provide an opportunity for a rural living area and is contiguous to an existing 
village township; it could be argued that there has not been sufficient growth within both 
the Shire and more localised within the Trebonne region.  There is only seven (7) vacant 
allotments available in the township, this reconfiguration will result in further investment 
availability.  

(j) Development in the rural settlement sub areas at Arnot Creek and Mount Fox, has 
an adequate level of accessibility to community facilities, transport infrastructure, 
and efficiency in providing community facilities and area; and 

Not Applicable  
The proposal does not involve reconfiguration within a rural settlement Sub Area (Arnot 
Creek/Mount Fox). 
 

(k) Development of rural land does not impact adversely on: 
(i) surface and ground water resources; 
(ii) riparian vegetation and stream bank stability; 
(iii) remnant vegetation and habitat for endangered, rare or vulnerable 

species; 
(iv) known wildlife corridors; 
(v) fish habitat reserves; 
(vi) the active coastal zone; and 
(vii) in-stream ecological or morphological processes. 
 

Complies 
The proposal does not involve the removal or destruction of any area having significant 
natural values, in particular remnant vegetation or coastal wetlands.   

Additionally, the proposal did not trigger the need for State referral for any riparian 
corridors, wetlands or ecosystems of high significance.   
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4.2.6 SPECIFIC OUTCOMES AND PROBABLE SOLUTIONS FOR THE RURAL ZONE CODE  

The proposal has been assessed against the applicable provisions of the Rural Zone Code. An aerial image of the site (Figure 1) and surroundings is provided, for ease of reference. 

Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Self-Assessable and Assessable Development 
Site Layout 
O1. Any non-residential buildings, structures and open 

use areas are setback from boundaries to ensure 
that the amenity of adjoining land and the rural 
character of the locality area is maintained. 

S1 Non-residential buildings, structures and open use areas 
are setback not less than; 
(i) 20m from any road frontage of the site or behind the 

line of an existing dwelling, whichever is the lesser; 
(ii) 10m from all other site boundaries; 
(iii) 50m from any existing dwelling on an adjoining lot. 

 

Complies 
All habitable buildings (located on the larger cane production 
parcels) are in existence at the time of application lodgment.  
Any further improvements to the allotments would be required 
to meet the provisions of both the Queensland Development 
Code (QDC) and Hinchinbrook Shire Planning Scheme 2005 in 
relation to set-back provisions. 
 

Lighting Nuisance 
O2. The operation of the activity does not cause undue 

disturbance to any person, activity because of the 
light it emits. 

S2. The vertical illumination resulting from direct, reflected 
or incidental light coming from a site does not exceed 8 
lux when measured at any point 1.5m outside of the 
boundary of the property at any level from ground level 
up. 

 

Not Applicable 
The proposal does not involve a reconfiguration requiring 
vertical illumination, outside of what is already in occurs. 

Bushfire Hazard 
 O3. Buildings in areas of high or medium bushfire 

hazard as identified on Natural Features Overlay 
Map 11 are adequately separated from vegetation 
by firebreaks to remove potential fuel and allow 
emergency vehicle access. 

S3.1 An area of at least 20m wide is allocated as a firebreak 
around the building with the first 10 metres from the 
building comprising a cleared area (fuel free inner 
zone), while the outer 10 metres (fuel reduced outer 
zone) should be planted with fire resistant vegetation 
species or grassed. OR 

 
S3.2 Firebreaks are provided by a perimeter road that 

separates lots from areas of bushfire hazard and that 
road: 
• has a minimum cleared width of 6m; 
• has a minimum formed width of 4m; 
• has a maximum gradient of 12.5%; 
• allows for vehicle access at least every 200m; and  
• provides passing and turning areas at least every 
 400m. 
 

Complies 
The proposed allotments containing existing structures are 
surrounded by cleared vegetation and are considered to have 
sufficient area to provide firebreaks to remove potential 
combustibles and allow emergency vehicle access.  

O4. Buildings are located away from areas of high or 
medium bushfire hazard as identified on Natural 
Features Overlay Map 11. 

S4.1 Buildings are located on land with a slope gradient less 
than 15%; 

S4.2 Non-habitable buildings are sited between the 
hazardous vegetation and the habitable dwelling. 

 

Complies 
All habitable buildings (located on the larger cane production 
parcels) are in existence at the time of application lodgement 
and are sited in areas of low bushfire hazard, with cleared 
areas between habitable structures and hazardous vegetation. 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
O5. Development located on land identified as having a 

high or medium bushfire hazard on Natural 
Features Overlay Map 11 has sufficient, accessible 
supply of water for fire-fighting purposes. 

S5.1 Premises are connected to a reticulated water supply 
having a minimum pressure and flow of 10 litres a 
second at 200kPa. OR 

S5.2 Premises have a:  
• dam or lake providing a reliable supply of at least 

10,000L of water for fire-fighting purposes in 
times of bushfire emergency, or 

• an on-site water tank or swimming pool having a 
minimum capacity of 10,000L that could be made 
available, and is accessible, for fire-fighting 
purposes; and 

• the outlet pipe is 50mm in diameter and fitted 
with a 50mm male camlock standard rural fire 
brigade fitting. 
 

Not Applicable  
Existing habitable buildings are not located on allotments 
containing areas of medium or high bushfire risk. 

O6. Buildings located in a high or medium bushfire 
hazard area identified on Natural Features Overlay 
Map 11 have roofs of a shape and pitch that 
minimises radiation pick up and the potential for 
debris build-up and fences are designed to avoid 
fuelling a fire. 

S6.1 Buildings have roofs with pitches of between 12 and 21 
degrees; 

S6.2 Any outbuilding is part of the main building or located 
no more than 5m from the main building. 

Not Applicable 
All habitable buildings (located on the larger cane production 
parcels) are in existence at the time of application lodgment.  
Any further improvements to the allotments would be required 
to meet the provisions of both the Queensland Development 
Code (QDC) and Hinchinbrook Shire Planning Scheme 2005 in 
relation to set-back provisions. 
 

Assessable Development Only 
Site Layout 
O7. Premises are designed and sited to be compatible 

with nearby land uses by: 
§ adopting appropriate setbacks for buildings 

and storage areas; 
§ providing suitable vehicle access and 

manoeuvring areas; 
§ providing suitable landscape areas; and 
§ retaining existing vegetation. 

 

S7 Buildings, structures, yards, pens or tanks used for 
“Intensive Animal Husbandry”, “Kennels”, “Rural 
Industry”, “Stables” or “Stock Sale Yards” are: 
(a)  Situated no closer than 100m of a residential 

building on an adjoining lot and no closer than 
20m for a residential building on the same lot.  

Not Applicable 
All habitable buildings (located on the larger cane production 
parcels) are in existence at the time of application lodgment.  
Any further improvements to the allotments would be required 
to meet the provisions of both the Queensland Development 
Code (QDC) and Hinchinbrook Shire Planning Scheme 2005 in 
relation to set-back provisions. 
 

Sediment and Erosion Control 
O8. Development minimises erosion occurring on the 

site and sediments leaving the site. 
S8 Development incorporates soil erosion and 

sedimentation management by: 
(i) avoiding land clearing and earthworks on land with 

a slope steeper than 15% (or 1:5); 
(ii) minimising the extent of disturbance on slopes 

steeper than 10% (1:10);  
(iii) managing and controlling surface drainage by 

using natural flow paths wherever possible; and 

Not Applicable 
The proposal does not involve reconfiguring land requiring 
further excavation or filling and will therefore not create further 
disturbance of erosion prone areas, above that which already 
occurs for cane farming practices. 



NAME:   O & A Marino C/- Milford Planning Consultants Pty Ltd 
SUBJECT:   Development Application for Reconfiguring a Lot:  Rearrangement of Boundaries 

 

Page 18 of 39 

Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
(iv) Provision of detention basins and flow control 

devices.  
Vegetation Management 
O9. Vegetation, habitat areas and ecological corridors 

are retained. 
S9 The development is conducted within an existing cleared 

or otherwise disturbed area on the site. 
 

Complies 
All cane framing practices occur on area which remain cleared 
and do not occur on locales of remnant or riparian vegetation. 

The proposal does not involve the removal or destruction of 
any area having significant natural values, in particular 
remnant vegetation or coastal wetlands.   

Additionally, the proposal did not trigger the need for State 
referral for any riparian corridors, wetlands or ecosystems of 
high significance. 

 
O10. Development on land within 100m of a waterway 

protects the habitat and biodiversity values of the 
waterway. 

S10 Riparian vegetation is retained along each side of a 
waterway, within at least:  
(i) 55 metres of each high bank of a river; and 
(ii) 25 metres of each bank of a creek or stream. 

“Waterway“ is defined in Schedule 3 together with the 
following: 
Riparian vegetation is retained with reference to DNRM 
topographic mapping (1:100,000) or the Herbert River 
Information Centre data to identify waterways and apply the 
following buffer distances 

• a waterway not mapped – no less than 15 metres; 
• 1st order or 2nd order waterway – no less than 15 

metres; 
• 3rd or 4th order waterway – no less than 25 metres; 

defined as “creek or stream” 
• 5th or 6th order waterway – no less than 35 metres; 
• 7th or 8th order waterway – no less than 55 metres; 

defined as “river” 
• undeveloped tidal waterway – no less than 55 

metres. 
 
 
 
 
 
 

Complies 
All cane framing practices occur on area which remain cleared 
and do not occur on locales of remnant or riparian vegetation. 

The proposal does not involve the removal or destruction of 
any area having significant natural values, in particular 
remnant vegetation or coastal wetlands.   

Additionally, the proposal did not trigger the need for State 
referral for any riparian corridors, wetlands or ecosystems of 
high significance. 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
Water Quality Maintenance1 
O11. All activities maintain the water quality in 

Hinchinbrook’s groundwater, streams and surface 
water storages. 

S11 Premises: 
(i) with activities which involve the handling of water-

borne pollutants are provided with bunded, 
impervious surfaces linked to an integrated 
drainage and treatment system; 

(ii) with activities which involve the storage of waste 
water is provided with properly designed and 
constructed, secure, sealed storage facilities; 

(iii) contain all liquid wastes and discharge them to a 
sewer or removed from the site for treatment and 
disposal to an approved facility. 

Not Applicable 
The proposal does not involve reconfiguring requiring activities 
which involve the maintenance of water quality in 
Hinchinbrook’s groundwater, streams and surface water 
storages, outside of what already occurs with best practice 
farming principles. 

O12. Development has adequate provision for 
managing stormwater, to ensure that the 
environmental values of the surface and ground 
water resources are not diminished 

S12 Premises have: 
(i) adequate physical measures for intercepting and 

treating surface water drainage and spilled 
substances prior to their release to the waterways; 
and 

(ii) bunding of sites or areas within sites or integrated 
drainage systems which include waste water 
treatment measures, where chemicals, fuels, 
lubricants and other soluble pollutants are being 
handled on site.  

Complies 
All structures are in existence at the time of application 
lodgement and further redirection and intensification of any 
stormwater is unlikely, above that which could already occur. 
 
A development approval can be conditioned to ensure any 
proposed structures provide adequate disposal of storm water 
drainage.  

Extractive Industries 
O13  Siting and extent of extractive industry operations 

provides for a buffer width that effectively 
mitigates the impacts of noise, dust, vibration and 
views of the operation from the surrounding 
locality. 

S13  Extraction and processing activities are   conducted 
more than 20m from all site boundaries and: 
(i) gravel quarries 200m minimum from any existing 

dwelling house; 
(ii) hard rock quarries 1000m from any existing 

dwelling house; and 
(iii) incorporates a 20m vegetated buffer strip; 
(iv) banks and channels constructed to divert 

stormwater away from excavated areas; and 
(v) lining and/or other suitable treatment of erosion-

prone areas. 
 
Quarry haul out routes: 

(i) avoid residential areas; 
(ii) minimise the number of dwelling houses affected; 
(iii) follow the shortest practical route to the nearest 

State -  controlled road ; and 
 

Not Applicable 
The proposal does not involve extractive industry operations. 

                                                           
1  One way an applicant may demonstrate how the development achieves the specific outcomes relating to water quality is to prepare a study that identifies how the development is in accordance with Environmental Protection (Water) Policy 1997. 
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Planning Scheme Provision Acceptable Solutions/Probable Solutions Comments/Compliance 
(iv) are constructed to minimise dust nuisance, noise 

nuisance, erosion and sedimentation of water 
courses and maintenance costs.  

 
O14. Operation areas are fenced to prevent 

unauthorised or accidental public entry. 
S14 Premises have a people-proof fence with a minimum 

height of 1.8m. 
Not Applicable 
The proposal does not involve extractive industry operations. 
 

O15. Extractive industries includes the staged 
rehabilitation of the site to a state similar to the 
original condition of the land such that the site: 
§ is safe and clear of contamination; 
§ provides an acceptable degree of visual 

amenity; and 
§ is suitable for alternative land uses. 

 

S15 Rehabilitation of extractive industries involves; 
(i) topsoil from the site has been stockpiled and is 

used to rehabilitate parts of the site when 
operations are complete; 

(ii) all disturbed areas are revegetated with endemic 
species of trees, shrubs and ground cover; 

(iii) the surface materials in the site are stable and not 
subject to erosion or landslip;  

(iv) surface drainage lines are re-established, 
stabilised and discharged to approved points; and 

(v) the quality of both ground and surface water in the 
vicinity of the site is similar to the original water 
quality of the site and its environs. 

 
Unless required otherwise by an environmental license, 
extractive industry sites are to be graded and the finished 
surfaces re-profiled to the following standards: 

(i) for shallow sand and gravel pits – batter slopes no 
steeper than 15% (1 in 5); 

(ii) for hard rock quarries involving benching – 
average face slope no steeper than 1.5 in 1, with 
benches prepared and topsoiled and planted with 
endemic trees, shrubs and ground covers. 

Not Applicable 
The proposal does not involve extractive industry operations. 
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5.0 OFFICER COMMENT 
The objective of the Village Zone as set out in the Hinchinbrook Shire Planning Scheme 2005 is to provide a local service 
function within a focussed and consolidated area to sustain the existing services. The proposed subdivision is adjacent to 
the Village area and access the village node through the local road network. The proposed smaller reconfigured allotment 
will gain access onto the State-controlled Abergowrie road not dissimilar to other sites in Trebonne.  
Thus location of the proposed subdivided site although not fully supporting a focussed and consolidated village as an overall 
outcome for the Village Zone Code does support the sustainability of the township and service delivery. 
 
The site is currently used for cane production, with the development of the proposed site a loss of approximately 4,000m² 
will be incurred, this however could also occur if an application is lodged to construct a dwelling in association with the large 
land parcel.  
 
The proposed site location is currently at 19.5m AHD contour level with a 2005 flood level modelling at 20m AHD and a 
2015 flood modelling level modelling at 20.8m AHD. 
 

Principle Discussion 
Spatial Development • The proposal is outside the urban area of the Trebonne village 

• The proposal contribute to the consolidation of Trebonne village 
• The proposal contribute to focussed township development 
• The proposal contribute towards a more integrated urban development 

Spatial Sustainability 
& Efficiency 

• The proposal will potentially impact on cane production with a reduction of 
approximately 4,000m² 

• The proposal will enlarge the village area infrastructure services footprint 
• The proposal utilises an existing access from the state controlled road 

Spatial Character & 
Amenity 

• The proposal will not affect the current village character 
• The proposal will not impact on the amenity of the area 

Spatial Resilience • The development could add to building resilience (providing one more lot) for the village 
as the current vacant lot rate is less than 10%  

• The proposed site location is on land with a contour level of 19.5m AHD and will be able 
to accommodate structures to be constructed to flood resilient standards. 

Good Administration • The Council must consider all aspects of the proposal fairly taking into consideration all 
aspects of the Sustainable Planning Act, the Hinchinbrook Shire Planning Scheme and 
associated legislation. 

 
The proposal could be considered to represent development within an area of natural expansion of the township of 
Trebonne. 
 

6.0 REFERRAL AGENCY RESPONSES 
The application was reviewed against the Sustainable Planning Regulation 2009 (specifically Schedule 7, Table 2) to assess 
whether the application triggered referral agency assessment.  The application was referred to the Department of 
Infrastructure, Local Government and Planning - State Assessment Referral Agency (SARA) for reconfiguration involving land 
contiguous to a State-controlled road.  
A copy of the concurrence agency response is provided as per Attachment D. 
 

7.0 CONCLUSION  
7.1 Budget Provision: 

The fees for changing existing development approvals are established in the Budget process and are reviewed annually.  There 
is no impact on the Hinchinbrook Shire Council Budget unless a Council decision is contested. 
 
7.2 Legislation Link - Act, Corporate Plan, Operational Plan: 

Council is required to deal with and assess planning concerns with reference to the following Legislation, planning instruments 
and documents:- 
 

Legislation Local Planning 
instrument 

Hinchinbrook Shire Council Corporate Plan Hinchinbrook Shire Council 
Operational Plan 

Sustainable 
Planning Act 
2009; and 

Hinchinbrook 
Shire Planning 
Scheme 2005 

Strategic Goal of Economic Development 
(Item 2.4 – An integrated approach to 
town and regional planning that 

Strategic Goal of Economic Development 
(Item 2.4 – An integrated approach to town 
and regional planning that strengthens local 
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Legislation Local Planning 
instrument 

Hinchinbrook Shire Council Corporate Plan Hinchinbrook Shire Council 
Operational Plan 

 strengthens local identity and lifestyle);  
and 

identity and lifestyle). 

 
7.3 Consultation with internal departments  

The application was internally referred on Thursday 05 April 2016, to Council’s Water & Sewerage Department, Council’s 
Engineering Compliance and Technical Officer and Council’s Infrastructure Engineer for comment.  
 
No comment was received from either Department(s). 
 
 
7.4 Infrastructure Charges 

The application does not trigger infrastructure charges as it is not creating any new allotments.  In the instance that it is 
proposed to connect to Council’s reticulated water supply to satisfy the requirement for potable water, a connection fee 
equivalent to the water infrastructure charge should be leveed under the Water Supply (Safety Reliability) Act 2008. 
 
 
8.0  RECOMMENDATION 

Council resolve to issue a development permit for Reconfiguration of a Lot, being the realignment of boundaries, subject to the 
following conditions: 

 
Approved Plans 
 
1. Carry out the approved development generally in accordance with the approved drawing(s) and/or document(s), and in 

accordance with:- 
 

a. The specifications, facts and circumstances as set out in the application submitted to Council, including 
recommendations and findings confirmed within technical reports; and 

 
b. The following conditions of approval and the requirements of Council’s Planning Scheme and best practice 

engineering.  
 
 
Timing of Effect 

 
2. Conditions of the Development Permit must be satisfied prior to issue of a Compliance Certificate for the Plan of Survey, 

except where specified otherwise in these conditions of approval. 
 
 
Existing Services 
 
3. Written confirmation of the location of existing electrical and telecommunications services for the land must be provided 

by either the applicant or a licensed surveyor.  In any instance where existing services are contained within another lot, 
relocate the services to be contained within each respective lot or to within a reciprocal services easements. 

 
Location of services must be detailed prior to the issue of a Compliance Certificate for the Survey Plan. 

 
 
Potable Water 
 
4. The applicant is to provide evidence that potable water supply, in accordance with the Hinchinbrook Shire Planning 

Scheme, can be made available to each lot. 
 
 
On-site Effluent Disposal 
 
5. The method of on-site effluent disposal must be in accordance with the Queensland Plumbing and Wastewater Code.   
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Existing Creek and Drainage System 
 
6. All existing creek systems and drainage areas must be left in their current state, including no channel alterations and 

no removal of vegetation, unless consented to in writing by the Chief Executive Officer.  
 
 
Lawful Point of Discharge 
 
7. All stormwater from the property must be directed to a lawful point of discharge such that it does not adversely affect 

surrounding properties or properties downstream from the development, all to the requirements and satisfaction of the 
Chief Executive Officer.   

 
 That any works as a result of the reconfiguration must not interfere with stormwater flow over or through the land. 
 
 
Access 
 
8. Access provision to all proposed allotments must be constructed in accordance with Council’ s standard engineering 

specifications and to the satisfaction of the Chief Executive Officer or demonstrate that such is already in existence.  
Future maintenance of all accesses is the responsibility of the landowner 

 
 
Construction and Operations 
 
9. Any construction work associated with this development shall be carried out in accordance with sound engineering 

practice.  In particular, no nuisance is to be caused to adjoining residents by way of smoke, dust, stormwater discharge 
or siltation of drains, at any time, including non-working hours.  Where material is to be carted to or from the site, loads 
are to be covered to prevent dust or spillage.  Where material is spilled or carried on to existing roads, it is to be removed 
forthwith so as to restrict dust nuisance and ensure traffic safety.    

 
 
10. All fill and retaining material is to be contained within the Applicant’s land.  Filling that could affect the adjacent creek 
 and drainage system is not permitted, and any material which may wash or spoil onto adjacent lands or creek and 
 drainage systems is to be managed; 
 
 
Damage to Infrastructure 
 
11. In the event that any part of Council’s existing sewer / water infrastructure is damaged as a result of work associated 

with the development, Council must be notified immediately of the affected infrastructure and have it repaired or 
replaced by Council, at no cost to Council. All works must be completed prior to the issue of a Compliance Certificate for 
the Plan of Survey. 

 

 

Reporting Officer: 

Gerhard Visser 
Planning & Development Manager 
10 October 2016 

 

 

Attachments 

Attachment A: Locality Map 

Attachment B: Zoning Map 

Attachment C: Applicant’s Development Plan/s 

Attachment D: Concurrence Agency Response – with conditions  
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Attachment A: Locality Map 
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Attachment B: Zoning Plan 
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Attachment C: Applicants Development Plan/s 
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Attachment D: Concurrence Agency Response – with conditions  
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DEPARTMENT OF NATURAL RESOURCES AND MINES  
APPLICATION FOR CONVERSION OF TERM LEASE (TL210630) TO FREEHOLD 
LOT 125 ON CWL 2131, PARISH OF GARRAWALT – ABERGOWRIE ROAD, ABERGOWRIE 
LOTS 123 AND 124 ON CWL2132, PARISH OF GARRAWALT – MAIN STREET & OLD GOWRIE CREEK 
ROAD, ABERGOWRIE  
 

Executive Summary  
The Department of Natural Resources and Mines (DNRM) seeks Council views and/or requirements regarding the 
proposed conversion of a leasehold allotment, currently utilised for agricultural purposes, to freehold land.   
 
