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BUILDING SERVICES

FACT SHEET / CHECKLIST
BUILDING APPLICATION FORMS – HOW TO COMPLETE

Hinchinbrook Shire Council Building Certification

BUILDING SERVICES – FACT SHEET/CHECKLIST

	Overview

	This fact sheet/checklist is intended to assist Hinchinbrook residents in relation to the process for a building application and includes information on how to complete an application for assessment by Hinchinbrook Shire Council and against the Queensland Building Act 1975.



	Sustainable Planning Act 2009

	The Sustainable Planning Act 2009 (SPA) is a key component of Queensland’s planning, development and building system.  It aims to deliver smarter, faster and simpler systems focusing on sustainable outcomes for all Queenslanders.

Under the SPA, there is a single uniform system for development approval that enables relevant state agencies to have input in the assessment process. This is called the Integrated Development Assessment Process (IDAS) and it provides for all social, environmental and economic matters relevant to a development application to be addressed at one time. 

Standard IDAS forms are required to be submitted whenever ‘development’ occurs.  The types of development which are assessable and therefore require a permit vary for each local government area, however as a general rule, a development application must be lodged if you are undertaking one or more of the following:
· Building any free-standing permanent structure

· Extending, raising or carrying out significant structural changes to an existing building

· Undertaking certain plumbing or drainage work

· Demolishing and existing building or structure

· Building a retaining wall over one metre high or a fence over 2m high

· Changing the use of land (e.g. residential lot to multiple unit development, rural lot to piggery)

· Reconfiguring an allotment (e.g. realigning boundaries or subdivision)

· Filling or excavating land

Development applications must be made using the approved forms.  Incomplete forms or forms without the necessary information and documentation may result in an application which is considered ‘not properly made’.

This fact sheet will provide information on how to complete the IDAS forms for use with a building application.




	What form are required? 

	Application Forms required for all building applications (1 copy) 
· IDAS Form 1; and
· IDAS Form 2
All IDAS forms can be found on the Department of Infrastructure, Local Government and Planning website at:  http://www.dilgp.qld.gov.au/resources-ilgp/forms-templates-checklists/spa-idas-forms.html



	What questions do I need to complete?

	IDAS Form 1 – Application Details
IDAS Form 1 contains the common details that must be provided for all development applications and includes mandatory information such as:

· Applicant contact details
· Owner(s) signatures (if required under Sustainable Planning Act 2009)
· Property location details (including lot and plan details)
· Information and assessment level on proposed development
· QLeave (Portable Long Service Leave) details
· Constraints on the land (e.g. access/drainage easements)
· Location of premises to sensitive development areas (e.g. watercourse, strategic port land, airport land)
IDAS Form 2 – Building work requiring assessment against the Building Act 1975
IDAS Form 2 addresses particulars in relation to building work and includes mandatory information such as:

· Owner(s) contact details
· Builder(s) contact & licensing details (builder or owner builder)
· works from $1 to $10,999 – owner builder licence not required
· works from $11,000 – complete owner builder course from approved registered training 
organisation to obtain relevant licence from QBCC
· Nature of proposed building work
· Information on current approvals associated with building work (e.g. siting relaxation/material change of use approvals)
· Dollar value of proposed building work
· Construction materials
For further information on the Owner Builder course and training providers, visit the Queensland Building and Construction Commission (QBCC) website at: www.qbcc.qld.gov.au 




	What plans do I need to supply? 

	Council require three (3) copies of all site plans, structural plans, working drawings, manufacturer’s certificates and Engineers design certificates.

For a list of the information required to be shown on all plan documentation, please refer to Council’s fact sheet/checklist(s) for 1a structures, 10a structures and swimming pools. 

For further information and assistance in relation to the building application and assessment process, please contact Council’s Building Services on telephone (07) 4776 4637.
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