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Artificial Intelligence (AI) Use in Assessments Policy
1. Purpose
This policy outlines the acceptable use of Artificial Intelligence (AI) tools in assessments to ensure academic integrity and that students demonstrate their own knowledge and competency.
2. Scope
This policy applies to all students completing assessments within the organisation.
3. General Principle
Assessments are designed to evaluate a student’s individual knowledge, skills, and competency. As such, the use of Artificial Intelligence (AI) tools is not permitted in assessments unless explicitly authorised by the Trainer and Assessor.
4. Permitted Use of AI
AI may only be used in an assessment when explicitly stated in the assessment instructions.
Where AI use is permitted, the assessment instructions will clearly state:
“Use AI to ……”
The instructions will outline the specific way in which AI may be used.
5. Prohibited Use of AI
If an assessment does not explicitly state that AI may be used, then the use of AI tools is not permitted.
Using AI in these circumstances may be considered a breach of academic integrity.
Examples of AI tools include, but are not limited to:
· ChatGPT or similar AI text generators
· AI writing assistants
· AI paraphrasing tools
· AI code generators
· Any automated tool that generates assessment responses


6. Suspected Use of AI
If a Trainer and Assessor believes that an assessment submission may have been generated or significantly assisted by AI when it was not permitted, the following process will apply:
1. The student will be notified that the submission may not meet the organisation’s academic integrity requirements.
2. The student will be given one final opportunity to resubmit the assessment.
3. The resubmission must be completed without the use of AI tools.
7. Second Submission Review
If, after the second submission, the Trainer and Assessor still believes that the assessment has been completed using AI tools in breach of this policy, the matter will be referred to the Training Manager for review and further action.
8. Responsibility of Students
Students are responsible for:
· Understanding this policy
· Following all assessment instructions
· Completing assessments using their own knowledge and skills unless AI use is explicitly permitted
Failure to comply with this policy may result in further academic integrity review by the Training Manager.
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