The rural zoned allotments in question are Lot 125 on CWL2131, Parish of Garrawalt, which is a 2.28ha parcel of 
land located along Abergowrie Road, Abergowrie.  Along with, Lot 123 and Lot 124 on CWL2132, Parish of Garrawalt, 
which are two rural parcels of land totalling 6.86ha and located along Old Gowrie Creek Road and Main Street, 
Abergowrie, respectively.   
 
As the proposed conversion reflects an ongoing use and will remain for pastoral purposes, Officers register no known 
planning grounds for objecting to the proposed application for conversion.   
 

For Council Decision – Recommendation  
That Council advise the Department of Natural Resources and Mines that it has no objection in relation to the 
application for a freehold conversion over Lot 125 on CWL2131, Lot 123 on CWL2132 and Lot 124 on CWL2132, 
currently described as Term Lease TL210630, subject to the provision of easements being registered over the 
southern part of Lot 123 on CWL2132 to provide continued access to the following: 

a) The existing cane railway line; and 
b) Lot 46 on RP894147, Parish of Trebonne.  

 

Background  
From correspondence dated 07 September 2016, DNRM sought Council’s views and/or requirements regarding an 
application for conversion of Term Lease TL210630 over Lot 125 on CWL2131, Lot 123 on CWL2132 and Lot 124 
on CWL2132, to a freehold title.   

 

Attachments  
Attachment A: Locality Plan 
Attachment B: Correspondence from Department of Natural Resources and Mines 

 

Statutory Environment  
Lands Act 1994 
Sustainable Planning Act 2009 

 

Policy Implications  
No relevant policy implications 



 Application for Conversion of Term Lease to Freehold 

Lot 125 on CWL2131, Lot 123 on CWL2132 and Lot 124 on CWL2132 – Abergowrie 
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Consulted With  
Not Applicable 

 

Financial and Resource Implications  
There is no impact on the Council budget.  

 

Risk Management Implications  
The risk to Hinchinbrook Shire Council is negligible. 

 

Strategic Considerations  
Council is required to deal with and assess planning concerns with reference to the following Codes and Planning 
Instruments:- 

 The Hinchinbrook Shire Planning Scheme 2005; 

 Hinchinbrook Shire Corporate Plan – Strategic Direction Two (Responsive and Responsible Management of 
Land); and 

 Hinchinbrook Shire Operational Plan – Strategic Direction Two (Responsive and Responsible Management of 
Land). 

 

Officers Comment  
 
The rural zoned land in question is understood to be utilised for agricultural purposes, specifically land for cane 
production.  If DNRM consents for the conversion to freehold, this would potentially enable the construction of a 
dwelling and/or ancillary outbuildings, to support the agricultural use.   
 
Officers register no objection with this outcome, so long as the land will continue to be used for general agricultural 
purposes and continue to support the local rural economy.  It is noted that the Cane Railway line as well as access to 
Lot 46 on RP894147 is traversing the southern part of Lot 123 on CWL2132. The Department must provide 
continued access to the cane railway line and to Lot 46 on RP894147 in the form of easements. 
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HINCHINBROOK SHIRE PLANNING SCHEME 2005 

TEMPORARY LOCAL PLANNING INSTRUMENT  

01/2016 

 

SELF ASSESSABLE DEVELOPMENT  

SHORT STAY ACCOMMODATION 

 

DATE OF COMMENCEMENT: XX XXXXXX 20XX

 
 

 

 

 

It is hereby certified that this is a true and correct copy of the Temporary Local Planning Instrument  01/2016 made 
in accordance with Sustainable Planning Act 2009, by the Hinchinbrook Shire Council. 

Dan McKinlay 
Chief Executive Officer 
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1.0 SHORT TITLE 
This Temporary Local Planning Instrument (TLPI) may be cited as TLPI 01/2016 (Short Stay Accommodation). 
 
2.0 OVERVIEW 
The Hinchinbrook Shire Council acknowledges that the predominant use of a dwelling structure in the residential, 
village and rural zone is that of a structure primarily used as a residence and that regulations should not 
unreasonably impede sustainable and appropriate development.  Council has identified that Short Stay 
Accommodation is an appropriate land use in dwellings located in residential, village and rural zones and that the 
level of development assessment currently applied under Hinchinbrook Shire Planning Scheme 2005 impedes 
tourism accommodation and economic development in the Shire.  
 
This TLPI seeks to implement measures designed to immediately promote tourism accommodation in residential, 
village and rural zone areas, without compromising the primary use of dwelling houses or the desired environmental 
outcomes defined in the Hinchinbrook Shire Planning Scheme 2005 by making Short Stay Accommodation self 
assessable development in residential, village and rural zone areas. 
 

3.0 PURPOSE 
The purpose of this TLPI made under Part 3 of the Sustainable Planning Act 2009 is to implement an interim 
response to facilitate sustainable development in the residential, village and rural zones by making Short Stay 
Accommodation self assessable development.   
 
4.0 APPLICATION OF THIS TEMPORARY LOCAL PLANNING INSTRUMENT 
4.1 This TLPI is to be read in conjunction with the Hinchinbrook Shire Planning Scheme 2005 

4.2 This TLPI applies to land which is identified in the Hinchinbrook Shire Planning Scheme 2005 as residential, 
village and rural zone land. 

4.3 For development other than development mentioned in Table 1 Column 1, on land identified as residential, 
village and rural zone land, the Hinchinbrook Shire Planning Scheme 2005 continues to apply;  

4.4 Development mentioned in Table 1, Column 1 on land identified as residential, village and rural zone land 
will become code assessable where the development does not meet the relevant acceptable solutions as set 
out in Table A of Schedule 1. 

4.5 To the extent of any inconsistency between the Hinchinbrook Shire Planning Scheme 2005 and this TLPI, 
 the TLPI prevails;  
 
5.0 DEFINITIONS  
If a definition is not defined in this TLPI it will, unless the context otherwise requires, have the same meaning as 
defined in the Hinchinbrook Shire Planning Scheme 2005. 
 
Short Stay Accommodation means “Premises used to provide short-term accommodation for tourists or travellers for a 
temporary period of time.” 
 
6.0 DURATION 
This TLPI will have effect in accordance with the Sustainable Planning Act 2009 for a period not exceeding 12 months 
from the date of commencement of the TLPI.  
 
7.0 EFFECT OF THE TEMPORARY LOCAL PLANNING INSTRUMENT 
7.1 A material change of use of premises for a use specified in table 1, column 1: 

(a) Has the level of assessment specified in table 1, column 2 if carried out on residential, village or 
rural zone land 

(b) The  Short Stay Accommodation code (Schedule 1) provides a set of provisions for self assessment, 
when assessing development specified in table 1, column 1 on land identified as residential, village 
or rural zone land  

(c) Any Planning Scheme overlays that affect the residential, village or rural zone land, still apply to 
development specified in Table 1, Column 1.  The intent, specific outcomes and probable solution of 
the Planning Scheme Overlays are not intended to be altered by this TLPI. 
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TABLE 1 ASSESSMENT TABLE FOR SPECIFIC DEVELOPMENT – INTENSIVE 
AGRICULTURE 

 

Column 1 

Use 

Column 2

Assessment 
Category 

Column 3 

Applicable Code 

Short Stay Accommodation  Self Assessable

if compliant with 
the relevant 
assessment criteria 

For premises identified on 

1. Residential zone land 
2. Village zone land 
3. Rural zone land 

 

Short Stay Accommodation Code (Schedule 1) 
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SCHEDULE 1  SHORT STAY ACCOMMODATION CODE 
 

Applicability  

The provisions of the Short Stay Accommodation code apply to development in table 1, column 1 on land identified 
on residential, village and rural zone land. 

The following provisions comprise the Short Stay Accommodation code 

(a) Compliance with the Short Stay Accommodation code; 

(b) Overall outcomes for Short Stay Accommodation code; and  

(c) Specific outcomes and probable solutions for the Short Stay Accommodation code 

 

Compliance with the Short Stay Accommodation code 

1. For self assessable development, compliance with the Short Stay Accommodation code is achieved when 
development is consistent with the acceptable solutions of Table A as set out for that component being Self 
Assessable Development. 

2. If the development is non compliant to the relevant Short Stay Accommodation code, a suitable Code 
Assessable application may be submitted to the Council. 

 

Overall outcomes for the Short Stay Accommodation code 

(1) The purpose of the Short Stay accommodation code is to ensure that the guest accommodation operate at an 
appropriate scale and do not compromise the primary residential use of premises. 

 

(2)  The overall outcomes sought for the Short Stay Accommodation code are the following: 

(a) Guest accommodation retains the appearance of a standard dwelling house; 

(b) Guest accommodation is operated by a resident of the site; 

(c) Guest accommodation is only provided to a limited number of guests on a temporary basis; 

(d) Guest accommodation does not compromise the use of premises as a permanent residence;  

(e) Guest accommodation noise levels are managed and restricted to protect the amenity of surrounding 
uses;  

(f) Guest accommodation accessibility and vehicle parking is on site only; and 

(g) The development does not impact adversely on 

i. The primary use of the property / zone; 

ii. Amenity of the area; 

iii. Character of the area; 

iv. Accessibility; 

v. Vegetation; 

vi. Noise levels; 

vii. Visual; and  

viii. Residential use/processes.  
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Specific outcomes, acceptable solutions for the Short Stay Accommodation code 
 
The specific outcomes sought from the Short Stay Accommodation code are included in Column 1 of Table A.  The 
acceptable solutions are in column 2 of Table A. 
 

TABLE A 
SPECIFIC OUTCOMES, ACCEPTABLE SOLUTIONS FOR THE SHORT STAY ACCOMMODATION CODE 

 
Column 1 

Specific Outcomes (S) 
Column 2 

Acceptable Solutions (AS) 
Self Assessable Development  
Design and Appearance
S1   Guest accommodation maintains the appearance 

of a dwelling house. 
AS 1.1   Guest accommodation is within the primary 

dwelling house 
(i) the visual appearance is not altered to 

accommodate the use; or 
(ii) guest accommodation is constructed and 

designed using the same materials and 
elements as the existing primary dwelling 
house on the site. 

AS 1.2   Guest accommodation must be located within 
the main dwelling and may not be detached. 

S2   Any signage associated with the bed and breakfast 
development must be consistent with the style 
and character of the surrounding local area. 

AS 2.1   Only one sign is erected on the site for the 
purpose of identifying or advertising the bed and 
breakfast establishment. 

AS 2.2    The sign is not illuminated, and its total area 
does not exceed one (1) metre in width and 
0.5m height. 

Land Use 
S3   Guest accommodation does not compromise the 

primary use of the premises as a residence. 
AS 3.1    The primary use of the residential structure 

remains as dwelling house. 
AS 3.2   At least one (1) bedroom within the dwelling is 

excluded from short stay accommodation use. 
S4    Accommodation is only supplied to guests on a 

temporary basis. 
AS 4       Guests stay no longer than fourteen (14) 

consecutive days. 
S5    The scale of the guest accommodation does not 

impact on the amenity or character of the locality 
area. 

AS 5      Guest accommodation is limited to;
(i) No more than 2 bedrooms in the main 

dwelling; 
(ii) No more than 2 person per bedroom; and 
(iii) A maximum number of four (4) short stay 

accommodation persons at any given time. 
Amenity & Character 
S6    The property is suitably vegetated to provide 

privacy to neighbouring properties 
AS 6      The property is suitably vegetated to provide 

privacy to adjoining residences / properties. 
 

S7    Any guest open use areas are setback from 
boundaries to ensure that the amenity of 
adjoining land and character of the locality area is 
maintained. 

AS 7.1    Guest open use areas are not located adjacent / 
near to bedroom windows of adjoining 
residences / properties. 

AS 7.2   Guest open use areas are screened with 
vegetation from adjoining residences / 
properties to provide relevant privacy. 

S8    Noise control is managed to maintain the amenity 
and character of the locality area. 

AS 8      All noise is actively managed by the resident of 
the site and complies with the Environmental 
Nuisance by Noise and Light Code. 

S9    Light control is managed to maintain the amenity 
and character of the locality area. 

AS 9       All lighting is directed away from adjoining 
residences / properties, and complies with the 
Environmental Nuisance by Noise and Light 
Code. 

Operator & Employment 
S10 The guest accommodation does not compromise 

the primary use of the premises. 
AS 10   Guest accommodation is operated by a 

permanent resident of the site.   
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Column 1 
Specific Outcomes (S) 

Column 2 
Acceptable Solutions (AS) 

Self Assessable Development  

 
S11 The number of employees does not impact on 

surrounding land uses. 
 

AS 11   Guest accommodation is limited to one non-
residential employee on site at any given time. 

Transport & Movement 
S12 Access to the site is safe, functional and efficient 

and properly designed to accommodate traffic 
arising from the guest accommodation. 

 
 
 

AS 12   Premises have or install accesses that meet 
Hinchinbrook Shire Council standards. 

S13 The traffic associated with the guest 
accommodation does not cause nuisance to the 
locality area. 

AS 13.1 Premises have or install on-site parking to 
accommodate the primary (compliant to the 
Hinchinbrook Shire Planning Scheme) as well as 
short stay accommodation uses. 

AS13.2 One (1) vehicle parking bay must be supplied on-
site for every bedroom used for short stay 
accommodation compliant with the car parking 
code.  

AS13.3 Car parking bays, carports and garages facing 
the primary street shall not occupy more than 
60% of the frontage as viewed from the street. 

Legislation & Local Laws 
S14 Development AS 14   The property must be compliant and have valid 

approvals as required by the Building Act 1975 
(i) compliant and approved building plans 
(ii) pool fencing  
(iii) smoke alarms 
(iv) Equity of Access - disability access and 

facilities or must indicate that it is not 
compliant.  

S15  Animals (pet friendly) AS 15    The facility must comply with; 
(i) fencing of the property or area supplying 

sufficient space to accommodate animals in 
a safe environment 

(ii) control and management of animals at all 
times to minimise animal noise impacts. 

S16 Smoking AS 16    The facility must comply with the Queensland 
tobacco laws, Tobacco and Other Smoking 
Products Act 1998 (Qld) 

S17 Plumbing AS 17.1 Tempered water supply to all fixtures used for 
personal hygiene must comply to standards 

AS 17.2 Reduced infiltration gravity sewers are designed 
and constructed in accordance with and 
compliant to standards 

S18 Food AS 18   If food is provided the facility must comply with
and have valid approvals as required by the 
Food Act 2006 

Non-compulsory (Preferred) 
NC1   The desired environmental sustainable 

development outcomes is support where 
possible 

AC 1.1   Dual flush toilet systems 
AC 1.2   Solar Power
AC 1.3    Recycle
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ENVIRONMENT AND COMMUNITY SERVICES ACTIVITY REPORT FOR SEPTEMBER 2016 

Executive Summary 

This Report is presented for the information of Council and includes an activity update for September 2016.  
 

For Council Decision – Recommendation 
That the Report be received and noted at the 25 October 2016 General Meeting. 
 

Officers Comment 
Nil 
 

EHO ACTIVITIES 
 
• Food premises - 27  
• Public Health inspections -  2 
• Environmental inspections -  1 
• Complaints/Enquiries -  Noise - 1, Odour - Nil,  Smoke/Dust - Nil,  Food – 4, Grease trap enquiry – 

1, Public amenity - Nil 
• Other Nil  
 

EHO PROJECTS 

• Selection panel for EHO/EHTO position 

• Selection panel for Local Laws Trainee position 

• Preparation for de-gassing training (paperwork to TAFE and ARC) 

• Public Health Notice - HAIH 

• EHO selection panel 

• Coaching consultant EHO 

• Organise re-printing of recycling signage 

• Organise testing of bores at residences near Warrens Hill 

• Food licensing - Hand deliver final (4th) letter to businesses still required to submit food licence renewals 

 

MISCELLANEOUS  

• Attended Flying Fox Forum in Brisbane 

• Garage Sale Trail inc. media coverage in Facebook, website, media release 

• Hard Rubbish Program media coverage in Facebook, column, website, and media release 

• Rural Cleanup organisation and media coverage Facebook, column and website 

• Attended NQ WRRP, Townsville 

• Negotiate details of Halifax Transfer Station Memorandum of Agreement (MOA) with NQ Employment 



 
ENVIRONMENT & COMMUNITY SERVICES 
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• Liaise with lawyer and finalise Memorandum of Agreement for Halifax Transfer Station 

• Organise handover of Halifax Transfer Station to NQ Employment 

• Tidy Towns perusal of submission 

• Food Licence follow up 

 

LOCAL LAWS 

 
 

POUND OPERATION  

• Number of dogs impounded - 11   

• Number collected by owner   - 3   

• Number re-housed – 6 

• Number destroyed -  0  

• Roaming complaints  - 5 

• Dog attacks/threats - 0

 

 

 
 

PRESCRIBED ACTIVITY INSPECTIONS 

• Inspections:  Nil 
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ROADSIDE VENDING INSPECTIONS 

• Inspections:  Nil 

 

CEMETERY OPERATIONS 

• Number of Services:  6  

 

Other  

• Nil 

   

 
 

LOCAL LAWS MISCELLANEOUS 

• Nil 

 

WASTE MANAGEMENT 

• Warren’s Hill  

Gross Revenue -     $40,245   

Total transactions –     1335 

Total waste –     1049 tonnes  

Clean fill –      101  tonnes      

Commercial and industrial waste –   221 tonnes 

Construction and demolition -   9 tonnes 

Commercial green waste -    47 tonnes  

Domestic green waste -   28 tonnes 

Halifax skip transfer -    6 tonnes 

Household self haul waste -   19 tonnes 

Commercial household waste –   266 tonnes 

Illegal dumping -     0 tonnes  

Oil Waste -      1961 litres 

Regulated waste asbestos –    3 tonnes  

Disaster waste -     0 tonnes 

Vouchers green -     193 
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Vouchers household -    254 

• Site works – nil  

 
• Halifax  

Gross Renevue  $299 

Batteries    5 

Green waste   18 

Household waste   20 

Voucher Green waste 57 

Voucher household waste 54 

Steel   71 

Waste oil   6  

Total transactions  225 

• Site works – nil 
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NATURAL RESOURCE MANAGEMENT 

Revegetation maintenance works have continued at sites along Palm Creek, Insulator Creek and at Sandy’s 
Waterhole this month.  

The Hinchinbrook Community Feral Pig Management program has continued with 44 pigs being controlled during 
September.  

Weed management has focused on a number of key project sites including TYTO wetlands, Upper Palm Creek, 
Ingham Water and Sewage and along the Ingham rural drainage lines. Thunbergia eradication across the Shire has 
continued with most sites well on there way to eradication.  

The shut down of the Pelorus Island Feral Goat Eradication Project and subsequent removal of the two dingoes on 
Pelorus island has  continued with both aerial and ground based attempts failing. Council also engaged SSAA 
shooters to assist, however the 5 members that went over and camped on the island for four days also failed in there 
efforts to remove the dingoes. 

NRM staff located a number of marijuana plants growing in TYTO with Ingham Police notified. 

 

VECTOR CONTROL 

CRMS: 1 

Inspections: 23 

Control activities:  29 

Other: - One week annual leave 

 

COMMUNITY ASSETS - USES 

 

Halifax Hall  Showgrounds Shire Hall  Park use Hinchinbrook 
Meeting Place 
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AQUATIC CENTRE 

Attendance Figures:  

•  Squad  -   8-12 youth training regularly throughout the week 

• Adult Squad  -    8-12 swimmers per session 

• Learn to swim  -  Nil 

• School Swimming   -  Nil 

• Physio Rehab -   4-6 clients with Performance Physio 

• Public Swimmers – 1040 (first two weeks averaged)  
 

Maintenance by Council :        

• Toilet facility at the 25m completed and in use, landscaping yet to be finalised  

• Solar panel commissioned. New meter to be fitted to separate kiosk power and facility power  

• New stainless steel floor pan fitted into 25m pool heating unit  

Other 

• Nil 

 

PUBLIC OPEN SPACES   

• Interviews for the Parks and Gardens Truck Driver has been completed and the successful applicant, Peter 
O’Shea commenced work on 21 September 2016 

 

PARK MAINTENANCE   

• Two new flagpoles have been installed in Leo park, Trebonne. The Trebonne Action Group(TAG) purchased the 
poles and Council Parks and Gardens staff installed them 

• Parks crew have removed the aged ratoon stools of Sugar Cane at the TYTO Precinct and planted appropriate 
varieties as advised by Herbert Cane Productivity Services Limited (HCPSL) 

 

BIKE AND WALKWAYS  

• Nil 
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MANAGEMENT ACTIVITY  

Management activity for September included project management of the Pelorus Island Feral Goat Eradication 
Project, as well as general management of ECS activity including capital and major projects.  Priority was given to 
human resource management in the context of the difficulty of attracting an adequate and suitably qualified EHO, 
issues with the temporary contract EHO, isolated issues with staff and significant workloads.   

