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Electro-Training Institute Pty Ltd: Academic Integrity and Cheating Policy

1. Purpose
The purpose of this Academic Integrity and Cheating Policy is to promote ethical behaviour and maintain a high standard of academic integrity at Electro-Training Institute Pty Ltd (ETI). This policy aims to prevent academic dishonesty in all forms, including cheating and plagiarism, in line with the requirements set out in the 2025 Standards for Registered Training Organisations, ensuring a fair and transparent learning environment for all students.
2. Scope
This policy applies to all current and prospective students of Electro-Training Institute Pty Ltd (ETI), including trainers, assessors, and staff, involved in any academic or assessment-related activity at the Institute. This includes, but is not limited to:
· Classroom and online assessments
· Practical assessments and projects
· Written exams and quizzes
· Assignments, reports, and portfolios
· Any other form of academic assessment
3. Definition of Academic Cheating
For the purposes of this policy, academic cheating includes, but is not limited to:
· Plagiarism: Copying or paraphrasing another person’s work, ideas, or expressions without proper attribution or citation.
· Collusion: Collaborative work between students that is not explicitly authorized by the assessor or the Institute.
· Fabrication: Presenting false or invented information, including in research, assessments, or any form of academic submission.
· Impersonation: Having someone else complete an assessment, exam, or coursework on behalf of the student.
· Cheating During Exams: Bringing in unauthorized materials or using prohibited devices to gain an unfair advantage.
· Copying from Others: Looking at another student’s work during an exam or assessment, or allowing another student to copy from you.

4. Responsibilities of Students
Students are expected to:
· Maintain Academic Integrity: Submit only their own work and avoid any form of academic dishonesty.
· Understand the Policy: Familiarize themselves with this policy and all associated assessment guidelines to understand what constitutes academic misconduct.
· Acknowledge Sources: Ensure all external sources of information are properly cited in accordance with the citation style required by the Institute.
· Report Violations: If a student becomes aware of any suspected academic dishonesty, they should report it promptly to the appropriate staff member or through the official reporting mechanism.
5. Responsibilities of Trainers and Assessors
Trainers and assessors are responsible for:
· Monitoring and Ensuring Academic Integrity: Promoting and enforcing the principles of academic honesty during assessments and throughout the learning process.
· Clear Communication: Clearly outlining the assessment requirements, guidelines, and expectations for students, including any acceptable collaboration or sources.
· Handling Allegations of Cheating: Investigating any reported or suspected incidents of cheating or plagiarism in a fair, consistent, and timely manner.
· Providing Support: Assisting students in understanding how to avoid academic dishonesty, including teaching proper referencing and research practices.
6. Procedures for Reporting and Addressing Academic Cheating
When an instance of academic dishonesty is suspected or reported, the following steps will be followed:
6.1 Investigation Process
· Step 1: Initial Review
The assessor or relevant staff member will conduct an initial review of the suspected breach to determine the extent of the violation. This may include reviewing the submitted work, comparing it to other sources, and gathering evidence (e.g., through plagiarism detection tools).
· Step 2: Student Notification
The student will be notified of the allegation and given an opportunity to respond or provide an explanation. The student will be asked to explain their actions in relation to the suspected misconduct.
· Step 3: Decision and Outcome
After reviewing the evidence and the student’s response, a decision will be made. The possible outcomes include:
· No action (if the student’s explanation is satisfactory or the violation is minor).
· A formal warning.
· Failure of the assessment or task.
· Further disciplinary action, such as suspension or expulsion from the course.
6.2 Disciplinary Action
· Minor Violations:
For first-time or less severe offenses (e.g., unintentional plagiarism), a formal warning may be issued. The student will be asked to resubmit the work and may be required to complete additional training on academic integrity.
· Serious Violations:
For more severe breaches (e.g., intentional plagiarism, cheating during exams, or impersonation), disciplinary actions may include:
· Marking the assessment as "failed."
· Requiring the student to redo the assessment under supervision.
· Expulsion from the course or termination of enrolment.
· Repeat Offenses:
For students who repeatedly violate this policy, more severe actions will be taken, which may include exclusion from the Institute.

6.3 Appeals Process
· Step 1: Appeal Submission
If the student is dissatisfied with the decision or outcome, they may lodge a formal appeal in writing to the designated Academic Integrity Officer within 10 working days of receiving the decision.
· Step 2: Appeal Review
The appeal will be reviewed by an independent party or academic board, which will assess whether the decision was fair and based on adequate evidence. The student will be informed of the appeal outcome within 10 working days.
· Step 3: Final Decision
The final decision on the appeal will be made, and the student will be notified in writing. The outcome of the appeal will be considered final.



7. Preventive Measures
To prevent academic cheating, Electro-Training Institute Pty Ltd will implement the following strategies:
· Clear Assessment Instructions: All assessments will have clear instructions on what is permissible and what constitutes academic dishonesty.
· Ongoing Monitoring and Support: Students will have access to academic support services, including study skills workshops and plagiarism prevention training.

8. Consequences of Breaching This Policy
Students found guilty of breaching this policy may face the following consequences:
· Formal warning and resubmission of the assessment.
· Marking of the assessment as a failure.
· Suspension or expulsion from the course or the Institute.
· Notification of the breach to the relevant regulatory authority (e.g., ASQA or Australian Qualifications Framework (AQF) body).
· In the case of repeat offenses, permanent exclusion from ETI.
9. Review and Continuous Improvement
This policy will be reviewed at least annually to ensure it meets the requirements of the 2025 Standards for Registered Training Organisations and reflects any changes in academic best practices or regulatory requirements. Feedback from staff, students, and relevant stakeholders will be incorporated into the review process.

Acknowledgment of Policy
By enrolling in courses at Electro-Training Institute Pty Ltd, students acknowledge that they have read, understood, and agreed to comply with the terms and conditions set out in this Academic Integrity and Cheating Policy.


Academic Integrity and Cheating Policy
Version 2 – 12 March 2026		Page 2 of 2

image1.png