Meetings were organised and carried out with the Trebonne Action Group, ISMAC, Warrens Hill adjoining residents, 
defence force personell in the context of Exercise Searaider.  EMECS also attended the annual EHA conference in 
Sunshine Coast, with the added bonus of learning about this Council’s economic development initiatives and 
establishing contacts in the field of sustainability and solar farms.
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Capital Works Progress Report: 

 

 Construction  Assessment   Procurement 
 

Project Description 

(Project Code) 

Programme Estimate 2015/2016 2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

2015-2016 Carry Over  Capital Projects  

Disability toilet block at 
25m pool 

Note: (location change 
requires further budget 

$8,619) 

$30,000 - $30,000 $21,840 

• Pool shade sails funding repurposed for disability toilet block 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

Total $30,000 - $30,000 $21,840  

Project Description 

(Project Code) 

Programme Estimate 2016/2017 2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

2016-2017 Capital Projects 

200641- Showgrounds 
horse arena – cover (note: 
$100,000 in 15/16 
budget) 

$190,000 $560,000 $750,000 $4,662 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200753 – New Ingham 
Cemetery – Construction of 
Mausoleum Wall - 30 
vaults  

$122,0000 - $122,000      $105,193 

Forecast                         

Actual                         
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Project Description 

(Project Code) 

Programme Estimate 2015/2016 2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

200665 - Shire Hall lift 
replacement (note: also 
$30,000 carry over and 
funds in building 
maintenance budget) 

$30,000 - $30,000 - 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

200761 – Waste 
Reduction and Recyling 
Actions  

10,000 - $10,000 - 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

2000636 – Cemetery 
shoring box 

$8,000 - $8,000 - 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200755 – Carpenter work 
shed $70,000 - $70,000 - 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200661 – Aquatic Centre – 
disability upgrades $50,000 - $50,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

 

 



 
ENVIRONMENT & COMMUNITY SERVICES 

ACTIVITY REPORT FOR MONTH ENDING SEPTEMBER 2016 
 

 
  
C:\Users\kerry1502\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\V8Q6FWNI\9. September 2016 ECS Activity Report (2).doc Page 10 

 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 2016/2017 

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

200639 - Playgrounds 
upgrade $30,000 - $30,000 - 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200639 - Mt Fox 
playground   $15,000 - $15,000 - 

 
 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                         

200639 - BBQ shelter – 
Jack Bonning Park  

$20,000 - $20,000 -  

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

2006444 – Reseal Forrest 
Beach walking track  $12,000 - $12,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          
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200644 – Flying Fox 
solution  

$20,000 - $20,000 - 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200646 – Lannercost  
Street offices 
refurbishment  

$50,000 - $50,000 $1,608 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

200691 – Loading dock 
cover (note: + $8,000 carry 
over)  

$15,000 - $15,000 $20,108 
complete 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 
Forecast                         

Actual                          

Totals  
 

$642,000 
 

$560,000 
 

$1,202,000 
 

$131,571  
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EXECUTIVE MANAGER ENVIRONMENT AND COMMUNITY SERVICES MONTHLY STATUS REPORT – 
OCTOBER 2016 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

 
Resolution Number – 270916-24 – Councillor Opportunities – Attendance at Pest Animal Symposium 
 
That the Environment Health Services Portfolio Councillor Wally Skinner and Councillor Kate Milton attend the 
Queensland Pest Animal Symposium in Townsville from 7 – 10 November 2016. 
 
Status: 
October 2016 Update – Approved at 27 September 2016 General Meeting. Matter Closed 
 
 
Resolution Number – 270916-23 – Statement of Management Intent – Flying Foxes 
 
That Council adopt the Statement of Management Intent for Flying Fox Roost Management in Hinchinbrook 
attached to this report.  
 
Status: 
October 2016 Update – Approved at the 27 September General Meeting.  Matter Closed 
 
 
Resolution Number – 270916-22 – Johnstone Street Car Park – CCTV Proposal 
 
That Council approve the purchase and installation of three (3) CCTV cameras within the Johnstone Street car 
park in the sum of $15,091.20 (excl. GST) and the use of Council’s hydrovac to excavate the required two meters 
required for installation of CCTV infrastructure at an estimated cost of $1,000. This will be funded from 
2015/2016 capital carryover.   
 
Status: 
October 2016 Update – Purchase Order forwarded to SAPE Industries 7 October for installation in earliest 
possible time frame.  
 
 
Resolution Number – 300816-28 – Refund for Hot Water Shower Electricity Costs – Hinchinbrook Aquatic Centre 
 
That Council resolve to accept responsibility for the payment of all of the electricity charges allocated to the 
amenities building in its own right and that arrangements be made for the independent spot metering of 
equipment owned and associated with the Lessees own operation within the canteen complex and that the Lessee 
be billed for such usage accordingly.  
 
Status: 
October 2016 Update – Two quotes for required work sought. Electrician tasked to amend power supply set up to 
achieve Council’s metering requirement.   
 
September 2016 Update – Electrician tasked to supply Council with an estimate and advise on ability to amend 
power supply set up. 
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Resolution Number – 280616-45 – Lease of TYTO Café - Tiddaliks 
 
That Council agree to enter into an agreement allowing for a further term of one year effective from the date of 
expiry of the current Lease with an option for a further three years following the expiration of such one year on 
similar terms and conditions as contained within the current Lease with exception of the following: 
 
1. That the commencing rental shall be in the sum of $13,000 plus GST per annum with subsequent year 

rentals increasing in line with CPI 

2. That the new agreements reflect that Council has no obligation to replace or reinstate any items of plant 
and equipment (as mentioned in the Schedule annexed to the agreement) that may require replacement 
during the term thereof. 

 
Status: 
October 2016 Update – EOI advertised in Herbert River Express, Council Website and Facebook. EOI closed 23 
September with one submission received.   
 
September 2016 Update – Lessee declined to take up option period.  Operations ceased and facility vacant as of 
15 August 2016. 
 
August 2016 Update – Deed of agreement forwarded to lessees, awaiting receipt of signed copies. 
 
July 2016 Update – Deed of agreement in draft with RNM – verbal acceptance of terms received from lessee. To 
be formalised in deed of agreement. 
 
 
Resolution Number – 280616-34 – Halifax Transfer Station 
 
That Council contract the management and operation of the Halifax Transfer Station to NQ Employment for a 
period of three years with an option to extend for a further three years on the terms and conditions as approved by 
the Chief Executive Officer. 
 
Status: 
October 2016 Update – NQ Employment commenced operations on 1 October. Matter Closed  
 
September 2016 Update – Council has MOA and is currently checking the document with the expected handover 
being 1 October 2016.  
 
August 2016 Update – Ongoing. 
 
July 2016 Update – Letter sent to NQ Employment advising them of Council’s resolution. Meeting with Pat Lynch 
convened Wednesday 6 July to further discuss the terms of the MOA as resolved by Council. 
 
 
Resolution Number – 280616-32 – Ingham Maraka Festival Wet Area 
 
That Council approve a permanent declaration of ‘wet area’ for Ingham Maraka Festival at Rotary Park for the 
festival in perpetuity between the hours of 5.00pm and 11.00pm in the area as presented described as public 
park area at Rotary Park, Ingham, subject to the provision of consent in writing from Ingham Maraka Festival 
annually accepting responsibility for the following: 
 
• The hours of trading will be from 5.00pm to 11.00pm 

• The Maraka Committee will have a volunteer to monitor usual requirements regarding minors and the 
consumption of alcohol to be restricted to the defined area 

• The consumption area will measure approximately 12 x 20 metres defined by temporary fencing at least 
1m high 

• That Ingham Maraka Festival will pay all costs associated with the wet area notification process annually 

• Only non glass products such as cans and disposable cups will be used. 
 
 
Status: 
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October 2016 Update – Response from Committee received accepting conditions.  Required notice lodged with 
local paper Herbert River Express and regulatory signage created in preparation for event. Queensland Police 
Service notified as required.  
 
September 2016 Update – Correspondence forwarded to Committee requesting response to acceptance of terms 
for wet area.  
 
August 2016 Update – Awaiting response agreeing to terms from Maraka Committee. 
 
July 2016 Update – Letter sent to 2016 Ingham Maraka Festival Committee advising them of Council’s resolution. 
Document ID 2163971. 
 

 
Resolution Number – 310516-25 – Halifax Clock  
 
That Council approve the installation of a memorial clock at Halifax on the condition that the Lower Herbert 
Halifax Lions Club take responsibility for the installation, maintenance, upkeep and replacement/removal of the 
clock, subject to satisfactory arrangements with Council as to the location and siting of the clock. 
  
Status: 
October 2016 Update – No further update.   
 
September 2016 Update – No further update.  
 
August 2016 Update – The Lower Herbert Halifax Lions Club have submitted a design of the clock to the 
engineers and are waiting on approval for a suitable footing for the “red brick twist” structure proposed for the 
main street in Halifax. 
 
July 2016 Update – No further update. 
 
June 2016 Update – Lions Club notified of resolution and Officers to progress this matter. 

 
 

Resolution Number – 260416-20 – Hinchinbrook Aquatic Centre – Establishment of Disabled Toilet Adjacent to 
25m Pool  
 

That Council approve repurposing of capital budget of $30,000 for shade structure over 50m pool to allow 
establishment of a single unisex disabled toilet supplied by Modus Australia of similar design to Shire Hall lane 
and Rotary Park amenities blocks, in close proximity to the 25m pool at the Hinchinbrook Aquatic Centre. 
  
Status: 
October 2016 Update – Amenities block complete and commissioned. Matter Closed 
 
September 2016 Update – Amenities block 90% complete with final fit of plumbing and electrical expected to be 
complete by end week 12 September 2016. 
 
August 2016 Update – Successful contractor, Richard Peeke (Keita subcontracted to install slab) has been 
approved. Commencement of facility installation week commencing 15 August. The week commencing 22 August 
the slab to be installed and week commencing 29 August, structure will be erected. Completion early September. 
 
July 2016 Update – Request for updated quotation sent out to three local contractors who had previously 
submitted quotes for the job based on the original location - with updated site location attached. Request for 
quotation offers required by COB 8 July 2016.  
 
June 2016 Update – Further discussion in regard to location of amenities block held between stakeholders 
including lessee. Site inspected for prospective appropriate locations. Further consultation planned with 
concerned stakeholders. Contractors who supplied quotes shall be contacted to update quotes once final location 
decided. 
 
 
 
May 2016 Update – Amenities block ordered and quotes sourced from local contractors for installation.  
Expected delivery of unit 6-8 weeks. Current lessee notified of resolution. 
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Resolution Number – 081215-29 – Mausoleum Wall – New Ingham Cemetery 
 
That Council endorse in principle the construction of a mausoleum wall of 30 vaults at the New Ingham Cemetery 
at an estimated cost of $121,992, subject to reviewing the funding as part of the December 2015 budget review. 

 
That subject to funding: 
 
• the mausoleum wall be a double sided structure with three rows of five vaults each on each side. 

• the mausoleum wall be placed in the eastern corner of the New Ingham Cemetery. 

• maintenance of the mausoleum wall be carried out by the Council in perpetuity. 
  
Status: 
October 2016 Update – Project completed within timeframes. Matter Closed 
 
September 2016 Update - Stonemason installing granite from next week.  Expected completion on track / ahead 
of project plan – late September 2016. 
 
August 2016 Update – Project on track for late September completion – enquiries made by general public to 
Council to purchase the vaults. 
 
July 2016 Update – Construction has commenced on the Mausoleum with construction expected to be completed 
by late September (corrected from August) 2016.  
 
June 2016 Update – Contract awarded to Richard Peeke. Revised commencement date 20 June 2016. The 
construction shall not be complete by 30 June 2016. 
 
May 2016 Update – Design approved and quotes sought and received from local contractors (6 sought and only 
one received) granite ordered. Expect commencement of facility during May dependent of weather. 
 
March / April 2016 Update – Detailed design received from Structural Engineer – plan awaiting final approval by 
EMECS before going out to request for quote to supply and construct. 
 
February 2016 Update – Included in budget review. Ongoing. Fee recommendation to be presented to Council at 
February General Meeting. 
 
January 2016 Update – Awaiting budget review. 

 
 

Resolution Number – 081215-28 – Dog Park  
. 

That Council approve the development of a Dog Park, subject to the following conditions: 
 

1. that the construction of the Dog Park be funded and executed by the Ingham Dog Park Working Group 

2. that the Dog Park be operated and maintained by Council 

3. that the Dog Park be located in Palm Creek Park, east of Menzies Street, in the area known as “The Lakes”. 
  
Status: 
October 2016 Update – Quotes for designs compliant with the CBD streetscape style guide were sourced and 
forwarded to DPWG.     
 
September 2016 Update – Ongoing. DPWG were proposing a change of use for the monies to be spent on 
fountains for multi-use by humans and animals in the one unit to be installed at various parks across the region. 
 
August 2016 Update – As the sponsoring body for Ingham Dog Park Working Group (DPWG), Hinchinbrook 
Community Support Centre has submitted the request to Gambling Community Benefit Fund for an extension to 
the timeframe for spending the $35,000 grant (acquittal originally due July 2016). No notification of success has 
been received by DPWG and as such, no Report to Council will be submitted this month. 
 
July 2016 Update – Proposed change of scope for project to be discussed by Council at next available Council 
session with a view to Report to Council for new resolution. 
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June 2016 Update – Report carried over for June meeting.  
 
May 2016 Update – Report to Council to be presented at 31 May 2016 meeting. 
 
March / April 2016 Update – The Dog Park Working Group have had onsite meetings with Council and conducting 
further enquiries to local residents as to comments on having a Dog Park in their vicinity. Council waiting on reply 
back from the Dog Park Working Group. 
 
February 2016 Update – EMECS, CEO and Councillors met with Pam Lane at location to discuss relocation of 
proposed site. Pam Lane to contact Council after sourcing further requirements. Ongoing.  
 
January 2016 Update – Acknowledgement letter sent to Pam Lane. No further update.  

 
 

Resolution Number – 290915-43 – Ingham Showgrounds Covered Horse Sports Arena 
 
That Council approve lodgement of a funding application by Council through the Department of National Parks, 
Sports and Racing – Get in the Game, Get Playing Plus funding stream for the construction of an open sided, 
covered horse sports arena approximately 46m wide x 85m long at a total cost of $850,000. 
 
That Council approve reallocation of $290,000 of capital cost to fund Council’s share of 34% over the 2015 / 
2016 and 2016 / 2017 financial years as follows: 
 
2015 / 2016 financial year 
• Unisex toilet at Hinchinbrook Aquatic Centre $  15,000 
• Projects reallocated to 2016 / 2017 financial year $  55,000 
• Halifax roof replacement $  30,000 
 $100,000 
2016 / 2017 financial year 
• Capital to be allocated as part of the 2016 / 2017 budget $190,000 
TOTAL COUNCIL CAPITAL ALLOCATION $290,000 
 
Status: 
October 2016 Update – Awaiting Development Application approval for changed location. Project Manager for 
construction identified.  
 
September 2016 Update – ISMAC meeting held Council Chambers 5.15pm 7 September 2016 to finalise location 
of arena in light / consideration of all user groups requirements and considering DA approval requirements / 
limitations. 
 
August 2016 Update – Meeting held on-site in order to determine the suitable location for the proposed Covered 
Multi-Purpose Sport Arena (the structure). Funding was achieved by submitting a broad use arena for horse and 
human sports - as a wet weather option. To maintain usability of the entire facility, Council wishes to maintain an 
area to accommodate a sport playing field – known as 2nd oval (required 100 x 50m) in the vicinity of the Cooper 
Street entrance area. Full details available from ISMAC minutes presented to August General Council Meeting. 
EMES, James Stewart shall be project manager managing the project. 
 
July 2016 Update – Department of National Parks, Sports and Racing has approved Council with funding of 
$560,000 towards the construction of Horse Sports Arena within Ingham Showgrounds. Project to be completed 
within construction period of 1 July 2016 to 30 June 2018.  
 
June 2016 Update – Ongoing. 
 
May 2016 Update – Funding application lodged and acknowledged by DNPSR as received 27 April 2016. Expect 
result late June 2016. 
 
March / April 2016 Update – Due date for application lodgement extended to 29 April 2016. Draft in progress 
with early lodgement planned. 
 
February 2016 Update – In progress. 
 
January 2016 Update – In progress. 



EXECUTIVE MANAGER ENVIRONMENT AND COMMUNITY SERVICES STATUS REPORT 

E:\Shared Data\CEO\Team\General Meeting Status Reports\Tudor - Executive Manager Environment and Community Services Status Report.doc 
  Page 6 of 16 

 
December 2015 Update – In progress. 
 
November 2015 Update – Expression of interest accepted and meeting with Sport and Recreation Officer planned 
to progress the funding application.  Project proposals open 3 February 2016 and close 1 April 2016. 
 
October 2015 Update – Expression of interest lodged with DNPSR. 

 
 

Resolution Number – 290915-39 – Halifax Progress and Tourism Association Inc. Proposed Transfer of Interest – 
Trustee Lease for Halifax Sports Reserve and Hall – Argaet Street, Halifax 
 
That Council grant ‘in principle’ approval for issue of a Trustee Lease for the Sports Reserve and Hall located on 
Argaet Street, Halifax over Lot 191 on SP112466 and Lot 204 on CWL2068 (total land area 2.79ha) to Halifax 
Progress and Tourism Association Inc., subject to the following terms: 
 
• compliance with all clauses for a Trustee Lease according to the Land Act 1994, including the requirement 

that Halifax Progress and Tourism Association Inc. are responsible for the maintenance and upkeep of the 
land 

• five year Trustee Lease term at $20 excl GST per annum rental 
• That the sports reserve and hall be made available to the wider community of Hinchinbrook Shire including 

private and community group bookings, free of charge and without biases, managed through an 
appropriate booking system 

• minimum Public Liability insurance of $20,000,000 for the term of the Lease and copy of policy provided 
to Council annually by Halifax Progress and Tourism Association Inc. 

• approval for rates rebate for Incorporated Associations for relevant water and property rates be granted to 
the Halifax Progress and Tourism Association Inc. 

• that Council shall maintain the hall building with regards to general fair wear and tear but not due to 
damages incurred during usage 

• that the cost of all damages, deemed due to negligence or by any other reason as a result of client use of 
the facility by Council, shall be met by Halifax Progress and Tourism Association Inc. 

 
• that Halifax Progress and Tourism Association Inc. promptly report any general fair wear and tear 

maintenance items to Council. 
 
Status: 
October 2016 Update – No further update.  
 
September 2016 Update – Correspondence received from HPTA requesting Lease of Hall only.  Further 
negotiations and discussion with Council and HPTA required.  
 
August 2016 Update – No further update. 
 
July 2016 Update – No further update. 
 
June 2016 Update – No further update, no further correspondence from HPTA Inc. received. 
 
May 2016 Update – HPTA notified of council’s decision that the current resolution shall stand as is. 
 
March / April 2016 Update – No further information available – matter in hands of the HPTA Inc. 
 
February 2016 Update – To be provided at February General Meeting.  
 
January 2016 Update – No further update. 
 
December 2015 Update – Update to be provided at December Council meeting.  
 
November 2015 Update – Halifax Progress Association attending Connect Session to put forward proposal 
regarding details of Trustee Lease. 
 
October 2015 Update – HPTA advised. 
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Resolution Number – 250815-23 – Dungeness Park – Naming Request  
 
That Council rename the Dungeness Park the Bill Bursill Park. 

 
That Council design and install a historical sign at Bill Bursill Park. 
 
Status: 
October 2016 Update – Ongoing.  
 
September 2016 Update - History on Bursill family being sought as with approval from the family. 
 
August 2016 Update – Waiting for confirmation from the Bursill family for approval of wording on new park sign. 
 
July 2016 Update – No further update. 
 
June 2016 Update – No further update.  
 
May 2016 Update – Waiting for the new media and webmaster to be employed to assist with the designing of the 
sign to be approved by the Bursill family. In progress. 
 
March / April 2016 Update – Council waiting on final draft to be drawn up. 
 
February 2016 Update – In progress. 
 
January 2016 Update – In progress.  Historical details collected and narrative drafted.  Review of parks signage 
underway with a view to installing signage consistent in contents and design. 
 
December 2015 Update – In progress. 
 
November 2015 Update – In progress. 
 
October 2015 Update – In progress. 
 
September 2015 Update – In progress. 

 
 

Resolution Number – 280715-25 –Hinchinbrook Meeting Place  - Reserve for Botanical Gardens and Nursery 
R.635  
 

That Council approve commencement of the process to re-survey and re purpose, via application to the 
Department of Natural Resources and Mines, to become a reserve for recreation in the area currently occupied by 
the structures known as the Hinchinbrook Meeting Place within the reserve for Botanical Gardens and Nursery, in 
Lot 3 on Crown Plan I22484. 

 
That Council resume management of the facility and offer the facility for hire to community groups and individual 
community members with terms and conditions for hire based on those currently used for the Showgrounds and 
Halifax Hall accessing the existing fee structure for the Hinchinbrook Meeting Place detailed in Councils 
2015/2016 Commercial Charges, Regulatory Fees and other Charges. 
 
Status: 
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Ongoing. 
 
May 2016 Update – In progress. 
 
March / April 2016 Update – In progress. 
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February 2016 Update – In progress. 
 
January 2016 Update – Land repurpose in progress.  Council managing property. 
 
December 2015 Update – No further update. 
 
November 2015 Update – In progress.  No further update. 
 
October 2015 Update – Meeting planned with users to explain application process for community grants. 
 
September 2015 Update – Land repurpose in progress. 
 
August 2015 Update – Users advised of Council’s resolution by letter.  Hire terms and conditions on Council 
website and forwarded to current users. Process to repurpose land in progress. 

 
 

Resolution Number – 230615-35 –Information Technology North Queensland (ITNQ) – Ingham and Forrest 
Beach Water Towers  
 

That Council grant ‘in principle’ approval for the installation of internet infrastructure on the Ingham Water Tower 
and the issue of a Licence Agreement for both the Ingham and Forrest Beach Water Towers upon the provision by 
ITNQ of: 

• certified plans of the proposed infrastructure for installation  

• written agreement from owner of existing infrastructure, should such infrastructure be repurposed for the 
installation of ITNQ equipment and upon the following conditions being met: 

• that Council is satisfied the issue of interference to existing and proposed infrastructure is adequately 
addressed at installation and during all times of operation 

• that Council is satisfied that ITNQ has sufficient insurance coverage for this activity 

• that ITNQ address the requirement of being an identified legal entity in order to be able to be issued a 
Licence Agreement 

• that the negotiation of Licence Agreement terms is carried out in due course and results in a mutually 
acceptable agreement. 

 
Status: 
October 2016 Update – Letter sent to ITNQ advising that the approval has now lapsed.  
 
September 2016 Update – No further update. 
 
August 2016 Update – No further update. 
 
July 2016 Update – No further update. 
 
June 2016 Update – No further update. 
 
May 2016 Update – No further update. 
 
March / April 2016 Update – No further update. 
 
February 2016 Update – In progress.  
 
January 2016 Update – Response received from ITNQ requesting Council’s patience regarding this matter. ITNQ 
currently resolving Council’s identified issues. 
 
December 2015 Update – No further update. 
 
November 2015 Update – No further update. 
 
October 2015 Update – No further update. 
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September 2015 Update – No further update. 
 
August 2015 Update – No further contact from ITNQ received. 
 
July 2015 Update – Correspondence detailing Council resolution forwarded to ITNQ 26 June 2015. 

 
 

Resolution Number – 030215-01 – Anzac Memorial Upgrade 
 

That Council fund paving works at the Ingham ANZAC Cenotaph site to enhance its visual amenity and usability by 
the public.  
 
That the estimated cost of this work of $11,000 (excl GST) be allocated from the general budget.  
 
Status: 
October 2016 Update – Revised plans are with the RSL for their consideration before seeking Expressions of 
Interest for works to commence.   
 
September 2016 Update – RSL have advised they have been successful in obtaining a grant of $36,000.  This 
potentially brings the available budget up to $47,000.  Preliminary discussions are being held concerning the 
upgrades which are now possible. 
 
August 2016 Update – No further update. 
 
July 2016 Update – No further update. 
 
June 2016 Update – Funds to be carried forward. 
 
May 2016 Update – In progress. Council is still waiting for the confirmation on release of the $11,000. 
 
March / April 2016 Update – Invoice received for $11,000, awaiting confirmation on release of payment.  
 
February 2016 Update – Invoice to be requested from RSL for $11,000. 
 
January 2016 Update – R.S.L. request second quote from different contractor. Discussions continuing. 
 
December 2015 Update – Discussions continuing. 
 
November 2015 Update – Parks and Gardens Management Officer has contacted RSL to remind them of the need 
to commence any desired projects in a timely manner and has agreed to meet with RSL after remembrance 
ceremony on 11 November to update on proposed works.  
 
October 2015 Update – No further update. 
 
September 2015 Update – No further update. 
 
August 2015 Update – No further update. 
 
July 2015 Update – No further update. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – No further update. 
 
March 2015 Update – Discussions with RSL indicated that they would prefer to delay works until after ANZAC Day 
2015.   
 
 
Resolution Number – 150714-21 – Additional Land for Forrest Glen Retirement Village 
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That Council approve the commencement of the process to acquire additional reserve land for lease from 
Department Natural Resources and Mines of approximately 0.475ha to create a buffer zone around the existing 
sub-surface irrigation system at Forrest Glen Retirement Village facility.  
 
That should the land acquisition be successful, Council approve HSC Engineering Department to commence 
application to amend the Environmental Authority Release Limits to be the same as those for the Standard 
Conditions of Approval on the basis that the land area is adequate to create a buffer zone around the existing sub-
surface irrigation system.  
 
Status:  
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – DNRM have granted an extension until 9 January 2017 in accordance with Section 442 of 
the Land Act 1994, to allow the below offer requirement to be finalised: 
 

a) Hinchinbrook Shire Council to continue to address Native Title by way of Compulsory acquisition for area 
of land described as Lot 1 on Drawing TSV2014-59. 

 
If Council believe they will be unable to comply with the above offer requirement by 9 January 2017, Council 
should apply in writing for an extension of time. 
 
July 2016 Update – Council requested an extension of time from 8 July to allow native title issue to be addressed. 
 
June 2016 Update – Correspondence received from NQLC on behalf of the Applicant (Nywaigi Peoples) to RNM.  
The comparison of the draft work plan against the current work plan shows only one amendment being the 
inclusion of item 12 which requires the State to complete its assessment of the connection material by 21 
September 2016. 

,  
It is advised by RNM that this inclusion will not materially affect or change Council’s rights in the matter at all, and 
proposes not to submit any comments to NQLC regarding the updated work plan. 
 
May 2016 Update – Ongoing. 
 
March / April 2016 Update – At the suggestion of Council’s Lawyers, all native title matters currently under issue 
shall be dealt with as one agenda item. The Land Title Claim for Lot 382 by the Nywaigi people, which is now 
going to be part of a claim for a much larger parcel of various State Reserve Land lots. Following discussion with 
Solicitor Cheryl Thompson for the North Queensland Land Council, Council is quietly confident that a compulsory 
acquisition proposal for part of Lot 382 will be successful, albeit a slow process. 
 
Council needs to finalise the above acquisition issue first to address grey water issues at the Forest Glen  
Retirement Village , before negotiating with DNRM the transfer of the retirement village (on State Leasehold land) 
to a registered provider, with a preference for Hinchinbrook Community Support Centre.  
 
Council decided not to register for NRSCH before 31 December 2014, it has to finalise its exit from the social 
housing system (e.g. by transferring to another registered provider) by 30 June 2017.  It may take some time for 
Council to negotiate transfer arrangements with DNRM. It will also take some months for this department public 
works and housing to process a transfer request when received, obtain approval at the delegated level and 
finalise the program financials and the required new contract documentation. 
 
February 2016 Update –No further update.  
 
January 2016 Update – Nywaigi Native Title Applicants / representatives attending 16 February Connect Session. 
 
December 2015 Update – No further update. 
 
November 2015 Update – Nywaigi Native Title Applicants / representatives attending November Connect Session. 
 
October 2015 Update – Native Title negotiations in progress. 
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September 2015 Update – Council has now received instructions from the Nywaigi Native Title applicants. They 
are ready to proceed by way of agreement regarding the compulsory acquisition of part of Lot 382 on SP136985. 
  
They wish to speak with the Hinchinbrook Shire Council in terms of their economic development 2020 program.  
Meeting to be arranged – TBA date 
 
August 2015 Update – Meeting with North Queensland Land Council on 11 August 2015. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Required address of native title in process by RNM. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Ongoing. 
 
March 2015 Update – Native title extinguishment options being considered in conjunction with solicitors 
 
February 2015 Update – Council notified by DNRM that the land requested requires Native Title extinguished. 
Further negotiations underway. 
 
January 2015 Update – No further update. 
 
December 2014 Update – DNRM confirmed land requested with HSC – matter being considered for approval by 
DNRM. 
 
November 2014 Update – No further progress. 
  
October 2014 Update – No further progress. 
 
September 2014 Update – Application acknowledged by DNRM awaiting approval or other. 
 
August 2014 Update – Process for request for additional land commenced. 
 
 
Resolution Number – 240614-28 – Trustee Permits under the Land Act 1994 to the Respective Hut Owners 
Within the Halifax Bay and Seaforth Community Purpose Reserves under the Control of the Hinchinbrook Shire 
Council 
 
That Council approve the issue of trustee permits under the Land Act 1994 to the respective hut owners within 
Halifax Bay and Seaforth community purpose reserves under the control of Council. 
 
That the particulars of the trustee permits are in accordance with the terms and conditions as set out in the 
agreement to offer a trustee permit and compliance with the requirements of offers for the term of three years 
attracting a rental figure in the sum of $663 per annum, applicable property rates, payment of $236.20 
application fee and $187.20 permit registration fee. 
 
Status:  
October 2016 Update – Ongoing.  Awaiting information from DNRM concerning their intended course of action.  
 
September 2016 Update – Findings from HSC surveyor and DNRM currently under consideration – Report 
pending from DNRM. 
 
August 2016 Update – Illegal huts under investigation with site inspection to further determine responsible 
agency for Seaforth Huts – HSC surveyor, DNRM and Council compliance officers attending 22 August 2016 
(weather permitting). 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Several once only opportunities to change ownership taken up in the Crystal creek reserve. 
Illegal and abandoned huts process ongoing. 
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May 2016 Update – Ongoing. 
 
March / April 2016 Update – Ongoing. 
 
February 2016 Update – EMECS met with a DEHP representative 5 February to do onsite inspections. 
 
January 2016 Update – Ongoing. 
 
December 2015 Update – Ongoing.  
 
November 2015 Update – Ongoing.  One illegal hut and two abandoned huts to be dealt with and final huts 
currently under permitting process. Process extended due to DNRM advising allowable for a ‘once only’ 
opportunity to change ownership of huts. 
 
October 2015 Update – Ongoing. 
 
September 2015 Update – Ongoing. 
 
August 2015 Update – Ongoing. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Ongoing. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Ongoing – Three more trustee permits issued in April 2015. 
 
March 2015 Update – Ongoing. 
 
February 2015 Update – Council has lodged nine Trustee Permits that meet the DNRM criteria for huts.  Three 
huts under investigation for compliance currently and several more currently under investigation. 
 
January 2015 Update – No further update. 
 
December 2014 Update – In progress, awaiting DNRM submission of final AP plans. 
 
November 2014 Update – In progress. 
  
October 2014 Update – DNRM and Council officers have carried out joint inspections to check the current 
location and state of huts with a view of commencing the enforcement process. 
 
September 2014 Update – Two further hut owners have come forward.  Offers issued awaiting return before 
registering all applications. 
 
August 2014 Update – Four of the eleven trustee permits have been received by Council before the offer expiry 
date of 31 July 2014. (extended from original 20 June expiry date). 
 
July 2014 Update – Council advised DNRM that offers for trustee permit to occupy have been issued to Hut 
owners 5, 7, 10, 11, 14, 16 and 22 in accordance with the conditions as agreed between HSC & DNRM via 
registered mail.  Permit offer expiration date has been extended to close of business on 31 July 2014.A meeting 
of all hut owners was convened at TYTO Conference Centre 6.30pm 28 June 2014 to address any concerns or 
information required to finalise the acceptance of offers. 
 
 
 
 
 
 
 
Resolution Number – 180613-24 – National Regulatory System for Community Housing (NRSCH) 
 
That Council advise the Department of Housing and Public Works that we no longer wish to be a community 
housing provider and that we intend to investigate the possibility of a local community housing provider taking over 
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ownership of the Forrest Glen Retirement Units. 
 
Status:  
October 2016 Update – Ongoing.  
 
September 2016 Update – Ongoing. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – Ongoing. 
 
June 2016 Update – Ongoing. 
 
May 2016 Update – Ongoing. 
 
March / April 2016 Update – Ongoing see Council resolution 150714-21. 
 
February 2016 Update – Ongoing. 
 
January 2016 Update – Ongoing. 
 
December 2015 Update – Ongoing.  
 
November 2015 Update – Ongoing. 
 
October 2015 Update – Ongoing. 
 
September 2015 Update – Ongoing. 
 
August 2015 Update – Ongoing. 
 
July 2015 Update – Ongoing. 
 
June 2015 Update – Compulsory address of native title process in place – registration on hold till further land can 
be acquired following native title resolution. Department of Public works and housing updated as appropriate. 
 
May 2015 Update – No further update. 
 
April 2015 Update – No further update. 
 
March 2015 Update – No further update. 
 
February 2015 Update – No further update. 
 
January 2015 Update – No further update. 
 
December 2014 Update – No further update. 
 
November 2014 Update – Discussions held with HCSC. 
  
October 2014 Update – Further correspondence sent to Department formalising the exit plan. 
 
September 2014 Update –No further update. 
 
August 2014 Update – No further update. 
 
July 2014 Update – Report to Council for July meeting to approve process as advised by DEHP to seek an 
extension of land to create a buffer zone around the existing sub-surface irrigation system to facilitate the 
Environmental Authority Release Limits to be the same as those for the Standard Conditions of Approval. This 
action shall allow the Bio Cycle sewerage treatment plant results to comply with the release limit specified for 
nitrogen in the Environmental Authority. 
 
June 2014 Update – No further update. 
 
May 2014 Update – No further update. 
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April 2014 Update – No further update. 
 
March 2014 Update – Council officers reviewing the financial arrangements for Forest Glen (in particular any 
provisions for maintenance and depreciation funds) and will forward this to DHPW.  This will allow DHPW to 
advance the options to progress Council’s relinquishing of ownership. 
 
February 2014 Update – No further update. 
 
January 2014 Update – No further update. 
 
December 2013 Update – Following advice from DHPW, Council officers will review the financial arrangements for 
Forest Glen (in particular any provisions for maintenance and depreciation funds) and will forward this to DHPW.  
This will allow DHPW to advance the options to progress council’s relinquishing of ownership. 
 
November 2013 Update – Conference call proceeded 23 October 2013between EMECS, CSO, DHPW’s 
representatives; Rose Hogarth, Julie Cosgrove, Candy Butler and Tanya Davern to discuss Council responsibility as 
social housing provider and way forward to relinquish this responsibility considering the options open to Council.  
Awaiting further advice from DHPW. 
 
October 2013 Update – Conference call booked with Rose Hogarth from Department Housing and Public Works 
upon EMECS Tudor Tanase’s return 16/10/13 to discuss Council’s options and the way forward. 

September 2013 Update – No further update. 
 
August 2013 Update – No response has been received from the Department of Housing and Public Works at this 
stage. 
 
July 2013 Update – A letter has been sent to the Department of Housing and Public Works advising Council no 
longer wishes to be a community housing provider and requesting details of contact in the Department to discuss 
Council’s options. 
 
 
General Meeting 29/01/2010 – Foreshore Management Plans 
 
That Council review its current foreshore management plans with a view to instituting measures designed to 
prevent a reoccurrence of events such as the Lucinda foreshore damage. 
 
Status: 
October 2016 Update - Ongoing  
 
September 2016 Update – Quote requests being sent to consultants. 
 
August 2016 Update – Ongoing. 
 
July 2016 Update – In progress. 
 
June 2016 Update – In progress.  
 
May 2016 Update – A request for interested residents of Lucinda to form a Foreshore Advisory committee is 
being drawn up and will be placed in the media when approved. 
 
March / April 2016 Update – A “Terms of Reference” document has been drawn up and will be advertised with a 
cover letter seeking interested persons from Lucinda to form a committee that will meet to discuss the best 
possible action towards foreshore management. 
 
February 2016 Update – Terrain to be contacted mid February regarding proposed changes to Plan. 
 
January 2016 Update – Terrain contacted regarding responses they were seeking to put into the proposed plan. 
Advised of the difficulty in the time line and endeavouring to have information for them in February 2016. 
 
December 2015 Update – In progress.   
 
November 2015 Update – Meeting held with Terrain on 5 November to discuss scope of works and timeline for the 
foreshore management plans.   
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October 2015 Update – No further update. 
 
September 2015 Update – Formal request sent to Terrain. 
 
August 2015 Update – No further update. 
 
July 2015 Update – In regards to review of the foreshore management plans. Terrain are available late July / 
August to assist with facilitating community engagement activities relating to review of the plan. There is as yet no 
formal agreement between council and Terrain to write the plan. Negotiations underway. 
 
June 2015 Update – No further update. 
 
May 2015 Update – No further update. 
 
April 2015 Update – Terrain NRM to commence review in July 2015. 
 
March 2015 Update – Terrain NRM are reviewing the matter. 
 
February 2015 Update – Contact made with Terrain NRM seeking assistance with the review.  They have 
agreed to do so. 
 
January 2015 Update – No action by EMDP as yet. 
 
December 2014 Update – No action by EMDP as yet. 
 
November 2014 Update – No action by EMDP as yet. 
 
October 2014 Update – No action by EMDP as yet. 
 
September 2014 Update – No action by EMDP as yet.  
 
August 2014 Update – No action by EMDP as yet. 
 
July 2014 Update – No action by EMDP as yet. 
 
June 2014 Update – To be moved to Economic Development and Planning. 
 
May 2014 Update – Public Open Space Management Plan to be drafted (Health and Community Services). 
 
April 2014 Update – Acting EMES understands that the only plans extant at the moment are for Lucinda (one 
reserve only) and Forrest Beach. The State Sponsored Regional Coastal Management Plans were prepared 
some years ago by Terrain but a Final Version has never been seen. Some research is required to track these 
down and determine if there are any conflicts and it is doubtful that DNRM will approve any plan that proposes 
any hardening of the protection works at Lucinda or Forrest Beach and further protection works at Taylors 
Beach would be subject to further environmental permit as previous works were carried out under an emergent 
works permit. 
 
March 2014 Update – I understand that the only plans extant at the moment are for Lucinda (one reserve only) 
and Forrest Beach. The State Sponsored Regional Coastal Management Plans were prepared some years ago 
by Terrain but I have never seen a Final Version. Some research is required to track these down and determine 
if there are any conflicts. 
 
February 2014 Update – This issue will be referred to the Acting Infrastructure Engineer as most of the 
investigation is complete but State Government have indicated that State Legislation / Regulations may 
change shortly in this area of operations. 
 
 
January 2014 Update – Some investigation of the legal position has been carried out. Council cannot draft 
local laws in relation to areas that are currently causing most concern, specifically the actual beaches which 
are entirely under state control. 
 
December 2013 Update – Draft plans will need to be distributed in the New Year. The impact of changes to the 
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Coastal Management has not yet been finalised. 
 
November 2013 Update – Due for annual review.  Possible changes to be worked through.  Note that 
amendments have been made to Coastal Management Plan which may impact current foreshore plan. 
 
October 2013 Update – Due for annual review.  Possible changes to be worked through.  Note that 
amendments have been made to coastal management plan which may impact current foreshore plan. 
 
September 2013 Update – Review meeting for Lucinda complete. Meeting direction being collated for Council 
consideration. 
 
August 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
July 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
June 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
May 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration 
 
April 2013 Update – Review meeting for Lucinda complete.  Meeting direction being collated for Council 
consideration. 
 
February / March 2013 Update - Review meeting for Lucinda complete.  Meeting direction being collated for 
Council consideration. 
 
September / October 2012 Update - Review meeting for Lucinda complete.  Meeting direction being collated for 
Council consideration. 

 



 

 

REPORT TO COUNCIL 

 

RECRUITMENT OF VACANT PERMANENT POSITION 
 

Executive Summary 
At the Ordinary meeting on 28 June 2016 Council adopted the Organisation Structure effective 1 July 2016.  It was 
also resolved that the replacement of permanent positions requires the prior approval of Council. 

On 14 October 2016 the Management Officer Land and Property resigned, effective 15 November 2016.  Officers 
consider this position to be critical to the ongoing operations of Council and approval is sought to replace this 
position. 
 

For Council Decision – Recommendation 
That Council approve to replace the Management Officer Land and Property position. 
 

Background 
The Management Officer Land and Property position is a specialist position within Environment and Community 
Services.  The position is working under the general direction of the Executive Manager Environment and Community 
Services and is responsible for facility management, emergency call centre coordination, donations and 
sponsorships, legal and contract document administration in accordance with Council’s Corporate and Operational 
Plans.  The position also researches, investigates, reports and actions matters as may be directed from time to time 
by the Executive Manager Environment and Community Services. 

It is noted that the position has had a significant workload for a considerable amount of time, and that several of the 
projects managed by the position are time sensitive.  Timely advertising and recruiting is essential to ensure a 
seamless transition and ideally allow for a short handover period.   

There are no opportunities to absorb or temporarily fill the position in an effective way. 
 

Attachments 
• Position Description 
• Extract from Organisation Chart 
 

Statutory Environment 
Section 196 Local Government Act 2009 requires a local government to adopt an organisation structure appropriate 
to its responsibilities. 
 

Policy Implications 
Council has resolved to approve the filling of vacant positions. 
 

Consulted With 
Relevant Executive Officers 
 

 

Author:  Tudor Tanase 
Position:  Executive Manager Environment and Community Services 

Date:  13/10/16
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Financial and Resource Implications 
Nil.  Position is fully funded in the 2016/2017 budget.  
 

Risk Management Implications 
Not replacing this position would have significant negative impact on capability of the Environment and Community 
Service’s ability to deliver approved capital works projects and maintain effective operations of Community Services. 
 

Strategic Considerations 
 
Corporate Plan: Strategies 1.2, 1.4, 1.5, 4.2, 4.3, 5.1, 5.4  
 

Officers Comment 
This position is critical to the ability of Council to function properly.  The attached Position Description is essentially 
the same as the previous version. 
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POSITION DESCRIPTION 

 

 

Under the general direction of the Executive Manager Environment and Community Services, this position is 
responsible for facility management, emergency call centre coordination, donations and sponsorships, legal and 
contract document administration in accordance with Council’s Corporate and Operational Plans.  The position also 
researches, investigates, reports and actions matters as may be directed from time to time by the Executive Manager 
Environment and Community Services.  

In accordance with Hinchinbrook Shire Council’s Register of Delegations. 

 

Key Responsibilities 
Co-ordination of 
Council Functions 

Co-ordination of Council functions as directed by the Executive Manager Environment and 
Community Services. 
• Volunteers morning tea; 
• Councillor stall at the annual show; 
• Assist Events Coordinator where required. 

Facilities 
Management and Co-
ordination of Hiring of 
Council Facilities 

• Co-ordinate bookings; 
• Liaise with hirers; 
• Council Representative for the Ingham Showgrounds Management Advisory Committee 

and assist secretary of ISMAC where required; 
• Liaise with contractor, cleaner, safety coordinator regarding usage 
• Assist with co-ordination of repairs where necessary; 
• Supervision and direction of contractors and facility cleaners and Facilities and 

Equipment Officer;  

Position Title Management Officer Land & Property  

Status Permanent Full-time 

Hours 72.5 hours per fortnight 

Award Queensland Local Government Officers Award 1998 

Agreement The current Hinchinbrook Shire Council Certified Agreement 

Stream Administrative Services  

Classification Level 4 

Portfolio Environment and Community Services 

Department/Function 
(if applicable)  

Objective of Position 

Delegations 

Organisational Relationship 
Reports to: Executive Manager Environment and Community Services 

Directly Supervises: Technical Assistant, Facilities Cleaners, Office Cleaner, Facilities and Equipment Officer, 
Building Maintenance Supervisor, Disaster Call Centre Operators 

Electronic version current.  Uncontrolled Copy current only at time of printing 
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• Supervision and direction of office cleaner.  

Legal Document 
Preparation and Land 
Dealings 

• Liaise with lessees regarding leasing of Council property; 
• Co-ordinate preparation and registration of lease documents in conjunction with the 

DERM Resources and Water requirements; 
• Co-ordinate preparation of new Council controlled easements; 
• Assist with preparation of processes relating to acquisition of land; 
• Understanding of the Lands Act 1994 in relation to Term Leases; 
• Co-ordinate preparation of other legal and contracts as required. 

Financial 
Responsibilities  

 

• Assist with management and review of budgets associated with this position, which 
include leases, donations and in kind support for community organisations, and public 
events as directed by the Executive Manager Environment and Community Services; 

• Ensure that all budget accounts are financially managed so that all projects are delivered 
within budget and any exceptions are promptly reported to Executive Manager 
Environment and Community Services; 

• Each year prepare the budgets for those accounts, in accordance with Council Corporate 
and Operational Plan objectives, including giving necessary attention to reviewing the 
need for and examining new and more cost effective methods of service delivery.  

People Management Supervising and training direct report on day to day matters to ensure individual 
performance and behaviour are optimum, including: 
• setting direction and goals and motivating employee to achieve them;  
• prioritising, coordinating and monitoring workflow; 
• approving timesheets and leave and managing absences according to business need; 
• conducting annual performance reviews; 
• managing issues relating to unsatisfactory performance or conduct; 
• facilitating the resolution of grievances and other workplace relations issues;  
• promoting and upholding the requirements of the Code of Conduct;  
• taking appropriate actions and measures so as to comply with Council’s Human 

Resource policies.  
• maintain the utmost of confidentiality in relation to private and sensitive information. 

Co-ordination of Call 
Centre for Local 
Disaster Management 
during an event 

• The physical management of the Disaster Co-ordination Call Centre during operations; 
• Assist with development of Standard Operating Procedures for the call centre; 
• Liaise with Executive Officer to ensure sufficient trained personnel are available to staff 

the Disaster Co-ordination Centre; 
• Prepare and maintain a Disaster Co-ordination Centre roster that provides a maximum of 

10 hour rotation for all personnel; 
• Assist the Executive Officer to provide appropriate resources to enable the Disaster Co-

ordination Centre to function.  
Local Disaster 
Management Projects 
to be undertaken 
outside of event. 

• Co-ordinate updates of Guardian Software or other appropriate disaster management 
software; 

• Ensure all necessary staff are trained in the use of the disaster management software, 
including managers and local disaster group response agencies where necessary; 

• Assist Executive Manager Environment and Community Services to implement a system 
for managing the Emergency Accommodation Centre prior to the hand over to Red Cross 
and the Salvation Army;   

• Assist Executive Manager Environment and Community Services to Co-ordinate training 
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for Emergency Accommodation Centre staff and volunteers; 
• Ensure appropriate information is uploaded to the disaster management pages on 

Council’s website in a timely manner. 
Projects • Forrest Glen – Project Support, coordination of Forrest Glen Retirement Village Project  

• Council Representative on the Building Safer Communities Team 
Work Place Health 
and Safety (WHS) 

Manage and supervise the WHS duties related to the operation of Community Services in 
such a manner to minimise the risk to WHS of employees and others.  This will include:  
• Implementing and monitoring safe work practices  
• Ensuring Community Services employees are trained and competent for tasks associated 

with their position 
• Ensuring adherence to Personal Protective Equipment (PPE) requirements as per Council 

requirements.  
• Adherence to and enforcement of Council’s WHS Policies, procedures and training 
• Ensure that Council’s Fit for Work Policy and Procedure is complied with to minimise the 

risk of team members operating machinery, equipment or vehicles under the influence of 
alcohol and/or drugs. 

• Not wilfully or recklessly interfering with or misusing anything provided for WHS 
• Not wilfully or recklessly placing at risk the WHS of himself/herself or others 
• Reporting significant WHS concerns to the Executive Manager Environment & Community 

Services or Human Resource & Safety Manager as necessary.  
 

 

Knowledge, Skills and Abilities Required 
Essential: 1. Demonstrated experience in a customer service environment to facilitate public enquiries. 

2. Proficient in administration, including advanced skills in the use of MS Office Suite. 
3. Good understanding and a working knowledge of workplace health & safety practices as they apply 

to facilities management. 
4. Sound knowledge of state legislation, guidelines and procedures as they relate to the Land Act 

(leasing of Reserve Land) and other land tenures.  
5. Demonstrated knowledge of financial management (budget development and implementation) 
6. Proven effective communication, consultation and negotiation skills which achieve positive 

outcomes. 
7. Demonstrated experience in multi-tasking and delivering outcomes within nominated timeframes. 
8. Demonstrated ability to maintain confidentiality of information. 

Desirable: 9. Previous similar experience in facilities management and leasing administration.  

10. Previous experience in disaster management 

 
Education/Qualifications Required 
Essential: 11. Advanced Diploma  in business administration with relevant experience   

Desirable: 12. Diploma in Local Government or project management  

 

 Licences Required 
Desirable: 13. Current C Class Drivers License  
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Organisational Commitment 
Workplace Health and Safety 

All employees, contractors and volunteers have a duty to comply with WHS Legislation and Council’s WHS policies, 
procedures and lawful instructions or directions given for WHS in the workplace.    
 
General 

All employees, contractors and volunteers must comply with the requirements of Hinchinbrook Shire Council’s Code 
of Conduct and all workplace policies and procedures which are located on the intranet, as amended from time to 
time.   
Employees, contractors and volunteers must comply with reasonable and lawful directives given in the workplace and 
must undertake any other duties associated with the role, as reasonably directed and within the scope of the 
requirements of the role. 

 

Position Description Acceptance  
Position descriptions cannot provide a definitive list of duties and responsibilities and as such these will vary from 
time to time.  On an annual basis the employee and Manager should review the position description for currency. 

Council expects employees to accept minor variations to the work value of their position.  Managers may initiate 
changes through consultation and agreement with the position holder.   

To be signed by the successful applicant upon acceptance  

I hereby acknowledge that I have read, understood and agree to be bound by the duties, responsibilities and 
requirements of my position as outlined in this document. 

 

Occupants Name:  Date:        

Occupants Signature:  
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P# 10000 Chief Executive Officer 
5 year Fixed Term Full Time 

Daniel McKinlay 
 

P# 1002 Executive Manager Environment and  
Community Services 

Permanent Full Time LGOA Exec Level 5 
Tudor Tanase 

P#10100 Management Officer Land & Property 
Permanent Full Time LGOA Level 4 

Donna Olivero 
 

 

P# 10108 Disaster Call Centre Operator 
Permanent Casual LGOA Level 1 

 (currently inactive position) 
Kathleen Lynch 

 

P# 10101 Senior Facilities Cleaner 
Permanent Full Time LGEAS Level 3+DC 

Donny Johnson 
 

P# 10102 Facilities Cleaner 
Permanent Full Time LGEAS Level 2+DC 

Debra Craw 
 

P# 10103 Office Cleaner 
Permanent Part Time LGEAS Level 1+D 

Janis Hopkins 
 

P# 10104 Equipment & Facilities Officer 
Permanent Full Time LGOA Level 3 

Russell Andrews 
 

P# 10105 Building Maintenance Supervisor 
Permanent Full Time LGOA Level 3 

Bill Flemming 
 

P# 10106 Community Services Administration Officer 
Permanent Full Time LGOA Level 3 

Sarah Kyle 
 

Environment & Community Services  

P# 10245 Carpenter Apprentice 
4 year Fixed Term Full Time 
BTA Apprentice Levels +DC 

Christopher Simmonds 
 



 
REPORT TO COUNCIL 

 

 

 Author: Dan McKinlay  
 Position: Chief Executive Officer  
 Date: 10 October 2016 
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OFFICE OF THE CEO ACTIVITY REPORT FOR MONTH ENDING 30 SEPTEMBER 2016 
 

Executive Summary 
This Report is presented for the information of Council and includes an activity update for the month ending 30 
September 2016. 
 

For Council Decision – Recommendation 
That the Report be received and noted. 
 

Officers Comment 
Nil  
 

CAPITAL WORKS CURRENTLY IN PROGRESS  

• See attached  

MEDIA ENGAGEMENT  

• Media releases sent - 10 

• Media enquiries carried out - 19 

• Hinchinbrook Shire Council Facebook page – 1,488 likes (1,443 likes as at 31 July) 

• Most engaged post from September – Help Bring Tertiary Education to the Hinchinbrook, 8,700 impressions 
(2,495 from organic reach and 6,166 from paid reach), 557 post clicks, 335 reaction / comments / shares 

• Press articles - 52 

• TV coverage – 2 

• Radio coverage – 14.

HUMAN RESOURCE SERVICES  

HRS activities include addressing all other HR matters which are not identified in this Report 

Advertised Vacancies:   

• Information Services Manager 100282 – Permanent Full Time 

• Environment and Community Services Labourer 102222 – Casual 

• TYTO Assistants (3 positions) 102181 – Casual 

• TYTO Cleaners (2 positions) 102061 – Casual 

• Hinchinbrook Shire Library Halifax Sub Branch Cleaner 102771 – Casual. 
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New Employees:   
• Truck Driver – Environment and Community Services – Permanent Full Time 

• Records and Customer Service Manager – Permanent Full Time 

• Finance Officer (Rates) – Fixed Term Full Time. 

Employee Resignations: 

• Nil 
Organisational Structures:   

Amendments to the TechOne Organisation Structures reflecting recent approved changes including letters to affected 
employees is still underway. 

Work Experience: 

• Nil 

General:  

• Employee information sessions were delivered to most employees by the CEO.  Follow up sessions for employees 
who were unable to attend are in the process of being organised. 

• Council was successful in gaining an additional 3 First Start Funding positions. 

• Training continues for staff undertaking; Cert III in Civil Plant Operations, Cert III in Civil Operations, Cert IV in 
Civil Supervision and Cert III in Driving Operations. 

• Personnel Files: Revamping of employee personnel files (hard copy) continues, consisting of dividing all 
paperwork into related groups making it easy to identify the history of actions within each separate category.  
This not only aids periodic reviews or audits ensuring that the necessary documents have been completed and 
filed, and date sensitive documents have not expired, but also meets best practice standards.  This is going to 
be a lengthy process as HRS are only working on files as time allows.   

• Templates: to meet best practice: HRS have commenced updating old templates to ensure productivity when 
preparing documents. 

• Continuation of Policy and Procedures updating for CEO approval. 

• Performance Appraisal’s and Exit Interviews are ready to go before JCC meeting and BIT for discussion prior to 
finalisation. 

• Finalisation of Employee Recognition Event is in progress. 

 

WORKPLACE HEALTH AND SAFETY  

• Incident Reports  

Not available this month  

• Hazard Reports  

Nil 

• Public Liability Claims  

Nil 

• Workers Compensation and Rehabilitation  

Not available this month. 

• WHS Training 

o Traffic Control delivered by Evolution Training 

o Advanced Resuscitation & CPR delivered by Mr Paramedic 

o First Aid delivered by ICE Training 

o WHS Duty Statement delivered by HRS Manager. 
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PARTNERSHIP, REGIONAL AND STATE ACTIVITIES 

• North Queensland Regional Organisation of Councils - NQROC 

o Nil  

o Attendance at RED ROC Workshop with RAI – 14 September 

• Far North Queensland Regional Organisation of Councils – FNQROC 

o Nil  

 

EMERGENCY DISASTER MANAGEMENT 

• Activities  

o Nil 

• Training 

o Disaster Coordination Centre Training and Evacuation Centre Management Training – 26 September 

 

PROJECTS 

• CSI Project 

o Mobility: Testing has been completed and has been installed in Production. 

o HR: 

1. My Details, My Training, My Pay: Some HRS officers have been able to test My Details, My Training and 
My Pay, however a couple of officers are experiencing difficultly saving any changes made.  Staff are 
currently working with TechOne to rectify this issue. 

2. Performance Management: Templates have been finalised and ready for implementation once My 
Details, My Training and My Pay modules have been tested. 

o Secure Folders for HR/Payroll:  TechOne mentioned that we may be able to control the security of different 
modules through Connected Content.  Testing of this has been planned for November 2016. 

o All outstanding items for CSI Project being managed internally within HSC.  
 

MANAGEMENT ACTIVITY  

• Conference Attendance  

o Nil  

• Training Attendance  

o 22 September – Councillor Conduct and Complaints Management Training 

• Meeting Attendance  

In addition to the meetings already documented the CEO attended the following meetings:-  

o 5 September – Meeting with Tablelands Regional Council regarding SATIDS  

o 6 September – CEO Portfolio Meeting 

o 6 September – Councillor Only Session  

o 8 September – Warren’s Hill onsite meeting with residents 

o 9 September – Discussions with Department of Infrastructure, Local Government and Planning  

o 13 September – Joint Consultative Committee Meeting  

o 15 September – Workplace Health and Safety Meeting 

o 15 September – CEO Workplace Meeting Session with Depot staff 

o 15 September – Councillor Briefing Session 
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o 20 September – Councillor Connect Session 

o 21 September – CEO Workplace Meeting Session with Depot staff (2) 

o 21 September – CEO Workplace Meeting Session with Office staff 

o 21 September – Discussions with Herbert River Express 

o 21 September – CEO Workplace Meeting Session with Office staff (2) 

o 22 September – Councillor Conduct and Complaints Management Training 

o 27 September– General Meeting 

o 28 September – Discussions with Department of Natural Resources and Mines 

o 29 September - CEO Workplace Meeting Session with Office staff (3) 

 

• Events  

o 6 September – Peter Kenyon Workshop 

o 13 September - Forrest Beach Community Shed Meeting  

 

BUSINESS IMPROVEMENT TEAM  

 
Key initiatives arising from the Business Improvement Team meetings to date are as follows: 

• Consultant engaged to review IT environment 

• Replace the use of sawdust with absorbent pads for hydrocarbon spills 

• Introduce corporate identity manual / website 

• Report to Council template simplified 

• LGAQ invited to audit how we are adopting various industrial awards 

• Energy Audit 

• Software program for grave maps.  Mapping software to be available on mobile devices 

• Workshop to introduce brake testing in vehicle servicing 

• Automated emails when staff on leave 

• Develop IT cheat sheets for staff 

• Each Executive Manager to bring back on a rotating basis 3 business improvement initiatives. 

 

MAYORAL DISCRETIONARY FUND  

• Nil 
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Office of the CEO Capital Progress Report: 
P Procurement 

 

Project Description 

(Project Code) 

Programme Estimate 2016/2017 
2016/2017 YTD  

Expenditure 
Comments & Project Timeline 

HSC Budget Other 
Source Total 

CSI Project (includes $60,000 
carryover) 2015/2016 

Should be complete, subject to 
carry over being finalised. 

0 $0 0 

 

Sept 2016 

$20,525 

 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

Emerging projects 2015/2016 

(if required) 

Should be complete, subject to 
carry over being finalised. 

0 $0 0 

 

 Sept 2016 

$0.00 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

New Website 2016/2017 $30,000 $0 $30,000 

 

 Sept 2016 

$0.00 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         

Contingency 2016/2017 

 
$300,000 $0 $300,000 

 

 Sept 2016 

$0.00 

 

 Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun 

Forecast                         

Actual                         
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OFFICE OF THE CHIEF EXECUTIVE OFFICER MONTHLY STATUS REPORT – OCTOBER 2016 

For Council Decision – Recommendation 
That the Report be received and noted. 
 
 
 
Resolution Number – 270916-35  – Performance Appraisal of CEO 
 
That Council note the performance appraisal (meeting expectations) of the Chief Executive Officer conducted in 
accord with 12(f) of the Local Government Act 2009 and that the review of remuneration provisions be authorised.  
 
Status: 
October 2016 Update – Complete. Matter Closed 
 
 
Resolution Number – 270916-34  – Proposed Submission FNQROC – Main Economic Priorities 
 
That Council submit the following proposed Economic Priorities to FNQROC: 
 
1.  Creating Deep Water Access 
Siltation of coastal areas at all of Hinchinbrook Shire beaches; Lucinda, Forrest Beach and Taylor’s Beach, due to 
sand drift, restricts boating access to and from ramps to half/full tide periods only.  In close proximity to 
Hinchinbrook Island, the Palm Group of Islands and the Great Barrier Reef, Hinchinbrook Shire considers it 
essential to address the all tide access issue so as to enable it to reach full tourism potential.  As well as tourism 
potential, the restrictions affect local boating enthusiasts, as well as many boating fraternity from the adjacent 
local authority of Townsville, given the sheltered waters available within the Hinchinbrook Channel. 
 
The desired outcome of the project is to provide safe accessible passage for small and large craft to access boat 
ramp and mooring facilities at all stages of the tide. Dredging may not be a sustainable option due not only to the 
anticipated frequency and associated costs, but also increasing environmental factors regarding such activities. 
 
Studies are presently being undertaken as to options at Forrest Beach to determine sustainable and cost effective 
solutions. It is considered that the most practical solution at Lucinda is to utilise and enhance the small jetty 
facilities at Lucinda. 

 
2.  Development of Vital Places 
Council’s economic strategy details an ambition to establish Hinchinbrook as an authentic destination to achieve 
increased visitation and income derived from tourism and events. Part of this strategy involves identifying 
commercial opportunities to promote the Shires natural assets. 
Developable areas are needed to attract investment and it is recognized that the beach areas, primarily Lucinda 
and Forrest Beach are lacking in required infrastructure for investment attraction, particularly sewerage.   It is not 
feasible to, nor is it considered that short/medium term demand will enable provision of sewerage to the entire 
localities. However, it would be appropriate to consider establishing development areas in each location centred 
around current commercial nodes and/or infrastructure areas. 
 
The intention should be to plan development areas in stages in accord with a pre-designed master plan. 
Infrastructure should be designed in modular fashion to enable sequential expansion as potential growth 
demands.  Discussions with relevant third parties, including state government, state agencies and native title 
claimants are being progressed for purposes of determining the most appropriate locations for the vital places. 
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Development in such manner will enable Council to designate specific areas for mixed use commercial activities 
towards achieving its strategic aim whilst ensuring the laid back lifestyle currently enjoyed in such locations is also 
maintained.  
 
3.  Bridge Development 
Hinchinbrook is essentially a rural shire of 2,810sq kilometres, predominantly involved in sugar cane cropping 
practices. The shire has 55,800ha under cane producing 4.5million tonnes of cane per annum. The cane industry 
relies significantly on Council’s rural roads network for both delivery and receival of inputs and supply of cane to 
various rail sidings interspersed through the district.  It has been identified that the road network comprises of 33 
bridges and major culvert link slab bridges valued at more than $15.7 million RV (Replacement Value) in various 
conditions. 
 
Following extensive inspections and testing it has been identified that several bridges are in need of attention over 
the short term future, the costs of which would be a significant impact on Council finances. The ten year financial 
forecast Budget for Council now reflects a plan to set aside spend approx. $1.1 million per year and carry out 
preventative capital works on 18 bridge assets. 
 
Status: 
October 2016 Update – Mayor submitted priorities to FNQROC Meeting to be held on 10 October 2016.  
 
 
Resolution Number – 270916-33  – North Queensland Regional Planning Committee (NQRPC) 
 
That the Mayor be part of the new North Queensland Regional Planning Committee. 
 
Status: 
October 2016 Update – Mayor attended first NQRPC meeting on 6 October 2016 in Townsville. Terms of Reference 
for the group were reviewed and amended.  
 
 
Resolution Number – 270916-27  – Councillor Opportunities – Attendance at North Queensland Entrepreneurs 
Conference 
 
That the Mayor and interested Councillors attend the North Queensland Entrepreneurs Conference at the Ville 
Resort in Townsville on Tuesday 8 November 2016. 
 
That Council’s scheduled Briefing Session on Tuesday 8 November 2016 be rescheduled to Wednesday 9 
November 2016. 
 
Status: 
October 2016 Update – Mayor, Deputy Mayor, Councillor Bosworth, Councillor Tack and Councillor Milton are 
registered to attend the NQ Entrepreneurs Conference. 
 
 
Resolution Number – 300816-34  – Councillor Opportunities – Attendance at 2016 Local Government 
Association of Queensland (LGAQ) Annual Conference and Media and Communications Forum 
 
That the Mayor, available Councillors and the Chief Executive Officer attend the LGAQ Conference on the Gold 
Coast from Tuesday 18 to Thursday 20 October 2016. 

 
That interested Councillors attend the Media and Communications Forum on the Gold Coast on Tuesday 18 
October 2016 with the Chief Executive Officer and Media and Communications Officer. 
  
Status: 
October 2016 Update - Mayor and Councillors Brown, Skinner, Lancini and Milton and CEO registered to attend 
LGAQ Conference.  Councillor Milton, CEO and Media and Communications Officer registered to attend Media 
Forum. 
 
September 2016 Update – Mayor and Councillors Brown, Skinner, Lancini and Milton and CEO registered to 
attend LGAQ Conference. 
 
Councillor Milton, CEO and Media and Communications Officer registered to attend Media Forum. 
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Resolution Number – 260416-33 – Councillor Maria Bosworth – Stop in Hinchinbrook Initiative  
 
That Council respond to Brian Fenoglio advising as follows: 

 
1. That Council will prepare and distribute advertising material to a maximum value of $2,500 conditional 

upon evidence of the initiative being accepted by retailers and agreement towards self-administration being 
produced to Council with all advertising material incorporating the Hinchinbrook Way logo. 

 
2. That Council agree to reallocate the sum of $2,500 from current year budget. 
 
Status: 
October 2016 Update –No further progress.  
 
September 2016 Update – No further progress.  
 
August 2016 Update – Proposal continuing to be discussed with invited participants. 
 
July 2016 Update – Proposal continuing to be discussed with invited participants. 
 
June 2016 Update – Council has funded $1,500 to Robert Clark to administer the “Shop the Hinchinbrook Way – 
Coffee’s on Us” initiative.  Meeting of interested participants held on Wednesday 8 June 2016. 
 
May 2016 Update – Advice provided to Brian Fenoglio regarding Council’s decision.  Letter yet to be forwarded to 
all retailers seeking their involvement in initiative. 
 
 
Resolution Number – 290915-47 – Southern Atherton Tablelands Development Scheme (SATDS) 
 
That Council agree to: 
 
• The formation of a Southern Atherton Tablelands Steering Committee with the objectives of exploring the 

potential benefits of the Southern Atherton Tablelands Development Scheme and lobbying for funding to 
prepare appropriate feasibility studies and master planning. 

• Endorsement of the Steering Committee consisting of two representatives from each of Hinchinbrook Shire 
Council, Tablelands Regional Council and Herbert River Improvement Trust and one each from Townsville 
Enterprise, Advance Cairns and the Department of State Development, subject to agreement from each 
organisation. 

• A Memorandum of Understanding between participating organisations to initially form the basis for the 
Steering Committee, delegating authority to the Committee to develop its own Terms of Reference and to 
authorise expenditure of available funds to achieve its objectives.  

• A seeding fund contribution for the Committee as part of its first 2015 / 2016 budget review. 
 
Status: 
October 2016 Update –The Tablelands Regional Council passed the following resolution at its last Council meeting: 
 

• Write to the members of the Southern Atherton Tablelands Irrigation Development and Flood Mitigation 
Steering Committee and thank them for their hard work and dedication in advocating for the 
development of the Southern Tablelands region; 

• Endorse working together with Hinchinbrook Shire Council and Herbert River Improvement Trust to 
support the investigation of new dams, weirs, pipelines and channels to support significant new irrigated 
agricultural development in the upper Herbert River, taking into consideration flood mitigation and power 
generation possibilities; 

• Continue to advance the National Water Infrastructure Development Fund agreement for the purpose as 
stated above; 

• Approve the expenditure of up to $10,000 (ex-GST) for project management leading up to the finalisation 
of the Grant Deed and that these funds be expended from joint funds provided by the Herbert River 
Improvement Trust and Hinchinbrook Shire Council with their express agreement. 
 

Hinchinbrook Shire Council is still confirming the change to the agreement to reflect flood mitigation in its own right.  
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September 2016 Update – Steering Committee meeting was held at the Tablelands Shire Council on 5 September 
2016.  In attendance were Mayor Ramon Jayo, Councillor Wally Skinner along with CEO. Key outcomes were: 
 
1. Joint Arrangement between the Tablelands Regional Council (TRC) and Hinchinbrook Shire Council (HSC) 

and Herbert River Improvement Trust (HRIT) – to be negotiated 

2. Note that each party may be required to contribute a further $25,000 each to the project in order to meet 
the current terms of the funding arrangement (applicant’s contribution) pending consideration by the 
relevant parties 

3. HSC and HRIT to draft an agreement between themselves 

4. TRC and HSC to exchange letters in agreement of the way forward with expenditure of funds for the project 
management in the interim with an anticipated cost of $10,000 ex GST via an agreed scope between the 
parties 

5. TRC negotiate with the terms of the grant deed  
o Item 1 – leave as it currently exists in the draft 

o Item 2 - Activity - Scope to include reference to flood mitigation and power generation such as:  
“whilst recognising that some flood mitigation capacity may be provided for the Lower Herbert 
Floodplain” 

o Item 3 – Clarification around pre-feasibility and feasibility – can this be done with the total funds 

o Item 4 – commencement and term – negotiation to start and be completed before the end of this 
term of local government 

o Item 5 – Milestone payments – negotiate  
§ 35 % to engage contractors 
§ 35 % on receipt of investigation reports 
§ 20 % on receipt of draft pre-feasibility study 
§ 10 % on receipt of pre-feasibility study 

 
o Item 6 – negotiate $75,000 initial contribution from the parties and see if day-labour can be costed 

to this contribution 

6. Joint media release agreed between the parties 

7. Respective CEO’s to present report covering the above to their next General Meetings. 
 
August 2016 Update – No further progress. 
 
July 2016 Update – No further update.  
 
June 2016 Update – Meeting held between Hinchinbrook Shire Council Mayor and CEO and Tablelands Regional 
Council Mayor and CEO on Friday 10 June 2016.  Decided that Mayor and CEO would visit Tablelands in the future 
to receive a full briefing with the Tablelands Regional Council. 
 
May 2016 Update – No further update at this stage.  
 
March / April 2016 Update – Meeting was held on 9 March 2016.  Business Case has also been developed for a 
Preliminary Indicative Economic Analysis completed by Cummings Economics.  Department of Agriculture and 
Water Resources were considering recommending $750,000 in funding to focus on economic viability and 
business case development of the preferred infrastructure for the proposal.   
 
A flying minute will need to be confirmed at the next meeting of the Committee as follows: 
 
• That Committee Members agree to $750,000 in funding to focus on economic viability and business case 

development of the preferred infrastructure for the proposal 

• That Committee Members agree to employing GHD under Local Buy, for an amount up to $4,000, to amend 
the original application to provide a revised project plan and budget which will focus on economic viability 
and business case development of the preferred infrastructure for the proposal, for an amount of 
$750,000. 
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LATE BUSINESS ITEMS FROM GENERAL MEETINGS  
 
 
• GENERAL MEETING - 26 APRIL 2016 

3.1 COUNCILLOR MARY BROWN – SHIRE DIRECTIONAL SIGNAGE IN FRONT OF PUBLIC TOILETS AT VINCE 
CORBETT PARK, FORREST BEACH 

 
Forrest Beach Progress Association have reported that the directional signage is unreadable and of 
poor quality.  Executive Manager Environment and Community Services advised that the electronic 
notice board was originally thought to be able to notify the public however Council is currently in the 
process of awaiting receipt of a signage design. 
 
Action - Outcome of investigations to be provided to Council.  
 
September / October Update – Senior Economic Development and Tourism Officer (SEDTO) advised 
update at PCG meeting on 15 September 2016.  Council progressing signage through the 
Hinchinbrook Way Drive. 
 
August Update - Senior Economic Development and Tourism Officer (SEDTO) is continuing to progress 
the Hinchinbrook Way Drive Signage and will provide an update to Council at the CBD Project Control 
Group (PCG) Meeting on 15 September 2016. 
 
July Update - The Senior Economic Development and Tourism Officer (SEDTO) has had initial 
discussions with the Forrest Beach Progress Association (FBPA) regarding the signage and the FBPA 
has advised they support the signage and information to be provided in the Hinchinbrook Way Drive 
Loop. 
 
June Update – Forrest Beach Progress Association have been in discussion with Senior Economic 
Development and Tourism Officer (SEDTO) regarding the possibility of rebranding the sign, including 
an update of the information (which has already been completed) to follow the Hinchinbrook Way style 
guide. 
 
Acting Executive Manager Environment and Community Services has discussed this with SEDTO who 
has assumed responsibility for this project in regards to design. 
 
May Update – FBPA have advised that they would prefer to wait for the new precinct sign to be installed 
before considering whether this sign is still needed or wanted. 
April Update – The draft design for the new sign has been finalised and is being sent to FBPA and 
Council for approval.   
 
 

February 2016 Update – Draft Memorandum of Understanding and Contribution Agreement for the Joint Steering 
Committee now received.  Tablelands Regional Council’s Mayor and Deputy Mayor are keen to progress the 
matter to facilitate an inaugural meeting of the Joint Steering Committee being held as soon as possible in 
February. 
 
January 2016 Update – Correspondence dated 4 December 2015 received from Tablelands Regional Council 
(TRC) advising of their adoption on 19 November 2015 of the Report.  TRC will now form the Steering Committee 
and prepare a draft Memorandum of Understanding in consultation with member organisations.  TRC adopted a 
further resolution on 3 December 2015 to provide $25,000 seed funding.  Expressions of Interest under the 
National Water Infrastructure Development Fund close 21 January 2016 and they will proceed to lodge an EOI. 
 
December 2015 Update – Understand that Tablelands Regional Council have adopted the Report but yet to 
receive correspondence from them in relation to this. 
 
November 2015 Update – Tablelands Regional Council have not yet considered the matter at a formal Council 
meeting but this will be reported to their Ordinary Meeting on 19 November 2015 and will advise Council of the 
outcome after that point. 
 
October 2015 Update – Letter written to Tablelands Regional Council advising them of resolution outcomes.  
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3.5 MAYOR RAMON JAYO – CANECUTTER MEMORIAL 
 

Consideration of donation of a Canecutter Memorial from Mario Torrisi to Council.  Council to determine 
a suitable location for the Memorial to be displayed. 

 
Action - Refer to the Chief Executive Officer to follow up a suitable location. 

 
September / October Update – Still awaiting feedback from DTMR.  
 
August Update – Still awaiting feedback from DTMR.  
 
July Update – Awaiting feedback from DTMR. 

 
June Update – The Department of Transport and Main Roads have been contacted regarding 
installation of the statue on the southern side of Lannercost Street median pedestrian crossover 
shelter.  Awaiting feedback. 
 
Further meeting held with Canecutter Committee in relation to interpretative content for signage and 
final design.  
 
May Update – The Ingham CBD Project Control Group considered this matter at its meeting held on 16 
June 2016 as follows: 
 
It was agreed between all parties that the following preferred options be approved: 

 
1. That the installation be named: The Herbert River Cane Cutter 

2. That the Herbert River Cane Cutter statue be incorporated into the Hinchinbrook Way Walk 

3. That the statue be installed on the southern side of the Lannercost Street median pedestrian 
crossover shelter located opposite the Canegrowers building 

4. That the statue be installed on a small plinth (100mm-200mm high) 

5. That lighting be incorporated into the design 

6. That an interpretive sign as per the Hinchinbrook Way walk design standard be prepared and 
installed 

7. That the acknowledgement of monetary contributions towards the statue’s construction be 
incorporated into a new complimentary installation to be designed and installed by Council 

8. That Council officers consult with Mario Torrisi, Pat Lynch, Mark Spina and local representatives 
from Canegrowers and Wilmar regarding interpretative content for signage and final design of 
acknowledgement installation 

9. That Council consider and approve the above described works within the scope of the Ingham 
CBD project 

10. That Council request that monetary contributions collected by Mario Torrisi that exceed the 
purchase value of the statue be allocated towards costs for the above described installation 
works and additional complimentary works. 

 
April Update – Memorial was collected from Potters Society and placed in secure storage at Council’s 
Depot.  Report to be completed for June General Meeting. 
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PROCUREMENT POLICY
 

Executive Summary  
The purpose of the Procurement Policy is to regulate and guide all Council procurement and contracting activities 
from external parties. The Policy sets out how Council will apply the sound contracting principles.  
 

For Council Decision – Recommendation  
That Council adopt the Procurement Policy as presented.  
 

Background  
There has been a major review of Council’s Procurement Policy. This Policy details procurement arrangements at the 
following thresholds: 

• Purchases for less than $50; 
 

• Purchases between $50 and $2,000; 
 

• Purchases between $2,000 and $15,000; 
 

• Medium sized contractual arrangements (purchases between $15,000 and $200,000, excl GST); 
 

• Large sized contractual arrangements (purchases above $200,000, excl GST). 
 
Council is focused on supporting local businesses and industries whilst also striving for good value for money.  This is 
to encourage the viability of local businesses in all townships within the Hinchinbrook Shire Council area.  Council is 
doing this by: 
 
• When evaluating tenders or offers, Council will attribute up to 5% to the overall evaluation score for local 

preference (100%). 
 

• Local content is different to local preference.  Council wishes to encourage the use of local subcontractors and 
other support services by external contractors (local content can be greater than the 5% and makes up the 
scoring within the 100% overall criteria). 

 

• When developing and evaluating tenders and quotations it should be recognised that, in some cases, local 
suppliers may not have access to the physical resources required to fulfil the tender requirements.  For 
example, ‘time’ and ‘quantities’ can restrict local suppliers as they may be equipped for ‘over the counter’ and 
not wholesale trade.  Further, such local suppliers may not have the resources to provide the specialist after-
sales support that is often required for certain goods and services.  In such cases, Council may elect to tailor 
the tender requirements to make it easier for local suppliers to be able to submit a response. 

 

• Council will endeavour to help develop local business and industry by encouraging local businesses to be 
innovative and to compete in surrounding local government areas.  Once the Policy is adopted, Council will be 
holding local “how to do business with Council workshops” in conjunction with State Government.  

 

• For purchases between $50 and $2,000, where Council is not accessing a Preferred Supplier Arrangement, a 
Pre-Qualified Supplier, Inventory or Panel of Providers, then where possible, a quote must be sought from a 
local business in the first instance.  Only if a local business cannot, in the opinion of an authorised delegate of 
Council meet Council requirements at a competitive price, can quotes be sought and accepted from suppliers 
other than local businesses. 
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• Purchases between $2,000 and $15,000 should be made by a pre-qualified supplier, from Inventory or 
accessing a Panel of Providers.  If any of these are not available options, then at least 3 quotes required.  
Request for quotes which are not issued via TenderLink and the Panel of Providers, must be advertised on 
Council’s Website and Facebook page.  

 

• Medium sized contractual arrangements (Purchases between $15,000 and $200,000, excl GST) should be 
made by a pre-qualified supplier, from Inventory or accessing a Panel of Providers.  If any of these are not 
available options, then Request for Quotes for Medium Sized Contractual Arrangements must be advertised on 
Council’s Website, Facebook page and advertised in the local newspaper with a minimum response time of 14 
days. 

 

• When Council is promoting Preferred Supplier Arrangements and Panel of Providers this will be extensively 
advertised locally.  

 

Attachments  
Procurement Policy and Procedure 
 

Statutory Environment  
Local Government Act 2009 
Local Government Regulation 2012 
 

Policy Implications  
Operational Plan 2016/2017 - Policy and Procedure - Local Buy Preference Policy developed 
 

Consulted With  
Council 
Executive Management Team  
Works Engineer 
 

Financial and Resource Implications  
The Procurement Policy sets out financial thresholds for all procurement 
 

Risk Management Implications  

Will significantly minimise procurement risk 
 

Strategic Considerations  
Corporate Plan 2014 – 2019 
Strategic Direction Three - Responsive and Responsible Local Representation 
Strategic Direction Five – Councils role in creating and supporting the Economic Prosperity of our Shire 
 

Officers Comment  
Procurement is the process of buying goods, services and works. This can include a range of things from roads, 
footpaths, recreational and community facilities, parks and trees to heavy vehicles, office equipment, professional 
services, utilities and more. 

Council will, as far as is practicable, procure goods and services through a process of open and effective competition.  
Through the Policy, suppliers wishing to conduct business with Council will be given every reasonable opportunity to 
do so, subject to them satisfying Council’s requirements and relevant evaluation criteria. 
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1. Policy Statement 

The purpose of this Policy is to regulate and guide all Council procurement and contracting activities from 
external parties.   

All Council procurement must comply with the Local Government Act 2009 and the Local Government 
Regulations 2012, in particular: 

• The sound contracting principles as per Section 104 Local Government Act 2009 and 

• The default contracting procedures as per Sections 223 to 238 Local Government Regulation 2012 

This Procurement Policy sets out how Council will apply the sound contracting principles.  

As demonstrated by this Policy, Council is determined to support local businesses and industries wherever 
practicable so as to encourage the viability of local businesses in all townships within the Hinchinbrook Shire 
Council area.  

 
2.  Scope 

This Policy applies when Council officers conduct Procurement activities on behalf of Council.   

Separate policies exist for Procurement, Financial Delegations, Purchasing Card, Disposal of Fixed Assets and 
Complaints.  These other policies may need to be referred to when considering procurement related matters. 

This Policy is designed to ensure that Council procurement activities take into consideration the following: 

• Relevant legislative requirements including, but not restricted to, the Local Government Act 2009 and the 
Local Government Regulation 2012 

• The required level of transparency, accountability, commercial benefit, community considerations, 
environmental consideration and value for money in its procurement activities 

• Maintain public confidence in Council 

• Effectively manage risk 

• Assist Council in achieving its goals 
 
3.  Responsibility 
 

Changes to this Policy need to be approved by Council. 

The Executive Team, assisted by the Management Accountant is responsible for the implementation and 
maintenance of this Policy. 

Only the Council officers holding the positions listed in Hinchinbrook Shire Council Delegation of Authority – 
Financial Procurement are entitled to approve requisitions, and then only in accordance with their respective 
financial delegation limits. 

Council Officers involved in procurement activities on behalf of Council are responsible for ensuring that they 
conduct these procurement activities in accordance with this Policy and all related legislative requirements and 
other relevant Council Policies and Procedures. 
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4. Definitions 

In this Procurement Policy, the following terms shall have the corresponding meaning: 

Act means the Local Government Act 2009 (QLD). 

Approved Contractor List has the same meaning as set out at Section 231 of the Regulation. 

Authorised Delegate of Council means a Council officer with the appropriate delegation and permission to make 
the particular decision. 

Large – Sized Contractual Arrangement means a contractual arrangement with a supplier that is expected to be 
worth exclusive of GST, $200,000 or more in a financial year, or over the proposed term of the contractual 
arrangement. 

Local Business means a business which can reasonably be expected to either: 
• be beneficially owned by persons who are residents or ratepayers within the Hinchinbrook Shire Council area 
• have its principal place of business within the Hinchinbrook Shire Council area 
• otherwise have a place of business within the Hinchinbrook Shire Council which solely or primarily employs 

persons who are residents or ratepayers of the Shire. 

Local Content means people, resources, produce or similar living in or sourced from the local government area 
(as determined by Council in the event of any dispute). 

Medium –Sized Contractual Arrangement means a contractual arrangement with a supplier that is expected to be 
worth, exclusive of GST, $15,000 or more but less than $200,000 in a financial year, or over the proposed term 
of the contractual arrangement.  

Preferred Supplier Arrangement has the same meaning as set out in Section 233 of the Regulation. 

Panel of Providers means a list of contractors, suppliers and retailers who have registered interest in being 
automatically sent Request for Quotes in future.  

Procurement means the purchase, hire, lease, rental, exchange or any other commercial transaction involving the 
outlay of funds in return for the provision of goods, equipment, related services, construction contracts and 
service contracts.   

Register of Pre–Qualified Suppliers has the same meaning as set out at Section 232 of the Regulation eg. 
Council’s register of pre-qualified Plant Hire arrangements. 

Request for Quotation (RFQ) a document which clearly details the specification, conditions and terms for the 
supply and/or delivery of goods and/or services. 

Regulation means the Local Government Regulation 2012 (Qld). 

Sound Contracting Principles means those principles set out at Section 104(3) of the Act. 

 
5. Policy 

All Council procurement within the scope of this Policy will be conducted with regard to the five sound contracting 
principles of the Local Government Act 2009 (S104). 

Council officers do not need to give equal consideration to each sound contracting principle (pursuant to Section 
104(8) of the Act) but each sound contracting principle must be considered and applied before Council procures 
any goods or services. 
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The five sound contracting principles are as follows: 

 
5.1 Value for money 

Council must harness its purchasing power to achieve the best value for money.  The concept of value for 
money is not restricted to price alone.  The value for money assessment must include consideration of:- 

i. contribution to the advancement of Council’s priorities 

ii. fitness for purpose, quality, services and support 

iii. whole-of-life costs including costs of acquiring, using, maintaining and disposal 

iv. internal administration costs 

v. technical compliance issues 

vi. risk exposure 

vii. the value of any associated environmental benefits and/or any environmental cost 

 
5.2 Open and Effective Competition 

Council will as far as is practicable procure goods and services through a process of open and effective 
competition.   

Suppliers wishing to conduct business with Council will be given every reasonable opportunity to do so 
subject to them satisfying Council’s requirements and relevant evaluation criteria. 

 
5.3 The Development of Competitive Local Business and Industry 

 Council encourages the development of competitive local businesses within the Hinchinbrook region.  
Council will use its best endeavours to ensure that competitive local businesses (that comply with relevant 
legislation) are given a full, fair and reasonable opportunity to be engaged to provide goods and services to 
Council. 

 When evaluating tenders or offers, Council will attribute up to 5% of the overall evaluation score for local 
preference (100%). 

Local content is different to local preference.  Council wishes to encourage the use of local subcontractors 
and other support services by external contractors (local content can be greater the 5% and makes up the 
scoring within the 100% overall criteria). 

When developing and evaluating tenders and quotations it should be recognised that, in some cases, local 
suppliers may not have access to the physical resources required to fulfil the tender requirements.  For 
example, ‘time’ and ‘quantities’ can restrict local suppliers as they may be equipped for ‘over the counter’ 
and not wholesale trade.  Further, such local suppliers may not have the resources to provide the specialist 
after-sales support that is often required for certain goods and services.  In such cases, Council may elect 
to tailor the tender requirements to make it easier for local suppliers to be able to submit a response. 

Council will endeavour to help develop local business and industry by encouraging local businesses to be 
innovative and to compete in surrounding local government areas. 
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5.4 Environmental Protection 

Council will, especially when undertaking large size contracts purchasing activities:- 

i. promote the purchase of environmentally friendly goods and services that satisfy value for money 
criteria (‘environmental cost’ is a consideration when regarding ‘value for money’) 

ii. foster the development of products and processes with low environmental and climate impact 

iii. provide an example to business, industry and the community by promoting the use of climatically and 
environmentally friendly goods and services 

iv. encourage environmentally responsible activities. 

 
5.5 Ethical behaviour and fair dealing 

Council staff involved in procurement must: 

• behave with impartiality, fairness, independence, openness, integrity, and professionalism in their 
discussions and negotiations with suppliers and their representatives 

• act, and be seen to act, ethically and in accordance with Council’s Code of Conduct.  Council officers 
should apply the ethical behaviour and fair dealing principle by giving: 

o full disclosure of all relevant information to all responding parties 

o equal response durations and closing times 

o declarations by officers regarding confidentiality and conflicts (where applicable) and 

o probity plans (where applicable) 

Procurement must be conducted so that funds are only expended in Council’s best interests and that 
procurement decisions are adequately documented. 

 

6. Procurement Thresholds 

6.1.  Purchases for less than $50 

 These can be made from Petty Cash, with the Purchasing Card or via the Purchase Requisition/Order 
system.  These purchases can be made without obtaining quotes. 

 
6.2 Purchases between $50 and $2,000 

 These can be made (subject to Purchasing Card limits) with the Purchasing Card or via the Purchase 
Requisition/Order system. A minimum of one verbal quote is required, which where practical, should be 
confirmed by email.  

 
Purchasing under this Section 6.2 must be made by: 

• Accessing a Preferred Supplier Arrangement  (if permitted under the Regulation) 

• Accessing a pre-qualified supplier 

• Accessing inventory 

• Accessing the panel of providers 
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• If none of the above options are available requesting quotes (where practical, verbal quotes should be 
confirmed by Council staff by email).  Council staff should keep a written record of ‘requests to quote’ 
for which no response is received 

 
Where possible, a quote under Section 6.2 must be sought from a local business in the first instance. 
 
Only if a local business cannot, in the opinion of an Authorised Delegate of Council meet Council 
requirements at a competitive price can quotes be sought and accepted from suppliers other than local 
businesses. 
 
Any quotes accepted under Section 6.2 of this Procurement Policy must represent good value for money.   

 
6.3 Purchases between $2,000 and $15,000 
 

These can be made (subject to Purchasing Card limits) with the Purchasing Card or via the Purchase 
Requisition/Order system.  
 
Purchasing under this Section 6.3 must be made by: 

• Accessing a Preferred Supplier Arrangement  (if permitted under the Regulation) 

• Accessing a pre-qualified supplier 

• Accessing inventory 

• Accessing the panel of providers 

• if none of the above options are available requesting at least three written quotes 
 
Any quotes received under Section 6.3 of this Procurement Policy must be evaluated in accordance with 
Council’s evaluation criteria, which will include the application of the sound contracting principles and other 
procurement principles set out in this Procurement Policy. 

 Request for quotes which are not issued via Tenderlink and the panel of providers, must be advertised on 
Council’s Website and Facebook and Section 6.5.4.3 applies where staff considers that a sole supplier 
situation exists. 

 An Authorisation Officer Approval Form recommending successful quotation must be signed off by the 
Authorising Officer, Executive Manager and CEO.  

 
6.4  Medium sized contractual arrangements (Purchases between $15,000 and $200,000, 

excluding GST) 

 Subject to certain exceptions (including those exceptions listed below) Section 225 of the Regulation 
requires that Council invites at least 3 written quotes from persons who Council considers can meet 
Council’s requirements at competitive prices before entering into a Medium Sized Contractual 
Arrangement. 
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Purchasing under this Section 6.4 must be made by: 
 
• Accessing a Preferred Supplier Arrangement (if permitted under the Regulation) 
• Accessing a pre-qualified supplier  
• Accessing inventory 
• Accessing a panel of providers 
• By way of another exception under the Regulation  
 
If any of the above is available or desirable to Council requesting at least three written quotes from persons 
who Council considers can meet Council’s requirements at competitive prices 
 
Any quotes received under Section 6.4 of this Procurement Policy must be evaluated in accordance with 
Council’s evaluation criteria, which will include the application of the sound contracting principles and other 
procurement principles set out in this Procurement Policy. 

Request for Quotes for Medium Sized Contractual Arrangements must be advertised on Council’s Website, 
Facebook and advertised in the Local newspaper with a minimum response time of 14 days. 

An Authorisation Officer Approval Form recommending successful quotation must be signed off by the 
Authorising Officer, Executive Manager and CEO. 

 
6.5 Large sized contractual arrangements (Purchases above $200,000, excluding GST) 

Section 226 of the Regulation states that a local government cannot enter into a large-
sized contract unless it first invites written tenders in accordance with Section 228.    

Section 228(2) of the Regulation requires that Council invite written tenders under Section 228(4) or invite 
expressions  of  interest  under  Section  228(5)  before  considering whether  to  invite  written  tenders. 

Please refer to tender guidelines detailed under Appendix 1. 

 
6.5.1 Invitations to Tender 
 

Section 228(4) of the Regulation specifies the invitation must be advertised in a newspaper 
circulating generally in Council’s local government area and allow at least 21 calendar days after the 
day of the advertisement for the submission of tenders (for fairness of process, it is legislated that 
this period includes a minimum of 15 clear working days from the day of the advertisement to the 
submission). 
 
If Council changes its tender specifications, and the original Invitation to Tender documentation 
allows Council to later invite all tenderers to change their tenders to take into account changes in 
tender specifications, Council may invite all tenderers to change their submissions before a decision 
is made. 
 
Tenders are to be submitted by the Tender box or electronic Tender Box.  
 
Records of tenders received must be kept on file and entered into Council’s electronic database and 
copies attached to purchase requisition and provided to the authorising officer(s) for evaluation. 
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Council may decide not to accept any tenders it receives, however if it does decide to accept a 
tender, it must be the most advantageous to Council having regard to the sound contracting 
principles in Section 4 of this policy document. 
 

6.5.2 Expressions of Interest Invitations 

Section 228(3) (a) and (b) of the Regulation, requires that where Council believes that it would be in 
the public interest to invite expressions of interest before seeking written tenders, this decision must 
be formally resolved by Council. 

The Expression of Interest invitation must be advertised in a newspaper circulating generally in 
Council’s local government area and allow at least 21 days after the day of the advertisement for the 
submission of tenders (for fairness of process, it is legislated that this period includes a minimum of 
15 clear working days from the day of the advertisement to the submission). 

Section 228(6) of the Regulation states that, if Council invites Expressions of Interest, the local 
government may prepare a shortlist and invite written tenders from shortlisted parties. 

 
6.5.3 Variations to Tender or Contract 
 

Variation Procedures are as follows: 
 
(a) Each variation can only be approved by the relevant officer up to their authorised financial 

delegation then by the appropriate Executive Manager or CEO with the appropriate financial 
delegation. 

(b) A signed variation authorisation form is to be attached to the amended purchase order. 
 
Approved Variations: 
 
• Individual Variations which are in excess of 20% of the original purchase order or total project 

estimate whichever is greater must be signed off by the authorising officer, Executive Manager 
and CEO. 

• Any variations which result in actual and committed expenditure to exceed the budget by more 
than 10% must be signed off by the authorising officer, Executive Manager and CEO. 

 
6.5.4 Exceptions to requirements to invite written quotations and tenders 
 

The following exceptions apply to medium sized contracts (value between $15,000 and $200,000 
excl GST) and large sized contracts (value over $200,000 excl GST). 

 
6.5.4.1 Register of Prequalified Suppliers 

Section 232 of the Regulation states that a prequalified supplier is a supplier who has been 
assessed by the local government as having the technical, financial and managerial 
capability necessary to perform contracts on time and in accordance with agreed 
requirements. 

 
The organisation may enter into an arrangement without first inviting tenders and quotations 
if it is entered with a supplier from a register of prequalified suppliers where the register of 
pre-qualified suppliers has been determined by Council resolution. 
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A register of prequalified suppliers of particular goods or services may be established only if: 
 
(a) the preparation and evaluation of invitations each time the goods or services are 

needed would be costly 

(b) the capability or financial capacity of the supplier of the goods or services is critical 

(c) the supply of the goods or services involves significant security considerations 

(d) a precondition of an offer to contract for the goods or services is in compliance with 
particular standards or conditions decided by Council 

(e) the ability of local business to supply the goods or services needs to be identified or 
developed. 

 
6.5.4.2 Preferred Supplier Arrangements  
 

1. This section applies to medium-sized contractual arrangement or large sized contractual 
arrangement for goods or services if a local government - 

 
(a) needs the goods or services –  

(i) in large volumes; or  

(ii) frequently; and  

(b)  is able to obtain better value for money by accumulating the demand for the 
goods or services; and  

(c)  is able to describe the goods or services in terms that would be well understood in 
the relevant industry.  

2. A local government may enter into a contract for the goods or services without first 
inviting written quotes or tenders if the contract is entered into with a preferred 
supplier under a preferred supplier arrangement that is made in compliance with 
subsections (3) to (8).  

3.  A local government must invite persons to tender for a preferred supplier arrangement.  

4.  The invitation to tender for a preferred supplier arrangement must—  

(a)  be made by an advertisement in a newspaper that circulates generally in the local 
government area; and  

(b)  allow tenders to be given to the local government for at least 21 days after the 
advertisement is published; and  

(c)  describe the terms of the preferred supplier arrangement.  

5.  When selecting a person to be a preferred supplier under a preferred supplier 
arrangement, the local government must have regard to the sound contracting 
principles.  

6.  The local government must ensure the terms of the preferred supplier arrangement 
allow the contract to be cancelled for the poor performance of the preferred supplier.  

7. A preferred supplier arrangement may be entered into for a term of more than 2 years 
only if the local government is satisfied the longer term will result in better value for the 
local government.  
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8. For subsection (7), the term of a preferred supplier arrangement includes any period 
provided for under the arrangement by which the term of the arrangement can be 
extended. 

 
6.5.4.3 Other Exceptions 
 

Section 235 of the Regulation specifies that Council can only enter a medium or large sized 
contract without first inviting quotes or tenders if: 

(a) Council resolves that it is satisfied that there is only one supplier reasonably available 
to it 

(b) Council resolves that, because of the specialised or confidential nature of the services 
that are sought, it would be impractical or disadvantageous for the local government to 
invite quotes or tenders 

(c) a genuine emergency exists 

(d) the contract to purchase goods is made at an auction 

 (e) the contract is for the purchase of second-hand goods (Purchases over $10,000 must 
be authorised by a CEO) 

(f)  the contract is made with, or under, an arrangement with a government body. 

 
Sole Supplier is defined as a supplier of goods or services that no other suppliers can 
provide or with the constraints of distance it not being viable for other suppliers to compete 
for the supply of goods or services. 

 
Procurement provides a report on an annual basis listing all proposed sole supplier 
arrangements for the following twelve months for adoption by Council. 

 
For other sole supplier purchases up to purchase value of $15,000, employees are to list 
comments when raising an Authorisation Officer Approval Form and comment on how they 
achieved the knowledge that a supplier is sole supplier with attached references to 
communications.  Sole supplier procurement arrangements shall be approved via Council 
resolution subsequent to the supply of goods and or services. 

 
Emergent works considered as late notice of requirements to purchase but still require the 
full provisions of the purchasing policy. Emergent works that are urgent due to emergency 
events such as a disaster require an event to be declared by the state or federal governing 
bodies; otherwise an Executive Manager or CEO can declare the transactions as emergency 
and only for a short period after the event. Emergency procurement arrangements shall be 
approved via Council resolution subsequent to the supply of goods and/or services. 

 
6.5.4.4 Exception for LGA Arrangement 
 

Under this provision Council may enter into an arrangement without first inviting written 
quotes or tenders if the contract is an LGA arrangement. 
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An LGA Arrangement is one that has been entered into by LGAQ Ltd or an associate entity 
which could be a local government or a company where LGAQ Ltd is the only shareholder, 
such as Procurement via the FNQROC panels, Local Buy which is the Local Government 
Association of Queensland’s procurement services company. 
 
The term Local Buy does not mean Council’s local business preference described in section 
5.1.3 of this policy. 

 
6.5.4.5 Exception for Tender Consideration Plan 
 

Under Section 230 of the Regulation Council may enter into a contract without first inviting 
written quotes or tenders if Council decides, by resolution, to prepare a quote or tender 
consideration plan and then formally prepares and adopts the plan. 

 
A quote or tender consideration plan is a document stating: 

(a) the objectives of the plan; and 

(b) how the objectives are to be achieved; and 

(c) how the achievement of the objectives will be measured; and 

(d) any alternative ways of achieving the objectives, and why the alternative ways were not 
adopted; and 

(e) the proposed terms of the contract for the goods or services; and 

(f) a risk analysis of the market from which the goods or services are to be obtained. 
 
6.5.4.6 Exception for Contractor on an Approved Contractor List 
 

Under Section 231 of the Regulation an exception to seek written quotations and tenders 
from Contractors is available if Council has an Approved Contractor list and adheres to the 
following requirements when making the Contractor list: 

(a) inviting expressions of interest from suitably qualified persons, by an advertisement in 
a newspaper that circulates generally in the local government area; and 

(b) allowing expressions of interest to be given to the local government for at least 21 days 
after the invitation is advertised; and  

(c) choosing persons for the approved contractor list on the basis of the sound contracting 
principles. 

 
7. Specialty Purchasing 
 

Certain goods and services shall be purchased by officers with experience and expertise in that particular area.  
The use and type of certain goods and services may be subject to legislation and/or codes of practice or other 
external influences that have a bearing on the type of goods and services purchased. 
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There is a benefit to Council and its employees in having those officers responsible for sourcing and purchasing 
such goods and services. 

 
The Specialty Purchase Register lists the type of goods and services and the associated officers responsible for 
purchasing the same. 

 
8. Supplier Performance 

 
The Council Officer who has the largest operational involvement with a supplier must prepare an Evaluation of 
Supplier Performance within 2 weeks of the end of an engagement in the following circumstances: 

• every contractual arrangement of $200,000 or more; and 

• every occasion where supplier performance is poor. 
 

The Evaluation of Supplier Performance should be sent to the Executive Manager Corporate Services and other 
Executive Managers as considered appropriate. 

 
The Executive Manager Corporate Services will maintain a register of the Evaluations and will circulate details 
throughout the Executive Team. 

 
9. Splitting Orders 
 

It is the responsibility of Financial Delegates to make sure that orders and/or transactions they approve have not 
been ‘split’ into a number of smaller orders to avoid the need for written quotes/tenders or to circumvent 
delegation limit. 
 

10. Conflict of Interest 
 
All Council Officers involved with a procurement activity should register any Conflict of Interest (whether the 
Conflict be ‘actual’, ‘perceived’ or ‘potential’) with their Executive Manager prior to taking part in the 
procurement activity.  Executive Managers should register any conflict of interest with the CEO and the Mayor; 
the CEO should register any conflict of interest with the Mayor and with internal audit. 
 
The Statement of Interests should be in writing and should clearly explain the Officer’s interests in the 
transaction. 
 
The Officer to whom the Conflict of Interest has been reported then has to determine, and document, the most 
appropriate course of action.  Typically, the most appropriate course of action will be one (or more) of these 
escalating actions: 

i. Register in low risk situations, it will generally be sufficient to just have the conflict registered 

ii. Restrict restrict the Officer’s involvement in any decision making 
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iii. Recruit recruit an independent third party to oversee the process 

iv. Remove remove the Officer from the transaction 

v. Relinquish the Officer relinquishes the interest that is the subject to the conflict 

vi. Resign where the Officer resigns form Council. 
 

11. Purchasing From Related Parties 
 
Council has adopted a Related Party Transactions Policy that basically requires Councillors and members of the 
Executive Team to formally report activity between Council and themselves and/or their close family members.   
From time to time, other officers who are involved in buying goods/services on behalf of Council will deal with 
family members and/or other related parties who provide these goods/services.  In such cases, even though the 
purchase may be totally appropriate, there is a perceived conflict of interest.   In these situations it is 
recommended that the purchasing officer does one of two things, either - 

a) Ask their supervisor to approve the purchase order, or 

b) Advise their supervisor, in writing, that they intend to purchase from a family member/related party 

The supervisor then needs to document whether they consider that the purchase complies with the underlying 
principles of the Procurement Policy. 

 
12. Gifts and Benefits 

 
Periodically suppliers may consider it appropriate to provide Gifts and Benefits to Council Officers.  Gifts and 
Benefits can only be accepted in accordance with the Council Code of Conduct. 
 

13. Consultancy  
 

A consultant is an organisation or individual  
 
• who provides expert knowledge to analyse information, draw conclusions and make recommendations in the 

form of a written report or an intellectual product for action, which Council will decide upon or take a certain 
course of action. 

• Whose output is not necessarily predictable, but tends to be open ended and is more complex (for example, 
a range of recommendations which Council must consider) 

 
• Who is engaged for a fixed period of time at an agreed payment rate; and 

• whose work is not directly supervised by the Council. 
 
In addition to the quotation process (per above), approval for the engagement of each consultant is required 
prior to engaging the consultant.  An approval to Engage Consultant form must be completed. 

 
The quotation and approval process required for the engagement of consultants will be as follows: 

• Less than $5,000 Executive Manager 

• $5,000 to less than $50,000 Executive Manager and CEO 
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• $50,000 and above Council approval 
 

14. Workplace Health and Safety 
 
The Financial Delegate must ensure that any supplier engaged to conduct Council business is aware of their 
Workplace Health and Safety responsibilities.  These responsibilities include, but are not limited to, ensuring that 
any plant, substance or structure that they use/provide in relation to their Council related activity is without risks 
to the health and safety of persons who: 

a) use the plant or substance or structure for a purpose for which it was designed or manufactured 

b) handle the substance at a workplace 

c) store the plant or substance at a workplace 

d) construct the structure at a workplace 

e) carry out any reasonably foreseeable activity at a workplace in relation to : 
 

(i) the assembly or use of the plant for a purpose for which it was designed or manufactured or the proper 
storage, decommissioning, dismantling or disposal of the plant 

(ii) the use of the substance for a purpose for which it was designed or manufactured or the proper 
handling, storage or disposal of the substance; or the assembly or use of the structure for a purpose for 
which it was designed or manufactured or the proper demolition or disposal of the structure 

 Example— inspection, storage, operation, cleaning, maintenance or repair of plant 
 

f) are at or in the vicinity of a workplace and who are exposed to the plant, substance or structure at the 
workplace or whose health or safety may be affected by a use or activity mentioned in paragraph (a), (b), (c), 
(d) or (e). 

 
15. Related Procedures 

The Chief Executive Officer can approve the Procedures and Registers associated with this Policy. 

Other Policies, Procedures and Registers that are associated with this Policy are contained within the Corporate 
Services Financial Policy and Procedures Manual. 

 
16. Purchase Requisitions/Orders and Authorisations for Payment 

 
Purchase Requisitions provide two key benefits: 
 
1. they enable proper ‘pre approval’ of purchases 
2. they enable ‘purchasing commitments’ to be reported in Council’s financial systems. 

 
These two benefits show that there is no real benefit to Council for ever raising a purchase order for a good or 
service that has already been procured.  The requisition and order must be properly raised and approved 
BEFORE any contract/transaction is entered into. 
 Certain types of supply are invoiced without a purchase requisition/order being raised (eg utility costs and 
subscriptions).  In these circumstances expenditure is approved and coded via a yellow ‘Authorisation for 
Payment’ slip. 

 
In some cases it is not practical for staff to obtain pre-approval for certain expenditure: for example: 
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• Staff working at Halifax, need to buy some supplies 
• No staff have financial delegation 
• Nearest financial delegate is in Ingham  
• Supplies are available in Halifax 
• Doesn’t make sense to drive to Ingham to obtain written authority. 

 
Solution: 
 

• Each year (or other appropriate time period), create a Blanket Order for each supplier likely to be subject to 
these circumstances 

• Quote order number when buying goods 
• ‘match’ the invoice to the order 
• Financial delegate signs the invoice. 

 
Please refer to the Guidelines for Calling Tenders and Administering Contracts. 
 

 
17 This Policy does not extend to: 

 
• The engaging of staff members or making payment for employment related activities (although it does cover 

the engaging and paying of contractors, consultants and the like) 
• The acquisition of Real Property interests (such acquisition requires Council approval and involvement of the 

officer responsible for insurance) 
• Payments made in Support of Events (separate Policy exists), Gifting of Council assets and Donations 

(including In Kind contribution 
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Appendix 1- Tendering Procedure 
 

 
a. Tendering Documents 
  

Tender documents shall: 

• Include clear and precise specifications 

• Include a specific request for tenderers to disclose any real or perceived conflicts of interest 

• Start and end dates of contract if applicable 

• Provide a Procurement Schedule, including when tender responses are due, an expected decision date and 
the tender validity period 

• Include a draft intended contract, or include key desired contract terms as appropriate 

• Provide all known information that may affect the risk in the delivery of the contract 

• Specify the place (include a map), method and time of lodgement and, if the tender is to be opened 
publicly, details as to the time and place of the public opening (where electronic tenders are to be 
accepted, the Council Officer who is managing the tender process should consult with the Executive 
Manager Corporate Services to determine the best process for receiving and recording the tenders) 

• Specify the process for electronic lodgement of tenders (if applicable) 

• Provide guidance to tenderers on the evaluation process, including a copy of the tender evaluation criteria 
together with the relative weightings that apply to each (see Appendix A) 

• Include contact details for questions relating to the tender 

• Specify details of any briefing sessions for tenderers. 
 

An internal document should be developed that details the weighted Evaluation Criteria to be used in evaluating 
tender responses.  Typically, evaluation criteria will include a combination of: 

 
i. Mandatory criteria (eg ‘have an ABN’; these are either ‘Pass’ or ‘Fail’ type criteria) 

ii. Quality related criteria (eg  

• Implementation plan 

• Company track record 

• Technical capability 

• Resources 

• Environmental considerations 
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• Customer service 

• Industrial relations record 

• Management systems and skills 

• Locality 

• Ongoing support/training 

• Other criteria as deemed relevant by the evaluation panel 
 

iii. Cost related criteria (whole of life costs) 
 
 Once identified, the relative importance of Quality Related criteria and Cost related criteria must be determined 

and a notional ‘100 points’ apportioned between the two types of criteria accordingly.  Example: if Cost related 
criteria is regarded as twice as important as Quality related criteria then ‘Cost’ is allocated 67 points and Quality 
is allocated 33 points. 

 
The default position should be: 

• Quality related criteria – 40 points 

• Cost related criteria – 60 points 
 
The points allocated to the Quality criteria then need to be apportioned amongst the individual Quality criteria.  
The tender document should include a matrix that shows each of these evaluation criteria and their respective 
weighting. 
 
The compiling of the weighted Evaluation Criteria Matrix can be an involved process and it is strongly 
recommended that the officer responsible for each tender process obtains significant involvement from the 
other members of the Evaluation Team when putting together this Matrix. 

 
b. Tender Advertising 

 
The tender needs to be advertised in media sufficient to expect to attract a sufficient volume of competitive 
tenders, subject to the nature of the tender. Tenderers should be given a minimum of 21 days to lodge their 
tender documentation. 

 
c. Pre-Tender Briefings 

 
These are aimed at ensuring prospective tenderers are fully aware of the scope of the tender, the tender 
documentation and the proposed commercial terms and conditions. They should be arranged when the scope of 
work or service is unusual or complex or where there is a need to highlight certain aspects of a tender process. 
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Where practical, Briefings should be conducted in the form of a meeting and should be mandatory for all those 
who potentially wish to submit a tender.  All prospective tenderers must be treated fairly and provided with the 
same information.   

 
Details of the Briefing Session should be included in the tender documents and related advertisements and RFT 
if applicable. 

 
d. Questions from Tenderers 

 
Generally - 

• Questions from tenderers should be in writing 

• Questions and answers should be distributed to all tenderers unless there is an apparent breach of 
intellectual property 

• The answers should be provided as if they will be written into the contract 

• Responses should be provide in a timely manner 

• Questions should not be received within 48 hours of the close of tender 
 
Other than through this process, contact with tenderers during the tender period should be avoided. 

 
e. Tender Lodgement and Tender Box 

 
The lodgement of tenders shall take place at: 
 

Hinchinbrook Shire Council 
PO Box 366 
INGHAM QLD 4850 
 
Tenderlink Portal 

Hinchinbrook Shire Council 
Lannercost Street 
INGHAM QLD 4850 

 
The Tender Box shall be opened: 
• as soon as practically possible after the closing time 
• by a minimum of two Council officers 
• and recorded in a Tender Register, with a summary of each tender (and the Register is signed by the two 

Council officers) 
 
Late tenders will not be accepted. 

 
f. Tender Evaluation 

 
All tenders that have been properly received shall undergo a formal evaluation process: 
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• At least 3 persons shall evaluate each tender.  Tenders with an expected Tender value of $5m or more 
($25m for tenders for Construction works) should also be evaluated by an internal auditor, external auditor or 
chairperson of the Audit Committee 

• Tenders are to be evaluated in a consistent manner against the evaluation criteria adopted for the tender 
with the use of a weighted matrix analysis (see Appendix 2).   

• Tenders offering an alternative solution to meet the objectives of the Tender should be considered on merit.  
A favourable ‘alternative’ Tender does not require other tenderers to be asked to resubmit using the 
methodology adopted by the ‘alternative’ tender. 

• Tenderers must submit a ‘conforming Tender’ if they wish to submit an ‘alternative Tender’   

• Post tender negotiations must only be undertaken with short listed tenderers and the same general 
questions/opportunities to amend submission must be provided to all short listed tenderers 

• Presentations by short listed tenderers should be undertaken consistently and fairly 

• An evaluation report shall be prepared for authorisation in accordance with the Delegations Register 
 

In accordance with its Corporate Plan and Section 104(3) (c) of the Local Government Act 2009, Council 
supports the development of competitive local business and industry as part of the process of making its 
purchasing decisions.  For this purpose:- 

 
(i) Council may add a “local preference” assessment loading worth not more than 5% of the total evaluation 

criteria for the purpose of evaluation of tenders or offers received from local suppliers; or 

(ii) Council may accept a tender or an offer from a local supplier in preference to a comparable tender or offer 
from a non-local supplier even if the tender or offer from the non-local supplier has been assessed as more 
favourable in terms of one or more of the assessment criteria applied (including but not limited to price), so 
long as the overall differences are not substantial, and so long as it is clear that the selected local supplier 
can meet Council’s requirements at an acceptably high standard which is generally comparable to that of 
other offers. 

 
For this purpose, a ‘local supplier’ is one which can reasonably be expected to either: 

• is beneficially owned by persons who are residents or ratepayers within the Hinchinbrook Shire Council area 

• has its principle place of business within the Hinchinbrook Shire Council area 

• provide employment prospects for residents of the Hinchinbrook Shire Council area 
 
When developing and evaluating tenders and quotations it should be recognized that, in some cases, local 
suppliers may not have access to the physical resources required to fulfil the tender requirements.  For example, 
‘time’ and ‘quantities’ can restrict local suppliers as they may be equipped for ‘over the counter’ and not 
wholesale trade.  Further, such local suppliers may not have the resources to provide the specialist after-sales 
support that is often required for certain goods and services. 
 
Council will endeavour to help develop local business and industry by encouraging local businesses to be 
innovative and to compete in surrounding local government areas. 
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g. Tender Evaluation Reports 
 
A Tender Evaluation Report is required for each tender and needs to include: 

• A summary of the tender process undertaken 

• Risk management issues 

• Environmental considerations 

• The list of tenders received 

• Basis of the final recommendation 

• Capability and financial of the recommended supplier 

• Actions to be taken to ensure the delivery of the specified outputs or outcomes 

• Any other relevant observation that supports the recommendation 
 

The Council Officer managing the Tender Process is responsible for coordinating the advice to the successful 
tenderer and the unsuccessful tenderers. 

 
h. Unsuccessful Tenders 

 
Periodically, unsuccessful tenderers may request feedback and/or they challenge the tender decision.  In either 
case, the Executive Manager Corporate Services should be advised and consulted. 
Any subsequent meeting between Council and the tenderer should: 

• be preceded by a meeting of Council staff to determine what can and cannot be discussed 

• require the tenderer to confirm in writing that no conflict of interest exists 

• be properly documented and the meeting document properly filed 

• be properly documented and the meeting document properly filed 
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Appendix 2- Template Evaluation Matrix 

 
 
 

Notes: 

• The tender documentation should include a matrix similar to this 

• each member of the Evaluation Panel should independently complete one of these for each tender received 

• The chair of the Evaluation Panel is responsible for adequately preparing a Tender Summary that clearly 
refers to these matrices and clearly identifies the reasons for whatever Decision is made 

• All documentation must be securely filed/stored 
 

Note 1 Note 2 Note 3 Note 4 Note 5 Note 6 
 Description Weighting Assessment Score Comments 
Mandatory Requirements     
MR1 *  NA Pass or Fail   
MR2  NA Pass or Fail   
Quality Requirements  0 to 5   
QR1  10    
QR2  5    
QR3  5    
QR4  10    
QR5  10    
Lifetime Costs     
Cost  60    
  100    

 

Note 1 These should be clearly identified in the Tender document, together with their respective 
weighting 

Note 2 Summary of each Requirement 
Note 3 Weighting, as per Tender document 
Note 4 Panel member’s assessment of  each tender – see below 

Note 5 
Mandatory : either Pass or Fail (for ‘Fail’ no further evaluation is required) 
Quality : Weighting * Assessment  
Cost : lowest cost ‘scores’ the weighting; pro rata other tenders accordingly (see below) 

Note 6 Comments to support assessment 
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Assessment of Quality Criteria 

• Assign each Requirement an Assessment using the following assessment guide: 
 

0 No response is provided or the response is not relevant 

1 The response significantly fails to meet the standards required, 
contains significant shortcomings and/or is inconsistent with other 
proposals 

2 The response falls short of achieving the expected standard in a 
number of identifiable respects 

3 The response meets the requirement in certain material respects 
and provides certain information which is relevant, but which also is 
lacking or inconsistent in material respects 

4 The response meets the requirement in most material respects but 
is lacking or is inconsistent in some minor respects 

5 The response meets the requirement in all material respects and is 
extremely likely to deliver the required output/outcome 

 
 
 

Assessment of Cost Criteria 

• Lowest cost ‘scores’ the weighting 

• Other tenders score a proportion of the weighting in direct proportion to how much more expensive they are to 
the lowest cost 

 
Example (Cost has a weighting of 60): 
 

 Cost as per tender Calculation Score 
A $100,000 90/100*60 54.0 
B $120,000 90/120*60 45.0 
C $  90,000 = weighting 60.0 
D $125,000 90/125*60 43.2 
E $140,000 90/140*60 38.5 
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Appendix 3 - Template Evaluation Summary 

Notes: 

• S5.2 of the Procurement Procedure refers to this 

• each purchase over $5,000, where more than one written quote is required, needs to have an Evaluation 
Summary similar to this completed and attached to the purchasing documentation 

 
Details of Purchase  
Date  Financial Delegate  
Quote 1 Summary 
 

Quote 2 Summary 
 

Purchasing Decision and Reasons (mention Value For Money, Environmental Considerations and Local 
Business/Industry considerations) 
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2017 APEN/GFRAS CONFERENCE
 

Executive Summary  
The international conference of the Australian–Pacific Extension Network (APEN), will be holding a conference in 
Townsville from 12 September 2017.  APEN is the peak body for professionals working with people to manage 
change in agriculture, natural resource management and community sectors of rural and regional Australia, and the 
wider Australia-Pacific zone.  Prior to that there will be a range of international delegates from the Global Forum for 
Rural Advisory Services (GFRAS), who will be participating in a three day pre-conference meeting at Ingham. 
 

For Council Decision – Recommendation  
That Council provide Gold Sponsorship for the whole conference at a value of $10,000 (excl GST).  This has been 
budgeted in the 2016/2017 financial year.  
 

Background  
The theme of this conference is “Facilitating balanced change for rural and urban communities” and will showcase 
the local and international extension theory and practice around production agriculture, natural resource 
management, community development and the health sector.  
 
The GFRAS forum is made up of various stakeholders worldwide who have an interest and role in rural advisory 
services (RAS).  The mission of this forum is to provide a space for advocacy and leadership by RAS stakeholders on 
pluralistic, demand driven rural and agricultural advisory services.  GFRAS does this in the context of the global 
development agenda, with a goal of promoting sustainable growth and reducing poverty. 
 
It is anticipated that there will be up to 400 delegates at the conference.  
 

Attachments  
Nil 
 

Statutory Environment  
Nil 
 

Policy Implications  
Operational Plan 2016 - 5.2.2 - Promote diversification in agriculture practices and enhance focus and delivery of 
tourism product including economic and agricultural tourism.  
 

Consulted With  
Council 
 

Financial and Resource Implications  
An amount of $10,000 has been budgeted for this event in the 2016/2017 Budget. 



2017 APEN/GFRAS CONFERENCE 
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Risk Management Implications  

Nil 
 

Strategic Considerations  
Corporate Plan 2014 – 2019 - Strategic Direction Five - Councils role in creating and supporting the economic 
prosperity of our shire 
 

Officers Comment  
The forum is a significant event for the Hinchinbrook Shire.  It is anticipated that there will be a significant boost to 
the local economy as a result of this forum and conference.  In addition there will be many international visitors to the 
forum and conference, including World Bank representatives.  It is also anticipated that there will be Australian State 
and Federal Ministers, Foreign Affairs and Trade Representatives, and Australian Agriculture Research and 
Development Corporations.  
 



 

 

REPORT TO COUNCIL 

 
 

 
  

Author: Belinda Edwards  
 Position: Executive Assistant 
 Date: 10 October 2016  
 
J:\Reports to Council\Conference Reports\Report to Council - DestinationQ Forum.docx Page 1 of 2 

COUNCILLOR OPPORTUNITIES – ATTENDANCE AT DestinationQ FORUM  
 

Executive Summary  
The DestinationQ Forum will be to be held at the Mackay Entertainment and Convention Centre in Mackay on 
Tuesday 25 October 2016. 
 
This Forum is Queensland’s leading tourism industry forum, bringing industry and government together to find ways to 
grow tourism and create jobs. 
  

For Council Decision – Recommendation  
That Councillor Brown attend the DestinationQ Forum in Mackay on Tuesday 25 October 2016.  
 

Background  
Council’s former Mayors and Councillors have not attended this Forum in the past. 
 
This Forum is Queensland’s leading tourism industry forum, bringing industry and government together to find ways to 
grow tourism and create jobs. 
 

Attachments  
DestinationQ Forum Program  
 

Statutory Environment 
Local Government Regulation 2012 

Councillors Expenses Reimbursement Policy 
 

Policy Implications 
There is no Councillor Conference Attendance Policy as such, only that a resolution is required for attendance at 
conferences. 
 
The Councillors Expenses Reimbursement and Facilities Policy notes in the Expense Categories section that Council 
will reimburse those expenses incurred for a Councillors attendance at Regional, State or National Local Government 
associated conferences, subject to that attendance being approved by Council. 
 

Consulted With 
Chief Executive Officer and Mayor  
 

Financial and Resource Implications 
The 2016 / 2017 Budget for Councillors individual conference attendance and training will accommodate Councillors 
attendance at this Conference. 
 



 COUNCILLOR ATTENDANCE AT DestinationQ FORUM 
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Risk Management Implications 
Not applicable 
 

Strategic Considerations  
Corporate Plan – Strategic Direction Three – Responsive and Responsible Local Representation  
 
Operational Plan 2016 / 2017 – Strategic Direction Three – 3.3 Influencing other levels of Government – 
Membership of LGAQ and participation in relevant discussions and agendas  
 

Officers Comment 
 
The Forum is invite only and fees involved to attend are travel costs associated with driving to Mackay and one nights 
accommodation at a cost of $99 per night. 

 

 

 

 

 



Growing Queensland jobs

2016 DestinationQ Forum 
Program
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Tuesday 25 October 2016 

08:30–09:00 Registration 

09:00–09:05 Introduction – Leonie Mellor, Master of Ceremonies

09:05–09:15 Welcome – Honourable Kate Jones MP, Minister for Tourism and Major Events

09:15–09:35 Speech – Honourable Annastacia Palaszczuk MP, Premier and Minister for the Arts

09:45–10:50 Concurrent Session – One 

1. Transport and Connectivity

2. Workforce Skills and Quality

3. Creating Digital Experiences

4. Event Value Optimisation

5. Tourism Infrastructure and Investment 

11:00–11:10 Address by Megan Houghton, Director-General, Department of Tourism, Major Events, Small 
Business and the Commonwealth Games

11:10–11:30 Morning Tea

11:30–12:35 Concurrent Session – Two

1. Transport and Connectivity

2. Workforce Skills and Quality

3. Creating Digital Experiences

4. Event Value Optimisation

5. Tourism Infrastructure and Investment 

12:35–13:15 Lunch

13:20–13:50 John O'Sullivan, Managing Director, Tourism Australia – Balancing Source Market Portfolios

13:50–14:00 Address by Leanne Coddington, Chief Executive Officer, Tourism and Events Queensland

14:05–14:35 Report on concurrent sessions by session leaders

14:40–15:20      Ministerial Panel 1 – Experiences & Skills 

15:20–15:30 Address by Daniel Gschwind, Chief Executive Officer, Queensland Tourism Industry Council

15:30–15:50 Afternoon Tea

15:50–16:30     Ministerial Panel 2 – Infrastructure & Investment

16:30–16:45 Closing remarks – Honourable Kate Jones MP, Minister for Tourism and Major Events

16:45–16:50 Conclusion – Leonie Mellor, Master of Ceremonies

17:00-19:00 Networking Reception hosted by Department of Tourism, Major Events, Small Business and the 
Commonwealth Games, and Mackay Regional Council

More information

Stay up to date with DestinationQ via:
www.destq.com.au 
www.facebook.com/DestinationQld

twitter.com/DestinationQld
www.linkedin.com/company/destinationq 

#destq



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
COUNCILLOR 

ACTIVITY REPORT 
 
 

AS AT 30 SEPTEMBER 2016 
 



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING
COMMUNITY REPRESENTATION AND 

COMMUNITY / PUBLIC MEETINGS OTHER (Council related only) TIMES ATTENDED

02/09/2016 Opening - Spirit of Anzac Centenary Experience 8.30am - 12.30pm
02/09/2016 2016 Youth & Community Mentoring Tour 1.00pm - 3.00pm
02/09/2016 HCPSL Productivity Board 3.00pm - 4.00pm
02/09/2016 38th Art Awards - Exhibition Opening 7.00pm - 8.00pm
03/09/2016 Lucinda Progress Association Meeting 2.00pm - 3.00pm

05/09/2016
SATIDS Meeting with Tablelands Regional 
Council 10.00am - 3.00pm

06/09/2016
Councillor Only Session including 
Portfolio Meetings 8.30am - 4.00pm

06/09/2016 Presentation of Sports Bursaries 4.00pm - 4.30pm

06/09/2016
Workshop to define why visitors 
should stop and stay in our town 6.00pm - 8.00pm

07/09/2016 Mayoral Meeting 8.00am - 8.30am
07/09/2016 MP Phone Meeting 8.30am - 9.00am
12/09/2016 Meeting with resident 12.00pm - 12.30pm
13/09/2016 State Infrastructure Plan Presentation 10.30am - 3.30pm
13/09/2016 Citizenship Ceremony 4.30pm - 5.00pm
13/09/2016 Forrest Beach Community Shed Meeting 5.30pm - 6.30pm
14/09/2016 Meet with resident 9.30am - 9.30am
14/09/2016 RED ROC Workshop with RAI 12.00pm - 3.30pm
15/09/2016 Primary school touch carnival 9.00am - 10.00am
15/09/2016 Meet with resident 10.30am - 11.00am
15/09/2016 Councillor Briefing Session 1.00pm -  5.00pm
15/09/2016 CBD PCG Meeting
16/09/2016 Meet with RFS Area Director 9.00am - 10.00am
19/09/2016 Meet with resident 2.00pm - 2.30pm
20/09/2016 Meet with Herbert River Express 8.00am - 9.00am
20/09/2016 Councillor Connect Session 9.00am - 5.00pm
21/09/2016 Interview with ABC Radio 8.30am - 9.00am

21/09/2016
Teleconference with Queensland Parks & 
Wildlife 9.00am - 11.00am

21/09/2016 Meet with residents 11.00am - 12.00pm
21/09/2016 Meet with HRE 2.30pm - 3.00pm
21/09/2016 Meet re: Pelorus Island 3.00pm - 4.00pm

22/09/2016
DILGP - Complaints management 
process 9.15am - 12.45pm

22/09/2016
Councillor conduct, roles & 
responsibilities 1.30pm - 4.45pm

23/09/2016 Various Media Interviews All Day
27/09/2016 General Meeting 9.00am - 2.30pm
27/09/2016 Lower Herbert Halifax Lions 53rd Birthday 7.00pm - 9.00pm

28/09/2016
Discussions re: Priority Purchase Dungeness 
and Ogg St. Lucinda 10.30am - 11.30am

28/09/2016 Meet with Resident 12.30pm - 1.00pm
28/09/2016 Meet with Resident 3.00pm - 3.30pm
28/09/2016 Meet with Hon Bob Katter 3.30pm - 4.30pm
28/09/2016 Motor Sport Focus Group Meeting 5.30pm - 6.00pm

MAYOR RAMON JAYO
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED

02/09/2016
Anzac Centanary 

Roadshow-Tvl 10.00am-12.00md

06/09/2016

Combined Portfolio 
Meetings/Councillor Only & 
Sport Award Presentation All Day

12/09/2016 Land Use Planning - Cairns All Day

13/09/2016
Forrest Beach Shed 
Meeting 05.30pn-07.00pm

14/09/2016 Queens Baton Relay Meeting 02.30pm-04.00pm

15/09/2016
Glenn Scott - Indigenous 
Training 12.00-01.00pm

15/09/2016 Grant Funding Application 12.30pm-01.00pm
15/09/2016 Councillor Breifing Session 01.00pm-05.00pm
15/09/2016 CBD PCG Meeting
19/09/2016 Regional Innovation Forum 01.00am-02.00pm
20/09/2016 Councillor Connect Session 09.00am-04.00pm
21/09/2016 Hinchinbrook Isl. Management Plan 09.00am-11.00am
22/09/2016 Exercise Sea Raider Update 01.00am-12noon

22/09/2016 Councillor Conduct Training-Tvl 01.30pm-05.00pm
27/09/2016 Monthly General Meeting 09.00am-02.00pm
28/09/2016 HR Rotary Dinner 06.30pm-09.00pm
29/09/2016 Emergency Training Modules 09.00am-01.00pm

COUNCILLOR MARY BROWN
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
1.9.16 ISMAC 7.30-9pm
6.9.16 Councillor Only Session 9-5.30pm

6.9.16
Netball Annual 
Presentations 7.30-9.30pm

7.9.16 ISMAC 5-7pm
9.9.16 WISH 9-12.30pm

15.9.16 Councillor Briefing Session 1-6pm
15.9.16 CBD PCG Meeting
17.9.16 Rodeo 6-9pm
20.9.16 Connect Session 8.30-5.30pm
22.9.16 Code of Conduct TVE 10.30-6.30pm
27.9.16 General Meeting 9.00-2.30pm

COUNCILLOR MARIA BOSWORTH
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
01/09/2016 HRIT Meeting 8-30-12-30

06/09/2016
Portfolio Meetings and 
Councillor Only Session 8-20-5-00

08/09/2016
Warren's Hill Public 
Meeting 3-00-6-00

14/09/2016
Queen's Baton Relay LWG 
Meeting 1-51-4-10

15/09/2016 Briefing Session 12.35-5.25
15/09/2016 CBD PCG Meeting
20/09/2016 Connect Session 8.05-4.30

21/09/2016
Hinchinbrook Island 
Management Meeting 8.30-7.00

22/09/2016

Councillor Conduct and 
Compalints Management 
Training, Townsville 11.00-7.00

27/09/2016 General Meeting 8.30-5.15

COUNCILLOR ANDREW LANCINI
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
02/09/2016 ISHS mentoring 10am-12
02/09/2016 Engineering inspections 1pm-3pm

02/09/2016
Navua Sedge discussions with Tudor 
and Matt 3pm-4pm

06/09/2016 Councillor Only Session Portfolio Meeting 8.30am-5pm

06/09/2016 Chamber tourism workshop 6pm-9pm

07/09/2016
undercover horsesports 
arena meeting 5pm-6pm

08/09/2016 Terrain, Cattle / Frances crk study 5pm-6pm

10/09/2016
Hitch & ride club interclub 
challenge opening 3pm-6.30pm

13/09/2016
Forrest Beach shed 
meeting 5pm-6.30pm

15/09/2016 Councillor Briefing Session 1pm-5pm
15/09/2016 CBD PCG Meeting
20/09/2016 Council Connect 9am-4pm
20/09/2016 Chamber meeting 5.30pm-7pm

22/09/2016
Discussions with Army re 
operation Sea raider 10am-11.30pm

22/09/2016 LGAQ training 1.30am-4.45pm
27/09/2016 General Meeting 9am-3pm

27/09/2016
QSL tour of Lucinda sugar 
terminal 3pm-5.30pm

29/09/2016
Directional signage inspections and 
photos 12.30pm-1.30pm

29/09/2016
Police remembrance 
Ceremony 2pm-3pm

29/09/2016 CEO re pest animal and weed strategy 3.30pm-4pm

COUNCILLOR KATE MILTON
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP / 

TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS OTHER (Council related only) TIMES ATTENDED
01-Sep Engineering Inspections
05-Sep SATIDS meeting Atherton
06-Sep Councillor Only Session
06-Sep Councillor Portfolio Meetings
07-Sep Greening Australia Palm Creek forum
08-Sep HRIT meeting
15-Sep Councillor Briefing
15-Sep CBD PCG meeting
20-Sep Councillor Connect
22-Sep Catalyst Power IREP briefing
22-Sep Councillor Conduct Training
26-Sep Council General Meeting

29-Sep
Eng Serv Inspection - Directional 
Signage

29-Sep Police Rememberance day

CR. WALLY SKINNER
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR



DATE

COUNCIL MEETING / 
DEPUTATION DAY / 

WORKSHOP 
MEMBER MEETING 

e.g. List of Crs Portfolio

CONFERENCE / PROF. 
DEVELOPMENT / WORKSHOP 

/ TRAINING

COMMUNITY 
REPRESENTATION AND 
COMMUNITY / PUBLIC 

MEETINGS
OTHER (Council related 

only) TIMES ATTENDED
06 09 2016 Corporate SercicesMeeting 9.30am - 10.30am
06 09 2016 Community Sercices meeting 10.30am - 12.30pm
06 09 2016 Councillor only Session 12.30pm - 4.30pm

08 09 2016
Site Meeting Warrens Hill 
Transfer Station 5.30pm - 6.30pm

09 09 2016 Discussions with CEO 1.00pm - 2.00pm

12 09 2016
Budgeting, Cost Management 
Workshop 1.00pm - 5.00pm

13 09 2016
Budgeting, Cost Management 
Workshop 8.00am - 4.00pm

14 09 2016
Budgeting, Cost Management 
Workshop 8.00am - 4.00pm

15 09 2016
Budgeting, Cost Management 
Workshop 8.00am - 1.00pm

15 09 2016 Briefing Session 1.00pm - 5.00pm
15 09 2016 CBD PCG Meeting
20 09 2016 Councillor Connect Session 9.00am - 4.30pm

21 09 2016
Hinchinbrook Island 
Management Plan 9.00am - 11.00am

22 09 2016 Exercise Sea Raider 10.00 am - 12.00pm
22 09 2016 Councillor Conduct Training 1.30pm - 5.30pm
27 09 2016 General Meeting 9.00am - 2.00pm

27 09 2016
Tour Lucinda Bulk Sugar 
Terminal 2.30pm - 5.30pm

28 09 2016
Ingham Health Services 
Advisory Committee 9.30am - 10.45am

CR. MARC TACK
COUNCILLOR ACTIVITY REPORT IN RELATION TO ROLE AS COUNCILLOR
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